
 
Mayor and Council 

All members of the public in attendance are honorary members of the Council, and as such may comment on all 
items under discussion (subject to the same Rules of Order that apply to elected Council Members).   

 

 

Legislative Meeting 
May 2, 2022 

 
Join Zoom Meeting 

https://us02web.zoom.us/j/85263539545?pwd=QnNrc0R3Y0RWMXZ0OXFRWG0vTWtFZz09  
Or call: 301-715-8592 (Meeting ID: 852-6353-9545 Passcode: 579554) 

 
7:00 p.m. to 7:15 

 
Real Property Tax Rate Public Hearing 

 
*Public Hearing will be extended to accommodate additional public comments, if needed* 

 
AGENDA 

(Revised 4/29/2022) 
Call to Order 
Pledge of Allegiance 
Approval of Agenda 

o Amendments to Agenda 
o Stated Conflicts of Interest for Agenda Items 

 

Presentations 
o Proclamation in recognition of Building Safety Month 
o Proclamation in recognition of Public Works Week 
o Proclamation in recognition of Asian Pacific American Heritage Month 

 
Mayor’s Report 

 
Town Manager’s Report 
Monthly Finance Report 
Correspondence Summary 
Fire Department Report 
Council Committee and Ward Reports 
Public Comments on Non-Agenda Items and Consent Agenda Items 

 
Consent Agenda  
Motion to approve consent agenda items: 

1. Minutes: April 23, 2022, Special legislative Meeting; April 9, 2022, Budget Public 
Hearing; October 25, 2021, Work Session; August 30, 2021, Work Session 
 

Legislative Action Items 
1. Motion regarding Town’s participation in the Maryland Department of Agriculture 

Mosquito Control Program 
2. Motion to adopt Ordinance 2022-OR-02 regarding Financial Disclosure 
3. Introduction of Ordinance 2022-OR-04 regarding Town of Riverdale Park Property 

Maintenance Code 

https://us02web.zoom.us/j/85263539545?pwd=QnNrc0R3Y0RWMXZ0OXFRWG0vTWtFZz09


 
Mayor and Council 

All members of the public in attendance are honorary members of the Council, and as such may comment on all 
items under discussion (subject to the same Rules of Order that apply to elected Council Members).   

 

4. Motion to repeal Resolution 2021-R-11 and replace with Resolution 2022-R-11 to 
address dates of the June Work Sessions 

5. Motion regarding the acquisition of public art, the Insect House by Elliot Hamilton 
6. Motion to authorize Town Manager to send a letter of support for County Legislation 

CB-14-2022 regarding disposable food service ware  
7. Motion to approve appointments to Town Seal Design Committee  
8. Motion to approve appointments to Redistricting Committee 

 
Unfinished Business 

1. Ordinance 2022-OR-03 regarding FY2023 Operating and CIP Budget and Tax Rates 
 
New Business 

1. Motion to authorize Town Manager to enter into an agreement with Meade & Hunt for an 
amount not to exceed $35,550 for 54th Avenue Lighting Photometric Analysis and Design 

2. Motion to authorize Town Manager to enter into an agreement with Brighter Bites in the 
amount of $10,500 to address food insecurity in Riverdale Park related to the COVID-19 
pandemic 

3. Motion to authorize Town Manager to enter into an agreement with Shepherd’s Table for 
an amount of $42,536 to address food insecurity in Riverdale Park related to the COVID-
19 pandemic 

4. Motion to authorize Town Manager to enter into an agreement with CKAR CDC for an 
amount of $50,000 to address food insecurity in Riverdale Park related to the COVID-19 
pandemic 

 
Adjournment 



WHEREAS, the Town of Riverdale Park is committed to recognizing that our growth and strength
depends on the safety and economic value of the homes, buildings and infrastructure that serve our
citizens, both in everyday life and in times of disaster; and

WHEREAS, our confidence in the resilience of these buildings that make up our community is achieved
through the devotion of building safety and fire prevention officials, architects, engineers, builders,
tradespeople, design professionals, laborers, plumbers and others in the construction industry who work
year-round to ensure the safe construction of buildings; and

WHEREAS, these individuals are dedicated members of the International Code Council, a nonprofit that
brings together local, state and federal officials that are experts in the built environment to create and
implement the highest-quality codes to protect us in the buildings where we live, learn, work, play; and

WHEREAS, these modern building codes include safeguards to protect the public from hazards such as
hurricanes, snowstorms, tornadoes, wildland fires, floods and earthquakes; and

WHEREAS, Building Safety Month is sponsored by the International Code Council to remind the public
about the critical role of our communities’ largely unknown protectors of public safety––our local code
officials––who assure us of safe, sustainable, energy efficient and livable buildings that are essential to
America’s prosperity; and

WHEREAS, “Safety for All: Building Codes in Action,” the theme for Building Safety Month 2022,
encourages us all to raise awareness about planning for safe and sustainable construction; career
opportunities in building safety; understanding disaster mitigation, energy conservation; and creating a
safe and abundant water supply to all of our benefit, and 

WHEREAS, each year, in observance of Building Safety Month, people all over the world are asked to
consider the commitment to improve building safety, resilience and economic investment at home and
in the community, and to acknowledge the essential service provided to all of us by local and state
building departments, fire prevention bureaus and federal agencies in protecting lives and property.

NOW, THEREFORE, I, Alan K. Thompson, Mayor of the Town of Riverdale Park, do hereby proclaim the
month of May 2022 as Building Safety Month. 

 

PROCLAMATION
 BUILDING SAFETY MONTH 2022

ALAN K. THOMPSON
Mayor

IN WITNESS WHEREOF, I have hereunto set my hand and
caused the seal of the Town of Riverdale Park, Maryland, to
be affixed this 2nd day of May 2022.



CONSIDERANDO QUE, la ciudad de Riverdale Park se compromete a reconocer que nuestro crecimiento y fortaleza
depende de la seguridad y el valor económico de las viviendas, edificios e infraestructura que sirven a nuestros
ciudadanos, tanto en la vida cotidiana como en tiempos de desastre; y

CONSIDERANDO QUE, nuestra confianza en la resiliencia de estos edificios que componen nuestra comunidad se
logra a través de la dedicación de los funcionarios de seguridad y prevención de incendios, arquitectos, ingenieros,
constructores, comerciantes, profesionales del diseño, obreros, plomeros y otros en la industria de la construcción
que trabajan. durante todo el año para garantizar la construcción segura de edificios; y

CONSIDERANDO QUE, estas personas son miembros dedicados del International Code Council, una organización
sin fines de lucro que reúne a funcionarios locales, estatales y federales que son expertos en el entorno construido
para crear e implementar códigos de la más alta calidad para protegernos en los edificios donde vivimos, aprender,
trabajar, jugar; y

CONSIDERANDO QUE, estos códigos de construcción modernos incluyen salvaguardas para proteger al público de
peligros tales como huracanes, tormentas de nieve, tornados, incendios forestales, inundaciones y terremotos; y

CONSIDERANDO QUE, el Mes de la seguridad en la construcción es patrocinado por el International Code Council
para recordar al público sobre el papel fundamental de los protectores de la seguridad pública en gran parte
desconocidos de nuestras comunidades - nuestros funcionarios de códigos locales - que nos aseguran seguridad,
sustentabilidad, eficiencia energética y habitabilidad edificios que son esenciales para la prosperidad de Estados
Unidos; y

CONSIDERANDO QUE, "Seguridad para todos: códigos de construcción en acción", el tema del Mes de la Seguridad
en la Construcción 2022, nos anima a todos a tomar conciencia de la planificación de la construcción segura y
sostenible; de las oportunidades profesionales en materia de seguridad en la construcción; de la comprensión de la
mitigación de los desastres, de la conservación de la energía y de la creación de un suministro de agua seguro y
abundante en beneficio de todos nosotros, y 

CONSIDERANDO QUE, cada año, en observancia del Mes de la Seguridad en la Construcción, se les pide a las
personas de todo el mundo que consideren el compromiso de mejorar la seguridad, la resiliencia y la inversión
económica en los edificios en el hogar y la comunidad, y que reconozcan el servicio esencial que se nos brinda a
todos. por los departamentos de construcción locales y estatales, las oficinas de prevención de incendios y las
agencias federales para proteger vidas y propiedades.

AHORA, POR LO TANTO, yo, Alan K. Thompson, Alcalde de la Ciudad de Riverdale Park, por la presente proclamo el
mes de mayo de 2022 como el Mes de la Seguridad en la Construcción.

  

PROCLAMACIÓN
MES DE LA SEGURIDAD EN LA CONSTRUCCIÓN 2022

ALAN K. THOMPSON
Alcalde

EN TESTIMONIO DE LO CUAL, he puesto mi mano aquí y he hecho
que el sello de la ciudad de Riverdale Park, Maryland, se coloque
este 2 de mayo de 2022. 



WHEREAS, the theme of the 62nd annual National Public Works Week is “Ready & Resilient”;
and

WHEREAS, public works professionals focus on infrastructure, facilities, and services that are of
vital importance to our sustainable and resilient community as well as the public health, high
quality of life, and well-being of the residents of Riverdale Park; and

WHEREAS, these infrastructure, facilities, and services could not be provided without the
dedicated efforts of public works professionals who are responsible for rebuilding, improving,
and protecting our infrastructure, public buildings, and other structures and facilities that are
essential for our residents; and

WHEREAS, it is in the public interest for residents, businesses, civic leaders, visitors, and
especially our children in Riverdale Park to gain knowledge of and to maintain ongoing interest
and understanding of the importance of public works and public works programs in our
neighborhoods; and

WHEREAS, 2022 marks the 62nd annual National Public Works Week sponsored by the
American Public Works Association/Canadian Public Works Association;

NOW, THEREFORE, BE IT RESOLVED, that the Town of Riverdale Park Mayor and Council do
hereby proclaim the week of May 15 – 21, 2022 as National Public Works Week in the Town of
Riverdale Park and call upon all residents to recognize the substantial contributions that public
works employees make to protect our Town’s health, safety, and quality of life.

 

PROCLAMATION
 

NATIONAL PUBLIC WORKS WEEK 2022

ALAN K. THOMPSON
Mayor

IN WITNESS WHEREOF, I have hereunto set my hand
and caused the seal of the Town of Riverdale Park,
Maryland, to be affixed this 2nd day of May 2022.



CONSIDERANDO QUE, el tema de la 62ª Semana Nacional de Obras Públicas es "Preparados y
Resistentes"; y

CONSIDERANDO QUE, los profesionales de obras públicas se centran en la infraestructura, las
instalaciones y los servicios que son de vital importancia para nuestra comunidad sostenible y
resiliente, así como para la salud pública, la alta calidad de vida y el bienestar de los residentes
de Riverdale Park; y

CONSIDERANDO QUE, esta infraestructura, instalaciones y servicios no se podrían
proporcionar sin los esfuerzos dedicados de los profesionales de obras públicas que son
responsables de reconstruir, mejorar y proteger nuestra infraestructura, edificios públicos y
otras estructuras e instalaciones esenciales para nuestros residentes; y

CONSIDERANDO QUE, es de interés público que los residentes, las empresas, los líderes
cívicos, los visitantes y especialmente nuestros niños en Riverdale Park obtengan conocimiento
y mantengan un interés y comprensión continuos sobre la importancia de las obras públicas y
los programas de obras públicas en nuestros vecindarios, y

POR CUANTO, 2022 marca la 62ª Semana Nacional de Obras Públicas anual patrocinada por la
Asociación Estadounidense de Obras Públicas / Asociación Canadiense de Obras Públicas;

AHORA POR LO TANTO, SE RESUELVE, que el Alcalde y el Consejo de la Ciudad de Riverdale
Park proclaman por la presente la semana del 15 al 21 de mayo de 2022 como Semana Nacional
de Obras Públicas en la Ciudad de Riverdale Park y exhortan a todos los residentes a reconocer
las contribuciones sustanciales que los empleados de obras públicas realizan para proteger la
salud, la seguridad y la calidad de vida de nuestra ciudad.

 
 

  

PROCLAMACIÓN
 

SEMANA NACIONAL DE OBRAS PÚBLICAS 2022

ALAN K. THOMPSON
Alcalde

EN TESTIMONIO DE LO CUAL, he puesto mi mano aquí
y he hecho que el sello de la ciudad de Riverdale Park,
Maryland, se coloque este 2 de mayo de 2022. 



A PROCLAMATION IN HONOR ASIAN PACIFIC AMERICAN HERITAGE MONTH 2022

WHEREAS, Asian Pacific American Heritage Month has been observed, annually, during the
month of May to recognize the contributions and influence of Asian Americans and Pacific
Islander Americans; and

WHEREAS, today more than 20 million Asian American Pacific Islanders live in the United
States and through their actions, make the United States of America a more vibrant,
prosperous, and secure Nation; and

WHEREAS, a vast diversity of languages, religions, and cultural traditions of Asian
Americans and Pacific Islanders is continuously fostered to strengthen the fabric of
American society; and

WHEREAS, throughout our Nation's history, Americans of Asian and Pacific Islander decent
have made significant contributions to the growth and strength of our communities, from
science, business and politics to literature and the arts; and

WHEREAS, Asian American and Pacific Islander's of all backgrounds have set inspiring
examples as leaders and trailblazers, united by a common hope for civil rights, equal
treatment, and a better tomorrow for all Americans; and

WHEREAS, the Federal Asian Pacific American Council (FAPAC) has designated the theme
for AAPI Heritage Month 2022 as “Advancing Leaders Through Collaboration.” and the
FAPAC encourages local and national governments to prioritize collaboration,
development, diversity, transparency, and inclusion through leadership training of AAPI
people; and

WHEREAS, the Town of Riverdale Park is a diverse community, and by recognizing the
contributions and accomplishments of Asian American and Pacific Islanders, our Town
celebrates the importance of inclusion, to building a brighter future for all of our citizens;

NOW, THEREFORE, BE IT RESOLVED, that the Town of Riverdale Park Mayor and Council do
hereby proclaim May as Asian Pacific American Heritage Month and call on everyone in our
community to observe May as Asian Pacific American Heritage Month with appropriate
programs, ceremonies, and activities.

 

PROCLAMATION

ALAN K. THOMPSON
Mayor

R I V E R D A L E  P A R K

IN WITNESS WHEREOF, I have hereunto set my hand
and caused the seal of the Town of Riverdale Park,
Maryland, to be affixed this 2nd day of May 2022.

https://fapac.org/pressreleases/12235330


UNA PROCLAMACIÓN EN HONOR AL MES DE LA HERENCIA 
AMERICANA ASIÁTICA Y DEL PACÍFICO 2022

CONSIDERANDO QUE, el Mes de la Herencia  Americana Asiática y del Pacífico se ha
observado, anualmente, durante el mes de mayo para reconocer las contribuciones y la
influencia de los estadounidenses de origen asiático y de las islas del Pacífico; y

CONSIDERANDO QUE, en la actualidad, más de 20 millones de estadounidenses de origen
asiático e isleño del Pacífico viven en los Estados Unidos y, con sus acciones, hacen que los
Estados Unidos de América sean una nación más vibrante, próspera y segura; y

CONSIDERANDO QUE, la gran diversidad de idiomas, religiones y tradiciones culturales de los
asiático-americanos e isleños del Pacífico se promueve continuamente para fortalecer el tejido
de la sociedad estadounidense; y

CONSIDERANDO QUE, a lo largo de la historia de nuestra nación, los estadounidenses de
origen asiático e isleño del Pacífico han realizado importantes contribuciones al crecimiento y
la fortaleza de nuestras comunidades, desde la ciencia, los negocios y la política hasta la
literatura y las artes; y

CONSIDERANDO QUE, los estadounidenses de origen asiático y de las islas del Pacífico de
todos los orígenes han dado ejemplos inspiradores como líderes y pioneros, unidos por una
esperanza común de derechos civiles, tratamiento uniforme y un futuro mejor para todos los
estadounidenses; y

CONSIDERANDO QUE, el Consejo Federal de Americanos de Asia y el Pacífico (FAPAC) ha
designado el tema del Mes de la Herencia AAPI 2022 como "Avanzando líderes a través de la
colaboración" y el FAPAC anima a los gobiernos locales y nacionales a priorizar la colaboración,
el desarrollo, la diversidad, la transparencia y la inclusión a través de la formación de liderazgo
de las personas AAPI; y

CONSIDERANDO QUE, la ciudad de Riverdale Park es una comunidad diversa, y al reconocer
las contribuciones y los logros de los asiático-americanos y de las islas del Pacífico, nuestra
ciudad celebra la importancia de la inclusión, para construir un futuro mejor para todos
nuestros ciudadanos; 

AHORA, POR LO TANTO, SE RESUELVE, que el Alcalde y el Consejo de la Ciudad de Riverdale
Park proclaman por la presente el mes de mayo como el Mes de la Herencia Asiática y de las
Islas del Pacífico y piden a todos en nuestra comunidad que observen el mes de mayo como el
Mes de la Herencia Asiática y de las Islas del Pacífico con programas, ceremonias y actividades
apropiadas.

 

 PROCLAMACIÓN

ALAN K. THOMPSON
Alcalde

R I V E R D A L E  P A R K

EN TESTIMONIO DE LO CUAL, he puesto mi mano aquí
y he hecho que el sello de la ciudad de Riverdale Park,
Maryland, se coloque este 2 de mayo de 2022. 



TOWN OF RIVERDALE PARK
Draft Budget vs. Actuals

July 2021 - April 2022

Accrual Basis     1/10

TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

Income

4000 Local Taxes

4001 Real Estate Taxes 4,899,483.89 5,394,519.00 -495,035.11 90.82 %

4008 Personal Property Tax 582,561.20 387,379.00 195,182.20 150.39 %

4012 Local Income Taxes 508,398.50 610,000.00 -101,601.50 83.34 %

4014 Operating Tax 229,898.80 210,000.00 19,898.80 109.48 %

4015 Admissions and Amusement Tax 2,530.61 200.00 2,330.61 1,265.31 %

Total 4000 Local Taxes 6,222,873.00 6,602,098.00 -379,225.00 94.26 %

4100 Licenses & Permits

4101 Multi-Family Rental License 118,095.00 133,285.00 -15,190.00 88.60 %

4104 Single Family Rental License 17,800.00 20,000.00 -2,200.00 89.00 %

4106 Rental License Late Fees 1,000.00 -1,000.00

4111 Building Permits 15,887.65 20,000.00 -4,112.35 79.44 %

4113 Business License 34,000.00 25,000.00 9,000.00 136.00 %

4114 Business License County 10,597.93 2,000.00 8,597.93 529.90 %

4115 Parking Permits 625.00 500.00 125.00 125.00 %

4119 Alarm Registrations & Reductions 2,320.00 3,200.00 -880.00 72.50 %

4120 5G Small Cell Tower Permits 1,000.00 -1,000.00

4121 Utility Permits 30,825.43 30,825.43

4122 Other Licenses and Permits 250.00 250.00

Total 4100 Licenses & Permits 230,401.01 205,985.00 24,416.01 111.85 %

4200 Administrative Fees

4201 Abatement Fees 1,000.00 -1,000.00

4207 Municipal Infractions 5,900.00 2,800.00 3,100.00 210.71 %

4210 Flagging Receipts (MVA  Flag) 100.00 -100.00

Total 4200 Administrative Fees 5,900.00 3,900.00 2,000.00 151.28 %

4300 Fines & Forfeitures

4301 Police Reports 2,275.00 6,000.00 -3,725.00 37.92 %

4304 Vehicle Impounds 23,084.60 30,000.00 -6,915.40 76.95 %

4310 Parking Citations 4,050.00 10,000.00 -5,950.00 40.50 %

Total 4300 Fines & Forfeitures 29,409.60 46,000.00 -16,590.40 63.93 %

4400 Community Safety Programs

4401 Safe Speed for Students 1,156,210.26 475,000.00 681,210.26 243.41 %

4402 Safe Speed for Students Prior Years 1,695.00 10,000.00 -8,305.00 16.95 %

4403 Automated Red Light Enforcement 7,500.00 -7,500.00

4404 Third-Party Collections 23,135.00 15,000.00 8,135.00 154.23 %

Total 4400 Community Safety Programs 1,181,040.26 507,500.00 673,540.26 232.72 %

4600 Reimbursements, Rebates and Refunds

4601 Reimbursement 9,546.99 20,000.00 -10,453.01 47.73 %
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Draft Budget vs. Actuals
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TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

4615 Disposal Fee Rebate 13,002.00 17,336.00 -4,334.00 75.00 %

Total 4600 Reimbursements, Rebates and Refunds 22,548.99 37,336.00 -14,787.01 60.39 %

4700 Grant Revenues

4707 State of Maryland Grants 65,046.38 65,046.38

4715 State Aid Police 123,627.00 143,000.00 -19,373.00 86.45 %

Total 4700 Grant Revenues 188,673.38 143,000.00 45,673.38 131.94 %

4800 Other Revenue

4804 Cable TV - Franchise Fees 62,555.63 65,000.00 -2,444.37 96.24 %

4807 Investment Interest Income 1,497.50 20,000.00 -18,502.50 7.49 %

4808 Interest Income 149.23 2,000.00 -1,850.77 7.46 %

4818 Election Fees 75.00 75.00

4833 Contribution from ACP 20,000.00 20,000.00 0.00 100.00 %

4835 Other Primary Income 33,517.01 9,000.00 24,517.01 372.41 %

4851 Recycled Scrap Metal Revenue 799.00 250.00 549.00 319.60 %

4865 Service Revenue 490.00 12,000.00 -11,510.00 4.08 %

Total 4800 Other Revenue 119,083.37 128,250.00 -9,166.63 92.85 %

4900 Transfer In

4901 Health and Wellness Transfer-In 76,135.00 76,135.00 0.00 100.00 %

4904 OPEB Transfer-In 37,613.00 37,613.00 0.00 100.00 %

Total 4900 Transfer In 113,748.00 113,748.00 0.00 100.00 %

Total Income $8,113,677.61 $7,787,817.00 $325,860.61 104.18 %

GROSS PROFIT $8,113,677.61 $7,787,817.00 $325,860.61 104.18 %

Expenses

5000 Salaries & Wages

5001 Wages-Full Time 2,630,710.10 3,583,525.00 -952,814.90 73.41 %

5013 Vacation Regular 30,539.22 30,539.22

5016 Sick 14,350.20 14,350.20

5019 Comp Time 249.57 17,500.00 -17,250.43 1.43 %

5022 Holiday Regular 42,521.05 42,521.05

5034 Retroactive 8,532.26 8,532.26

Total 5001 Wages-Full Time 2,726,902.40 3,601,025.00 -874,122.60 75.73 %

5004 Wages-Part-Time 43,734.00 -43,734.00

5005 Mayor and Council 30,500.00 48,000.00 -17,500.00 63.54 %

5010 Wages-Interns 8,026.47 3,500.00 4,526.47 229.33 %

5023 Holiday 1.5 46,680.00 -46,680.00

5025 Night Differential 34,406.42 24,500.00 9,906.42 140.43 %

5028 Special Rates 37,200.00 -37,200.00

5031 Bilingual Pay Premium 21,365.71 38,133.00 -16,767.29 56.03 %

5037 Uniform Allowance 150.00 16,030.00 -15,880.00 0.94 %
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5046 Stipend Individual 55,691.58 11,374.00 44,317.58 489.64 %

5050 FTO 6,000.00 -6,000.00

5051 Acting Pay 2,000.00 -2,000.00

Total 5000 Salaries & Wages 2,877,042.58 3,878,176.00 -1,001,133.42 74.19 %

5100 Employee Benefits

5101 Insurance-Workers Compensation 228,331.00 192,072.00 36,259.00 118.88 %

5104 Insurance-Medical (75%) 465,744.06 537,481.00 -71,736.94 86.65 %

5113 Insurance-Life 12,938.20 17,891.00 -4,952.80 72.32 %

5119 Insurance-Long Term Disability 11,582.77 15,767.00 -4,184.23 73.46 %

5120 AD&D 1,711.89 2,366.00 -654.11 72.35 %

5122 Payroll Taxes 219,676.49 303,379.00 -83,702.51 72.41 %

5125 Retirement-Defined Contribution 117,411.77 61,355.00 56,056.77 191.36 %

5128 Retirement-Defined Benefits 425,360.77 602,437.00 -177,076.23 70.61 %

6600 Payroll Expenses 3,542.51 3,542.51

Total 5100 Employee Benefits 1,486,299.46 1,732,748.00 -246,448.54 85.78 %

5200 Overtime Premiums

5035 Overtime Premium - Training 2,000.00 -2,000.00

5036 Overtime Premium - Staffing 2,500.00 -2,500.00

5201 Overtime Premium 66,296.77 92,500.00 -26,203.23 71.67 %

Total 5200 Overtime Premiums 66,296.77 97,000.00 -30,703.23 68.35 %

5300 Contractual Services 200,000.00 200,000.00

5020 5G Small Cell Towers Permits 2,500.00 -2,500.00

5301 Financial Services 13,842.22 30,000.00 -16,157.78 46.14 %

5307 Landscape Services 45,542.55 78,139.00 -32,596.45 58.28 %

5310 Engineering Services 5,700.60 17,500.00 -11,799.40 32.57 %

5313 Legal Services 46,050.79 55,000.00 -8,949.21 83.73 %

5314 Information Technology Services 35,864.35 40,000.00 -4,135.65 89.66 %

5316 Opto Park (Parking Citations) 1,012.50 5,000.00 -3,987.50 20.25 %

5317 Third party Collections 24,921.82 20,000.00 4,921.82 124.61 %

5319 Opto Traffic (SS4S) Program 402,198.96 220,000.00 182,198.96 182.82 %

5322 Residential Trash Collections Services 291,873.95 349,000.00 -57,126.05 83.63 %

5325 Tree Maintenance Services 27,480.00 30,000.00 -2,520.00 91.60 %

5328 Lexipol Services 9,602.00 9,635.00 -33.00 99.66 %

5331 Legal Services - Police 5,000.00 5,000.00 0.00 100.00 %

5334 Voice Recorder Service Plan 2,166.15 2,200.00 -33.85 98.46 %

5351 Grant Writing Servcies 7,500.00 -7,500.00

5352 Mental Health Services 10,000.00 -10,000.00

6078 Employee Services 24,720.74 61,000.00 -36,279.26 40.53 %

Total 5300 Contractual Services 1,135,976.63 942,474.00 193,502.63 120.53 %

6000 Operating Expenses
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Dues/Memberships/Subscriptions/Publications

6013 Dues/Memberships 18,949.12 21,775.00 -2,825.88 87.02 %

6014 Publications/Subscriptions 100.00 -100.00

Total Dues/Memberships/Subscriptions/Publications 18,949.12 21,875.00 -2,925.88 86.62 %

Employee Services

5040 Employee Recognition 2,733.98 7,500.00 -4,766.02 36.45 %

5041 Awards & Gifts 281.35 3,500.00 -3,218.65 8.04 %

5121 Golds Gym 4,528.59 4,500.00 28.59 100.64 %

6034 Employee Wellness Programs 1,745.07 12,000.00 -10,254.93 14.54 %

6077 New Hire Expenses 3,089.00 6,000.00 -2,911.00 51.48 %

6080 Benevolence & Goodwill 1,425.70 1,250.00 175.70 114.06 %

Total Employee Services 13,803.69 34,750.00 -20,946.31 39.72 %

Equipment

6037 Equipment-Operator for Projects 2,943.30 3,780.00 -836.70 77.87 %

6038 Equipment-Purchases 2,526.33 11,000.00 -8,473.67 22.97 %

6040 Equipment-Rental 5,503.10 9,470.00 -3,966.90 58.11 %

6067 Maintenance-Machinery/Equipment 6,219.46 14,500.00 -8,280.54 42.89 %

Total Equipment 17,192.19 38,750.00 -21,557.81 44.37 %

Finance Charges

6001 Bank Service Fees 848.74 250.00 598.74 339.50 %

6085 Other Services & Charges 958.83 600.00 358.83 159.81 %

Total Finance Charges 1,807.57 850.00 957.57 212.66 %

Information Technology

6004 Computer & Software 5,410.00 10,500.00 -5,090.00 51.52 %

6049 Information Technology Services 1,657.20 20,000.00 -18,342.80 8.29 %

6052 Information Technology-Internet 1,043.00 2,284.00 -1,241.00 45.67 %

6053 I-NET Internet Services 294.98 10,000.00 -9,705.02 2.95 %

6055 Information Technology -  Small Purchases 2,032.18 8,000.00 -5,967.82 25.40 %

6100 Software-Licenses and Subscriptions 5,637.63 5,800.00 -162.37 97.20 %

6103 Software-Maintenance Agreements 1,500.00 -1,500.00

Total Information Technology 16,074.99 58,084.00 -42,009.01 27.68 %

Insurance Liability

6058 Insurance- Liability 86,039.19 104,000.00 -17,960.81 82.73 %

Total Insurance Liability 86,039.19 104,000.00 -17,960.81 82.73 %

Meeting Expenses

6015 Catering & Meals 1,500.00 -1,500.00

Total Meeting Expenses 1,500.00 -1,500.00

Office Supplies

6124 Supplies-Office 12,799.50 21,000.00 -8,200.50 60.95 %
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Total Office Supplies 12,799.50 21,000.00 -8,200.50 60.95 %

Operating Supplies

6121 Supplies-Building/Janitorial 4,543.51 6,500.00 -1,956.49 69.90 %

6127 Supplies-Operating & Materials 24,745.90 26,600.00 -1,854.10 93.03 %

6130 Supplies-Safety Related 1,076.29 2,100.00 -1,023.71 51.25 %

6133 Supplies-Hand Tools 612.46 1,000.00 -387.54 61.25 %

Total Operating Supplies 30,978.16 36,200.00 -5,221.84 85.58 %

Postage

6091 Postage-Messenger Services 6,639.49 8,625.00 -1,985.51 76.98 %

Total Postage 6,639.49 8,625.00 -1,985.51 76.98 %

Printing/News Letters/Advertising

6079 Newsletter (Town Crier) 18,762.21 23,000.00 -4,237.79 81.57 %

6094 Printing & Binding 1,000.00 -1,000.00

6097 Public & Legal Notices/Ads 3,620.89 4,750.00 -1,129.11 76.23 %

Total Printing/News Letters/Advertising 22,383.10 28,750.00 -6,366.90 77.85 %

Repairs & Maintenance (Equipment) 1,927.00 2,000.00 -73.00 96.35 %

Site & Building Improvements

6061 Maintenance-Buildings 18,966.94 6,500.00 12,466.94 291.80 %

Total Site & Building Improvements 18,966.94 6,500.00 12,466.94 291.80 %

Special Events

6151 Special Projects & Events 1,638.41 21,000.00 -19,361.59 7.80 %

Total Special Events 1,638.41 21,000.00 -19,361.59 7.80 %

Special Services

6010 Disposal Services Fees 14,380.98 25,000.00 -10,619.02 57.52 %

6019 Education-Town Cable TV Channel 3,200.00 9,500.00 -6,300.00 33.68 %

6031 Elections 12,028.22 12,028.22

6076 Mosquito Control Program 1,300.00 -1,300.00

6109 Speed Camera - Admin Exp. Current Year 5,300.00 4,900.00 400.00 108.16 %

6175 Tree Installation Service 741.50 5,000.00 -4,258.50 14.83 %

Total Special Services 35,650.70 45,700.00 -10,049.30 78.01 %

Street Improvements

6112 Street-Light Fixtures & Repair 24,485.00 24,000.00 485.00 102.02 %

6118 Street-Signs & Traffic Co 6,540.90 12,000.00 -5,459.10 54.51 %

Total Street Improvements 31,025.90 36,000.00 -4,974.10 86.18 %

Telephones & Communications

6142 Telephone-Air Cards 8,962.95 14,460.00 -5,497.05 61.98 %

6145 Telephone-Land Line 5,747.31 5,500.00 247.31 104.50 %

6148 Telephone-Mobile 19,875.38 27,840.00 -7,964.62 71.39 %

Total Telephones & Communications 34,585.64 47,800.00 -13,214.36 72.35 %
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Training & Education

6016 Education-Conference & Seminar 2,030.00 15,850.00 -13,820.00 12.81 %

6022 Education-Training 5,129.69 26,430.00 -21,300.31 19.41 %

6025 Education-Training Aids 1,594.98 3,000.00 -1,405.02 53.17 %

6028 Education-Tuition Reimbursement 2,200.00 -2,200.00

Total Training & Education 8,754.67 47,480.00 -38,725.33 18.44 %

Travel Expenses

6163 Travel- Mileage Reimbursement 950.00 -950.00

6166 Travel-Hotel 2,409.07 15,800.00 -13,390.93 15.25 %

6169 Travel - Meals and Incidentals 1,787.50 1,800.00 -12.50 99.31 %

6172 Travel-Transportation 1,505.00 -1,505.00

Total Travel Expenses 4,196.57 20,055.00 -15,858.43 20.93 %

Uniforms

6056 Body Camera Program 1,680.00 20,000.00 -18,320.00 8.40 %

6136 Supplies-Special Police 1,009.84 5,000.00 -3,990.16 20.20 %

6178 Uniforms-Laundry Services 3,867.00 5,000.00 -1,133.00 77.34 %

6181 Uniforms-Police Gear 5,470.69 5,000.00 470.69 109.41 %

6184 Uniforms-Purchases 9,116.22 16,200.00 -7,083.78 56.27 %

Total Uniforms 21,143.75 51,200.00 -30,056.25 41.30 %

Vehicle and Transportation

6154 Transportation-Gas & Oil 85,243.16 76,750.00 8,493.16 111.07 %

6157 Transportation-Vehicles Body Repair 957.42 2,500.00 -1,542.58 38.30 %

6160 Transportation-Vehicles Maintenance 90,044.84 76,400.00 13,644.84 117.86 %

Total Vehicle and Transportation 176,245.42 155,650.00 20,595.42 113.23 %

Total 6000 Operating Expenses 560,802.00 787,769.00 -226,967.00 71.19 %

7000 Other General Expenses

7010 Child Care Reimbursement 500.00 -500.00

7016 Maintenance Buildings 355.90 1,000.00 -644.10 35.59 %

7061 Weather Emergency Events 7,347.87 12,500.00 -5,152.13 58.78 %

7201 Contingency 43,000.00 -43,000.00

Computer Services

7055 Website-Domain Names 500.00 -500.00

7058 Website-Hosting Services 3,048.00 3,500.00 -452.00 87.09 %

Total Computer Services 3,048.00 4,000.00 -952.00 76.20 %

Utilities

7046 Utilities-Electric Buildings 18,790.46 22,000.00 -3,209.54 85.41 %

7047 Utilities- Electric Street Lights 45,923.70 100,000.00 -54,076.30 45.92 %

7049 Utilities-Gas 9,296.49 10,200.00 -903.51 91.14 %

7052 Utilities-Water 6,046.60 9,200.00 -3,153.40 65.72 %
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Total Utilities 80,057.25 141,400.00 -61,342.75 56.62 %

Total 7000 Other General Expenses 90,809.02 202,400.00 -111,590.98 44.87 %

8000 Town Sponsored Events

8007 Children's Events 2,277.58 3,000.00 -722.42 75.92 %

8010 Spring Event 2,000.00 -2,000.00

8013 Fun Run 2,000.00 -2,000.00

8016 Holiday Market 12,000.00 -12,000.00

8017 Police Community Events 2,221.52 4,000.00 -1,778.48 55.54 %

8019 Riverdale Park Community Events 525.00 15,000.00 -14,475.00 3.50 %

8022 Honoring Veterans 185.95 2,000.00 -1,814.05 9.30 %

Total 8000 Town Sponsored Events 5,210.05 40,000.00 -34,789.95 13.03 %

8300 Public Arts Programs

8301 Jazz on the Lawn 1,200.00 -1,200.00

8304 Summer Movie Nights 2,000.00 -2,000.00

8825 Farmers Market 10,750.00 15,800.00 -5,050.00 68.04 %

Total 8300 Public Arts Programs 10,750.00 19,000.00 -8,250.00 56.58 %

8500 Public Grants

8501 Hyattsville CDC 1,833.00 2,000.00 -167.00 91.65 %

8503 Hyattsville CDC Agreement 10,000.00 10,000.00 0.00 100.00 %

8507 Public Arts Programming 3,500.00 -3,500.00

8509 Community Projects 1,000.00 -1,000.00

Total 8500 Public Grants 11,833.00 16,500.00 -4,667.00 71.72 %

8700 Municipal Grants

8701 Fire Department 21,000.00 21,000.00 0.00 100.00 %

Total 8700 Municipal Grants 21,000.00 21,000.00 0.00 100.00 %

8800 Social Concerns

8801 The Birthday Book Project 915.00 1,000.00 -85.00 91.50 %

8804 RES-Funds for Parent Outreach 650.00 -650.00

8807 RES-Uniforms for School Students 1,338.24 1,400.00 -61.76 95.59 %

8810 Community Thanksgiving Meal 3,000.00 3,000.00 0.00 100.00 %

8813 Doll Program 600.00 -600.00

8816 Community Coat Drive Donations 1,000.00 -1,000.00

8819 Community Crisis Services 600.00 -600.00

8822 Seasonal Gift for Children and Families 2,518.55 2,500.00 18.55 100.74 %

8828 Undesignated Social Concerns 2,000.00 10,000.00 -8,000.00 20.00 %

Total 8800 Social Concerns 9,771.79 20,750.00 -10,978.21 47.09 %

9000 Marketing, Promotions & Programming

9004 Marketing & Promotions 4,630.55 15,000.00 -10,369.45 30.87 %

9006 Programming 15,720.00 15,000.00 720.00 104.80 %
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Total 9000 Marketing, Promotions & Programming 20,350.55 30,000.00 -9,649.45 67.84 %

QuickBooks Payments Fees 298.64 298.64

Total Expenses $6,296,440.49 $7,787,817.00 $ -1,491,376.51 80.85 %

NET OPERATING INCOME $1,817,237.12 $0.00 $1,817,237.12 0.00%

Other Income

1132 Transfer to General Fund Reserve

1133 From General Fund to Debt Service -200,883.00 -200,883.00

1135 From General Fund to Community Development Fund -14,650.00 -14,650.00

1137 From General Fund to Economic Development Fund -200,000.00 -200,000.00

1139 From General Fund to OPEB 37,613.00 37,613.00

1141 From General Fund to Capital Improvement -910,468.00 -910,468.00

1143 From General Fund to Health and Wellness -64,422.00 -64,422.00

Total 1132 Transfer to General Fund Reserve -1,352,810.00 -1,352,810.00

1150 Transfer From General Fund Reserve

1134 To Debt Service from General Fund 387,145.00 387,145.00

1136 To Community Development from General Fund 14,650.00 14,650.00

1138 To Economic Development Fund 200,000.00 200,000.00

1140 to OPEB Fund -37,613.00 -37,613.00

1142 To Capital Improvement Fund 910,468.00 910,468.00

1144 To Health and Wellness Fund 64,422.00 64,422.00

Total 1150 Transfer From General Fund Reserve 1,539,072.00 1,539,072.00

CIP - Revenue Restricted

1165 CIP - Restricted Highway User Funds 195,634.18 195,634.18

1166 CIP - Revenue Restricted 174,285.29 174,285.29

1167 CIP - Revenue Restricted PEG 10,027.63 10,027.63

Total CIP - Revenue Restricted 379,947.10 379,947.10

CIP - Revenue Unrestricted

2010 CIP - Unrestricted Revenue 4,125.00 4,125.00

Total CIP - Revenue Unrestricted 4,125.00 4,125.00

Health & Wellness Fund

1159 Transfer from Health & Wellness -76,135.00 -76,135.00

Total Health & Wellness Fund -76,135.00 -76,135.00

OPEB

1172 Transfer from OPEB -37,613.00 -37,613.00

Total OPEB -37,613.00 -37,613.00

TIF Revenue

1170 Real Estate Taxes - TIF Revenue 667,037.73 667,037.73

Total TIF Revenue 667,037.73 667,037.73
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Total Other Income $1,123,623.83 $0.00 $1,123,623.83 0.00%

Other Expenses

1200 Capital Improvement Projects

1202 Municipal Center Renovations - 18GG01 26,355.30 26,355.30

1208 Vehicles Replacements PD - 11PD06 177,245.54 177,245.54

1213 Town Center Railroad Fencing - 21PW11 5,115.00 5,115.00

1221 Streets & Sidewalk Improvements - 11PW07 268,525.83 268,525.83

1226 Vehicle Replacements 11PW06 104,312.06 104,312.06

1236 Field of Dreams  - 19GG01 4,050.00 4,050.00

1237 Community Garden - 19GG02 2,500.00 2,500.00

1238 Town Center Underpass - 19GG03 3,750.00 3,750.00

1242 License Plate Reader - 20PD01 3,268.00 3,268.00

1243 Acquisition 5000 Queensbury Road - 20GG01 300.34 300.34

1244 Acquisition 5002 Queensbury Road - 20GG02 300.34 300.34

1245 Technology Improvements - 21PD05 28,728.00 28,728.00

1246 Trolley Trail Lighting - 20PP03 39,951.00 39,951.00

1289 Street Storm Water Improvement - 20PP01 28,457.95 28,457.95

Total 1200 Capital Improvement Projects 692,859.36 692,859.36

Debt Service

1105 Principal Loan Payments

1105-1 Principle 30-Year CDA Loan payment 56,500.00 56,500.00

1105-2 Principle 15-Year CDA Loan Payment 56,500.00 56,500.00

1105-3 Principle PNC Debt Consolidation Loan Payment 129,000.00 129,000.00

Total 1105 Principal Loan Payments 242,000.00 242,000.00

1110 Interest Expense

1110-1 30-Year CDA Interest Expense 37,614.04 37,614.04

1110-2 15-Year CDA Interest Expense 35,139.08 35,139.08

1110-3 PNC Interest Expense 19,866.94 19,866.94

Total 1110 Interest Expense 92,620.06 92,620.06

CDA Loan Costs

1128 CDA Loan Cost 686.97 686.97

Total CDA Loan Costs 686.97 686.97

Total Debt Service 335,307.03 335,307.03

Development Funds

1418 Economic Development Fund - Expenditures 57,775.45 57,775.45

1421 American Rescue Plan Act Expenditures 0.00 0.00

1 Public Health 105,953.06 105,953.06

2 Negative Economic Impacts 133,437.39 133,437.39

7 Administrative 829.80 829.80
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Total 1421 American Rescue Plan Act Expenditures 240,220.25 240,220.25

Total 1418 Economic Development Fund - Expenditures 297,995.70 297,995.70

1419 Community Development Fund - Expenditures 16,250.01 16,250.01

Total Development Funds 314,245.71 314,245.71

TIF Expenses

1175 Principal Loan Payments 106,723.74 106,723.74

1186 MuniCap Fees 2,787.50 2,787.50

Total TIF Expenses 109,511.24 109,511.24

Total Other Expenses $1,451,923.34 $0.00 $1,451,923.34 0.00%

NET OTHER INCOME $ -328,299.51 $0.00 $ -328,299.51 0.00%

NET INCOME $1,488,937.61 $0.00 $1,488,937.61 0.00%
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Income

4000 Local Taxes

4001 Real Estate Taxes 4,899,484

4008 Personal Property Tax 11,748 582,561

4012 Local Income Taxes 508,399

4014 Operating Tax 229,899

4015 Admissions and Amusement Tax 519 2,531

Total 4000 Local Taxes 12,266 6,222,873

4100 Licenses & Permits

4101 Multi-Family Rental License 118,095

4104 Single Family Rental License 600 17,800

4111 Building Permits 2,527 15,888

4113 Business License 450 34,000

4114 Business License County 1,720 10,598

4115 Parking Permits 50 625

4119 Alarm Registrations & Reductions 40 2,320

4121 Utility Permits 30,825

4122 Other Licenses and Permits 250

Total 4100 Licenses & Permits 5,387 230,401

4200 Administrative Fees

4207 Municipal Infractions 1,200 5,900

Total 4200 Administrative Fees 1,200 5,900

4300 Fines & Forfeitures

4301 Police Reports 575 2,275

4304 Vehicle Impounds 1,400 23,085

4310 Parking Citations 600 4,050

Total 4300 Fines & Forfeitures 2,575 29,410

4400 Community Safety Programs

4401 Safe Speed for Students 128,830 1,156,210

4402 Safe Speed for Students Prior Years 355 1,695

4404 Third-Party Collections 23,135

Total 4400 Community Safety Programs 129,185 1,181,040
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4600 Reimbursements, Rebates and Refunds

4601 Reimbursement 459 9,547

4615 Disposal Fee Rebate 13,002

Total 4600 Reimbursements, Rebates and Refunds 459 22,549

4700 Grant Revenues

4707 State of Maryland Grants 65,046

4715 State Aid Police 123,627

Total 4700 Grant Revenues 188,673

4800 Other Revenue

4804 Cable TV - Franchise Fees 12,104 62,556

4807 Investment Interest Income 1,498

4808 Interest Income 149

4818 Election Fees 75

4833 Contribution from ACP 20,000

4835 Other Primary Income 11,145 33,517

4851 Recycled Scrap Metal Revenue 799

4865 Service Revenue 490

Total 4800 Other Revenue 23,249 119,083

4900 Transfer In

4901 Health and Wellness Transfer-In 76,135

4904 OPEB Transfer-In 37,613

Total 4900 Transfer In 113,748

Total Income $174,322 $8,113,678

GROSS PROFIT $174,322 $8,113,678

Expenses

5000 Salaries & Wages

5001 Wages-Full Time 131,756 2,630,710

5013 Vacation Regular 30,539

5016 Sick 14,350

5019 Comp Time 250

5022 Holiday Regular 42,521

5034 Retroactive 953 8,532

Total 5001 Wages-Full Time 132,710 2,726,902

5005 Mayor and Council 30,500

5010 Wages-Interns 1,105 8,026
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5025 Night Differential 1,860 34,406

5031 Bilingual Pay Premium 880 21,366

5037 Uniform Allowance 150

5046 Stipend Individual 4,622 55,692

Total 5000 Salaries & Wages 141,176 2,877,043

5100 Employee Benefits

5101 Insurance-Workers Compensation 228,331

5104 Insurance-Medical (75%) 57,349 465,744

5113 Insurance-Life 1,426 12,938

5119 Insurance-Long Term Disability 1,260 11,583

5120 AD&D 189 1,712

5122 Payroll Taxes 10,856 219,676

5125 Retirement-Defined Contribution 1,859 117,412

5128 Retirement-Defined Benefits 20,946 425,361

6600 Payroll Expenses 107 3,543

Total 5100 Employee Benefits 93,992 1,486,299

5200 Overtime Premiums

5201 Overtime Premium 4,317 66,297

Total 5200 Overtime Premiums 4,317 66,297

5300 Contractual Services 200,000 200,000

5301 Financial Services 13,842

5307 Landscape Services 45,543

5310 Engineering Services 5,701

5313 Legal Services 46,051

5314 Information Technology Services 3,755 35,864

5316 Opto Park (Parking Citations) 150 1,013

5317 Third party Collections 24,922

5319 Opto Traffic (SS4S) Program 45,886 402,199

5322 Residential Trash Collections Services 29,163 291,874

5325 Tree Maintenance Services 27,480

5328 Lexipol Services 9,602

5331 Legal Services - Police 5,000

5334 Voice Recorder Service Plan 2,166

6078 Employee Services 24,721

Total 5300 Contractual Services 278,954 1,135,977
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6000 Operating Expenses

Dues/Memberships/Subscriptions/Publications

6013 Dues/Memberships 18,949

Total Dues/Memberships/Subscriptions/Publications 18,949

Employee Services

5040 Employee Recognition 2,734

5041 Awards & Gifts 281

5121 Golds Gym 550 4,529

6034 Employee Wellness Programs 1,745

6077 New Hire Expenses 566 3,089

6080 Benevolence & Goodwill 1,426

Total Employee Services 1,116 13,804

Equipment

6037 Equipment-Operator for Projects 297 2,943

6038 Equipment-Purchases 2,526

6040 Equipment-Rental 427 5,503

6067 Maintenance-Machinery/Equipment 6,219

Total Equipment 724 17,192

Finance Charges

6001 Bank Service Fees 849

6085 Other Services & Charges 34 959

Total Finance Charges 34 1,808

Information Technology

6004 Computer & Software 5,410

6049 Information Technology Services 1,657

6052 Information Technology-Internet 1,043

6053 I-NET Internet Services 295

6055 Information Technology -  Small Purchases 2,032

6100 Software-Licenses and Subscriptions 5,638

Total Information Technology 16,075

Insurance Liability

6058 Insurance- Liability 86,039

Total Insurance Liability 86,039

Office Supplies

6124 Supplies-Office 7 12,800

Total Office Supplies 7 12,800
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Operating Supplies

6121 Supplies-Building/Janitorial 4,544

6127 Supplies-Operating & Materials 21 24,746

6130 Supplies-Safety Related 1,076

6133 Supplies-Hand Tools 612

Total Operating Supplies 21 30,978

Postage

6091 Postage-Messenger Services 6,639

Total Postage 6,639

Printing/News Letters/Advertising

6079 Newsletter (Town Crier) 18,762

6097 Public & Legal Notices/Ads 3,621

Total Printing/News Letters/Advertising 22,383

Repairs & Maintenance (Equipment) 1,927

Site & Building Improvements

6061 Maintenance-Buildings 1,424 18,967

Total Site & Building Improvements 1,424 18,967

Special Events

6151 Special Projects & Events 1,638

Total Special Events 1,638

Special Services

6010 Disposal Services Fees 76 14,381

6019 Education-Town Cable TV Channel 3,200

6031 Elections 12,028

6109 Speed Camera - Admin Exp. Current Year 5,300

6175 Tree Installation Service 742

Total Special Services 76 35,651

Street Improvements

6112 Street-Light Fixtures & Repair 24,485

6118 Street-Signs & Traffic Co 1,387 6,541

Total Street Improvements 1,387 31,026

Telephones & Communications

6142 Telephone-Air Cards 8,963

6145 Telephone-Land Line 58 5,747

6148 Telephone-Mobile 19,875

Total Telephones & Communications 58 34,586
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Training & Education

6016 Education-Conference & Seminar 2,030

6022 Education-Training 5,130

6025 Education-Training Aids 1,595

Total Training & Education 8,755

Travel Expenses

6166 Travel-Hotel 2,409

6169 Travel - Meals and Incidentals 85 1,788

Total Travel Expenses 85 4,197

Uniforms

6056 Body Camera Program 1,680

6136 Supplies-Special Police 1,010

6178 Uniforms-Laundry Services 3,867

6181 Uniforms-Police Gear 5,471

6184 Uniforms-Purchases 9,116

Total Uniforms 21,144

Vehicle and Transportation

6154 Transportation-Gas & Oil 11,565 85,243

6157 Transportation-Vehicles Body Repair 957

6160 Transportation-Vehicles Maintenance 3,636 90,045

Total Vehicle and Transportation 15,201 176,245

Total 6000 Operating Expenses 20,132 560,802

7000 Other General Expenses

7016 Maintenance Buildings 356

7061 Weather Emergency Events 7,348

Computer Services

7058 Website-Hosting Services 3,048

Total Computer Services 3,048

Utilities

7046 Utilities-Electric Buildings 1,448 18,790

7047 Utilities- Electric Street Lights 4,404 45,924

7049 Utilities-Gas 9,296

7052 Utilities-Water 300 6,047

Total Utilities 6,152 80,057

Total 7000 Other General Expenses 6,152 90,809
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APR 2022 JUL 2021 - APR 2022 (YTD)

8000 Town Sponsored Events

8007 Children's Events 2,278

8017 Police Community Events 2,222

8019 Riverdale Park Community Events 525

8022 Honoring Veterans 186

Total 8000 Town Sponsored Events 5,210

8300 Public Arts Programs

8825 Farmers Market 1,075 10,750

Total 8300 Public Arts Programs 1,075 10,750

8500 Public Grants

8501 Hyattsville CDC 1,833

8503 Hyattsville CDC Agreement 10,000

Total 8500 Public Grants 11,833

8700 Municipal Grants

8701 Fire Department 21,000

Total 8700 Municipal Grants 21,000

8800 Social Concerns

8801 The Birthday Book Project 915

8807 RES-Uniforms for School Students 1,338

8810 Community Thanksgiving Meal 3,000

8822 Seasonal Gift for Children and Families 2,519

8828 Undesignated Social Concerns 2,000

Total 8800 Social Concerns 9,772

9000 Marketing, Promotions & Programming

9004 Marketing & Promotions 1,000 4,631

9006 Programming 15,720

Total 9000 Marketing, Promotions & Programming 1,000 20,351

QuickBooks Payments Fees 299 299

Total Expenses $547,099 $6,296,440

NET OPERATING INCOME $ -372,777 $1,817,237

Other Income

1132 Transfer to General Fund Reserve

1133 From General Fund to Debt Service -200,883

1135 From General Fund to Community Development Fund -14,650

1137 From General Fund to Economic Development Fund -200,000
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APR 2022 JUL 2021 - APR 2022 (YTD)

1139 From General Fund to OPEB 37,613

1141 From General Fund to Capital Improvement -910,468

1143 From General Fund to Health and Wellness -64,422

Total 1132 Transfer to General Fund Reserve -1,352,810

1150 Transfer From General Fund Reserve

1134 To Debt Service from General Fund 387,145

1136 To Community Development from General Fund 14,650

1138 To Economic Development Fund 200,000

1140 to OPEB Fund -37,613

1142 To Capital Improvement Fund 910,468

1144 To Health and Wellness Fund 64,422

Total 1150 Transfer From General Fund Reserve 1,539,072

CIP - Revenue Restricted

1165 CIP - Restricted Highway User Funds 195,634

1166 CIP - Revenue Restricted 174,285 174,285

1167 CIP - Revenue Restricted PEG 10,028

Total CIP - Revenue Restricted 174,285 379,947

CIP - Revenue Unrestricted

2010 CIP - Unrestricted Revenue 4,125

Total CIP - Revenue Unrestricted 4,125

Health & Wellness Fund

1159 Transfer from Health & Wellness -76,135

Total Health & Wellness Fund -76,135

OPEB

1172 Transfer from OPEB -37,613

Total OPEB -37,613

TIF Revenue

1170 Real Estate Taxes - TIF Revenue 667,038

Total TIF Revenue 667,038

Total Other Income $174,285 $1,123,624

Other Expenses

1200 Capital Improvement Projects

1202 Municipal Center Renovations - 18GG01 26,355

1208 Vehicles Replacements PD - 11PD06 65,401 177,246

1213 Town Center Railroad Fencing - 21PW11 5,115

1221 Streets & Sidewalk Improvements - 11PW07 268,526
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1226 Vehicle Replacements 11PW06 97,408 104,312

1236 Field of Dreams  - 19GG01 4,050

1237 Community Garden - 19GG02 2,500

1238 Town Center Underpass - 19GG03 3,750

1242 License Plate Reader - 20PD01 3,268

1243 Acquisition 5000 Queensbury Road - 20GG01 300

1244 Acquisition 5002 Queensbury Road - 20GG02 300

1245 Technology Improvements - 21PD05 28,728

1246 Trolley Trail Lighting - 20PP03 39,951

1289 Street Storm Water Improvement - 20PP01 22,840 28,458

Total 1200 Capital Improvement Projects 185,649 692,859

Debt Service

1105 Principal Loan Payments

1105-1 Principle 30-Year CDA Loan payment 56,500 56,500

1105-2 Principle 15-Year CDA Loan Payment 56,500 56,500

1105-3 Principle PNC Debt Consolidation Loan Payment 129,000

Total 1105 Principal Loan Payments 113,000 242,000

1110 Interest Expense

1110-1 30-Year CDA Interest Expense 10,236 37,614

1110-2 15-Year CDA Interest Expense 17,787 35,139

1110-3 PNC Interest Expense 19,867

Total 1110 Interest Expense 28,022 92,620

CDA Loan Costs

1128 CDA Loan Cost 687 687

Total CDA Loan Costs 687 687

Total Debt Service 141,709 335,307

Development Funds

1418 Economic Development Fund - Expenditures 57,775

1421 American Rescue Plan Act Expenditures 0

1 Public Health 105,953

2 Negative Economic Impacts 133,437

7 Administrative 830

Total 1421 American Rescue Plan Act Expenditures 240,220

Total 1418 Economic Development Fund - Expenditures 297,996

1419 Community Development Fund - Expenditures 16,250

Total Development Funds 314,246
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TIF Expenses

1175 Principal Loan Payments 106,724

1186 MuniCap Fees 2,788

Total TIF Expenses 109,511

Total Other Expenses $327,358 $1,451,923

NET OTHER INCOME $ -153,073 $ -328,300

NET INCOME $ -525,850 $1,488,938
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TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

Income

4000 Local Taxes

4001 Real Estate Taxes 4,899,483.89 5,394,519.00 -495,035.11 90.82 %

4008 Personal Property Tax 570,813.60 387,379.00 183,434.60 147.35 %

4012 Local Income Taxes 508,398.50 610,000.00 -101,601.50 83.34 %

4014 Operating Tax 229,898.80 210,000.00 19,898.80 109.48 %

4015 Admissions and Amusement Tax 2,012.00 200.00 1,812.00 1,006.00 %

Total 4000 Local Taxes 6,210,606.79 6,602,098.00 -391,491.21 94.07 %

4100 Licenses & Permits

4101 Multi-Family Rental License 118,095.00 133,285.00 -15,190.00 88.60 %

4104 Single Family Rental License 17,200.00 20,000.00 -2,800.00 86.00 %

4106 Rental License Late Fees 1,000.00 -1,000.00

4111 Building Permits 13,360.77 20,000.00 -6,639.23 66.80 %

4113 Business License 33,550.00 25,000.00 8,550.00 134.20 %

4114 Business License County 8,877.73 2,000.00 6,877.73 443.89 %

4115 Parking Permits 575.00 500.00 75.00 115.00 %

4119 Alarm Registrations & Reductions 2,280.00 3,200.00 -920.00 71.25 %

4120 5G Small Cell Tower Permits 1,000.00 -1,000.00

4121 Utility Permits 30,825.43 30,825.43

4122 Other Licenses and Permits 250.00 250.00

Total 4100 Licenses & Permits 225,013.93 205,985.00 19,028.93 109.24 %

4200 Administrative Fees

4201 Abatement Fees 1,000.00 -1,000.00

4207 Municipal Infractions 4,700.00 2,800.00 1,900.00 167.86 %

4210 Flagging Receipts (MVA  Flag) 100.00 -100.00

Total 4200 Administrative Fees 4,700.00 3,900.00 800.00 120.51 %

4300 Fines & Forfeitures

4301 Police Reports 1,700.00 6,000.00 -4,300.00 28.33 %

4304 Vehicle Impounds 21,684.60 30,000.00 -8,315.40 72.28 %

4310 Parking Citations 3,450.00 10,000.00 -6,550.00 34.50 %

Total 4300 Fines & Forfeitures 26,834.60 46,000.00 -19,165.40 58.34 %

4400 Community Safety Programs

4401 Safe Speed for Students 1,027,380.26 475,000.00 552,380.26 216.29 %

4402 Safe Speed for Students Prior Years 1,340.00 10,000.00 -8,660.00 13.40 %

4403 Automated Red Light Enforcement 7,500.00 -7,500.00

4404 Third-Party Collections 23,135.00 15,000.00 8,135.00 154.23 %

Total 4400 Community Safety Programs 1,051,855.26 507,500.00 544,355.26 207.26 %

4600 Reimbursements, Rebates and Refunds

4601 Reimbursement 9,088.07 20,000.00 -10,911.93 45.44 %

4615 Disposal Fee Rebate 13,002.00 17,336.00 -4,334.00 75.00 %

Total 4600 Reimbursements, Rebates and Refunds 22,090.07 37,336.00 -15,245.93 59.17 %



TOWN OF RIVERDALE PARK
Final Budget vs. Actuals

July 2021 - March 2022

Accrual Basis     2/9

TOTAL
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4700 Grant Revenues

4707 State of Maryland Grants 65,046.38 65,046.38

4715 State Aid Police 123,627.00 143,000.00 -19,373.00 86.45 %

Total 4700 Grant Revenues 188,673.38 143,000.00 45,673.38 131.94 %

4800 Other Revenue

4804 Cable TV - Franchise Fees 50,451.14 65,000.00 -14,548.86 77.62 %

4807 Investment Interest Income 1,497.50 20,000.00 -18,502.50 7.49 %

4808 Interest Income 149.23 2,000.00 -1,850.77 7.46 %

4818 Election Fees 75.00 75.00

4833 Contribution from ACP 20,000.00 20,000.00 0.00 100.00 %

4835 Other Primary Income 22,372.12 9,000.00 13,372.12 248.58 %

4851 Recycled Scrap Metal Revenue 799.00 250.00 549.00 319.60 %

4865 Service Revenue 490.00 12,000.00 -11,510.00 4.08 %

Total 4800 Other Revenue 95,833.99 128,250.00 -32,416.01 74.72 %

4900 Transfer In

4901 Health and Wellness Transfer-In 76,135.00 76,135.00 0.00 100.00 %

4904 OPEB Transfer-In 37,613.00 37,613.00 0.00 100.00 %

Total 4900 Transfer In 113,748.00 113,748.00 0.00 100.00 %

Total Income $7,939,356.02 $7,787,817.00 $151,539.02 101.95 %

GROSS PROFIT $7,939,356.02 $7,787,817.00 $151,539.02 101.95 %

Expenses

5000 Salaries & Wages

5001 Wages-Full Time 2,498,954.00 3,583,525.00 -1,084,571.00 69.73 %

5013 Vacation Regular 30,539.22 30,539.22

5016 Sick 14,350.20 14,350.20

5019 Comp Time 249.57 17,500.00 -17,250.43 1.43 %

5022 Holiday Regular 42,521.05 42,521.05

5034 Retroactive 7,578.83 7,578.83

Total 5001 Wages-Full Time 2,594,192.87 3,601,025.00 -1,006,832.13 72.04 %

5004 Wages-Part-Time 43,734.00 -43,734.00

5005 Mayor and Council 30,500.00 48,000.00 -17,500.00 63.54 %

5010 Wages-Interns 6,921.09 3,500.00 3,421.09 197.75 %

5023 Holiday 1.5 46,680.00 -46,680.00

5025 Night Differential 32,546.62 24,500.00 8,046.62 132.84 %

5028 Special Rates 37,200.00 -37,200.00

5031 Bilingual Pay Premium 20,485.71 38,133.00 -17,647.29 53.72 %

5037 Uniform Allowance 150.00 16,030.00 -15,880.00 0.94 %

5046 Stipend Individual 51,069.84 11,374.00 39,695.84 449.01 %

5050 FTO 6,000.00 -6,000.00

5051 Acting Pay 2,000.00 -2,000.00

Total 5000 Salaries & Wages 2,735,866.13 3,878,176.00 -1,142,309.87 70.55 %
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5100 Employee Benefits

5101 Insurance-Workers Compensation 228,331.00 192,072.00 36,259.00 118.88 %

5104 Insurance-Medical (75%) 408,394.68 537,481.00 -129,086.32 75.98 %

5113 Insurance-Life 11,512.27 17,891.00 -6,378.73 64.35 %

5119 Insurance-Long Term Disability 10,323.25 15,767.00 -5,443.75 65.47 %

5120 AD&D 1,522.89 2,366.00 -843.11 64.37 %

5122 Payroll Taxes 208,820.86 303,379.00 -94,558.14 68.83 %

5125 Retirement-Defined Contribution 115,552.57 61,355.00 54,197.57 188.33 %

5128 Retirement-Defined Benefits 404,414.48 602,437.00 -198,022.52 67.13 %

6600 Payroll Expenses 3,435.15 3,435.15

Total 5100 Employee Benefits 1,392,307.15 1,732,748.00 -340,440.85 80.35 %

5200 Overtime Premiums

5035 Overtime Premium - Training 2,000.00 -2,000.00

5036 Overtime Premium - Staffing 2,500.00 -2,500.00

5201 Overtime Premium 61,979.28 92,500.00 -30,520.72 67.00 %

Total 5200 Overtime Premiums 61,979.28 97,000.00 -35,020.72 63.90 %

5300 Contractual Services

5020 5G Small Cell Towers Permits 2,500.00 -2,500.00

5301 Financial Services 13,842.22 30,000.00 -16,157.78 46.14 %

5307 Landscape Services 45,542.55 78,139.00 -32,596.45 58.28 %

5310 Engineering Services 5,700.60 17,500.00 -11,799.40 32.57 %

5313 Legal Services 46,050.79 55,000.00 -8,949.21 83.73 %

5314 Information Technology Services 32,109.01 40,000.00 -7,890.99 80.27 %

5316 Opto Park (Parking Citations) 862.50 5,000.00 -4,137.50 17.25 %

5317 Third party Collections 24,921.82 20,000.00 4,921.82 124.61 %

5319 Opto Traffic (SS4S) Program 356,312.51 220,000.00 136,312.51 161.96 %

5322 Residential Trash Collections Services 262,711.40 349,000.00 -86,288.60 75.28 %

5325 Tree Maintenance Services 27,480.00 30,000.00 -2,520.00 91.60 %

5328 Lexipol Services 9,602.00 9,635.00 -33.00 99.66 %

5331 Legal Services - Police 5,000.00 5,000.00 0.00 100.00 %

5334 Voice Recorder Service Plan 2,166.15 2,200.00 -33.85 98.46 %

5351 Grant Writing Servcies 7,500.00 -7,500.00

5352 Mental Health Services 10,000.00 -10,000.00

6078 Employee Services 24,720.74 61,000.00 -36,279.26 40.53 %

Total 5300 Contractual Services 857,022.29 942,474.00 -85,451.71 90.93 %

6000 Operating Expenses

Dues/Memberships/Subscriptions/Publications

6013 Dues/Memberships 18,949.12 21,775.00 -2,825.88 87.02 %

6014 Publications/Subscriptions 100.00 -100.00

Total Dues/Memberships/Subscriptions/Publications 18,949.12 21,875.00 -2,925.88 86.62 %

Employee Services

5040 Employee Recognition 2,733.98 7,500.00 -4,766.02 36.45 %
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5041 Awards & Gifts 281.35 3,500.00 -3,218.65 8.04 %

5121 Golds Gym 3,978.79 4,500.00 -521.21 88.42 %

6034 Employee Wellness Programs 1,745.07 12,000.00 -10,254.93 14.54 %

6077 New Hire Expenses 2,523.00 6,000.00 -3,477.00 42.05 %

6080 Benevolence & Goodwill 1,425.70 1,250.00 175.70 114.06 %

Total Employee Services 12,687.89 34,750.00 -22,062.11 36.51 %

Equipment

6037 Equipment-Operator for Projects 2,646.10 3,780.00 -1,133.90 70.00 %

6038 Equipment-Purchases 2,526.33 11,000.00 -8,473.67 22.97 %

6040 Equipment-Rental 5,075.89 9,470.00 -4,394.11 53.60 %

6067 Maintenance-Machinery/Equipment 6,219.46 14,500.00 -8,280.54 42.89 %

Total Equipment 16,467.78 38,750.00 -22,282.22 42.50 %

Finance Charges

6001 Bank Service Fees 848.74 250.00 598.74 339.50 %

6085 Other Services & Charges 925.23 600.00 325.23 154.21 %

Total Finance Charges 1,773.97 850.00 923.97 208.70 %

Information Technology

6004 Computer & Software 5,410.00 10,500.00 -5,090.00 51.52 %

6049 Information Technology Services 1,657.20 20,000.00 -18,342.80 8.29 %

6052 Information Technology-Internet 1,043.00 2,284.00 -1,241.00 45.67 %

6053 I-NET Internet Services 294.98 10,000.00 -9,705.02 2.95 %

6055 Information Technology -  Small Purchases 2,032.18 8,000.00 -5,967.82 25.40 %

6100 Software-Licenses and Subscriptions 5,637.63 5,800.00 -162.37 97.20 %

6103 Software-Maintenance Agreements 1,500.00 -1,500.00

Total Information Technology 16,074.99 58,084.00 -42,009.01 27.68 %

Insurance Liability

6058 Insurance- Liability 86,039.19 104,000.00 -17,960.81 82.73 %

Total Insurance Liability 86,039.19 104,000.00 -17,960.81 82.73 %

Meeting Expenses

6015 Catering & Meals 1,500.00 -1,500.00

Total Meeting Expenses 1,500.00 -1,500.00

Office Supplies

6124 Supplies-Office 12,792.72 21,000.00 -8,207.28 60.92 %

Total Office Supplies 12,792.72 21,000.00 -8,207.28 60.92 %

Operating Supplies

6121 Supplies-Building/Janitorial 4,543.51 6,500.00 -1,956.49 69.90 %

6127 Supplies-Operating & Materials 24,725.14 26,600.00 -1,874.86 92.95 %

6130 Supplies-Safety Related 1,076.29 2,100.00 -1,023.71 51.25 %

6133 Supplies-Hand Tools 612.46 1,000.00 -387.54 61.25 %

Total Operating Supplies 30,957.40 36,200.00 -5,242.60 85.52 %

Postage
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6091 Postage-Messenger Services 6,639.49 8,625.00 -1,985.51 76.98 %

Total Postage 6,639.49 8,625.00 -1,985.51 76.98 %

Printing/News Letters/Advertising

6079 Newsletter (Town Crier) 18,762.21 23,000.00 -4,237.79 81.57 %

6094 Printing & Binding 1,000.00 -1,000.00

6097 Public & Legal Notices/Ads 3,620.89 4,750.00 -1,129.11 76.23 %

Total Printing/News Letters/Advertising 22,383.10 28,750.00 -6,366.90 77.85 %

Repairs & Maintenance (Equipment) 1,927.00 2,000.00 -73.00 96.35 %

Site & Building Improvements

6061 Maintenance-Buildings 17,543.44 6,500.00 11,043.44 269.90 %

Total Site & Building Improvements 17,543.44 6,500.00 11,043.44 269.90 %

Special Events

6151 Special Projects & Events 1,638.41 21,000.00 -19,361.59 7.80 %

Total Special Events 1,638.41 21,000.00 -19,361.59 7.80 %

Special Services

6010 Disposal Services Fees 14,304.98 25,000.00 -10,695.02 57.22 %

6019 Education-Town Cable TV Channel 3,200.00 9,500.00 -6,300.00 33.68 %

6031 Elections 12,028.22 12,028.22

6076 Mosquito Control Program 1,300.00 -1,300.00

6109 Speed Camera - Admin Exp. Current Year 5,300.00 4,900.00 400.00 108.16 %

6175 Tree Installation Service 741.50 5,000.00 -4,258.50 14.83 %

Total Special Services 35,574.70 45,700.00 -10,125.30 77.84 %

Street Improvements

6112 Street-Light Fixtures & Repair 24,485.00 24,000.00 485.00 102.02 %

6118 Street-Signs & Traffic Co 5,154.20 12,000.00 -6,845.80 42.95 %

Total Street Improvements 29,639.20 36,000.00 -6,360.80 82.33 %

Telephones & Communications

6142 Telephone-Air Cards 8,962.95 14,460.00 -5,497.05 61.98 %

6145 Telephone-Land Line 5,689.43 5,500.00 189.43 103.44 %

6148 Telephone-Mobile 19,875.38 27,840.00 -7,964.62 71.39 %

Total Telephones & Communications 34,527.76 47,800.00 -13,272.24 72.23 %

Training & Education

6016 Education-Conference & Seminar 2,030.00 15,850.00 -13,820.00 12.81 %

6022 Education-Training 5,129.69 26,430.00 -21,300.31 19.41 %

6025 Education-Training Aids 1,594.98 3,000.00 -1,405.02 53.17 %

6028 Education-Tuition Reimbursement 2,200.00 -2,200.00

Total Training & Education 8,754.67 47,480.00 -38,725.33 18.44 %

Travel Expenses

6163 Travel- Mileage Reimbursement 950.00 -950.00

6166 Travel-Hotel 2,409.07 15,800.00 -13,390.93 15.25 %

6169 Travel - Meals and Incidentals 1,702.25 1,800.00 -97.75 94.57 %
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6172 Travel-Transportation 1,505.00 -1,505.00

Total Travel Expenses 4,111.32 20,055.00 -15,943.68 20.50 %

Uniforms

6056 Body Camera Program 1,680.00 20,000.00 -18,320.00 8.40 %

6136 Supplies-Special Police 1,009.84 5,000.00 -3,990.16 20.20 %

6178 Uniforms-Laundry Services 3,867.00 5,000.00 -1,133.00 77.34 %

6181 Uniforms-Police Gear 5,470.69 5,000.00 470.69 109.41 %

6184 Uniforms-Purchases 9,116.22 16,200.00 -7,083.78 56.27 %

Total Uniforms 21,143.75 51,200.00 -30,056.25 41.30 %

Vehicle and Transportation

6154 Transportation-Gas & Oil 73,678.50 76,750.00 -3,071.50 96.00 %

6157 Transportation-Vehicles Body Repair 957.42 2,500.00 -1,542.58 38.30 %

6160 Transportation-Vehicles Maintenance 86,408.48 76,400.00 10,008.48 113.10 %

Total Vehicle and Transportation 161,044.40 155,650.00 5,394.40 103.47 %

Total 6000 Operating Expenses 540,670.30 787,769.00 -247,098.70 68.63 %

7000 Other General Expenses

7010 Child Care Reimbursement 500.00 -500.00

7016 Maintenance Buildings 355.90 1,000.00 -644.10 35.59 %

7061 Weather Emergency Events 7,347.87 12,500.00 -5,152.13 58.78 %

7201 Contingency 43,000.00 -43,000.00

Computer Services

7055 Website-Domain Names 500.00 -500.00

7058 Website-Hosting Services 3,048.00 3,500.00 -452.00 87.09 %

Total Computer Services 3,048.00 4,000.00 -952.00 76.20 %

Utilities

7046 Utilities-Electric Buildings 17,342.55 22,000.00 -4,657.45 78.83 %

7047 Utilities- Electric Street Lights 41,519.53 100,000.00 -58,480.47 41.52 %

7049 Utilities-Gas 9,296.49 10,200.00 -903.51 91.14 %

7052 Utilities-Water 5,746.52 9,200.00 -3,453.48 62.46 %

Total Utilities 73,905.09 141,400.00 -67,494.91 52.27 %

Total 7000 Other General Expenses 84,656.86 202,400.00 -117,743.14 41.83 %

8000 Town Sponsored Events

8007 Children's Events 2,277.58 3,000.00 -722.42 75.92 %

8010 Spring Event 2,000.00 -2,000.00

8013 Fun Run 2,000.00 -2,000.00

8016 Holiday Market 12,000.00 -12,000.00

8017 Police Community Events 2,221.52 4,000.00 -1,778.48 55.54 %

8019 Riverdale Park Community Events 525.00 15,000.00 -14,475.00 3.50 %

8022 Honoring Veterans 185.95 2,000.00 -1,814.05 9.30 %

Total 8000 Town Sponsored Events 5,210.05 40,000.00 -34,789.95 13.03 %

8300 Public Arts Programs
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8301 Jazz on the Lawn 1,200.00 -1,200.00

8304 Summer Movie Nights 2,000.00 -2,000.00

8825 Farmers Market 9,675.00 15,800.00 -6,125.00 61.23 %

Total 8300 Public Arts Programs 9,675.00 19,000.00 -9,325.00 50.92 %

8500 Public Grants

8501 Hyattsville CDC 1,833.00 2,000.00 -167.00 91.65 %

8503 Hyattsville CDC Agreement 10,000.00 10,000.00 0.00 100.00 %

8507 Public Arts Programming 3,500.00 -3,500.00

8509 Community Projects 1,000.00 -1,000.00

Total 8500 Public Grants 11,833.00 16,500.00 -4,667.00 71.72 %

8700 Municipal Grants

8701 Fire Department 21,000.00 21,000.00 0.00 100.00 %

Total 8700 Municipal Grants 21,000.00 21,000.00 0.00 100.00 %

8800 Social Concerns

8801 The Birthday Book Project 915.00 1,000.00 -85.00 91.50 %

8804 RES-Funds for Parent Outreach 650.00 -650.00

8807 RES-Uniforms for School Students 1,338.24 1,400.00 -61.76 95.59 %

8810 Community Thanksgiving Meal 3,000.00 3,000.00 0.00 100.00 %

8813 Doll Program 600.00 -600.00

8816 Community Coat Drive Donations 1,000.00 -1,000.00

8819 Community Crisis Services 600.00 -600.00

8822 Seasonal Gift for Children and Families 2,518.55 2,500.00 18.55 100.74 %

8828 Undesignated Social Concerns 2,000.00 10,000.00 -8,000.00 20.00 %

Total 8800 Social Concerns 9,771.79 20,750.00 -10,978.21 47.09 %

9000 Marketing, Promotions & Programming

9004 Marketing & Promotions 3,630.55 15,000.00 -11,369.45 24.20 %

9006 Programming 15,720.00 15,000.00 720.00 104.80 %

Total 9000 Marketing, Promotions & Programming 19,350.55 30,000.00 -10,649.45 64.50 %

QuickBooks Payments Fees -0.45 -0.45

Total Expenses $5,749,341.95 $7,787,817.00 $ -2,038,475.05 73.82 %

NET OPERATING INCOME $2,190,014.07 $0.00 $2,190,014.07 0.00%

Other Income

1132 Transfer to General Fund Reserve

1133 From General Fund to Debt Service -200,883.00 -200,883.00

1135 From General Fund to Community Development Fund -14,650.00 -14,650.00

1137 From General Fund to Economic Development Fund -200,000.00 -200,000.00

1139 From General Fund to OPEB 37,613.00 37,613.00

1141 From General Fund to Capital Improvement -910,468.00 -910,468.00

1143 From General Fund to Health and Wellness -64,422.00 -64,422.00

Total 1132 Transfer to General Fund Reserve -1,352,810.00 -1,352,810.00

1150 Transfer From General Fund Reserve



TOWN OF RIVERDALE PARK
Final Budget vs. Actuals

July 2021 - March 2022

Accrual Basis     8/9

TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

1134 To Debt Service from General Fund 387,145.00 387,145.00

1136 To Community Development from General Fund 14,650.00 14,650.00

1138 To Economic Development Fund 200,000.00 200,000.00

1140 to OPEB Fund -37,613.00 -37,613.00

1142 To Capital Improvement Fund 910,468.00 910,468.00

1144 To Health and Wellness Fund 64,422.00 64,422.00

Total 1150 Transfer From General Fund Reserve 1,539,072.00 1,539,072.00

CIP - Revenue Restricted

1165 CIP - Restricted Highway User Funds 195,634.18 195,634.18

1167 CIP - Revenue Restricted PEG 10,027.63 10,027.63

Total CIP - Revenue Restricted 205,661.81 205,661.81

CIP - Revenue Unrestricted

2010 CIP - Unrestricted Revenue 4,125.00 4,125.00

Total CIP - Revenue Unrestricted 4,125.00 4,125.00

Health & Wellness Fund

1159 Transfer from Health & Wellness -76,135.00 -76,135.00

Total Health & Wellness Fund -76,135.00 -76,135.00

OPEB

1172 Transfer from OPEB -37,613.00 -37,613.00

Total OPEB -37,613.00 -37,613.00

TIF Revenue

1170 Real Estate Taxes - TIF Revenue 667,037.73 667,037.73

Total TIF Revenue 667,037.73 667,037.73

Total Other Income $949,338.54 $0.00 $949,338.54 0.00%

Other Expenses

1200 Capital Improvement Projects

1202 Municipal Center Renovations - 18GG01 26,355.30 26,355.30

1208 Vehicles Replacements PD - 11PD06 111,844.68 111,844.68

1213 Town Center Railroad Fencing - 21PW11 5,115.00 5,115.00

1221 Streets & Sidewalk Improvements - 11PW07 268,525.83 268,525.83

1226 Vehicle Replacements 11PW06 6,904.06 6,904.06

1236 Field of Dreams  - 19GG01 4,050.00 4,050.00

1237 Community Garden - 19GG02 2,500.00 2,500.00

1238 Town Center Underpass - 19GG03 3,750.00 3,750.00

1242 License Plate Reader - 20PD01 3,268.00 3,268.00

1243 Acquisition 5000 Queensbury Road - 20GG01 300.34 300.34

1244 Acquisition 5002 Queensbury Road - 20GG02 300.34 300.34

1245 Technology Improvements - 21PD05 28,728.00 28,728.00

1246 Trolley Trail Lighting - 20PP03 39,951.00 39,951.00

1289 Street Storm Water Improvement - 20PP01 5,617.95 5,617.95

Total 1200 Capital Improvement Projects 507,210.50 507,210.50
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ACTUAL BUDGET OVER BUDGET % OF BUDGET

Debt Service

1105 Principal Loan Payments

1105-3 Principle PNC Debt Consolidation Loan Payment 129,000.00 129,000.00

Total 1105 Principal Loan Payments 129,000.00 129,000.00

1110 Interest Expense

1110-1 30-Year CDA Interest Expense 27,378.19 27,378.19

1110-2 15-Year CDA Interest Expense 17,352.55 17,352.55

1110-3 PNC Interest Expense 19,866.94 19,866.94

Total 1110 Interest Expense 64,597.68 64,597.68

Total Debt Service 193,597.68 193,597.68

Development Funds

1418 Economic Development Fund - Expenditures 57,775.45 57,775.45

1421 American Rescue Plan Act Expenditures 0.00 0.00

1 Public Health 105,953.06 105,953.06

2 Negative Economic Impacts 133,437.39 133,437.39

7 Administrative 829.80 829.80

Total 1421 American Rescue Plan Act Expenditures 240,220.25 240,220.25

Total 1418 Economic Development Fund - Expenditures 297,995.70 297,995.70

1419 Community Development Fund - Expenditures 16,250.01 16,250.01

Total Development Funds 314,245.71 314,245.71

TIF Expenses

1175 Principal Loan Payments 106,723.74 106,723.74

1186 MuniCap Fees 2,787.50 2,787.50

Total TIF Expenses 109,511.24 109,511.24

Total Other Expenses $1,124,565.13 $0.00 $1,124,565.13 0.00%

NET OTHER INCOME $ -175,226.59 $0.00 $ -175,226.59 0.00%

NET INCOME $2,014,787.48 $0.00 $2,014,787.48 0.00%
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TOTAL

MAR 2022 JUL 2021 - MAR 2022 (YTD)

Income

4000 Local Taxes

4001 Real Estate Taxes 4,899,484

4008 Personal Property Tax 13,003 570,814

4012 Local Income Taxes 19,335 508,399

4014 Operating Tax 4,592 229,899

4015 Admissions and Amusement Tax 2,012

Total 4000 Local Taxes 36,930 6,210,607

4100 Licenses & Permits

4101 Multi-Family Rental License 118,095

4104 Single Family Rental License 1,400 17,200

4111 Building Permits 1,400 13,361

4113 Business License 2,100 33,550

4114 Business License County 8,878

4115 Parking Permits 125 575

4119 Alarm Registrations & Reductions 40 2,280

4121 Utility Permits 7,994 30,825

4122 Other Licenses and Permits 250

Total 4100 Licenses & Permits 13,059 225,014

4200 Administrative Fees

4207 Municipal Infractions 4,700

Total 4200 Administrative Fees 4,700

4300 Fines & Forfeitures

4301 Police Reports 625 1,700

4304 Vehicle Impounds 2,050 21,685

4310 Parking Citations 3,450

Total 4300 Fines & Forfeitures 2,675 26,835

4400 Community Safety Programs

4401 Safe Speed for Students 131,198 1,027,380

4402 Safe Speed for Students Prior Years 80 1,340

4404 Third-Party Collections 23,135

Total 4400 Community Safety Programs 131,278 1,051,855

4600 Reimbursements, Rebates and Refunds

4601 Reimbursement 2,996 9,088

4615 Disposal Fee Rebate 4,334 13,002

Total 4600 Reimbursements, Rebates and Refunds 7,330 22,090
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MAR 2022 JUL 2021 - MAR 2022 (YTD)

4700 Grant Revenues

4707 State of Maryland Grants 65,046

4715 State Aid Police 41,209 123,627

Total 4700 Grant Revenues 41,209 188,673

4800 Other Revenue

4804 Cable TV - Franchise Fees 50,451

4807 Investment Interest Income 1,498

4808 Interest Income 149

4818 Election Fees 75

4833 Contribution from ACP 20,000

4835 Other Primary Income 3,103 22,372

4851 Recycled Scrap Metal Revenue 799

4865 Service Revenue 450 490

Total 4800 Other Revenue 3,553 95,834

4900 Transfer In

4901 Health and Wellness Transfer-In 76,135

4904 OPEB Transfer-In 37,613

Total 4900 Transfer In 113,748

Total Income $236,034 $7,939,356

GROSS PROFIT $236,034 $7,939,356

Expenses

5000 Salaries & Wages

5001 Wages-Full Time 255,191 2,498,954

5013 Vacation Regular 30,539

5016 Sick 14,350

5019 Comp Time 250

5022 Holiday Regular 3,820 42,521

5034 Retroactive 322 7,579

Total 5001 Wages-Full Time 259,334 2,594,193

5005 Mayor and Council 4,000 30,500

5010 Wages-Interns 6,921

5025 Night Differential 2,904 32,547

5031 Bilingual Pay Premium 1,760 20,486

5037 Uniform Allowance 150

5046 Stipend Individual 2,363 51,070

Total 5000 Salaries & Wages 270,361 2,735,866

5100 Employee Benefits

5101 Insurance-Workers Compensation 228,331

5104 Insurance-Medical (75%) 51,431 408,395
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5113 Insurance-Life 2,465 11,512

5119 Insurance-Long Term Disability 2,126 10,323

5120 AD&D 331 1,523

5122 Payroll Taxes 20,874 208,821

5125 Retirement-Defined Contribution 3,718 115,553

5128 Retirement-Defined Benefits 41,978 404,414

6600 Payroll Expenses 298 3,435

Total 5100 Employee Benefits 123,221 1,392,307

5200 Overtime Premiums

5201 Overtime Premium 10,366 61,979

Total 5200 Overtime Premiums 10,366 61,979

5300 Contractual Services

5301 Financial Services 13,842

5307 Landscape Services 45,543

5310 Engineering Services 841 5,701

5313 Legal Services 1,003 46,051

5314 Information Technology Services 2,278 32,109

5316 Opto Park (Parking Citations) 863

5317 Third party Collections 24,922

5319 Opto Traffic (SS4S) Program 41,147 356,313

5322 Residential Trash Collections Services 29,163 262,711

5325 Tree Maintenance Services 27,480

5328 Lexipol Services 9,602

5331 Legal Services - Police 5,000

5334 Voice Recorder Service Plan 2,166

6078 Employee Services 24,721

Total 5300 Contractual Services 74,431 857,022

6000 Operating Expenses

Dues/Memberships/Subscriptions/Publications

6013 Dues/Memberships 350 18,949

Total Dues/Memberships/Subscriptions/Publications 350 18,949

Employee Services

5040 Employee Recognition 2,734

5041 Awards & Gifts 281

5121 Golds Gym 459 3,979

6034 Employee Wellness Programs 1,745

6077 New Hire Expenses 710 2,523

6080 Benevolence & Goodwill 1,426

Total Employee Services 1,169 12,688
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Equipment

6037 Equipment-Operator for Projects 297 2,646

6038 Equipment-Purchases 2,526

6040 Equipment-Rental 568 5,076

6067 Maintenance-Machinery/Equipment 6,219

Total Equipment 865 16,468

Finance Charges

6001 Bank Service Fees 849

6085 Other Services & Charges 31 925

Total Finance Charges 31 1,774

Information Technology

6004 Computer & Software 5,410

6049 Information Technology Services 1,657

6052 Information Technology-Internet 105 1,043

6053 I-NET Internet Services 295 295

6055 Information Technology -  Small Purchases 2,032

6100 Software-Licenses and Subscriptions 3,004 5,638

Total Information Technology 3,404 16,075

Insurance Liability

6058 Insurance- Liability -1,203 86,039

Total Insurance Liability -1,203 86,039

Office Supplies

6124 Supplies-Office 2,537 12,793

Total Office Supplies 2,537 12,793

Operating Supplies

6121 Supplies-Building/Janitorial 4,544

6127 Supplies-Operating & Materials 1,180 24,725

6130 Supplies-Safety Related 1,076

6133 Supplies-Hand Tools 414 612

Total Operating Supplies 1,595 30,957

Postage

6091 Postage-Messenger Services 265 6,639

Total Postage 265 6,639

Printing/News Letters/Advertising

6079 Newsletter (Town Crier) 4,959 18,762

6097 Public & Legal Notices/Ads 834 3,621

Total Printing/News Letters/Advertising 5,793 22,383

Repairs & Maintenance (Equipment) 1,927
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Site & Building Improvements

6061 Maintenance-Buildings 6,677 17,543

Total Site & Building Improvements 6,677 17,543

Special Events

6151 Special Projects & Events 1,638

Total Special Events 1,638

Special Services

6010 Disposal Services Fees 663 14,305

6019 Education-Town Cable TV Channel 3,200

6031 Elections 12,028

6109 Speed Camera - Admin Exp. Current Year 5,300

6175 Tree Installation Service 742

Total Special Services 663 35,575

Street Improvements

6112 Street-Light Fixtures & Repair 24,485 24,485

6118 Street-Signs & Traffic Co 5,154

Total Street Improvements 24,485 29,639

Telephones & Communications

6142 Telephone-Air Cards 1,000 8,963

6145 Telephone-Land Line 1,194 5,689

6148 Telephone-Mobile 2,192 19,875

Total Telephones & Communications 4,386 34,528

Training & Education

6016 Education-Conference & Seminar 2,030

6022 Education-Training 1,457 5,130

6025 Education-Training Aids 1,595

Total Training & Education 1,457 8,755

Travel Expenses

6166 Travel-Hotel 2,409

6169 Travel - Meals and Incidentals 1,702

Total Travel Expenses 4,111

Uniforms

6056 Body Camera Program 1,680

6136 Supplies-Special Police 1,010

6178 Uniforms-Laundry Services 327 3,867

6181 Uniforms-Police Gear 25 5,471

6184 Uniforms-Purchases 791 9,116

Total Uniforms 1,143 21,144
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Vehicle and Transportation

6154 Transportation-Gas & Oil 9,068 73,679

6157 Transportation-Vehicles Body Repair 957

6160 Transportation-Vehicles Maintenance 8,429 86,408

Total Vehicle and Transportation 17,498 161,044

Total 6000 Operating Expenses 71,114 540,670

7000 Other General Expenses

7016 Maintenance Buildings 356 356

7061 Weather Emergency Events 7,348

Computer Services

7058 Website-Hosting Services 3,048

Total Computer Services 3,048

Utilities

7046 Utilities-Electric Buildings 1,672 17,343

7047 Utilities- Electric Street Lights 4,743 41,520

7049 Utilities-Gas 1,652 9,296

7052 Utilities-Water 341 5,747

Total Utilities 8,408 73,905

Total 7000 Other General Expenses 8,764 84,657

8000 Town Sponsored Events

8007 Children's Events 2,278

8017 Police Community Events 2,222

8019 Riverdale Park Community Events 525

8022 Honoring Veterans 186

Total 8000 Town Sponsored Events 5,210

8300 Public Arts Programs

8825 Farmers Market 1,075 9,675

Total 8300 Public Arts Programs 1,075 9,675

8500 Public Grants

8501 Hyattsville CDC 1,833

8503 Hyattsville CDC Agreement 10,000

Total 8500 Public Grants 11,833

8700 Municipal Grants

8701 Fire Department 21,000

Total 8700 Municipal Grants 21,000
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8800 Social Concerns

8801 The Birthday Book Project 915

8807 RES-Uniforms for School Students 1,338

8810 Community Thanksgiving Meal 3,000

8822 Seasonal Gift for Children and Families 2,519

8828 Undesignated Social Concerns 2,000

Total 8800 Social Concerns 9,772

9000 Marketing, Promotions & Programming

9004 Marketing & Promotions 3,631

9006 Programming 15,720

Total 9000 Marketing, Promotions & Programming 19,351

QuickBooks Payments Fees -1,142 -0

Total Expenses $558,190 $5,749,342

NET OPERATING INCOME $ -322,157 $2,190,014

Other Income

1132 Transfer to General Fund Reserve

1133 From General Fund to Debt Service -200,883

1135 From General Fund to Community Development Fund -14,650

1137 From General Fund to Economic Development Fund -200,000

1139 From General Fund to OPEB 37,613

1141 From General Fund to Capital Improvement -910,468

1143 From General Fund to Health and Wellness -64,422

Total 1132 Transfer to General Fund Reserve -1,352,810

1150 Transfer From General Fund Reserve

1134 To Debt Service from General Fund 387,145

1136 To Community Development from General Fund 14,650

1138 To Economic Development Fund 200,000

1140 to OPEB Fund -37,613

1142 To Capital Improvement Fund 910,468

1144 To Health and Wellness Fund 64,422

Total 1150 Transfer From General Fund Reserve 1,539,072

CIP - Revenue Restricted

1165 CIP - Restricted Highway User Funds 35,439 195,634

1167 CIP - Revenue Restricted PEG 10,028

Total CIP - Revenue Restricted 35,439 205,662

CIP - Revenue Unrestricted

2010 CIP - Unrestricted Revenue 4,125

Total CIP - Revenue Unrestricted 4,125
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Health & Wellness Fund

1159 Transfer from Health & Wellness -76,135

Total Health & Wellness Fund -76,135

OPEB

1172 Transfer from OPEB -37,613

Total OPEB -37,613

TIF Revenue

1170 Real Estate Taxes - TIF Revenue 667,038

Total TIF Revenue 667,038

Total Other Income $35,439 $949,339

Other Expenses

1200 Capital Improvement Projects

1202 Municipal Center Renovations - 18GG01 26,355

1208 Vehicles Replacements PD - 11PD06 111,845

1213 Town Center Railroad Fencing - 21PW11 5,115

1221 Streets & Sidewalk Improvements - 11PW07 268,526

1226 Vehicle Replacements 11PW06 6,904

1236 Field of Dreams  - 19GG01 4,050

1237 Community Garden - 19GG02 2,500

1238 Town Center Underpass - 19GG03 3,750

1242 License Plate Reader - 20PD01 3,268

1243 Acquisition 5000 Queensbury Road - 20GG01 300

1244 Acquisition 5002 Queensbury Road - 20GG02 300

1245 Technology Improvements - 21PD05 28,728

1246 Trolley Trail Lighting - 20PP03 39,951

1289 Street Storm Water Improvement - 20PP01 5,618

Total 1200 Capital Improvement Projects 507,211

Debt Service

1105 Principal Loan Payments

1105-3 Principle PNC Debt Consolidation Loan Payment 129,000

Total 1105 Principal Loan Payments 129,000

1110 Interest Expense

1110-1 30-Year CDA Interest Expense 27,378

1110-2 15-Year CDA Interest Expense 17,353

1110-3 PNC Interest Expense 19,867

Total 1110 Interest Expense 64,598

Total Debt Service 193,598
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Development Funds

1418 Economic Development Fund - Expenditures 52,762 57,775

1421 American Rescue Plan Act Expenditures 0

1 Public Health 105,953

2 Negative Economic Impacts 133,437

7 Administrative 830

Total 1421 American Rescue Plan Act Expenditures 240,220

Total 1418 Economic Development Fund - Expenditures 52,762 297,996

1419 Community Development Fund - Expenditures 2,000 16,250

Total Development Funds 54,762 314,246

TIF Expenses

1175 Principal Loan Payments 106,724

1186 MuniCap Fees 2,788

Total TIF Expenses 109,511

Total Other Expenses $54,762 $1,124,565

NET OTHER INCOME $ -19,323 $ -175,227

NET INCOME $ -341,479 $2,014,787



FY2022 FY2021 FY2020 FY2022 FY2021 FY2020 FY2022 FY2021 FY2020 FY2022 FY2021 FY2020

454,922$           532,842$           310,012$           236,034$           216,458$           159,799$           174,322$          188,075$                  153,860$                  8,113,678$                7,775,129$              7,216,495$              

535,803$           $531,632 569,964$           558,190$           $554,330 502,910$           547,009$          $550,593 502,691$                  6,296,440$                5,713,960$              5,345,273$              

(80,881)$            1,210$               (259,952)$          (322,156)$          (337,872)$          (343,111)$          (372,687)$         (362,518)$                 (348,831)$                 1,817,238$                2,061,169$              1,871,222$              
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Town Administration 

 
 

TO:  John N. Lestitian, Town Manager  
 
FROM: Jessica Barnes, Town Clerk/Director of Administrative Services 
 
Cc: Leadership Team 

 
DATE: May 2, 2022 

 
RE: Correspondence Summary –  May 2, 2022 
 

 
 

 Date Sender Subject 

1 April 6, 2022 
Prince George’s County 
Government, Office of the Clerk 
of the Council 

CR-020-2022 A Resolution 
Concerning FY2023 Annual Action 
Plan for Housing and Community 
Development  

2 April 11, 2022 Maryland Urban and Community 
Forest Committee 

Congratulations PLANT Award 
Winner! 

3 April 27, 2022 
Prince George’s County 
Government, Office of the Clerk 
of the Council 

CR-026-2022 A Resolution 
Concerning FY2022 Annual Action 
Plan for Housing and Community 
Development 
 
CR-027-2022 A Resolution 
Concerning FY2022 Annual Action 
Plan for Housing and Community 
Development 
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Town of Riverdale Park 
Special Legislative Meeting Minutes 

April 23, 2022 
 
 
In Attendance 
Mayor Alan K. Thompson 
CM Aaron Faulx, Ward 2 
CM David Lingua, Ward 3 
CM Thomas Sadiq, Ward 4 
CM Hala Mayers, Ward 6 
 
John N. Lestitian, Town Manager 
Jessica Barnes, Town Clerk/Director of Administrative Services 
Ryan Chelton, Director of Development Services 
Rosa Guixens, Acting Chief of Police 
Gentry Jones, Deputy Director of Finance Services 
Paul Smith, Director of Finance and Employee Services 
 
Absent 
CM Richard Smith, Ward 1 
CM Karen Mejia, Ward 5 
 
Call to Order 
Mayor Thompson called the Special Legislative Meeting to order at 9:37 a.m. 
 
Approval of the Agenda 
CM Faulx made a motion to approve the Special Legislative Meeting agenda for April 23, 2022. 
The motion was seconded by CM Sadiq. Vote: 3-0-1 (Favorable) 
 
Roll Call Vote 
CM Richard Smith, Ward 1: Absent 
CM Aaron Faulx, Ward 2: Aye 
CM David Lingua, Ward 3: Absent 
CM Thomas Sadiq, Ward 4: Aye 
CM Karen Mejia, Ward 5: Absent  
CM Hala Mayers, Ward 6: Aye 
Alan K. Thompson, Mayor: Abstained 
 
Discussion: 
There were no amendments to the agenda or stated conflicts of interest.  
 
Public Comments 
There were no public comments. 
 
Legislative Action Item 

1. Motion to repeal and replace Resolution 2022-R-09 regarding process for the purchase of 
vehicles 
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CM Faulx made a motion to repeal and replace Resolution 2022-R-09 regarding process for the 
purchase of vehicles. The motion was seconded by CM Mayers. Vote: 4-0-1 (Favorable) 
 
Roll Call Vote 
CM Richard Smith, Ward 1: Absent 
CM Aaron Faulx, Ward 2: Aye 
CM David Lingua, Ward 3: Absent 
CM Thomas Sadiq, Ward 4: Aye 
CM Karen Mejia, Ward 5: Absent  
CM Hala Mayers, Ward 6: Aye 
Alan K. Thompson, Mayor: Aye 
 
Discussion: 
Town Manager Lestitian thanked the Council for previously adopting Resolution 2022-R-09 and 
stated that there were some housekeeping changes needed to the vehicle specification listing that 
were addressed in a revised vehicle specification list included with the new resolution. Town 
Manager Lestitian reported that the vehicle specification in Resolution 2022-R-09 included ½ 
ton trucks and that the Town actually needed ¾ ton trucks. Town Manager Lestitian stated that 
trucks that meet the revised specifications have been located for purchase. 
 
CM Faulx stated that he supported the motion and staff needed to be able to act as quickly as 
possible to purchase vehicles in light of inflation and pandemic related supply chain issues. CM 
Faulx stated that staff had done a good job during the pandemic, and he did not have any 
concerns with the resolution. 
 
New Business  
There was no new business. 
 
Unfinished Business 
There was no unfinished business. 
 
Adjournment 
CM Faulx made a motion to adjourn the Special Legislative Meeting at 9:45 a.m. The motion 
was seconded by CM Sadiq. Vote: 3-0-2 (Favorable) 
 
Roll Call Vote 
CM Richard Smith, Ward 1: Aye 
CM Aaron Faulx, Ward 2: Aye 
CM David Lingua, Ward 3: Abstained 
CM Thomas Sadiq, Ward 4: Aye 
CM Karen Mejia, Ward 5: Absent 
CM Hala Mayers, Ward 6: Aye 
Alan K. Thompson, Mayor: Abstained 
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Town of Riverdale Park 
FY2023 Budget Public Hearing Minutes 

April 9, 2022 
9:30 a.m. 

 
In Attendance 
Mayor Alan K. Thompson 
CM Richard Smith, Ward 1 
CM Aaron Faulx, Ward 2 
CM David Lingua, Ward 3  
CM Thomas Sadiq, Ward 4  
 
John N. Lestitian, Town Manager 
Jessica Barnes, Town Clerk/Director of Administrative Services 
Ryan Chelton, Development Services Director 
Rosa Guixens, Acting Chief of Police 
Gentry Jones, Deputy Director of Finance Services 
Ivy Lewis, Director of Public Projects and Services 
Paul Smith, Director of Finance and Employee Services 
Robert Turner, Captain, Riverdale Park Police Department 
 
Absent 
CM Karen Mejia, Ward 5  
CM Hala Mayers, Ward 6 
 
Call to Order 
CM David Lingua called the public hearing to order at 9:33 a.m. 
 
CM Lingua thanked staff for their work on the FY2023 Proposed Budget. 
 
Budget Overview (Sections 1 through 3)    
Town Manager Lestitian provided a high-level overview of the FY2023 Proposed Operating 
Budget. 
 
Town Manager Lestitian discussed the 5-Year Major Expense Categories to include salaries, 
benefits, contractual services, operating expenses, and other operating expenses.  
 
Town Manager Lestitian provided an overview of the FY2023 Budget Assumptions to include 
the General Fund Unassigned Reserve, the Real Property Tax Rate, the Business Personal 
Property Tax Rate, the Operating (Public Utility) Tax Rate, the Admissions and Amusement Tax 
Rate, the Fee Schedule, Debt Service, Health Care Benefits, the Economic Development Fund, 
the Economic Recovery Strategy Fund, Other Post-Employment Benefits (OPEB), the 
Community Development Fund, the Authorized Number of Positions and Unfunded Positions, 
the Pay Range Plan, and the Cost of Living Adjustment (COLA), and Inflationary Stipend. 
 
Town Manager Lestitian noted that the FY2023 Proposed Budget included graphs depicting 
Neighborhood Services Restricted Revenue versus Expenditures and Public Safety Restricted 
Use Revenue by fiscal year. Town manager Lestitian discussed the creation of a Community 
Safety position to look at all angles to address the traffic safety issues in Town.  
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CM Lingua asked if there was a timeline for when the Town would receive responses from 
SDAT regarding the decrease in value of a property in Town and Town Manager Lestitian 
reported that, based on his experience, it would likely not come during the current fiscal year. 
 
CM Sadiq asked what the end goal was for Other Post-Employment Benefits (OPEB), and Town 
Lestitian reported that the Town’s audit report contained the Unfunded Lability related to OPEB. 
Director Smith reported that it was $1,543,000. Town Manager Lestitian reported that most 
jurisdictions did not plan for OPEB but due to the size of the Town, it was good to have a bucket 
of money to draw from. 
 
Mayor Thompson asked what the estimated annual outlay for OPEB would be and Town 
Manager Lestitian reported that OPEB was the long-term liability based on the current employee 
census. Town Manager Lestitian discussed the health care benefit as it related to OPEB. 
 
Town Manager Lestitian discussed fuel costs and the increased size of the contingency fund. 
 
Town Manager Lestitian also discussed the Contributions to the Defined Benefit Plan over the 
last three fiscal years, the estimate for FY2022, and the projection for FY2023. 
 
Town Manager Lestitian discussed the overtime expenditures and the impact of the closure of the 
courts during the pandemic. 
 
Town Manager Lestitian discussed the increase in Workers Compensation and reported that staff 
would work to decrease the experience modification over the next several years. 
 
Town Manager Lestitian stated that the Tax Rate Public Hearing was not required by the State 
this year but would be held in May. 
 
Town Manager Lestitian discussed changes to the Authorized Position Schedule as well as the 
Pay Range Plan with the impact of the proposed 2.75 % COLA. 
 
Town Manager Lestitian outlined the projected fund balances as of June 30, 2022, as well as the 
fund balances as of June 30, 2023. 
 
CM Sadiq asked if the fund projections page had been updated and Director Smith noted that the 
page had been updated online. 
 
Mayor Thompson stated that the CIP transfer related to ARPA was more than what the Town 
currently had, and Town Manager Lestitian stated that it was anticipated that the second tranche 
of funds would come in September but if that did not happen a transfer would not occur. 
 
Mayor Thompson noted that in the Calvert Tract was approximately 15% of Town’s assessable 
base which was consistent with the goal to increase the assessable base of the Town. 
 
Town Manager Lestitian discussed the revenue net operating expenditures as part of the 5-Year 
Projections as well as future considerations that would be needed. 
 
Resident Ifiok Inyang asked if the revenue from the Calvert Tract was included in the 
projections. Town Manager Lestitian replied in the affirmative and discussed the timing of future 
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development. Town Manager Lestitian discussed the Calvert Tract’s increase in value over the 
last two assessments and the impact on the Town’s overall assessable base. 
 
Town Manager Lestitian discussed the FY2023 Revenue and Expenditure Budget Overview. 
 
CM Sadiq asked if there was a metric for how effective it was to have contractual services versus 
hiring employees to provide the services. Town Manager Lestitian outlined the specific 
contractual services used by the Town and the cost of bringing those services in-house compared 
to the size of the organization. 
 
Town Manager Lestitian discussed the FY2023 Budget Detail Operating Revenue by revenue 
source. 
 
Mayor Thompson asked about the increase in the projections for Personal Property Taxes in 
FY2023. Town Manager Lestitian discussed the decrease in the FY2022 budgeted amount due to 
uncertainty over Purple Line and potential business closures related to COVID-19. Town 
Manager Lestitian stated that the actual amount received was much higher than anticipated, so 
the projections were increased for FY2023. 
 
Capital Improvement Plan (CIP) Budget Overview (Section 19) 
Deputy Director Gentry Jones provided a high-level overview of the FY2023 Proposed Capital 
Improvement Budget. Deputy Director Jones discussed the revenue sources and categories for 
the CIPs. 
 
CM Lingua asked about the nomenclature for the CIP projects and Deputy Director Jones 
provided an overview. 
 
CM Sadiq asked for the definition of “Pay-Go” and Deputy Director Jones provided clarification. 
 
Resident Ifiok Inyang asked if the sidewalks CIP project included safety items in Riverdale Park 
Station and Director Lewis replied in the affirmative. 
 
CIP23DS01 47th to Taylor Linear Park  
Development Services Director Ryan Chelton provided an overview of the project as well as the 
funding sources. 
 
CM Lingua asked if the park would follow the paper road and Director Chelton replied in the 
affirmative. 
 
CIP23GG01 ARPA Infrastructure Project  
Development Services Director Chelton provided an overview of the ARPA Infrastructure 
Project.  
 
CM Lingua discussed the timeline for funding and encouraged the public to provide input 
regarding the project. 
 
Mr. Inyang requested, via chat message, more information about the types of projects that could 
be funded through ARPA and Town Manager Lestitian stated that staff would provide a 
summary. Town Manager Lestitian stated that Director Barnes would publish an invitation for 
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community members to share their thoughts about the project and the invitation would also 
include the parameters for ARPA funding.  
 
CIP22DS03 Pollinator Garden  
Development Services Director Chelton provided an overview of the Pollinator Garden project. 
 
There were no questions or comments from the Council or public. 
 
CIP19GG02 Community Garden  
Director of Development Services Chelton provided an overview of the Community Garden 
project. 
 
There were no questions or comments from the Council or public. 
 
CIP20PP04 Welcome Signage  
Director of Development Services Chelton provided an overview of the Welcome Signage 
project. 
 
There were no questions or comments from the Council or public. 
 
CIP23GG02 Town Common Seal  
Administrative Services Director Jessica Barnes provided an overview of the Town Common 
Seal project. 
 
There were no questions or comments from the Council or public. 
 
CIP20DS02 Bus Stop Improvements  
Director of Development Services Chelton provided an overview of the Bus Stop Improvements 
project. 
 
There were no questions or comments from the Council or public. 
 
CIP19GG01 Adam and Emily Plummer Park  
Public Projects and Services Director Ivy Lewis provided an overview of the Adam and Emily 
Plummer Park project and funding sources. 
 
Mayor Thompson asked if there was a mistake on the project cover page regarding grant funding 
and Deputy Director Jones stated that only newly acquired funding would be shown as some 
grants were received in the previous fiscal year. 
 
CM Faulx thanked the staff for the efforts in seeking out additional funding sources for the park.  
 
CIP19GG03 Town Center Underpass  
Director of Development Services Chelton provided an overview of the Town Center Underpass 
project and funding sources. 
 
Town Manager Lestitian discussed the funding source for the Town Center Trail and Parking Lot 
Redesign project which would be related to the Town Center Underpass project. 
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CIP22PW04 54th Place Pocket Park & Tot Lot  
Public Projects and Services Director Lewis provided an overview of the 54th Place Pocket Park 
and Tot Lot project. 
 
There were no questions or comments from the Council or public. 
 
CIP23GG03 Town Center Trail and Parking Lot Redesign  
Public Projects and Services Director Lewis provided an overview of the Town Center Trail and 
Parking Lot Redesign as well as the funding sources. 
 
CM Lingua asked if there would be opportunity for community input and Director Lewis replied 
in the affirmative. 
 
CIP23GG04 Electric Charge Station  
Development Services Director Chelton provided an overview of the project and funding 
sources. 
 
Mayor Thompson asked if the charging station would be exclusively used for Town vehicles and 
Town Manager Lestitian replied that the charging station would be located within a secure area.  
 
CIP21PW11 Town Center Railroad Fencing 
Public Projects and Services Director Lewis stated that the project was delayed as an agreement 
needed to be reached with CSX and the project was not expected to move forward in FY2023. 
 
There were no questions or comments from the Council or public. 
 
CIP18GG01 Municipal Center Renovation  
Public Projects and Services Director Lewis provided an update on the Municipal Center 
Renovation project and noted that the project was currently in Phase 4. 
 
CM Lingua asked if staff were working with Riverdale Elementary School (RES) regarding 
student access and Director Lewis replied in the affirmative. Director Lewis also discussed the 
upcoming phases of the project. 
 
CM Lingua asked about the gate at RES that secures the dumpster but sometimes blocks the 
sidewalk. Director Lewis stated that the issue would be considered as the project progresses to 
the next phase, but the gates (RES and Municipal Center) would not align due to placement. 
 
CIP22PW03 Building Weatherization and Stabilization 
Public Projects and Services Director Lewis provided an overview of the Building 
Weatherization and Stabilization project. 
 
CM Lingua suggested using solar power for the Boys and Girls Club building and Director 
Lewis noted that staff would look into the possibility. 
 
CIP23PW01 DPW Building Renovation  
Public Projects and Services Director Lewis provided an overview of the DPW Building 
Renovation project. 
 
There were no questions or comments from the Council or public. 
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CIP20DS06 Building Demolition and Parking Lot Development 
Public Projects and Services Director Lewis provided an overview of the Building Demolition 
and Parking Lot Development project. 
 
CM Lingua asked about the timing of the project Director Lewis replied that the work would 
likely happen in the summer. 
 
Mayor Thompson thanked the staff for the sustainability features included in the project and 
confirmed that Community Forklift would remove any usable features. Director Lewis replied in 
the affirmative. 
 
Resident Lora Katz asked if there would be more opportunity for public input and Director 
Lewis replied in the affirmative. Ms. Katz discussed the lighting for the project. 
 
CIP14GG02 Council Chambers Camera system  
Administrative Services Director Barnes provided an overview of the Council Chambers Camera 
system and the timeline for the project. 
 
CM Lingua stated that he looked forward to having the new system installed. 
 
CIP20FS01 Technology Improvements (Finance)  
Administrative Services Director Barnes provided an overview of the Technology Improvement 
project and anticipated project timeline. 
 
CIP23AS01 Website Update Project  
Administrative Services Director Barnes provided an overview of the Website Update project. 
 
CM Lingua stated that a redesign of the website may need to be done more frequently perhaps 
every three years. 
 
Mayor Thompson asked if the new website would work with the software included in a previous 
CIP project and Director Barnes replied in the affirmative. 
 
Mr. Inyang stated, via chat message, that he hoped that there was a mobile first focus on the new 
website to improve the user experience and Director Barnes replied in the affirmative. 
 
CM Lingua noted that more frequent redesigns of the website may need to be considered. 
 
CIP21PD05 Technology Improvements (Police) 
Acting Chief Guixens provided an overview of the Technology Improvements project for the 
Police Department. 
 
CM Lingua asked about the transfer of data and Acting Chief Guixens stated that there had not 
been any issues. 
 
CM Sadiq asked if the computers were currently available and Chief Guixens replied in the 
affirmative. 
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CIP20PD01 Neighborhood Safety Camera System  
Acting Chief Guixens provided an overview of the Neighborhood Safety Camera System project 
for the Police Department. 
 
CM Sadiq asked how many cameras were needed and where they would be placed. Acting Chief 
Guixens stated that it depended on the cost and some of the camera would be mobile and would 
be moved throughout the Town. 
 
Town Manger Lestitian noted that the design work was expected to be completed in the current 
fiscal year. 
 
CIP23PWD05 Traffic Signs Project  
Public Projects and Services Director Lewis provided an overview of the Traffic Signs Project 
and stated that it supported the Walk, Bike, Drive Safety Initiative. 
 
Director Lewis discussed possible locations for signs. CM Lingua also suggested locations along 
Riverdale Road, Taylor Road, and other cut through areas.  
 
Town Manager Lestitian discussed the timeline for the implementation of the project and stated 
that it could start earlier.  
 
CM Lingua stated that the project was a good first step. 
 
CM Faulx stated that more signage was better, and it was a great first step to improving traffic 
and pedestrian safety. 
 
Mayor Thompson asked if there was a map to show proposed locations for the signs and Director 
Lewis replied that a map had not been created yet. Mayor Thompson stated that he would like to 
see a list of potential locations. 
 
CM Sadiq stated that he assumed the signs would be placed in high traffic areas with urgent 
needs. CM Sadiq asked if speed cameras would be included, and Mayor Thompson stated that 
the placement of speed cameras was limited by Council action as well as State law.   
 
Town Manager Lestitian asked if there was a consensus to see if there were other intersections 
that needed signs or if additional funds were needed for the project. 
 
Director Lewis stated that each sign cost approximately $2,000. 
 
Mr. Inyang asked if "know your speed" signs were included and Director Lewis replied in the 
affirmative. 
 
CM Lingua suggested that the Council revisit the topic in two weeks after reviewing potential 
locations and the costs of the signs. 
 
Mayor Thompson suggested adding a dozen more signs. 
 
CIP23PWD06 E-Message Board  
Public Projects and Services Director Lewis provided an overview of the E-Message Board 
project. 
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CM Lingua stated that the electronic signs were a bit constricting with regard to messaging. 
 
CM Sadiq asked if the project included five signs or just one and Director Lewis replied that 
only one sign was proposed for FY2023. 
 
CIP23PD01 Defibrillator (AED) and Pads  
Acting Chief Guixens provided an overview of the Defibrillator (AED) and Pads project and 
noted that additional defibrillators were needed to equip all cruisers and that the pads of the 
current defibrillators were expiring soon.   
 
CM Lingua stated that it was a very worthwhile project and asked about staff training. Acting 
Chief Guixens stated that there was a trainer on staff and staff received yearly refreshers.  
 
CIP21PW02 Office Furnishing  
Public Projects and Services Director Lewis provided an overview of the Office Furnishing 
project. 
 
There were no questions or comments from the Council or public. 
 
CIP11PD06 Vehicle Replacements - Police  
Acting Chief Guixens discussed the Vehicle Replacement project for the Police Department. 
 
There were no questions or comments from the Council or public. 
 
CIP23NS01 Vehicle Replacements - Neighborhood Service  
Development Services Director Chelton provided an overview of the Vehicle Replacement 
project for Neighborhood Services. 
 
CM Lingua stated that he was happy to see electric vehicles included. 
 
CIP11PW06 Vehicle Upgrades and Replacements - Public Works 
Public Projects and Services Director Lewis provided an overview of the Vehicle Upgrades and 
Replacements project for the Department of Public Works (DPW). 
 
CM Lingua noted that many of the current DPW vehicles had been used for many years. 
 
Mayor Thompson asked about the street sweeper notation on the CIP project sheet and Director 
Lewis stated that it reflected the previous purchases. 
 
CM Sadiq asked if staff expected ongoing supply chain issues and Director Lewis stated that 
supply chain issues and extended delivery times were expected. Director Lewis stated that staff 
may have to come back to Council to extend current resolution. 
 
CIP21PW03 Street Light Improvement and CIP22PW05 Street Light Pole Acquisition  
Public Projects and Services Director Lewis provided an overview of the Street Light 
Improvement project and Street Light Pole Acquisition project. 
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CIP20PP03 Trolley Trail Lighting 
Public Projects and Services Director Lewis provided an update on the Trolley Trail Lighting 
project and project timeline. 
 
There were no questions or comments from the Council or public. 
 
CIP12PW10 Street Furniture and Waste Receptacles 
Public Projects and Services Director Lewis provided on overview of the ongoing project Street 
Furniture and Waste Receptacles project. Director Lewis discussed a recently completed survey 
that indicated that several benches needed to be replaced.  
 
There were no questions or comments from the Council or public. 
 
CIP23PW02 Engineering Services  
Public Projects and Services Director Lewis provided on overview of the Engineering Services 
project. 
 
Mayor Thompson asked why this item was included in the CIP and Director Lewis provided a 
response. 
 
CIP20PP01 Longfellow Street Storm Water Improvements  
Public Projects and Services Director Lewis provided an update on the Longfellow Street Storm 
Water Improvements project and shared a picture of the piping for the project that was being 
shipped to the Town from Texas due to supply chain issues. 
 
CM Faulx and CM Lingua thanked Director Lewis for her work to get the necessary materials 
for the project. 
 
CIP22DS02 CDBG Funded Sidewalk Improvements  
Development Services Director Chelton provided an overview and update on the CDBG Funded 
Sidewalk Improvements project. 
 
There were no questions or comments from the Council or public. 
 
CIP20PP02 Curb Ramp Improvements  
Public Projects and Services Director Lewis provided an overview of the ongoing Curb Ramp 
Improvements project. 
 
There were no questions or comments from the Council or public. 
 
CIP11PW07 Streets and Sidewalk Improvement 
Public Projects and Services Director Lewis provided an overview of the ongoing Streets and 
Sidewalk Improvement project. 
 
CM Lingua discussed an issue that had occurred in December related to the project and asked 
that staff ensure that as the project continued, adjustments did not have to be made after the 
project was completed.  
 
Mr. Inyang asked if speed humps for Riverdale Park Station were included in the project. 
Director Lewis discussed the recent traffic study that suggested that other measures that were to 
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be implemented prior to speed humps. Town Manager Lestitian stated that there would be further 
discussion with regard to which road improvement projects were included each year. Ms. Katz 
discussed the different styles of speed humps which varied in effectiveness and impact on traffic.  
 
Mr. Inyang asked there was a cost difference between signage and speed humps and, if so, if it 
should be included at this point in the budget process. Town Manager Lestitian clarified that the 
road improvements were still a possibility in addition to signage. 
 
CM Lingua discussed the Town’s speed hump installation policy. Mayor Thompson stated that it 
was his understanding that speed humps had already been identified as appropriate for the 
community. 
 
Mayor Thompson asked about the possibility of including flood warning stations as a pilot 
project. Town Manager Lestitian suggested that they could be included as part of the Mayor and 
Council’s ARPA project. 
 
Economic Recovery Strategy Fund ARPA Overview (Section 20) 
Town Manager Lestitian provided a high-level overview of the Economic Recovery Strategy 
Fund related to the American Rescue Plan Act (ARPA). 
 
Development Services Director Chelton provided an overview of the cost centers to include 
Public Health, Negative Economic Impacts, Capital Acquisitions and Project Completion, and 
Administration. 
 
CM Lingua asked about the standard allowance of revenue loss and staff’s intent to keep a close 
accounting of expenditures and Director Chelton replied provided an overview. 
 
At 12:49 p.m. the public hearing was paused for a 30-minute lunch break and resumed at 1:25 
p.m. There were no objections.  
 
Police Services (Sections 12 through 15) 
Acting Chief of Police Rosa Guixens provided an overview of the Police Department to include 
the mission, accomplishments for FY2022, and objectives for FY2023. 
 
Deputy Director of Finance Services Gentry Jones discussed the Police Department budget by 
cost center. 
 
CM Sadiq asked for the definition of the ABLE acronym and Assistant Chief Guixens replied 
that it was Active Bystandership for Law Enforcement. 

Mayor Thompson asked for clarification regarding the headcount for the Police Department and 
Acting Chief Guixens discussed the Department’s staffing levels. CM Lingua asked about hiring 
challenges and Assistant Chief Guixens stated that the Department was fully staffed after the 
recent hire of two new officers. 
 
Mayor Thompson asked if the Workers Compensation increase would be shown by Department 
and Finance Services Director Smith stated that the increase would be shown over all 
Departments. 
 



FY2023 Budget Public Hearing 
April 9, 2022 
Page | 11 
 

CM Lingua asked about training costs and Assistant Chief Guixens discussed the amount of free 
training that was available to police officers. CM Lingua asked if the free training was still 
worthwhile and Acting Chief Guixens replied in the affirmative. 
 
CM Lingua asked if there were any additional anticipated costs regarding body cameras and 
Acting Chief Guixens replied that everything was covered under the current contract.  
 
CM Lingua asked about the cost of body armor and Assistant Chief Guixens replied that body 
armor had slightly decreased in cost and typically had a 5-year shelf life. 
 
CM Lingua asked if there was a back-up person for the Records Manager and Assistant Chief 
Guixens discussed administrative staffing.  
 
Mayor Thompson asked, with regard to the Red-Light Camera program, how long the Town had 
been waiting for a response from the State Highway Administration (SHA). Acting Chief 
Guixens stated that the Town had been waiting for quite a while, perhaps almost 2 years. Mayor 
Thompson stated that outreach to the Town’s delegation may be needed. 
 
CM Lingua thanked Acting Chief Guixens and the entire Police Department team for their work 
over the last year.  
 
Department of Public Works (Sections 16 through 18) 
Director of Public Projects and Services Ivy Lewis provided an overview of the Department of 
Public Works (DPW) to include the mission, accomplishments for FY2022, and objectives for 
FY2023. Director Lewis also discussed DPW’s workload measures and performance indicators. 
 
CM Lingua stated that he liked Geographic Information Systems (GIS) and that DPW’s 
accomplishments in FY2022 were impressive. 
 
Deputy Director of Finance Services Jones discussed the Department of Public Works budget by 
cost center.  
 
CM Lingua discussed stop bar and crosswalk painting as it related to the Town’s Walk, Bike, 
Drive Safety Initiative. Director Lewis discussed the implementation of ladder style crosswalks. 
 
CM Lingua asked if the electric vehicle charging station would require an electrical upgrade and 
Director Lewis replied that it would likely require an electrical upgrade. 
 
Mayor Thompson asked what contributed to the cost of the electric vehicle charging station and 
Director Lewis provided an overview. 
 
CM Lingua stated that the increase in the tree budget was welcomed and Director Lewis 
discussed other funding sources for tree planting.  
 
Mayor Thompson noted that the Town’s participation in the Maryland Department of 
Agriculture’s Mosquito Control program was currently being discussed by the Mayor and 
Council. 
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CM Lingua asked about the description of accounts 6037 and 6049 as they both indicated costs 
associated with the GPS system. Director Lewis stated that it was likely that there was a typo, 
and she would have a response prepared for the next budget public hearing.  
 
Mayor Thompson asked Director Lewis if she thought that fuel costs and maintenance costs 
would decrease, and Director Lewis discussed the timing of the purchase of new vehicles. 
 
CM Lingua stated that staff uniforms were worth the investment and meant a great deal to 
employees. 
 
Director Lewis discussed the increase in lighting costs related to the infrastructure in Riverdale 
Park Station, the Trolley Trail, and other upcoming projects.   
 
CM Lingua stated that, in the past, the Weather Response cost center was primarily focused on 
winter weather, but the climate was so volatile that weather events could happen at any time of 
the year. Director Lewis agreed. 
 
Director Lewis stated that the increase in supply costs for the Town Buildings cost center better 
reflected the actual cost per building as well as inflation. 
 
Mayor Thompson noted that the labels on the tables in the Town Buildings cost center needed to 
be corrected. 
 
Mayor Thompson stated that he expected that water costs would increase in FY2023 as the 
Municipal Center project was completed. 
 
Ms. Katz asked if the Police Station roof would be impacted by the second story expansion 
included in the Municipal Center project and if energy star rated shingles could be used. Director 
Lewis stated that she would review the project specifications.  
 
CM Lingua thanked staff for their work of the FY2023 Proposed Budget and thanked everyone 
for attending the public hearing. 
 
Adjournment  
CM Lingua adjourned the public hearing at 3:19 p.m. 
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Town of Riverdale Park 
Work Session Minutes 

October 25, 2021 
7:00 p.m. 

 
 
In Attendance 
Mayor Alan K. Thompson 
CM Richard Smith, Ward 1 
CM David Lingua, Ward 3 
CM Thomas Sadiq, Ward 4 
CM Hala Mayers, Ward 6 
 
John N. Lestitian, Town Manager 
Jessica Barnes, Director of Administrative Services/Town Clerk 
Ryan Chelton, Development Services Director 
Ivy Lewis, Director of Public Projects and Services 
Paul Smith, Finance and Employee Services Director 
Rosa Guixens, Assistant Chief of Police 
 
Absent 
CM Aaron Faulx, Ward 2 
CM Karen Mejia, Ward 5 
 
Call to Order 
Mayor Thompson called the Work Session to order at 7:02 p.m. 
 
Agenda Approval 
There were no changes to the agenda or stated conflicts of interest.  
 
Mayor Thompson stated that there would not be a Report of a Closed Meeting as a Closed 
Meeting had not been held. 
 
Presentation 
Capital Bikeshare Update:  Erv T. Beckert, Prince George's County DPW&T 
Development Services Director Ryan Chelton introduced Erv T. Beckert of Prince George's 
County DPW&T and provided an overview the Capital Bikeshare locations in Town as well as 
the proposed location at Tanglewood Drive and Riverdale Road. 
 
Mr. Beckert discussed the Capital Bikeshare site at Tanglewood Drive and Riverdale Road and 
reported that it was a good site with regard to connectivity. 
 
Town Manager Lestitian discussed the considerations with regard to selecting a Capital 
Bikeshare location: connectivity; investment east of the river; location near a population center; 
micro mobility; and consistency with Town’s vision and commitment statements and goals of the 
Mayor and Council. 
 



Work Session Minutes 
October 25, 2021 
Page | 2 
 

CM Lingua stated that he was glad to see a location east of the Anacostia River and hoped that 
the location would do well. CM Lingua asked if the location was a good fit related to metrics and 
location. Mr. Beckert replied in the affirmative and discussed the environmental and connectivity 
considerations. 
 
CM Sadiq asked if 54th Avenue and Riverdale Road been considered as a location. Mr. Beckert 
replied that the County was very open to suggestions on location. Town Manager Lestitian noted 
that it was easier to install a Capital Bikeshare station on public property versus private property. 
Town Manager Lestitian stated that a pocket park was planned for 54th Place and may be a 
consideration in the future. 
 
CM Sadiq asked if there were plans to make Riverdale Road more bike friendly. Mr. Beckert 
discussed multi-use paths as an option for cyclists and noted that there was very limited space for 
a multi-use path along Riverdale Road. 
 
Resident Dan Behrend asked, via chat message, if the initial site located at Queensbury Road and 
Taylor Road was included in the TAP 8 Grant. Mr. Beckert replied in the affirmative and stated 
that the County wanted to work with the Town to find the best location. 
 
Mr. Behrend asked, via chat message, if the reconstruction of the Riverdale Road bridge would 
impact the timing and placement of the new station at the proposed location. Mr. Beckert stated 
that he doubted that there would be significant impact and the County would be able to work 
around it. 
 
Mr. Behrend stated, via chat message, that he was excited about the expansion of Capital 
Bikeshare and the location proposed by the Town seemed good, especially if there would be 
another station coming to the Purple Line. 
 
CM Lingua stated that he thought that the proposed site made sense and would support the 
Town’s Walk, Bike, Drive Initiative. 
 
Mayor Thompson stated that the Council could take an official position at the Legislative 
Meeting next week. Mayor Thompson stated that the proposed location was a fantastic option. 
 
Mayor’s Report 
Mayor Alan Thompson reported: 

• COVID-19 update: numbers are decreasing nicely, but still not done; still encourages 
everyone to get vaccinated, mask, wash your hands, and maintain social distance 

• Received questions regarding Halloween holiday: Town Manager Lestitian provided an 
overview of the Town’s statement regarding Halloween 

• Mayor Thompson encouraged those who plan to participate in trick-or-treating to do so 
as safely as possible 

 
Town Manager’s Report 
Town Manager John Lestitian reported: 

• COVID-19 reminders: wear masks, social distance, wash hands, get vaccinated 
• COVID-19 vaccination clinic to be held at the Farmer’s Market on October 28th  
• Trolley Trail Lighting project will start in early December 
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• Town Hall and DPW will be closed on Veterans Day; wreath placement on 11/11; 
Mayor’s comments will be via video and include photo montage 

• Budget season has arrived, and staff will be sharing the Budget calendar soon; will start a 
bit earlier this year 

 
Council Committee & Ward Reports 
 
CM Richard Smith, Ward 1 
CM Richard Smith Ward 1: 

• Great opportunity to meet with Riverdale Park Business Association; encouraged them to 
take all steps possible to end the pandemic (vaccine mandates, masks, etc.) 

• Will be attending Riverdale Park Station HOA meeting this week 
• Halloween: did not trick-or-treat last year but plan to do so safely this year; respect those 

who will not be participating again this year   
 
CM David Lingua, Ward 3 
CM David Lingua reported: 

• CKAR CDC updates: County DPW&T has cleared the Edmonston Road Rain Garden 
site located in front of Fletcher’s field in preparation for planting on October 28th (20 
trees and 44 shrubs to be planted) 

• Prior to Halloween: Boos and Bites event at Town Center in partnership with Greater 
Riverdale Thrives; have fun but please wear a mask and social distance as best you can. 

 
CM Thomas Sadiq, Ward 4 
CM Thomas Sadiq did not have a report. 
 
CM Hala Mayers, Ward 6 
CM Hala Mayers did not have a report. 
 
Public Comments 
There were no public comments. 
 
Discussion Items 

1. Curb Cut Request: 4901 Sheridan Street 
 
Development Services Director Ryan Chelton provided an overview of the permit request 
and introduced the applicant, Mr. Karl Granzow. 
 
Mayor Thompson asked about the design of the house and Mr. Granzow stated that it 
would be different from those that were built in other areas of Town. 
 
Mayor Thompson asked if a street tree would be removed, and Mr. Granzow stated that 
he was unsure but noted if a tree could be planted then they would do so.  
 
CM Lingua asked about the placement of the driveway. Mr. Granzow described the 
location relative to the site plan provided. 
 
Mayor Thompson stated that he was thankful of steps taken to preserve trees. 
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CM Lingua stated that he looked forward to seeing the new home. 
 
Mayor Thompson stated that the request may be placed on the Consent Agenda. There 
were no objections. 
 

2. FY2022 Revenue Update 
 
Finance and Employee Services Director Paul Smith provided an overview of the 
FY2022 revenue sources in comparison to the previous three years. 
 
CM Lingua asked about accounts 4401 and 4402 for the Safe Speed Students program 
and Director Smith stated that they related to when the tickets were paid (current year and 
prior year). 
 
Mayor Thompson stated that he appreciated the reports as well as the associated 
explanations. 
 

3. Invitation to Bid No. 2021-004 Roadway Repair Projects 
 
Director of Public Projects and Services Ivy Lewis provided an overview of the 
procurement process for Invitation to Bid No. 2021-004 Roadway Repair Projects and the 
project timeline. Director Lewis stated that staff would recommend a contractor and 
request authorization for the Town Manager to sign a contract at the November 1st 
Legislative Meeting. 
 
Director Lewis reported that twelve (12) bids were received for the project and the 
amounts of the bids were widespread. Director Lewis stated that seven (7) of the twelve 
(12) bids were deemed to be unresponsive as they did not provide all of the information 
required by the ITB and two bids were extremely low, likely necessitating change orders. 
Director Lewis discussed the remaining bids and bid amounts related to the CIP budget. 
 
CM Smith asked if any of the bids were from contractors located within the Town. 
Director Lewis stated that she was not aware of any contractors located in Town, but 
many were located within Prince George’s County. 
 
CM Lingua asked how the increased project cost would impact other planned projects. 
Director Lewis discussed the options available and stated that staff would have a 
recommendation at the upcoming Legislative Meeting. 
 
There were no public questions or comments. 
 

4. Ordinance 2021-OR-09 regarding Town Personnel Manual – Mandatory Vaccinations 
 
Town Manager Lestitian stated that staff seek adoption of Ordinance 2021-OR-09 at the 
November 1st Legislative meeting. 
 
Town Manager Lestitian stated that there was continued outreach to all staff at Monday 
meetings and very little feedback had been received from staff. Town Manager Lestitian 
stated that this was the right course of action to create the safest work environment 
possible. 
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CM Lingua asked if the ordinance had been reviewed by the Town Attorney and Town 
Manager Lestitian reported that the ordinance was originally authored by the Town 
Attorney with staff recommending edits. 
 
Mayor Thompson stated that he recently had an interview with a UMD journalism 
student on this topic. 
 
There were no public questions or comments. 
 

5. Proposed Creation of Riverdale Park Board of Elections 
 
Director of Administrative Services Jessica Barnes provided an overview of the proposed 
creation of a Riverdale Park Board of Elections and staff recommendations regarding the 
role of the Board of Elections. Director Barnes discussed the results of outreach to 
municipalities in the area. 
 
CM Smith stated that he was very supportive of the concept and asked that there be a 
focus on registering as many eligible Riverdale Park voters as possible. 
 
CM Lingua asked about the proposed timeline and Director Barnes provided an overview 
of the anticipated timeline. 
 
Mayor Thompson stated that he recently attended a forum for the Town of Chevy Chase 
regarding the Town’s experience with voters under the age of 18 years old. Mayor 
Thompson reported that Takoma Park had a Board of Youth Voters.  
 
CM Smith suggested including a youth member on the Board of Elections. 
 
There were no public questions or comments. 
 

6. Mixed-Use Town Center Local Design Review Committee (M-UTC) Membership 
 
Administrative Services Director Barnes provided an overview of the status of Mixed-
Use Town Center Local Design Review Committee (M-UTC) membership.  
 
Mayor Thompson discussed the timeline for the Planning Board’s approval of the Town’s 
recommendation. 
 
CM Smith stated that he would be happy to serve on the M-UTC. 
 
Mayor Thompson stated that this item would be placed on the regular agenda for the 
upcoming Legislative Meeting. 
 

7. Redistricting Process for Prince George’s County 
 
Town Manager Lestitian provided an overview of the recent action taken by the Council 
in relation to the County’s redistricting process. Town Manager Lestitian stated that staff 
requested direction regarding any further action to be taken.   
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Mayor Thompson reported that PGCMA met and voted to also send a letter expressing 
displeasure and requesting information about the motivations behind the map. Mayor 
Thompson reported that the letter was currently being drafted. 
 
Mayor Thompson discussed the timeline for the next steps in the redistricting process and 
recommended that the topic remain on the Legislative Meeting agenda. 
 
Mayor Thompson asked that staff reach out to County CM Hawkins’ office to get a copy 
of the letter that was sent to residents.  
 
CM Lingua suggested that the Town recommend that an additional public hearing be held 
so that there were at least two opportunities for residents to weigh in on the map. Mayor 
Thompson stated that the suggestion seemed reasonable.  
 

8. Minutes 
 
Mayor Thompson requested that the Council make staff aware of any changes needed to 
the minutes. 
 

New Business 
There was no new business. 
 
Unfinished Business 
There was no unfinished business. 
 
Adjournment  
The meeting was adjourned at 8:44 p.m. 
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Town of Riverdale Park 
Work Session Minutes 

August 30, 2021 
7:00 p.m. 

 
 
In Attendance 
Mayor Alan K. Thompson 
CM Aaron Faulx, Ward 2 
CM David Lingua, Ward 3 
CM Thomas Sadiq, Ward 4 
 
John N. Lestitian, Town Manager 
Jessica Barnes, Director of Administrative Services/Town Clerk 
Ryan Chelton, Development Services Director 
Ivy Lewis, Director of Public Projects and Services 
David Morris, Chief of Police 
Paul Smith, Finance and Employee Services Director 
Gentry Jones, Deputy Director of Finance Services 
Rosa Guixens, Assistant Chief of Police 
 
Absent 
CM Karen Mejia, Ward 5 
CM Hala Mayers, Ward 6 
 
Call to Order 
Mayor Thompson called the Work Session to order at 7:02 p.m. 
 
Agenda Approval 
There were no changes to the agenda. 
 
Presentation 
Mosquito Control Program: Stormy Keyes and Omari Bernett, Maryland Department of 
Agriculture (MDA) 
 
Mayor Thompson discussed the community’s concerns related to a recent unscheduled spraying 
and the overall concerns related to the impact of the mosquito spraying on pollinators. Mayor 
Thompson reported that he had submitted several questions to MDA in preparation for the 
meeting. 
 
Stormy Keyes introduced Omari Bernett. supervisor of the College Park office for the MDA 
Mosquito Control Program. Mayor Thompson discussed each of the questions that he had 
submitted as well as the responses provided by MDA.  
 
Mayor Thompson discussed when pollinators typically returned to their hives and Mr. Bernett 
discussed when mosquito spraying typically takes place. Mr. Bernett also discussed, with regard 
to the mosquito spraying, the droplet size as well as the concentration of the chemicals. 
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Resident Steven Savage stated that many native bees were not colony making bees and typically 
rested on flowers and leaves instead of returning to a hive in the evening. Mr. Savage discussed 
his concerns regarding droplet size and the chemicals used. Mr. Savage discussed his experience 
related to the impact of chemicals on pollinators. 
 
Mayor Thompson discussed his recent research regarding the break down of the chemicals used 
and droplet size. Mr. Savage provided additional information. 
 
Mr. Bernett discussed the characteristics of the Asian Tiger mosquito and the types of mosquitos 
that typically carried diseases. Mr. Savage asked about the targeting of mosquitos and Mr. 
Bernett discussed the concentration of the chemicals to kill mosquitos. 
 
Mayor Thompson asked if the larviciding impacted anything other than mosquitos and Mr. 
Bernett stated that he was not aware of any impact on non-target insects. Mr. Bernett stated that 
MDA did not do any treatment on federal properties. 
 
Mayor Thompson asked if the spraying maps could be shared so that the Town could suggest 
other areas to spray, and Mr. Bernett replied in the affirmative. 
 
CM Lingua asked how MDA addressed certain areas without using the “cup dipping” method 
and Mr. Bernett discussed pretreatment methods to include ground-based pesticides. 
 
Resident Sarah Batto asked about the chemicals used with the larvicide program and Mr. Bernett 
provided an overview of the chemicals used. 
 
Mayor Thompson discussed the schedule of the regular sprayings and Mr. Bernett discussed 
conditions that could impact regular sprayings. Mr. Bernett also discussed the unscheduled 
sprayings related to public health concerns. Ms. Keyes discussed the email notifications 
associated with regular sprayings. 
 
Resident Melissa Anderson asked about the spraying radius and Mr. Bernett replied that it was 
300 feet in each direction. 
 
CM Lingua asked about the trapping sites and Mr. Bernett provided an overview. CM Lingua 
asked about the capacity of the mosquito traps and Ms. Keyes stated that they had unlimited 
capacity. 
 
Resident Melissa Anderson asked, via chat message, why the Federal government did not allow 
spraying on their property and Town Manager Lestitian replied that staff would look into the 
matter and provide more information in an upcoming Status and Information Report. 
 
Resident Jaynee Acevedo asked, via chat message, how long it took for the spray take to fully 
break down and Ms. Keyes provided an overview. Ms. Acevedo also asked about the testing sites 
in Town and Ms. Keyes discussed how testing sites were selected. 
 
Mr. Savage asked, via chat message, if MDA was planning to test genetically modified 
mosquitoes and Mr. Bernett replied that he did not think so. 
 
CM Lingua thanked MDA for attending the meeting and suggested that future discussions 
happen in March/April prior to the mosquito spraying season. 
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Resident Dan Behrend thanked, via chat message, the Mayor, Council, staff, and MDA for 
providing the information. 
 
Mayor Thompson thanked MDA staff for attending the meeting and for providing so much 
information. 
 
Mayor’s Report 
Mayor Alan Thompson reported: 

• COVID-19 Update: Not good, diagnosis rate still high; not out of the pandemic yet; 53% 
vaccinated in 20737; please get vaccinated; keep your mask on as much as possible; 
avoid poorly ventilated indoor area 

• Recently contacted by a resident of Madison Hill regarding the parking situation and 
Council may need to address it in the future 

• Started to look at redistricting but the census numbers are not yet finalized  
 

Town Manager’s Report 
Town Manager John Lestitian reported: 

• Overview of transition to new trash hauler; changed out nearly 1300 cans and only a few 
were missed. CM Sadiq asked who residents should contact to have their old cans 
collected and Town Manager Lestitian replied that they should contact the previous 
hauler first, and then Town Hall. 

• Update on 48th Avenue Sidewalk project 
• Discussion regarding status of the Municipal Center project: weekly meetings with 

contractor; permit review still not complete. Schedule an onsite meeting regarding 
location of gate and secure parking 

• Two factor authentication for VPN completed 
• Transition to new Farmers Market Dollars program (same platform as Carryout Cash) 
• Vaccination clinics at Farmers Market were successful during the summer 
• Upcoming Ward 1 Special Election on September 11th: Deadline to request mail-in ballot 

is September 1st 
• Town Hall and DPW closed on September 6th in observance of Labor Day 
• Legislative meeting will be held on September 13th  
• Upcoming changes to Mayor and Council packets 

 
Council Committee & Ward Reports 
 
CM Aaron Faulx, Ward 2 
CM Aaron Faulx reported: 

• Thank you to Mayor Thompson for the COVID-19 updates and advice 
• Reminder to get vaccinated 
• Want to get Field of Dreams project and Centennial celebrations back on track 
• Concerns regarding noise on East-West Highway 
• Potential pocket park on 48th or 49th and Ravenswood Road 
• Utilizing bat houses or bird houses for mosquito control 
• Discussion regarding park space in Town and the need for more programming and 

improved amenities 
 

CM David Lingua, Ward 3 
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CM David Lingua reported:  
• Happy to fill in while Mayor was away on vacation 
• Reminder regarding Back to School: allow more time for your daily commute and watch 

out for children and school buses 
• Thank you to staff for preparing sidewalks and curbs along route to RES for Back to 

School 
• Parks in Town: constructive dialogue with M-NCPPC needed; budget hearing will be 

held in September; have made a number of recommendations in the past but the majority 
have not been acted upon; need to review what was requested last year and determine 
what the Town wants to request this year 
 

CM Thomas Sadiq, Ward 4 
CM Thomas Sadiq did not have a report. 
 
Public Comments 
There were no public comments. 
 
Discussion Items 

1. Fence Permit Application: 5012 Nicholson Street; 6-foot vinyl fence (Ward 3) 
 
Director of Administrative Services Jessica Barnes provided an overview of the fence 
permit request for 5012 Nicholson Street and introduced the applicant, Ms. Alexander. 
Ms. Alexander discussed her project and stated that they planned to replace the current 
wood fence with a new fence.   
 
CM Lingua stated that Ms. Alexander had spoken with neighbors on both sides of her 
property, and everyone seemed supportive of the fence. 
 
CM Lingua asked about the “bump outs” in the fence plans and Ms. Alexander discussed 
the options with regard to the trees on the property line.   
 
CM Lingua asked if the back fence line would be in line with the shed and Ms. Alexander 
discussed her fence line in relation to the fence located on a neighboring property.  
 
CM Lingua stated that he had no problem with the plans for the fence and that the fence 
permit request could be placed on the Consent Agenda for the September Legislative 
Meeting. There were no objections. 
 

2. Street Closure Request: 6200 block of 43rd Street on September 18, 2021, from 11:00 
a.m. to 7:00 p.m. for annual Block Party (Ward 1) 

 
Director Barnes provided an overview of the street closure request for the 6200 block of 
43rd Street on September 18, 2021, from 11:00 a.m. to 7:00 p.m. for an annual Block 
Party (Ward 1). Director Barnes discussed potential recommendations, related to 
COVID-19 best practices, for the event organizer.  
 
CM Sadiq stated that he would vote to approve the street closure request. 
 
CM Lingua stated that he was supportive of the recommendations to the event organizer. 
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Mayor Thompson suggested that a recommendation be added regarding the use of that 
closed wall tents. 
 
CM Lingua suggested that the street closure request be added to the regular agenda for 
the September Legislative Meting. 
 

3. FY2021 Revenue Analysis 
 

Deputy Director of Finance Services Gentry Jones provided an overview of the revenue 
categories compared to the previous three fiscal years. 
 
Mayor Thompson and CM Lingua thanked Deputy Director Jones for his presentation 
 
CM Lingua asked about the difference in account 4001 Real Estate Taxes and Deputy 
Director Jones provided an overview. 
 
CM Lingua asked about the source of 4014 Operating Taxes and Deputy Director Jones 
discussed the timing of the of the revenue.  
 
CM Lingua discussed the decrease in Multi-family Rental License revenue and increase 
in Single-family Rental License revenue. Director Barnes stated that she would review 
the Multi-family Rental Licenses and report back to the Council. Director Barnes 
discussed the increased outreach with regard to the Town’s Single-family Rental 
program. 
 

4. American Rescue Plan Act of 2021 
 

Development Services Director Ryan Chelton provided an overview of the American 
Rescue Plan Act (ARPA). Director Chelton discussed the need for a Budget Amendment 
as well as the creation of an Economic Recovery Strategy Fund. Director Chelton 
discussed a proposed spending plan, programs that had been previously created in 
response to the COVID-19 pandemic, and the creation of a full-time term position to 
manage the ARPA funds and related programs. Director Chelton discussed the results of 
a recent community survey regarding the use of ARPA funds.  
 
CM Faulx stated that he was excited to discuss possible uses for the ARPA funds. 
 
CM Lingua asked for more information regarding funding requests that the Town had 
received from third parties and Director Chelton provided an overview of the requests 
that the Town had received to date. 
 
CM Sadiq asked how flooding could be addressed through the use of ARPA funds and 
Director Chelton discussed the potential for small projects. Town Manager Lestitian 
discussed other potential projects that would qualify for the use of ARPA funds. 
 
Mayor Thompson discussed a recent meeting with area mayors regarding the receipt of 
ARPA funds. 
 

5. Update on Stormwater Management Concerns  
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Town Manager Lestitian provided an update on the actions taken to address stormwater 
management concerns. Town Manager Lestitian reported that Prince George’s County 
was primarily responsible for stormwater management within the Town and the State was 
responsible for the Wells Run channel. Town Manager Lestitian discussed the County’s 
project along Wells Run and stated that County staff had been invited to a future Council 
meeting to provide an update on their project.  
 
CM Sadiq asked about the funding for projects that were listed as “Town and County 
Collaboration” and Town Manager Lestitian discussed the funding of the projects.  
 
Director Lewis provided an overview of the Town and County collaborative projects as 
well as those that were submitted by the Town for Building Resilient Infrastructure and 
Communities (BRIC) funding. 
 
CM Lingua asked if the upgrade of inlets had been included for BRIC funding and 
Director Lewis stated that it had been included as one of the 13 projects submitted by the 
Town but ultimately was not chosen. CM Lingua discussed a report prepared by Town 
resident Jennifer Hare, regarding a stormwater assessment. Resident Lora Katz stated, via 
chat message, that she could provide Director Lewis with a copy of the report. 
 
CM Sadiq asked if ARPA funds could be used for the projects that were not selected for 
BRIC funding and Town Manager Lestitian stated that the Council would need to discuss 
the use of ARPA funds for County infrastructure. Town Manager Lestitian also noted that 
most of the flooding occured on private property. 
 
Mayor Thompson asked if there was a timeline for funding and Director Lewis reported 
that a Notice of Intent was submitted last week but it could be a substantial amount of 
time before a funding decision was made.  
 
Mayor Thompson stated that staff had pushed very hard to make sure that Town projects 
were considered. Mayor Thompson and CM Faulx thanked staff for doing a great job. 
 
Town Manager Lestitian stated that the Town was fortunate to have the University of 
Maryland as a partner and Director Chelton provided an overview of the upcoming 
capstone projects. 
 
Town Manager Lestitian provided an overview of Town projects to address stormwater 
management and reported that the County had been very cooperative. CM Lingua stated 
that it was great to hear that the County was stepping up. 
 
Resident Lora Katz discussed the collection of water in an area near the railroad tracks.  
 
Resident Sarah Batto discussed her concerns regarding the maintenance along the Wells 
Run channel which included the clearing of vegetation. Mayor Thompson stated that he 
had also discussed the issue with County CM Glaros. Town Manager Lestitian stated that 
County staff would be attending an upcoming meeting to discuss their project along 
Wells Run, but staff would also share the concerns with the County. Ms. Batto thanked 
staff for their hard work. 
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Ms. Batto asked if Waggertail Dog Park had been included in the discussions regarding 
stormwater management and Town Manager Lestitian stated that it had not been included 
as more information was needed regarding the County’s plans for the dog park. 
 

6. Underpass Project from Neighborhood Design Center 
 

Development Services Director Chelton provided an overview of the Underpass Project 
as envisioned by the community through a recent workshop facilitated by the 
Neighborhood Design Center. 
 
CM Faulx stated that it was incredible to see the renderings and he would like to see an 
area for artists to work or some sort of stage. CM Lingua agreed that the renderings were 
very impressive. 
 
Director Chelton discussed the timeline for next steps. 
 

7. Minutes 
 
Mayor Thompson requested that the Council review the minutes and let staff know of any 
changes or corrections needed. 
 

New Business 
Discussion regarding Parks and Recreation Budget Hearings 
CM Lingua discussed the upcoming Parks and Recreation budget hearings. Town Manager 
Lestitian stated that staff could prepare a draft document that was similar to the one submitted 
last year for the Mayor and Council’s review. Mayor Thompson stated that he had attended the 
virtual public hearing last year. 
 
Parking in Madison Hill 
Mayor Thompson discussed concerns from a resident of Madison Hill regarding ongoing parking 
issues. Mayor Thompson outlined the resident’s concerns related to parking and parking 
enforcement. Mayor Thompson stated that he had recently received an update from the Town 
Manager regarding parking enforcement in the Madison Hill community. 
 
CM Sadiq stated that a parking permit program was in place, but Silk Tree Drive was also very 
narrow.   
 
Chief Morris reported that 110 parking permits had been issued to 31 homes in the Madison Hill 
community.  
 
Mayor Thompson stated that the parking permit program may need to be adjusted and further 
discussion was needed at an upcoming Council meeting. 
 
Sustainable Bus Shelters 
CM Sadiq stated that the Council received an e-mail last week regarding sustainable bus shelters 
and he would like to learn more about the product. Ms. Katz stated that she had also recently 
received information about the sustainable bus shelters and would like to have a presentation at 
the upcoming Sustainability Committee Meeting.  
Meeting regarding Riverdale Road Bridge Project 
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CM Lingua stated that he received an e-mail stating that there would be a virtual meeting on 
September 21st regarding the Riverdale Road Bridge project. Mayor Thompson stated that he 
also received an e-mail. Town Manager Lestitian stated that staff would publicize the meeting 
and coordinate with Riverdale Elementary School.   
 
Unfinished Business 
There was no unfinished business. 
 
Adjournment  
The meeting was adjourned at 10:13 p.m. 
 

 

 

 

 

 



 
 
 
 
 
 
 

 
 

MARYLAND DEPARTMENT OF AGRICULTURE – MOSQUITO CONTROL SECTION 

MOSQUITO CONTROL POLICY STATEMENT 

OBJECTION TO ADULT MOSQUITO CONTROL 
 

The policy of the Maryland Department of Agriculture regarding an objection to adult mosquito control by truck-mounted 
ultra low volume (ULV) application of insecticides is as follows: 

 
! An individual may have his/her owned or leased real property and a surrounding buffer up to 300 feet on all sides of 
the property excluded from ground based ULV adult mosquito control. 

 
! Each individual requesting this exclusion must submit the request in writing to the Maryland Department of Agriculture 
and provide copies to the appropriate community association or city/town. The request must provide the address of the 
property to be excluded and must be signed by the owner(s) or leasee(s). This request will be acknowledged in writing 
by the Department. 

 
! If the number of individual objectors and the location of excluded properties precludes an effective mosquito control 
adulticide service in a community, the service in that community will be suspended. Service may be reinstated upon the 
written request of the community and approval by the Department. 

 
! A city/town or community association may request the Department to rescind or modify a spray exclusion zone if the 
local authority believes the exemption unfairly impacts other residents who desire adult mosquito control service. 
Requests to rescind or modify spray exclusion requests must be made in writing and delivered to the Secretary of 
Agriculture. 

 
! The Department periodically will verify the continued occupancy/ownership by objectors of properties excluded from 
ULV ground spraying to determine if the objection continues. 

 
! In the event of mosquito-borne disease or conditions that threaten public health, the suspension of mosquito 
adulticide service in an area due to objectors will be discontinued and the full range of mosquito control procedures 
available will be utilized. 

 
PUBLIC INFORMATION NOTICE: 

 
Your request for exemption from adult mosquito control services by the Maryland Department of Agriculture WILL 
NOT be processed unless ALL of the information requested has been supplied. You have a right to inspect, amend, or 
correct this information. Under State Government Article, 10-617, Annotated Code of Maryland, this information may be 
generally available for public inspection. This information is not routinely shared with state, federal, or local government 
agencies. 

Individuals should direct correspondence regarding this issue to: 

Maryland Department of Agriculture 
Mosquito Control Section 
50 Harry S. Truman Pkwy 
Annapolis, MD 21401 



REQUEST FOR EXEMPTION FROM ADULT MOSQUITO CONTROL SERVICES 
 

This application must be completed by the individual residing within a community participating in the Mosquito Control 
Program who wishes to have his/her property excluded from adult mosquito control pesticide applications by truck- 
mounted ultra low volume (ULV) sprayers. The attached statement entitled “Objection to Adult Mosquito Control” 
explains the Maryland Department of Agriculture’s policy on individual objectors. Please retain it for your files. 

 
Please complete all information below. Please read the “Public Information Notice” on the attached policy statement. 
Exemptions will not be accepted unless all of the information requested has been supplied. Failure to respond to contact 
from MDA will result in the voiding of your exception. It is your responsibility to notify MDA should your contact 
information change. Thank you for your cooperation in this matter. 

 
Please print or type: 

 
Name:    

 

Address:    
 

City:  County:  State:  Zip:    
 

Telephone No. Day:    
 

Telephone No. Evening:    
 

Email:    
 

Name of your Community Association:    
 

Name of the Subdivision in which you reside:  _ 
 

Signature:  
(I have read MDA’s Adult Mosquito Control Objection Policy) 

 
Your city/town or community association will receive notice of the scheduled night for surveillance and spraying. It is the 
responsibility of the city/town or community association to notify the residents of the schedule. Spraying will be 
conducted only if needed and will be done on the same day (as the above mentioned survey) of each week. Please feel 
free to contact us if you have further questions at: 

 
St. Mary’s County: 301-373-4264/65 
Charles County: 1-888-523-0256 
Baltimore & Harford: 1-877-425-6485 
Prince George’s: 301-422-5080 
Central and Western Maryland: 301-422-5080 
Anne Arundel: 410-841-5870 
Queen Anne’s: 410-758-0920 ext. 4140 
Eastern Shore: 410-543-6626 

Application should be sent to: 

Program Supervisor 
Mosquito Control Section 
50 Harry S. Truman Parkway 
Annapolis, MD 21401 
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TO:    John N. Lestitian, Town Manager  
 
FROM:    Jessica E. Barnes, Town Clerk/Director of Administrative Services 
   
DATE:  April 28, 2022 
 
RE:  Motion regarding Town’s participation in the Maryland Department of Agriculture 

Mosquito Control Program 
 
 
Action Requested:  
At the May 2nd Legislative Meeting, staff seek direction from the Mayor and Council regarding the 
Town’s participation in the Maryland Department of Agriculture’s Mosquito Control Program. 
 
Background:  
There has been extensive discussion regarding the Maryland Department of Agriculture’s Mosquito 
Control Program. At the March 7th Legislative Meeting, Mr. Brian Prendergast, Mosquito Control 
Program Manager for the Maryland Department of Agriculture (MDA), provided an overview of the 
MDA Mosquito Control Program. Mr. Prendergast responded to questions from the Mayor, Council, 
and public regarding the impact of mosquito control activities.  
 
As follow-up to the April 25th Work Session discussion relating to additional questions regarding the 
MDA Mosquito Control Program, staff received the following responses from Mr. Prendergast and Ms. 
Keyes: 
 

1. What species of mosquitos have been collected in Riverdale Park or the surrounding area? We 
would like to know if mosquitos other than the Asian Tiger Mosquitos are prevalent in our area. 

 
These reflect Riverdale Park trap records from 2018-2021. There are 25 species total: 
 
Genus Aedes: Ae. albopictus (very common), Ae. atlanticus, Ae. atropalpus, Ae. canadensis, 
Ae. japonicus (common), Ae. tormentor, Ae. triseriatus, Ae. trivittatus, Ae. vexans (very 
common) 
Genus Anopheles: An. crucians/bradleyi, An. punctipennis (common), An. quadrimaculatus 
Genus Coquillettidia: Cq. perturbans 
Genus Culex: Cx. erraticus, Cx. pipiens, Cx. restuans, Cx. salinarius, Cx. territans -- (all 
species very common except territans) 
Genus Psorophora: Ps. columbiae, Ps. ferox (common), Ps. horrida, Ps. howardii, Ps. 
mathesoni 
Genus Toxorhynchites: Tx. rutilus (beneficial species) 
Genus Uranotaenia: Ur. sapphirina 
 
Note that only some species are human pests/disease carriers. 
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2. Is it possible to adjust the threshold for when a spraying takes place in Town? We understand 
that sprayings will take place when there is a public health concern, but we wanted to know if 
the threshold for the regular sprayings could be adjusted. 

 
Response 1: There is a medical threshold and a nuisance threshold.  You seem to be familiar 
with the medical threshold.  Both were established a long time ago (way before I was hired) but 
were set for biological and legal reasons.  We cannot change them as it would lead to legal 
issues. 
 
Response 2: I am fairly certain that I explained before that we only spray when the trap is 
above threshold.  The threshold is usually 24 females for nuisance control.  It is much lower for 
disease control.  It is rare, but not impossible for the Asian tiger mosquitoes to get caught in 
traps. 
 

The State of Maryland and Prince George's County jointly fund 100% of the cost of the larvicide 
program and the Town will automatically be part of the larvicide program at no cost. If the Town 
would like to participate in the spray program, the community appropriation is $1,495 and the deadline 
to apply to be part of the program is May 6, 2022. 
 
 
Attachments: 
Letter from MDA regarding the 2022 season 















 
Office of Administrative Services 

 
TO:             John N. Lestitian, Town Manager 
 
FROM:      Jessica E. Barnes, Director of Administrative Services/Town Clerk 
                                             
DATE:        April 26, 2022 
 
RE:  Motion to adopt Ordinance 2022-OR-02 regarding Financial Disclosure 
 
 
Action Requested:  
Staff request that the Mayor and Council adopt Ordinance 2022-OR-02 regarding Financial 
Disclosure at the May 2nd Legislative Meeting. 
 
Background:  
In 2019 Town Manager Lestitian requested that the Ethics Commission expand the list of staff 
required to file Financial Disclosure Statements in an effort to provide for greater transparency. 
The Ethics Commission expanded the list of staff required to file Financial Disclosure 
Statements as requested by the Town Manager. 
 
After further review of § 32-6 Financial Disclosure – Employees and Appointed Officials, it was 
determined by Town Attorney Fred Sussman that, as written: 
 

1. § 32-6(a) is not consistent with § 705(a)(2) of the Town Charter; and 
 
§ 32-6(a) of the Town Code states, “This section only applies to the following appointed 
officials and employees:  
(1) The Town Administrator.  
(2) The Chief of Police.  
(3) The Director of the Department of Public Works.  
(4) Members of the Ethics Commission.  
(5) Other appointed officials or employees as identified by the Ethics Commission.” 

 
2. § 32-6(c) does not provide flexibility relating to the type (long-form versus short-form) 

of Financial Disclosure Statement that staff are required to complete.  
 

§ 32-6(c) of the Town Code states, “On or before April 30 of each year during which an 
official or employee holds office or employment, an official or employee shall file a 
statement disclosing gifts received during the preceding calendar year from any person 
that contracts with or is regulated by Town, including the name of the donor of the gift 
and the approximate retail value at the time or receipt.” 

 
On March 16th the Ethics Commission met to review Mr. Sussman’s recommended revisions to 
§32-6(c) of the Town Code and took action to recommend the proposed revisions to the Mayor 
and Council. 
 



 
Office of Administrative Services 

 
Following the March 28th Work Session, Mr. Sussman drafted the attached legislation for the 
Mayor and Council’s consideration and the Mayor and Council introduced Ordinance 2022-OR-
02 at the April 4th Legislative Meeting. 
 
Attachment: 
Ordinance 2022-OR-02 regarding Financial Disclosure 
 



 COUNCIL OF THE TOWN OF RIVERDALE PARK 
 

Ordinance 2022-OR-02 
 
 
Introduced By: CM Richard Smith    
 
Date Introduced: April 4, 2022 
 
Amendments Adopted: 
 
Date Adopted: 
 
Date Effective:  
 
 
AN ORDINANCE concerning 
 
 ETHICS ORDINANCE REVISIONS – FINANCIAL DISCLOSURE 
 
FOR the purpose of amending financial disclosure provisions of the Town’s ethics ordinance 

for certain Town employees and appointed officials; authorizing the Town Ethics 
Commission to require certain employees and appointed officials to file annually 
comprehensive disclosures; correcting certain terminology; and generally related to 
financial disclosure requirements for certain Town employees and appointed officials.   

 
 *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  * 
 
BY  repealing and reenacting, with amendments 
 Chapter 32 – ETHICS 
 Section 32-6(a), (b) and (c) 
 Code of the Town of Riverdale Park 
  
 SECTION 1:  BE IT ENACTED BY THE COUNCIL OF THE TOWN OF 
RIVERDALE PARK that Section 32-6(a)(b)(c), Chapter 32, ETHICS, of the Code of the Town 
of Riverdale Park, is repealed and reenacted, with amendments, to read as follows: 
 

  Chapter 32 – ETHICS 

 
§ 32-6 Financial Disclosure – Employees and Appointed Officials. 

 
(a) This section only applies to the following appointed officials and employees: 

 
(1) The Town Administrator MANAGER. 
(2) The Chief of Police. 
(3) The Director of the Department of Public Works. 
(2) HEADS OF OFFICES, DEPARTMENTS, AND AGENCIES OF THE TOWN AS 
DEFINED BY § 705 (A)(2) OF THE TOWN CHARTER. 
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(4 3) Members of the Ethics Commission. 
(5 4) Other appointed officials or employees as identified by the Ethics Commission. 

 
(b) A statement filed under this section shall be filed with the Commission under oath 
or affirmation. 

 
(c) (1) On or before April 30 of each year during which an official or employee holds 
office or employment, an official or employee shall file a statement disclosing gifts received 
during the preceding calendar year from any person that contracts with or is regulated by 
Town, including the name of the donor of the gift and the approximate retail value at the time 
or receipt. 

 
(2) IN LIEU OF OR IN ADDITION TO THE FILING OF THE STATEMENT 

REQUIRED BY SUBSECTION (C)(1) OF THIS SECTION, THE ETHICS COMMISSION 
MAY REQUIRE ANY APPOINTED OFFICIAL OR EMPLOYEE SPECIFIED IN 
SUBSECTION (A) OF THIS SECTION TO FILE A FINANCIAL DISCLOSURE 
STATEMENT CONTAINING SOME OR ALL OF THE INFORMATION SPECIFIED IN 
SECTION 32-5(F) OF THIS CODE. IN DETERMINING WHETHER AN APPOINTED 
OFFICIAL OR EMPLOYEE SHOULD FILE A FINANCIAL DISCLOSURE STATEMENT 
CONTAINING SOME OR ALL OF THE INFORMATION SPECIFIED IN SECTION 32-5(F) 
OF THIS CODE, THE COMMISSION SHALL CONSIDER, AMONG OTHER THINGS, 
WHETHER THE OFFICIAL OR EMPLOYEE HAS A DECISION-MAKING ROLE IN 
PROCUREMENT OR VENDOR RELATIONS FOR THE TOWN, AND WHETHER THE 
FILING OF A MORE EXPANSIVE FINANCIAL DISCLOSURE STATEMENT MAY SHED 
LIGHT ON THE OFFICIAL’S OR EMPLOYEE’S ACTUAL OR POTENTIAL CONFLICTS 
OF INTEREST. 

 
 SECTION 2. AND BE IT FURTHER ENACTED that this Ordinance shall become 
effective (i) at the expiration of twenty (20) calendar days after its passage by the Council, or (ii) 
upon approval by the State Ethics Commission, whichever occurs last. 
 
 
ATTEST:      COUNCIL OF THE TOWN OF 
       RIVERDALE PARK 
 
 
 
______________________________  _____________________________ 
Jessica Barnes, Town Clerk    Alan K. Thompson, Mayor 
 
 
EXPLANATION: 
 

CAPITALS INDICATE MATTER ADDED TO EXISTING LAW. 
Underlining indicates amendments to bill. 
Strike Out indicates matter stricken from the bill by amendment or deleted from the law. 

 *  *  * indicates text in existing law that is not modified by this Ordinance 
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Office of Development Services 

 
 
TO:    John N. Lestitian, Town Manager 
 
FROM:    Ryan Chelton, Director of Development Services 
   
DATE:  April 25, 2022 
 
RE:  Introduction of Ordinance 2022-OR-04 regarding adoption of the Town’s 

Property Maintenance Code  
 
 
Action Requested:   
Staff seek introduction of Ordinance 2022-OR-04 regarding adopting the Town’s Property 
Maintenance Code at the May 2nd Legislative Meeting.  
 
Background:   
As discussed at the April 25 Work Session, historically, the Town has adopted the Prince George’s 
County Housing and Property Standards code by reference.  The County code is a version of an 
IPMC with County amendments.  The County’s adoption narrows the IPMC to only apply to 
residential structures.  As previously discussed, this leaves Town staff with limited tools to address 
conditions at commercial and industrial properties. 
 
The County updated this code with the adoption of the 2018 International Property Maintenance 
Code (2018 IPMC) with amendments.  This code update by the County resulted in the Town 
Neighborhood Improvement Specialists applying the 2018 IPMC as adopted and amended by the 
County.  The County continues to amend the 2018 IPMC, as it did with the previously adopted 
version of the IPMC, to only apply to residential structures.  
 
The Town has been studying and reviewing the 2018 IPMC for many months.  During this time, 
staff have developed and discussed a variety of local amendments with the Mayor and Council.  
Additionally, notices have been on the Town website, in the Town Crier, and in the Status and 
Information Reports, seeking input. 
 
In addition to the local amendments discussed with the Mayor and Council, a variety of 
housekeeping amendments are required.  These amendments are administrative in nature and 
include items such as designating the Town department to enforce the code, naming the code, 
publishing the fine amounts, designating the established appeal process, and bringing forward 
established standards in the current code.  The Town has entered into a licensing agreement with 
the International Code Council (ICC) to reproduce this model code with local amendments 
embedded.  This will be the most useful way of conveying the code to property owners and 
tenants. 
 
Adoption of Ordinance 2022-OR-04 will repeal chapters 67 (Housing Standards) and 68 (Weeds, 
Rubbish and Garbage Maintenance) of the Town code, containing items included in the proposed 
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Town Property Maintenance Code, and adopts the Town Property Maintenance Code as Chapter 
67 of the Town Code.  
 
Staff will be available at the meeting to discuss the above and respond to any concerns or questions. 
 
Attachments:  
Ordinance 2022-OR-04 regarding adoption of the Town’s Property Maintenance Code 
Proposed Riverdale Park Property Maintenance Code 
 
 



 COUNCIL OF THE TOWN OF RIVERDALE PARK 
 
 ORDINANCE 2022-OR-04 
 
 
Introduced By:  
 
Date Introduced: 
 
Date Adopted: 
 
Date Effective: 
________________________________________________________ 
 
AN ORDINANCE concerning 
 
 Property Maintenance Code   
 
FOR the purpose of enacting a new property maintenance code for the Town of Riverdale Park 

based upon the International Property Maintenance Code 2018 with certain revisions and 
supplementations; repealing certain provisions that become obsolete with the adoption of 
a new property maintenance code; and generally relating to standards and regulations 
relating to the maintenance of buildings, conditions and properties, and the condemnation 
and demolition of buildings and structures unfit for human occupancy or use, in the Town 
of Riverdale Park.  

 
BY repealing  
 
 Chapter 67, HOUSING STANDARDS 
 Sections 67-1 through 67-10  
 Code of the Town of Riverdale Park  
 (January 2008 Revision, as amended) 
 
 BY repealing  
 
 Chapter 68, WEEDS, RUBBISH AND GARBAGE MAINTENANCE 
 Sections 68-1 through 68-6  
 Code of the Town of Riverdale Park  
 (January 2008 Revision, as amended) 
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BY adding  
 
 Chapter 67, PROPERTY MAINTENANCE 
 Sections 67-1  
 Code of the Town of Riverdale Park  
 (January 2008 Revision, as amended) 
 
 SECTION 1:  BE IT ENACTED BY THE COUNCIL OF THE TOWN OF 
RIVERDALE PARK, that Chapter 67, Housing Standards, consisting of Sections 67-1 through 
67-10, inclusive, and Chapter 68, Weeds, Rubbish and Garbage Maintenance, consisting of 
Sections 68-1 through 68-6, inclusive, of the Code of the Town of Riverdale Park (January 2008 
Revision, as amended), are repealed. 
 
   SECTION 2:  AND BE IT FURTHER ENACTED, that new Chapter 67, Property 
Maintenance, consisting of Section 67-1, is added to the Code of the Town of Riverdale Park 
(January 2008 Revision, as amended), to follow immediately after Section 66-6 of Chapter 66, 
Walls, Fences and Hedges, and to read as follows: 
 

Chapter 67   PROPERTY MAINTENANCE 
 
§ 67-1.  PROPERTY MAINTENANCE CODE.  
 
 THE TOWN OF RIVERDALE PARK PROPERTY MAINTENANCE CODE 2022, A 
DERIVATIVE WORK OF THE 2018 INTERNATIONAL PROPERTY MAINTENANCE 
CODE AS PUBLISHED BY THE INTERNATIONAL CODE COUNCIL, IS ADOPTED BY 
THE TOWN OF RIVERDALE PARK FOR THE PURPOSE OF ESTABLISHING MINIMUM 
REGULATIONS GOVERNING THE CONDITIONS AND MAINTENANCE OF 
BUILDINGS, STRUCTURES AND PROPERTY IN THE TOWN, AND THE 
CONDEMNATION AND DEMOLITION OF BUILDINGS AND STRUCTURES UNFIT FOR 
HUMAN OCCUPANCY OR USE.  NOT LESS THAN ONE (1) COPY OF THE TOWN OF 
RIVERDALE PARK PROPERTY MAINTENANCE CODE 2022 SHALL BE KEPT ON FILE 
IN THE OFFICE OF THE DIRECTOR OF DEVELOPMENT SERVICES AND IN THE 
OFFICE OF THE TOWN CLERK.  
 

SECTION 3:  AND BE IT FURTHER ENACTED, that if this Ordinance, or any part 
or provision of this Ordinance, or of the Town of Riverdale Park Property Maintenance Code 
adopted by this Ordinance, is declared by a Court to be invalid or ineffectual, such declaration 
shall not affect any other part or provision of this Ordinance or the Property Maintenance Code, 
and to that extent each and every other part or provision shall remain in effect, it being the intent 
that all parts of this Ordinance and the Property Maintenance Code are severable.    
 

SECTION 4:  AND BE IT FURTHER ENACTED, that that this Ordinance shall 
become effective twenty (20) calendar days after its passage by the Council.  
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ATTEST:      COUNCIL OF THE TOWN OF 
       RIVERDALE PARK 
 
 
______________________________  _____________________________ 
Jessica Barnes, Town Clerk    Alan K. Thompson, Mayor 
 
 
EXPLANATION: 
 
CAPITALS INDICATE MATTER ADDED TO EXISTING LAW.  
Strikeout indicates matter deleted from existing law. 
Underlining indicates amendments to the Ordinance.   
Strikeout indicates matter stricken from the Ordinance by amendment. 



 
 
 
 

 

TOWN OF RIVERDALE PARK 
PROPERTY MAINTENANCE CODE 2022 

 
(Adopted ___________________) 

 
 

This Town of Riverdale Park Property Maintenance Code is a derivative work of the 

2018 International Property Maintenance Code
®

.  With permission of the International 
Code Council, Inc., the Town of Riverdale Park revised and supplemented portions of 

the 2018 International Property Maintenance Code
® prior to adoption.  Town revisions 

and supplementations generally are noted by the insertion of double asterisks (**) at the 
beginning and end of altered text. 

 
The material in this Riverdale Park Property Maintenance Code  contains information 

which is proprietary to and copyrighted by International Code Council, Inc. The 
information copyrighted by the International Code Council, Inc., has been obtained and 
reproduced with permission. The acronym “IC ” and the ICC logo are trademarks and 

service marks of ICC. ALL RIGHTS RESERVED. 
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PREFACE 

Marginal Markings 
 
Solid vertical lines in the margins within the body of the code indicate a technical change from 
the requirements of the 2015 edition of the International Property Maintenance Code. Deletion 
indicators in the form of an arrow ( ) are provided in the margin where an entire section, 
paragraph, exception or table from the 2015 edition has been deleted or an item in a list of items 
or a table has been deleted. 
 

Italicized Terms 
 
Words and terms defined in Chapter 2, Definitions, are italicized where they appear in code text 
and the Chapter 2 definition applies. Where such words and terms are not italicized, common-
use definitions apply. The words and terms selected have code-specific definitions that the user 
should read carefully to facilitate better understanding of the code. 
 
Local Revisions 
 
The Town of Riverdale Park has revised and supplemented the 2018 International Property 
Maintenance Code.  For ease of reference, double asterisks (**) have been inserted at the 
beginning and end of Town-altered text** to show the location of differences from the 2018 
International Property Maintenance Code. 
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CHAPTER 1 
SCOPE AND ADMINISTRATION 

PART 1 — SCOPE AND APPLICATION 

SECTION 101 
GENERAL 

 
[A] 101.1 Title. 
These regulations shall be known as the **the Town of Riverdale Park Property Maintenance 
Code**, hereinafter referred to as “this code.” 
 
[A] 101.2 Scope. 
The provisions of this code shall apply to all existing residential and nonresidential structures 
and all existing premises and constitute minimum requirements and standards for premises, 
structures, equipment and facilities for light, ventilation, space, heating, sanitation, protection 
from the elements, a reasonable level of safety from fire and other hazards, and for a 
reasonable level of sanitary maintenance; the responsibility of owners, an owner’s authorized 
agent, operators and occupants; the occupancy of existing structures and premises, and for 
administration, enforcement and penalties. 
 
[A] 101.3 Intent. 
This code shall be construed to secure its expressed intent, which is to ensure public health, 
safety and welfare insofar as they are affected by the continued occupancy and maintenance of 
structures and premises. Existing structures and premises that do not comply with these 
provisions shall be altered or repaired to provide a minimum level of health and safety as 
required herein. 
 
[A] 101.4 Severability. 
If a section, subsection, sentence, clause or phrase of this code is, for any reason, held to be 
unconstitutional, such decision shall not affect the validity of the remaining portions of this code. 
 

SECTION 102 
APPLICABILITY 

 
[A] 102.1 General. 
Where there is a conflict between a general requirement and a specific requirement, the specific 
requirement shall govern. Where differences occur between provisions of this code and the 
referenced standards, the provisions of this code shall apply. Where, in a specific case, different 
sections of this code specify different requirements, the most restrictive shall govern. 
 
102.2 Maintenance. 
Equipment, systems, devices and safeguards required by this code or a previous regulation or 
code under which the structure or premises was constructed, altered or repaired shall be 
maintained in good working order. An owner, owner’s authorized agent, operator or occupant 
shall not cause any service, facility, equipment or utility that is required under this section to be 
removed from, shut off from or discontinued for any occupied dwelling, except for such 
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temporary interruption as necessary while repairs or alterations are in progress. The 
requirements of this code are not intended to provide the basis for removal or abrogation of fire 
protection and safety systems and devices in existing structures. Except as otherwise specified 
herein, the owner or the owner’s authorized agent shall be responsible for the maintenance of 
buildings, structures and premises. 
 
[A] 102.3 Application of other codes. 
Repairs, additions or alterations to a structure, or changes of occupancy, shall be done in 
accordance with the procedures and provisions of **with the procedures and provisions of all 
other applicable codes of the Town of Riverdale Park.** 
 
[A] 102.4 Existing remedies. 
The provisions in this code shall not be construed to abolish or impair existing remedies of the 
jurisdiction or its officers or agencies relating to the removal or demolition of any structure that is 
dangerous, unsafe and insanitary. 
 
[A] 102.5 Workmanship. 
Repairs, maintenance work, alterations or installations that are caused directly or indirectly by 
the enforcement of this code shall be executed and installed in a workmanlike manner and 
installed in accordance with the manufacturer’s instructions. 
 
[A] 102.6 Historic buildings. 
The provisions of this code shall not be mandatory for existing buildings or structures 
designated as historic buildings where such buildings or structures are judged by the code 
official to be safe and in the public interest of health, safety and welfare. 
 
[A] 102.7 Referenced codes and standards. 
The codes and standards referenced in this code shall be those that are listed in Chapter 8 and 
considered part of the requirements of this code to the prescribed extent of each such reference 
and as further regulated in Sections 102.7.1 and 102.7.2. 
 

Exception: Where enforcement of a code provision would violate the conditions of the 
listing of the equipment or appliance, the conditions of the listing shall apply. 

 
[A] 102.7.1 Conflicts. 
Where conflicts occur between provisions of this code and the referenced standards, the 
provisions of this code shall apply. 

 
[A] 102.7.2 Provisions in referenced codes and standards. 
Where the extent of the reference to a referenced code or standard includes subject matter 
that is within the scope of this code, the provisions of this code, as applicable, shall take 
precedence over the provisions in the referenced code or standard. 

 
[A] 102.8 Requirements not covered by code. 
Requirements necessary for the strength, stability or proper operation of an existing fixture, 
structure or equipment, or for the public safety, health and general welfare, not specifically 
covered by this code, shall be determined by the code official. 
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[A] 102.9 Application of references. 
References to chapter or section numbers, or to provisions not specifically identified by number, 
shall be construed to refer to such chapter, section or provision of this code. 
 
[A] 102.10 Other laws. 
The provisions of this code shall not be deemed to nullify any provisions of local, state or federal 
law. 
 

PART 2 — ADMINISTRATION AND ENFORCEMENT 
 

SECTION 103 
**CODE OFFICIAL** 

 
 
[A] 103.1 General. 
The **director of the** department of **development services** shall be known as the code 
official. 
 
[A] 103.2 Appointment. 
The code official shall be appointed by the**Town Manager**. 
 
[A] 103.3**Code Enforcement Officers**. 
**The Town Manager may appoint one or more code enforcement officers  to assist the code 
official.. Such employees shall have powers as delegated by the code official. 
 
[A] 103.4 Liability. 
The code official, member of the board of **code** appeals or employees charged with the 
enforcement of this code, while acting for the **Town**, in good faith and without malice in the 
discharge of the duties required by this code or other pertinent law or ordinance, shall not 
thereby be rendered civilly or criminally liable personally, and is hereby relieved from all 
personal liability for any damage accruing to persons or property as a result of an act or by 
reason of an act or omission in the discharge of official duties. 
 

[A] 103.4.1 Legal defense. 
Any suit or criminal complaint instituted against any officer or employee because of an act 
performed by that officer or employee in the lawful discharge of duties and under the 
provisions of this code shall be defended by the **Town** until the final termination of the 
proceedings. The code official or any subordinate shall not be liable for costs in an action, 
suit or proceeding that is instituted in pursuance of the provisions of this code. 

 
[A] 103.5 Fees. 
The fees for activities and services performed by the department in carrying out its 
responsibilities under this code shall be as **established by the Mayor and Council**. 
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SECTION 104 
DUTIES AND POWERS OF THE CODE OFFICIAL 

 
[A] 104.1 General. 
The code official is hereby authorized and directed to enforce the provisions of this code. **The 
code official may be assisted by one or more code enforcement officers. ** The code official 
shall have the authority to render interpretations of this code and to adopt policies and 
procedures in order to clarify the application of its provisions. Such interpretations, policies and 
procedures shall be in compliance with the intent and purpose of this code. Such policies and 
procedures shall not have the effect of waiving requirements specifically provided for in this 
code. 
 
[A] 104.2 Inspections. 
The code official shall make all of the required inspections, or shall accept reports of inspection 
by approved agencies or individuals. Reports of such inspections shall be in writing and be 
certified by a responsible officer of such approved agency or by the responsible individual. The 
code official is authorized to engage such expert opinion as deemed necessary to report on 
unusual technical issues that arise, subject to the approval of the**Town Manager**. 
 
[A] 104.3 Right of entry. 
Where it is necessary to make an inspection to enforce the provisions of this code, or whenever 
the code official has reasonable cause to believe that there exists in a structure or upon a 
premises a condition in violation of this code, the code official is authorized to enter the structure 
or premises at reasonable times to inspect or perform the duties imposed by this code, provided 
that if such structure or premises is occupied the code official shall present credentials to the 
occupant and request entry. If such structure or premises is unoccupied, the code official shall 
first make a reasonable effort to locate the owner, owner’s authorized agent or other person 
having charge or control of the structure or premises and request entry. If entry is refused, the 
code official shall have recourse to the remedies provided by law to secure entry. 
 
[A] 104.4 Identification. 
The code official shall carry proper identification when inspecting structures or premises in the 
performance of duties under this code. 
 
[A] 104.5 Notices and orders. 
The code official shall issue all necessary notices or orders to ensure compliance with this code. 
 
[A] 104.6 Department records. 
The code official shall keep official records of all business and activities of the department 
specified in the provisions of this code. Such records shall be retained in the official records for 
the period required for retention of public records. 
 

SECTION 105 
APPROVAL 

 
[A] 105.1 Modifications. 
Whenever there are practical difficulties involved in carrying out the provisions of this code, the 
code official shall have the authority to grant modifications for individual cases upon application 
of the owner or owner’s authorized agent, provided that the code official shall first find that 
special individual reason makes the strict letter of this code impractical, the modification is in 
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compliance with the intent and purpose of this code and that such modification does not lessen 
health, life and fire safety requirements. The details of action granting modifications shall be 
recorded and entered in the department files. 
 
[A] 105.2 Alternative materials, design and methods of construction and equipment. 
The provisions of this code are not intended to prevent the installation of any material or to 
prohibit any design or method of construction not specifically prescribed by this code, provided 
that any such alternative has been approved. An alternative material, design or method of 
construction shall be approved where the code official finds that the proposed design is 
satisfactory and complies with the intent of the provisions of this code, and that the material, 
method or work offered is, for the purpose intended, not less than the equivalent of that 
prescribed in this code in quality, strength, effectiveness, fire resistance, durability and safety. 
Where the alternative material, design or method of construction is not approved, the code 
official shall respond in writing, stating the reasons why the alternative was not approved. 
 
[A] 105.3 Required testing. 
Whenever there is insufficient evidence of compliance with the provisions of this code or 
evidence that a material or method does not conform to the requirements of this code, or in 
order to substantiate claims for alternative materials or methods, the code official shall have the 
authority to require tests to be made as evidence of compliance without expense to the 
**Town.** 
 

[A] 105.3.1 Test methods. 
Test methods shall be as specified in this code or by other recognized test standards. In the 
absence of recognized and accepted test methods, the code official shall be permitted to 
approve appropriate testing procedures performed by an approved agency. 

 
[A] 105.3.2 Test reports. 
Reports of tests shall be retained by the code official for the period required for retention of 
public records. 

 
[A] 105.4 Used material and equipment. 
Materials that are reused shall comply with the requirements of this code for new materials. 
Materials, equipment and devices shall not be reused unless such elements are in good repair 
or have been reconditioned and tested where necessary, placed in good and proper working 
condition and approved by the code official. 
 
[A] 105.5 Approved materials and equipment. 
Materials, equipment and devices approved by the code official shall be constructed and 
installed in accordance with such approval. 
 
[A] 105.6 Research reports. 
Supporting data, where necessary to assist in the approval of materials or assemblies not 
specifically provided for in this code, shall consist of valid research reports from approved 
sources. 
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SECTION 106 
VIOLATIONS 

 
[A] 106.1 Unlawful acts. 
It shall be unlawful for a person, firm or corporation to be in conflict with or in violation of any of 
the provisions of this code. 
 
[A] 106.2 Notice of violation. 
The code official shall serve a notice of violation or order in accordance with Section 107. 
 
[A] 106.3 **Violations and penalties**. 
 
**1. Knowing and intentional violations of this code, failures to comply with this code, or refusals 
or failures to comply with a notice issued pursuant to Section 107 of this code are declared to be 
misdemeanors. Any person who knowingly and intentionally commits any of these acts shall, 
upon conviction, be subject to a penalty as set forth in Chapter 1, §1-5, of the Code of the Town 
of Riverdale Park.  Each day that one of these acts continues is a separate offense.  
 
2. Except as provided in Subsection 1 above, violations of this code, failures to comply with this 
code, or refusals or failures to comply with a notice issued pursuant to Section 107 of this code 
are declared to be municipal infractions and shall be subject to the penalties and procedures as 
provided in Chapter 46 of the Code of the Town of Riverdale Park. The fine for each violation 
shall be $200 for each initial violation and $400 for each day thereafter that the violation 
continues. These acts are strict liability offenses. Each day that one of these acts continues is a 
separate offense.**  
 
 
[A] 106.4**Prosecution.  In addition to the penalties provided for in Section 106.3, in case of 
any unlawful acts, the Code Official, with the approval of the chief executive officer of the Town, 
may institute in the name of the Town an appropriate civil action or proceeding against the 
person responsible for the violation for the purpose of ordering that person: 
 
1. To restrain, correct or remove the violation or refrain from further execution of work;  
 
2. To restrain or correct the erection, installation, maintenance, repair or alteration of such 
structure;  
 
3. To require the removal of work in violation; or  
 
4. To prevent the occupancy of the structure that is not in compliance with the provisions of this 
code.** 
 
 
[A] 106.5 Abatement of violation. 
The imposition of the penalties herein prescribed shall not preclude the legal officer of the 
jurisdiction from instituting appropriate action to restrain, correct or abate a violation, or to 
prevent illegal occupancy of a building, structure or premises, or to stop an illegal act, conduct, 
business or utilization of the building, structure or premises. 
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SECTION 107 
NOTICES AND ORDERS 

 
107.1 Notice to person responsible. 
Whenever the code official determines that there has been a violation of this code or has 
grounds to believe that a violation has occurred, notice shall be given in the manner prescribed 
in Sections 107.2 and 107.3 to the person responsible for the violation as specified in this code. 
Notices for condemnation procedures shall comply with Section 108.3. 
 
107.2 Form. 
Such notice prescribed in Section 107.1 shall be in accordance with all of the following: 
 

1. Be in writing. 
 

2. Include a description of the real estate sufficient for identification. 
 

3. Include a statement of the violation or violations and why the notice is being issued. 
 

4. Include a correction order allowing a reasonable time to make the repairs and 
improvements required to bring the dwelling unit or structure into compliance with the 
provisions of this code. 

 
5. Inform the property owner or owner’s authorized agent of the right to appeal. 

 
6. Include a statement of the right to file a lien in accordance with Section 106.3. 

 
107.3 Method of service. 
Such notice shall be deemed to be properly served if a copy thereof is: delivered personally, or 
sent by certified or first-class mail addressed to the last known address. If the notice is returned 
showing that the letter was not delivered, a copy thereof shall be posted in a conspicuous place 
in or about the structure affected by such notice. 
 
107.4 Unauthorized tampering. 
Signs, tags or seals posted or affixed by the code official shall not be mutilated, destroyed or 
tampered with, or removed without authorization from the code official. 
 
107.5 Penalties. 
Penalties for noncompliance with orders and notices shall be as set forth in Section 106.4. 
 
107.6 Transfer of ownership.  **Intentionally Omitted” 
 
 

SECTION 108 
UNSAFE STRUCTURES AND EQUIPMENT 

 
108.1 General. 
When a structure or equipment is found by the code official to be unsafe, or when a structure is 
found unfit for human occupancy, or is found unlawful, such structure shall be condemned 
pursuant to the provisions of this code. 
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108.1.1 Unsafe structures. 
An unsafe structure is one that is found to be dangerous to the life, health, property or safety 
of the public or the occupants of the structure by not providing minimum safeguards to 
protect or warn occupants in the event of fire, or because such structure contains unsafe 
equipment or is so damaged, decayed, dilapidated, structurally unsafe or of such faulty 
construction or unstable foundation, that partial or complete collapse is possible. 

 
108.1.2 Unsafe equipment. 
Unsafe equipment includes any boiler, heating equipment, elevator, moving stairway, 
electrical wiring or device, flammable liquid containers or other equipment on the premises 
or within the structure that is in such disrepair or condition that such equipment is a hazard 
to life, health, property or safety of the public or occupants of the premises or structure. 

 
108.1.3 Structure unfit for human occupancy. 
A structure is unfit for human occupancy whenever the code official finds that such structure 
is unsafe, unlawful or, because of the degree to which the structure is in disrepair or lacks 
maintenance, is insanitary, vermin or rat infested, contains filth and contamination, or lacks 
ventilation, illumination, sanitary or heating facilities or other essential equipment required by 
this code, or because the location of the structure constitutes a hazard to the occupants of 
the structure or to the public. 

 
108.1.4 Unlawful structure. 
An unlawful structure is one found in whole or in part to be occupied by more persons than 
permitted under this code, or was erected, altered or occupied contrary to law. 

 
108.1.5 Dangerous structure or premises. 
For the purpose of this code, any structure or premises that has any or all of the conditions 
or defects described as follows shall be considered to be dangerous: 

 
1. Any door, aisle, passageway, stairway, exit or other means of egress that does not 

conform to the approved building or fire code of the jurisdiction as related to the 
requirements for existing buildings. 

 
2. The walking surface of any aisle, passageway, stairway, exit or other means of 

egress is so warped, worn loose, torn or otherwise unsafe as to not provide safe and 
adequate means of egress. 

 
3. Any portion of a building, structure or appurtenance that has been damaged by fire, 

earthquake, wind, flood, deterioration, neglect, abandonment, vandalism or by any 
other cause to such an extent that it is likely to partially or completely collapse, or to 
become detached or dislodged. 

 
4. Any portion of a building, or any member, appurtenance or ornamentation on the 

exterior thereof that is not of sufficient strength or stability, or is not so anchored, 
attached or fastened in place so as to be capable of resisting natural or artificial 
loads of one and one-half the original designed value. 

 
5. The building or structure, or part of the building or structure, because of dilapidation, 

deterioration, decay, faulty construction, the removal or movement of some portion of 
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the ground necessary for the support, or for any other reason, is likely to partially or 
completely collapse, or some portion of the foundation or underpinning of the 
building or structure is likely to fail or give way. 

 
6. The building or structure, or any portion thereof, is clearly unsafe for its use and 

occupancy. 
 

7. The building or structure is neglected, damaged, dilapidated, unsecured or 
abandoned so as to become an attractive nuisance to children who might play in the 
building or structure to their danger, becomes a harbor for vagrants, criminals or 
immoral persons, or enables persons to resort to the building or structure for 
committing a nuisance or an unlawful act. 

 
8. Any building or structure has been constructed, exists or is maintained in violation of 

any specific requirement or prohibition applicable to such building or structure 
provided by the approved building or fire code of the jurisdiction, or of any law or 
ordinance to such an extent as to present either a substantial risk of fire, building 
collapse or any other threat to life and safety. 

 
9. A building or structure, used or intended to be used for dwelling purposes, because 

of inadequate maintenance, dilapidation, decay, damage, faulty construction or 
arrangement, inadequate light, ventilation, mechanical or plumbing system, or 
otherwise, is determined by the code official to be unsanitary, unfit for human 
habitation or in such a condition that is likely to cause sickness or disease. 

 
10. Any building or structure, because of a lack of sufficient or proper fire-resistance-

rated construction, fire protection systems, electrical system, fuel connections, 
mechanical system, plumbing system or other cause, is determined by the code 
official to be a threat to life or health.  
 

11. Any portion of a building remains on a site after the demolition or destruction of the 
building or structure or whenever any building or structure is abandoned so as to 
constitute such building or portion thereof as an attractive nuisance or hazard to the 
public.  
 

108.2 Closing of vacant structures. 
If the structure is vacant and unfit for human habitation and occupancy, and is not in danger of 
structural collapse, the code official is authorized to post a placard of condemnation on the 
premises and order the structure closed up so as not to be an attractive nuisance.  **Upon 
failure of the owner to close up the premises within the time specified in the order, the code 
official shall cause the premises to be closed and secured through any available public agency 
or by contract or arrangement with private persons, and the cost thereof shall be the 
responsibility of the owner of the structure, shall be a lien on the real estate upon which the 
structure is located, and may be collected and have the lien enforced in the same manner, and 
have the same rights, priority rights, interest and penalties, as Town real property taxes.** 
 

108.2.1 Authority to disconnect service utilities. 
The code official shall have the authority to authorize disconnection of utility service to the 
building, structure or system regulated by this code and the referenced codes and standards 
set forth in Section 102.7 in case of emergency where necessary to eliminate an immediate 
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hazard to life or property or where such utility connection has been made without approval. 
The code official shall notify the serving utility and, whenever possible, the owner or owner’s 
authorized agent and occupant of the building, structure or service system of the decision to 
disconnect prior to taking such action. If not notified prior to disconnection the owner, 
owner’s authorized agent or occupant of the building structure or service system shall be 
notified in writing as soon as practical thereafter. 

 
108.3 Notice. 
Whenever the code official has condemned a structure or equipment under the provisions of this 
section, notice shall be posted in a conspicuous place in or about the structure affected by such 
notice and served on the owner, owner’s authorized agent or the person or persons responsible 
for the structure or equipment in accordance with Section 107.3. If the notice pertains to 
equipment, it shall be placed on the condemned equipment. The notice shall be in the form 
prescribed in Section 107.2. 
 
108.4 Placarding. 
Upon failure of the owner, owner’s authorized agent or person responsible to comply with the 
notice provisions within the time given, the code official shall post on the premises or on 
defective equipment a placard bearing the word “Condemned” and a statement of the penalties 
provided for occupying the premises, operating the equipment or removing the placard. 
 

108.4.1 Placard removal. 
The code official shall remove the condemnation placard whenever the defect or defects 
upon which the condemnation and placarding action were based have been eliminated. Any 
person who defaces or removes a condemnation placard without the approval of the code 
official shall be subject to the penalties provided by this code. 

 
108.5 Prohibited occupancy. 
Any occupied structure condemned and placarded by the code official shall be vacated as 
ordered by the code official. Any person who shall occupy a placarded premises or shall operate 
placarded equipment, and any owner, owner’s authorized agent or person responsible for the 
premises who shall let anyone occupy a placarded premises or operate placarded equipment 
shall be liable for the penalties provided by this code. 
 
108.6 Abatement methods. 
The owner, owner’s authorized agent, operator or occupant of a building, premises or 
equipment deemed unsafe by the code official shall abate or cause to be abated or corrected 
such unsafe conditions either by repair, rehabilitation, demolition or other approved corrective 
action. 
 
108.7 Record. 
The code official shall cause a report to be filed on an unsafe condition. The report shall state 
the occupancy of the structure and the nature of the unsafe condition. 

 
SECTION 109 

EMERGENCY MEASURES 
 
109.1 Imminent danger. 
When, in the opinion of the code official, there is imminent danger of failure or collapse of a 
building or structure that endangers life, or when any structure or part of a structure has fallen 
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and life is endangered by the occupation of the structure, or when there is actual or potential 
danger to the building occupants or those in the proximity of any structure because of 
explosives, explosive fumes or vapors or the presence of toxic fumes, gases or materials, or 
operation of defective or dangerous equipment, the code official is hereby authorized and 
empowered to order and require the occupants to vacate the premises forthwith. The code 
official shall cause to be posted at each entrance to such structure a notice reading as follows: 
“This Structure Is Unsafe and Its Occupancy Has Been Prohibited by the Code Official.” It shall 
be unlawful for any person to enter such structure except for the purpose of securing the 
structure, making the required repairs, removing the hazardous condition or of demolishing the 
same. 
 
109.2 Temporary safeguards. 
Notwithstanding other provisions of this code, whenever, in the opinion of the code official, there 
is imminent danger due to an unsafe condition, the code official shall order the necessary work 
to be done, including the boarding up of openings, to render such structure temporarily safe 
whether or not the legal procedure herein described has been instituted; and shall cause such 
other action to be taken as the code official deems necessary to meet such emergency. 
 
109.3 Closing streets. 
When necessary for public safety, the code official shall temporarily close structures and close, 
or order the authority having jurisdiction to close, sidewalks, streets, public ways and places 
adjacent to unsafe structures, and prohibit the same from being utilized. 
 
109.4 Emergency repairs. 
For the purposes of this section, the code official shall employ the necessary labor and 
materials to perform the required work as expeditiously as possible. 
 
109.5 Costs of emergency repairs. 
 **Subject to the availability of funds in the Town's annual budget, costs incurred in the 
performance of emergency work shall be paid from the treasury of the Town on approval of the 
code official and the Town Manager of the Town. Upon request of the code official, with the 
concurrence of the Town Manager of the Town, the Town Attorney shall institute appropriate 
action against the owner of the premises where the unsafe structure is or was located for the 
recovery of such costs.** 
 
109.6 Hearing. 
Any person ordered to take emergency measures shall comply with such order forthwith. Any 
affected person shall thereafter, upon petition directed to the **board of code** appeals, be 
afforded a hearing as described in this code. 
 
**109.7 Summary abatement. 
Upon a determination by the code official that a violation of § 302.1, 302.2, 302.3, 302.4 or 
302.5 exists and that the violation poses an immediate threat to the public health, safety or 
welfare, the code official may order that the violation be summarily abated. Prior to any 
summary abatement, the premises shall be posted visibly and securely with a notice that a 
violation exists and a demand that said violation be abated within 24 hours. The code official 
also shall make reasonable efforts to hand deliver a copy of the notice to a person who owns, 
occupies, uses or has charge of the exterior property or premises where the violation exists. 
Except as otherwise specified in this Section, the notice shall be in the form prescribed in § 
107.2 and also shall describe the circumstances why the violation poses an immediate threat to 
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the public health, safety or welfare. Failure of a person who owns, occupies, uses or has charge 
of the exterior property or premises to abate the violation within 24 hours after the notice shall 
result in the violation being abated by the Town, and the Town’s abatement costs and fees 
being assessed and collected as a personal obligation from the owner of the premises and any 
other person notified to abate the violation.  Payment for the Town’s costs of abatement shall be 
due in full 30 days after the date the billing notice is mailed. Failure to remit payment in full may 
result in collection of funds in a civil proceeding. Additionally, the Town’s costs of abatement 
along with any administrative fees shall be a lien on the real estate upon which the violation 
occurs and may be collected and have the lien enforced in the same manner, and have the 
same rights, priority rights, interest and penalties, as Town real property taxes. 

 
 

SECTION 110 
DEMOLITION 

 
110.1 General. 
The code official shall order the owner or owner’s authorized agent of any premises upon which 
is located any structure, which in the code official’s or owner’s authorized agent judgment after 
review is so deteriorated or dilapidated or has become so out of repair as to be dangerous, 
unsafe, insanitary or otherwise unfit for human habitation or occupancy, and such that it is 
unreasonable to repair the structure, to demolish and remove such structure; or if such structure 
is capable of being made safe by repairs, to repair and make safe and sanitary, or to board up 
and hold for future repair or to demolish and remove at the owner’s option; or where there has 
been a cessation of normal construction of any structure for a period of more than two years, 
the code official shall order the owner or owner’s authorized agent to demolish and remove such 
structure, or board up until future repair. Boarding the building up for future repair shall not 
extend beyond one year, unless approved by the building official. 
 
110.2 Notices and orders. 
Notices and orders shall comply with Section 107. 
 
110.3 Failure to comply. 
 **If the owner of a premises fails to comply with a demolition order within the time prescribed, 
the code official shall cause the structure to be razed and removed, either through an available 
public agency or by contract or arrangement with private persons, and the cost of such razing 
and removal shall be the responsibility of the owner of the structure, shall be a lien on the real 
estate upon which the structure is located, and may be collected and have the lien enforced in 
the same manner, and have the same rights, priority rights, interest and penalties, as Town real 
property taxes.** 
 
110.4 Salvage materials. 
Where any structure has been ordered demolished and removed, the governing body or other 
designated officer under said contract or arrangement aforesaid shall have the right to sell the 
salvage and valuable materials. The net proceeds of such sale, after deducting the expenses of 
such demolition and removal, shall be promptly remitted with a report of such sale or 
transaction, including the items of expense and the amounts deducted, for the person who is 
entitled thereto, subject to any order of a court. If such a surplus does not remain to be turned 
over, the report shall so state. 
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SECTION 111 
MEANS OF APPEAL 

 
[A] 111.1 Application for appeal. 
Any person directly affected by a decision of the code official or a notice or order issued under 
this code shall have the right to appeal to the board of **code** appeals, provided that a written 
application for appeal is filed within **10** days after the day the decision, notice or order was 
served. An application for appeal shall be based on a claim that the true intent of this code or 
the rules legally adopted thereunder have been incorrectly interpreted, the provisions of this 
code do not fully apply, or the requirements of this code are adequately satisfied by other 
means. 
 
 
 
**111.2 Board of Code Appeals. The board of appeals referred to in Section 111.1 is 
the board of code appeals provided for in Chapter 56 of the Code of the Town of 
Riverdale Park. All appeals filed pursuant to Section 111.1 shall be governed by the 
provisions of Chapter 56 and by any rules of procedure adopted by the Board of Code 
Appeals pursuant to Chapter 56.** 
 
[A] 111.**3** Stays of enforcement. 
Appeals of notice and orders (other than **Section 108.1.3, 108.5 and 109.1** notices) shall 
stay the enforcement of the notice and order until the appeal is heard by the appeals board. 
 

SECTION 112 
STOP WORK ORDER 

 
[A] 112.1 Authority. 
Whenever the code official finds any work regulated by this code being performed in a manner 
contrary to the provisions of this code or in a dangerous or unsafe manner, the code official is 
authorized to issue a stop work order. 
 
[A] 112.2 Issuance. 
A stop work order shall be in writing and shall be given to the owner of the property, to the 
owner’s authorized agent, or to the person doing the work. Upon issuance of a stop work order, 
the cited work shall immediately cease. The stop work order shall state the reason for the order 
and the conditions under which the cited work is authorized to resume. 
 
[A] 112.3 Emergencies. 
Where an emergency exists, the code official shall not be required to give a written notice prior 
to stopping the work. 
 
[A] 112.4 Failure to comply. 
Any person who shall continue any work after having been served with a stop work order, 
except such work as that person is directed to perform to remove a violation or unsafe condition, 
shall be liable **for the penalties set forth in Section 106.3**. 
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CHAPTER 2 
DEFINITIONS 

 
SECTION 201 

GENERAL 
 
201.1 Scope. 
Unless otherwise expressly stated, the following terms shall, for the purposes of this code, have 
the meanings shown in this chapter. 
 
201.2 Interchangeability. 
Words stated in the present tense include the future; words stated in the masculine gender 
include the feminine and neuter; the singular number includes the plural and the plural, the 
singular. 
 
201.3 Terms defined in other codes. 
Where terms are not defined in this code and are defined in the International Building Code, 
International Existing Building Code, International Fire Code, International Fuel Gas Code, 
International Mechanical Code, International Plumbing Code, International Residential Code, 
International Zoning Code or NFPA 70, such terms shall have the meanings ascribed to them as 
stated in those codes. 
 
201.4 Terms not defined. 
Where terms are not defined through the methods authorized by this section, such terms shall 
have ordinarily accepted meanings such as the context implies. 
 
201.5 Parts. 
Whenever the words “dwelling unit,” “dwelling,” “premises,” “building,” “rooming house,” 
“rooming unit,” “housekeeping unit” or “story” are stated in this code, they shall be construed as 
though they were followed by the words “or any part thereof.” 
 

SECTION 202 
GENERAL DEFINITIONS 

 
ANCHORED. Secured in a manner that provides positive connection. 
 
[A] APPROVED. Acceptable to the code official. 
 
BASEMENT. That portion of a building that is partly or completely below grade. 

 
BATHROOM. A room containing plumbing fixtures including a bathtub or shower. 
 
BEDROOM. Any room or space used or intended to be used for sleeping purposes in either a 
dwelling or sleeping unit. 
 
[A] CODE OFFICIAL. The official who is charged with the administration and enforcement of 
this code, or any duly authorized representative. 
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CONDEMN. To adjudge unfit for occupancy. 
 
COST OF SUCH DEMOLITION OR EMERGENCY REPAIRS. The costs shall include the 
actual costs of the demolition or repair of the structure less revenues obtained if salvage was 
conducted prior to demolition or repair. Costs shall include, but not be limited to, expenses 
incurred or necessitated related to demolition or emergency repairs, such as asbestos survey 
and abatement if necessary; costs of inspectors, testing agencies or experts retained relative to 
the demolition or emergency repairs; costs of testing; surveys for other materials that are 
controlled or regulated from being dumped in a landfill; title searches; mailing(s); postings; 
recording; and attorney fees expended for recovering of the cost of emergency repairs or to 
obtain or enforce an order of demolition made by a code official, the governing body or board of 
appeals. 
 
DETACHED. When a structural element is physically disconnected from another and that 
connection is necessary to provide a positive connection. 
 
DETERIORATION. To weaken, disintegrate, corrode, rust or decay and lose effectiveness. 
 
[BG] DWELLING UNIT. A single unit providing complete, independent living facilities for one or 
more persons, including permanent provisions for living, sleeping, eating, cooking and 
sanitation. 
 
[Z] EASEMENT. That portion of land or property reserved for present or future use by a person 
or agency other than the legal fee owner(s) of the property. The easement shall be permitted to 
be for use under, on or above said lot or lots. 
 
EQUIPMENT SUPPORT. Those structural members or assemblies of members or 
manufactured elements, including braces, frames, lugs, snuggers, hangers or saddles, that 
transmit gravity load, lateral load and operating load between the equipment and the structure. 
 
EXTERIOR PROPERTY. The open space on the premises and on adjoining property under the 
control of owners or operators of such premises. 
 
GARBAGE. The animal or vegetable waste resulting from the handling, preparation, cooking 
and consumption of food. 
 
[BE] GUARD. A building component or a system of building components located at or near the 
open sides of elevated walking surfaces that minimizes the possibility of a fall from the walking 
surface to a lower level. 
 
[BG] HABITABLE SPACE. Space in a structure for living, sleeping, eating or cooking. 
Bathrooms, toilet rooms, closets, halls, storage or utility spaces, and similar areas are not 
considered habitable spaces. 
 
HISTORIC BUILDING. Any building or structure that is one or more of the following: 
 

1. Listed or certified as eligible for listing, by the State Historic Preservation Officer or the 
Keeper of the National Register of Historic Places, in the National Register of Historic 
Places. 
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2. Designated as historic under an applicable state or local law. 

 
3. Certified as a contributing resource within a National Register or state or locally 

designated historic district. 
 
HOUSEKEEPING UNIT. A room or group of rooms forming a single habitable space equipped 
and intended to be used for living, sleeping, cooking and eating that does not contain, within 
such a unit, a toilet, lavatory and bathtub or shower. 
 
IMMINENT DANGER. A condition that could cause serious or life-threatening injury or death at 
any time. 
 
INFESTATION. The presence, within or contiguous to, a structure or premises of insects, 
rodents, vermin or other pests. 
 
INOPERABLE MOTOR VEHICLE. A vehicle that cannot be driven upon the public streets for 
reason including but not limited to being unlicensed, wrecked, abandoned, in a state of 
disrepair, or incapable of being moved under its own power. 
 
[A] LABELED. Equipment, materials or products to which have been affixed a label, seal, 
symbol or other identifying mark of a nationally recognized testing laboratory, approved agency 
or other organization concerned with product evaluation that maintains periodic inspection of the 
production of the above-labeled items and whose labeling indicates either that the equipment, 
material or product meets identified standards or has been tested and found suitable for a 
specified purpose. 
 
LET FOR OCCUPANCY or LET. To permit, provide or offer possession or occupancy of a 
dwelling, dwelling unit, rooming unit, building, premise or structure by a person who is or is not 
the legal owner of record thereof, pursuant to a written or unwritten lease, agreement or license, 
or pursuant to a recorded or unrecorded agreement of contract for the sale of land. 
 
NEGLECT. The lack of proper maintenance for a building or structure. 
 
[A] OCCUPANCY. The purpose for which a building or portion thereof is utilized or occupied. 
 
OCCUPANT. Any individual living or sleeping in a building, or having possession of a space 
within a building. 
 
OPENABLE AREA. That part of a window, skylight or door which is available for unobstructed 
ventilation and which opens directly to the outdoors. 
 
OPERATOR. Any person who has charge, care or control of a structure or premises that is let 
or offered for occupancy. 
 
[A] OWNER. Any person, agent, operator, firm or corporation having legal or equitable interest 
in the property; or recorded in the official records of the state, county or municipality as holding 
title to the property; or otherwise having control of the property, including the guardian of the 
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estate of any such person, and the executor or administrator of the estate of such person if 
ordered to take possession of real property by a court. 
 
PERSON. An individual, corporation, partnership or any other group acting as a unit. 
 
PEST ELIMINATION. The control and elimination of insects, rodents or other pests by 
eliminating their harborage places; by removing or making inaccessible materials that serve as 
their food or water; by other approved pest elimination methods. 
 
[A] PREMISES. A lot, plot or parcel of land, easement or public way, including any structures 
thereon. 
 
[A] PUBLIC WAY. Any street, alley or other parcel of land that: is open to the outside air; leads 
to a street; has been deeded, dedicated or otherwise permanently appropriated to the public for 
public use; and has a clear width and height of not less than 10 feet (3048 mm). 
 
ROOMING HOUSE. A building arranged or occupied for lodging, with or without meals, for 
compensation and not occupied as a one- or two-family dwelling. 
 
ROOMING UNIT. Any room or group of rooms forming a single habitable unit occupied or 
intended to be occupied for sleeping or living, but not for cooking purposes. 
 
RUBBISH. Combustible and noncombustible waste materials, except garbage; the term shall 
include the residue from the burning of wood, coal, coke and other combustible materials, 
paper, rags, cartons, boxes, wood, excelsior, rubber, leather, tree branches, yard trimmings, tin 
cans, metals, mineral matter, glass, crockery and dust and other similar materials. 
 
[BG] SLEEPING UNIT. A room or space in which people sleep, which can also include 
permanent provisions for living, eating and either sanitation or kitchen facilities, but not both. 
Such rooms and spaces that are also part of a dwelling unit are not sleeping units. 
 
STRICT LIABILITY OFFENSE. An offense in which the prosecution in a legal proceeding is not 
required to prove criminal intent as a part of its case. It is enough to prove that the defendant 
either did an act which was prohibited, or failed to do an act which the defendant was legally 
required to do. 
 
[A] STRUCTURE. That which is built or constructed. 
 
TENANT. A person, corporation, partnership or group, whether or not the legal owner of record, 
occupying a building or portion thereof as a unit. 
 
TOILET ROOM. A room containing a water closet or urinal but not a bathtub or shower. 
 
ULTIMATE DEFORMATION. The deformation at which failure occurs and that shall be deemed 
to occur if the sustainable load reduces to 80 percent or less of the maximum strength. 
 
[M] VENTILATION. The natural or mechanical process of supplying conditioned or 
unconditioned air to, or removing such air from, any space. 
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WORKMANLIKE. Executed in a skilled manner; e.g., generally plumb, level, square, in line, 
undamaged and without marring adjacent work. 
 
[Z] YARD. An open space on the same lot with a structure. 
 
 
 

CHAPTER 3 
GENERAL REQUIREMENTS 

 
SECTION 301 

GENERAL 
 
301.1 Scope. 
The provisions of this chapter shall govern the minimum conditions and the responsibilities of 
persons for maintenance of structures, equipment and exterior property. 
 
301.2 Responsibility. 
The owner of the premises shall maintain the structures and exterior property in compliance with 
these requirements, except as otherwise provided for in this code. A person shall not occupy as 
owner-occupant or permit another person to occupy premises that are not in a sanitary and safe 
condition and that do not comply with the requirements of this chapter. Occupants of a dwelling 
unit, rooming unit or housekeeping unit are responsible for keeping in a clean, sanitary and safe 
condition that part of the dwelling unit, rooming unit, housekeeping unit or premises they occupy 
and control. 
 
301.3 Vacant structures and land. 
Vacant structures and premises thereof or vacant land shall be maintained in a clean, safe, 
secure and sanitary condition as provided herein so as not to cause a blighting problem or 
adversely affect the public health or safety. 
 

SECTION 302 
EXTERIOR PROPERTY AREAS 

 
302.1 Sanitation. 
Exterior property and premises shall be maintained in a clean, safe and sanitary condition. The 
occupant shall keep that part of the exterior property that such occupant occupies or controls in 
a clean and sanitary condition. **Except as otherwise specifically authorized by law, the open 
storage on residential property of any household appliance, motor vehicle parts, building 
materials, furniture, weeds, dead trees, garbage, rubbish, or similar items or materials, or 
residue therefrom, is prohibited, regardless of age or condition.** 
 
302.2 Grading and drainage. 
Premises shall be graded and maintained to prevent the erosion of soil and to prevent the 
accumulation of stagnant water thereon, or within any structure located thereon. 
 

Exception: Approved retention areas and reservoirs. 
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302.3 Sidewalks and driveways. 
Sidewalks, walkways, stairs, driveways, parking spaces and similar areas shall be kept in a 
proper state of repair, and maintained free from hazardous conditions. 
 
302.4 Weeds. 
Premises and exterior property shall be maintained free from weeds or plant growth in excess 
of**ten (10) inches**. Noxious weeds shall be prohibited. Weeds shall be defined as all grasses, 
annual plants and vegetation, other than trees or shrubs provided; however, this term shall not 
include cultivated flowers and gardens. 
 

Upon failure of the owner or agent having charge of a property to cut and destroy weeds 
after service of a notice of violation, they shall be subject to prosecution in accordance with 
Section 106.3 and as prescribed by the authority having jurisdiction. Upon failure to comply with 
the notice of violation, any duly authorized employee of the jurisdiction or contractor hired by the 
jurisdiction shall be authorized to enter upon the property in violation and cut and destroy the 
weeds growing thereon, and the costs of such removal shall be paid by the owner or agent 
responsible for the property. 
 
302.5 Rodent harborage. 
Structures and exterior property shall be kept free from rodent harborage and infestation. Where 
rodents are found, they shall be promptly exterminated by approved processes that will not be 
injurious to human health. After pest elimination, proper precautions shall be taken to eliminate 
rodent harborage and prevent reinfestation. 
 
302.6 Exhaust vents. 
Pipes, ducts, conductors, fans or blowers shall not discharge gases, steam, vapor, hot air, 
grease, smoke, odors or other gaseous or particulate wastes directly on abutting or adjacent 
public or private property or that of another tenant. 
 
302.7 Accessory structures.  
Accessory structures, including detached garages, fences and walls, shall be maintained 
structurally sound and in good repair.  **Chain link fences which are not structurally sound or in 
good repair, and are deemed unreasonable to repair by the code official, must be removed.** 
 
302.8 Motor vehicles. 
Except as provided for in other regulations, inoperative or unlicensed motor vehicles shall not be 
parked, kept or stored on any premises, and vehicles shall not at any time be in a state of major 
disassembly, disrepair, or in the process of being stripped or dismantled. Painting of vehicles is 
prohibited unless conducted inside an approved spray booth. 
 

Exception: A vehicle of any type is permitted to undergo major overhaul, including body 
work, provided that such work is performed inside a structure or similarly enclosed area 
designed and approved for such purposes. 

 
302.9 Defacement of property.  
A person shall not willfully or wantonly damage, mutilate or deface any exterior surface of any 
structure or building on any private or public property by placing thereon any marking, carving or 
graffiti. 
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It shall be the responsibility of the owner to restore said surface to an approved state of 
maintenance and repair. 
 
**302.10 Firewood. 

All firewood or other wood material intended for use in a stove or fireplace shall be cut to 
lengths for final use and neatly stacked at least six (6) inches above the ground in open racks 
so that these materials will not afford a shelter or harborage for rodents, or not less than six (6) 
inches from a weed-free surface on property improved by a single-family dwelling.** 
 
**302.11 Trees and Shrubbery. 
 

302.11.1 Obstructed View.  
It shall be unlawful for any person to suffer, permit or allow any trees, shrubbery or hedge or 
any branches thereof which may be located on their property or located in or adjacent to any 
street, alley or other public right-of-way abutting their property to obstruct the view of the 
public using the right-of-way. 
 
302.11.2 Public Health, Safety or Welfare.  
Trees and shrubbery shall be maintained so as not to pose a threat to public health, safety 
or welfare.  The responsibility for maintenance or removal shall be with the owner of the 
property on which the tree or bush is located.  The determination of the need for such 
maintenance or removal shall be vested in the code official. 
 
302.11.3 Height Requirements.  
It shall be unlawful for any person to suffer or permit the limbs or foliage of any tree or shrub 
on his property to extend over any public sidewalk or pedestrian right-of-way at a height less 
than 7 feet from the ground or over a street or alley at a height less than 15 feet.** 
 

SECTION 303 
SWIMMING POOLS, SPAS AND HOT TUBS 

 
303.1 Swimming pools. 
Swimming pools shall be maintained in a clean and sanitary condition, and in good repair. 
 
303.2 Enclosures. 
Private swimming pools, hot tubs and spas, containing water more than 24 inches (610 mm) in 
depth shall be completely surrounded by a fence or barrier not less than 48 inches (1219 mm) in 
height above the finished ground level measured on the side of the barrier away from the pool. 
Gates and doors in such barriers shall be **self closing** and self-latching. Where the self-
latching device is less than 54 inches (1372 mm) above the bottom of the gate, the release 
mechanism shall be located on the pool side of the gate. Self-closing and self-latching gates 
shall be maintained such that the gate will positively close and latch when released from an 
open position of 6 inches (152 mm) from the gatepost. An existing pool enclosure shall not be 
removed, replaced or changed in a manner that reduces its effectiveness as a safety barrier. 
 

Exception: Spas or hot tubs with a safety cover that complies with ASTM F1346 shall be 
exempt from the provisions of this section. 
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**303.3 Electrical Safety 
All swimming pools, spas, and hot tubs requiring electricity must have a Ground Fault Circuit 
Interrupt receptacle.  The receptacle shall be located as to not require the use of an extension 
cord.  Additionally, pools shall not be located under overhead electrical wires.** 
 
 

SECTION 304 
EXTERIOR STRUCTURE 

 
304.1 General. 
The exterior of a structure shall be maintained in good repair, structurally sound and sanitary so 
as not to pose a threat to the public health, safety or welfare. 
 

304.1.1 Unsafe conditions. 
The following conditions shall be determined as unsafe and shall be repaired or replaced to 
comply with the International Building Code or the International Existing Building Code as 
required for existing buildings: 

 
1. The nominal strength of any structural member is exceeded by nominal loads, the 

load effects or the required strength. 
 

2. The anchorage of the floor or roof to walls or columns, and of walls and columns to 
foundations is not capable of resisting all nominal loads or load effects. 

 
3. Structures or components thereof that have reached their limit state. 

 
4. Siding and masonry joints including joints between the building envelope and the 

perimeter of windows, doors and skylights are not maintained, weather resistant or 
water tight. 

 
5. Structural members that have evidence of deterioration or that are not capable of 

safely supporting all nominal loads and load effects. 
 

6. Foundation systems that are not firmly supported by footings, are not plumb and free 
from open cracks and breaks, are not properly anchored or are not capable of 
supporting all nominal loads and resisting all load effects. 

 
7. Exterior walls that are not anchored to supporting and supported elements or are not 

plumb and free of holes, cracks or breaks and loose or rotting materials, are not 
properly anchored or are not capable of supporting all nominal loads and resisting all 
load effects. 

 
8. Roofing or roofing components that have defects that admit rain, roof surfaces with 

inadequate drainage, or any portion of the roof framing that is not in good repair with 
signs of deterioration, fatigue or without proper anchorage and incapable of 
supporting all nominal loads and resisting all load effects. 

 
9. Flooring and flooring components with defects that affect serviceability or flooring 

components that show signs of deterioration or fatigue, are not properly anchored or 
are incapable of supporting all nominal loads and resisting all load effects.  
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10. Veneer, cornices, belt courses, corbels, trim, wall facings and similar decorative 

features not properly anchored or that are anchored with connections not capable of 
supporting all nominal loads and resisting all load effects.  
 

11. Overhang extensions or projections including, but not limited to, trash chutes, 
canopies, marquees, signs, awnings, fire escapes, standpipes and exhaust ducts not 
properly anchored or that are anchored with connections not capable of supporting 
all nominal loads and resisting all load effects.  
 

12. Exterior stairs, decks, porches, balconies and all similar appurtenances attached 
thereto, including guards and handrails, are not structurally sound, not properly 
anchored or that are anchored with connections not capable of supporting all 
nominal loads and resisting all load effects.  
 

13. Chimneys, cooling towers, smokestacks and similar appurtenances not structurally 
sound or not properly anchored, or that are anchored with connections not capable 
of supporting all nominal loads and resisting all load effects.  
 

Exceptions: 
 

1. Where substantiated otherwise by an approved method. 
 

2. Demolition of unsafe conditions shall be permitted where approved by the code 
official. 

 
304.2 Protective treatment. 
Exterior surfaces, including but not limited to, doors, door and window frames, cornices, 
porches, trim, balconies, decks and fences, shall be maintained in good condition. Exterior 
wood surfaces, other than decay-resistant woods, shall be protected from the elements and 
decay by painting or other protective covering or treatment. Peeling, flaking and chipped paint 
shall be eliminated and surfaces repainted. Siding and masonry joints, as well as those between 
the building envelope and the perimeter of windows, doors and skylights, shall be maintained 
weather resistant and water tight. Metal surfaces subject to rust or corrosion shall be coated to 
inhibit such rust and corrosion, and surfaces with rust or corrosion shall be stabilized and coated 
to inhibit future rust and corrosion. Oxidation stains shall be removed from exterior surfaces. 
Surfaces designed for stabilization by oxidation are exempt from this requirement. 
 
[F] 304.3 Premises identification.  
Buildings shall have approved address numbers placed in a position to be plainly legible and 
visible from the street or road fronting the property. **Buildings which have road or alley access 
to the rear shall also have plainly legible numbers on the rear of the buildings.**  These 
numbers shall contrast with their background. Address numbers shall be Arabic numerals or 
alphabet letters. Numbers shall be not less than 4 inches (102 mm) in height with a minimum 
stroke width of 0.5 inch (12.7 mm). 
 
304.4 Structural members. 
Structural members shall be maintained free from deterioration, and shall be capable of safely 
supporting the imposed dead and live loads. 
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304.5 Foundation walls.  
Foundation walls shall be maintained plumb and free from open cracks and breaks and shall be 
kept in such condition so as to prevent the entry of rodents and other pests. 
 
304.6 Exterior walls. 
Exterior walls shall be free from holes, breaks, and loose or rotting materials; and maintained 
weatherproof and properly surface coated where required to prevent deterioration. 
 
304.7 Roofs and drainage. 
The roof and flashing shall be sound, tight and not have defects that admit rain. Roof drainage 
shall be adequate to prevent dampness or deterioration in the walls or interior portion of the 
structure. Roof drains, gutters and downspouts shall be maintained in good repair and free from 
obstructions. Roof water shall not be discharged in a manner that creates a public nuisance **or 
flows onto other property or a public way**. 
 
304.8 Decorative features. 
Cornices, belt courses, corbels, terra cotta trim, wall facings and similar decorative features 
shall be maintained in good repair with proper anchorage and in a safe condition. 
 
304.9 Overhang extensions.  
Overhang extensions including, but not limited to, canopies, marquees, signs, metal awnings, 
fire escapes, standpipes and exhaust ducts shall be maintained in good repair and be properly 
anchored so as to be kept in a sound condition. Where required, all exposed surfaces of metal 
or wood shall be protected from the elements and against decay or rust by periodic application 
of weather-coating materials, such as paint or similar surface treatment. 
 
304.10 Stairways, decks, porches and balconies.  
Every exterior stairway, deck, porch and balcony, and all appurtenances attached thereto, shall 
be maintained structurally sound, in good repair, with proper anchorage and capable of 
supporting the imposed loads. 
 
304.11 Chimneys and towers.  
Chimneys, cooling towers, smoke stacks, and similar appurtenances shall be maintained 
structurally safe and sound, and in good repair. Exposed surfaces of metal or wood shall be 
protected from the elements and against decay or rust by periodic application of weathercoating 
materials, such as paint or similar surface treatment. 
 
304.12 Handrails and guards.  
Every handrail and guard shall be firmly fastened and capable of supporting normally imposed 
loads and shall be maintained in good condition. 
 
304.13 Window, skylight and door frames.  
Every window, skylight, door and frame shall be kept in sound condition, good repair and 
weather tight. 
 

304.13.1 Glazing.  
Glazing materials shall be maintained free from cracks and holes. 

 



34 
 

304.13.2 Openable windows.  
Every window, other than a fixed window, shall be easily openable and capable of being 
held in position by window hardware. 

 
304.14 Insect screens.  
During the period from **January 1** to **December 31**, every door, window and other outside 
opening required for ventilation of habitable rooms, food preparation areas, food service areas 
or any areas where products to be included or utilized in food for human consumption are 
processed, manufactured, packaged or stored shall be supplied with approved tightly fitting 
screens of minimum 16 mesh per inch (16 mesh per 25 mm), and every screen door used for 
insect control shall have a self-closing device in good working condition. 
 

Exception: Screens shall not be required where other approved means, such as air curtains 
or insect repellent fans, are employed. 

 
304.15 Doors.  
Exterior doors, door assemblies, operator systems if provided, and hardware shall be 
maintained in good condition. Locks at all entrances to dwelling units and sleeping units shall 
tightly secure the door. Locks on means of egress doors shall be in accordance with Section 
702.3. 
 
304.16 Basement hatchways.  
Every basement hatchway shall be maintained to prevent the entrance of rodents, rain and 
surface drainage water. 
 
304.17 Guards for basement windows. 
Every basement window that is openable shall be supplied with rodent shields, storm windows 
or other approved protection against the entry of rodents. 
 
304.18 Building security.  
Doors, windows or hatchways for dwelling units, room units or housekeeping units shall be 
provided with devices designed to provide security for the occupants and property within. 
 

304.18.1 Doors.  
Doors providing access to a dwelling unit, rooming unit or housekeeping unit that is rented, 
leased or let shall be equipped with a deadbolt lock designed to be readily openable from 
the side from which egress is to be made without the need for keys, special knowledge or 
effort and shall have a minimum lock throw of 1 inch (25 mm). Such deadbolt locks shall be 
installed according to the manufacturer’s specifications and maintained in good working 
order. For the purpose of this section, a sliding bolt shall not be considered an acceptable 
deadbolt lock. 

 
304.18.2 Windows. 
Operable windows located in whole or in part within 6 feet (1828 mm) above ground level or 
a walking surface below that provide access to a dwelling unit, rooming unit or 
housekeeping unit that is rented, leased or let shall be equipped with a window sash locking 
device. 

 
304.18.3 Basement hatchways. 
Basement hatchways that provide access to a dwelling unit, rooming unit or housekeeping 
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unit that is rented, leased or let shall be equipped with devices that secure the units from 
unauthorized entry. 

 
304.19 Gates.  
Exterior gates, gate assemblies, operator systems if provided, and hardware shall be 
maintained in good condition. Latches at all entrances shall tightly secure the gates. 
 

SECTION 305 
INTERIOR STRUCTURE 

 
305.1 General. 
The interior of a structure and equipment therein shall be maintained in good repair, structurally 
sound and in a sanitary condition. Occupants shall keep that part of the structure that they 
occupy or control in a clean and sanitary condition. Every owner of a structure containing a 
rooming house, housekeeping units, a hotel, a dormitory, two or more dwelling units or two or 
more nonresidential occupancies, shall maintain, in a clean and sanitary condition, the shared 
or public areas of the structure and exterior property. 
 

305.1.1 Unsafe conditions. 
The following conditions shall be determined as unsafe and shall be repaired or replaced to 
comply with the International Building Code or the International Existing Building Code as 
required for existing buildings: 

 
1. The nominal strength of any structural member is exceeded by nominal loads, the 

load effects or the required strength. 
 

2. The anchorage of the floor or roof to walls or columns, and of walls and columns to 
foundations is not capable of resisting all nominal loads or load effects. 

 
3. Structures or components thereof that have reached their limit state. 

 
4. Structural members are incapable of supporting nominal loads and load effects. 

 
5. Stairs, landings, balconies and all similar walking surfaces, including guards and 

handrails, are not structurally sound, not properly anchored or are anchored with 
connections not capable of supporting all nominal loads and resisting all load effects. 

 
6. Foundation systems that are not firmly supported by footings are not plumb and free 

from open cracks and breaks, are not properly anchored or are not capable of 
supporting all nominal loads and resisting all load effects. 

 
Exceptions: 

 
1. Where substantiated otherwise by an approved method. 

 
2. Demolition of unsafe conditions shall be permitted where approved by the code 

official. 
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305.2 Structural members. 
Structural members shall be maintained structurally sound, and be capable of supporting the 
imposed loads. 
 
305.3 Interior surfaces. 
Interior surfaces, including windows and doors, shall be maintained in good, clean and sanitary 
condition. Peeling, chipping, flaking or abraded paint shall be repaired, removed or covered. 
Cracked or loose plaster, decayed wood and other defective surface conditions shall be 
corrected. 
 
305.4 Stairs and walking surfaces. 
Every stair, ramp, landing, balcony, porch, deck or other walking surface shall be maintained in 
sound condition and good repair. 
 
305.5 Handrails and guards. 
Every handrail and guard shall be firmly fastened and capable of supporting normally imposed 
loads and shall be maintained in good condition. 
 
305.6 Interior doors. 
Every interior door shall fit reasonably well within its frame and shall be capable of being 
opened and closed by being properly and securely attached to jambs, headers or tracks as 
intended by the manufacturer of the attachment hardware. 
 

SECTION 306 
COMPONENT SERVICEABILITY 

 
306.1 General. 
The components of a structure and equipment therein shall be maintained in good repair, 
structurally sound and in a sanitary condition. 
 

306.1.1 Unsafe conditions. 
Where any of the following conditions cause the component or system to be beyond its limit 
state, the component or system shall be determined as unsafe and shall be repaired or 
replaced to comply with the International Building Code or the International Existing Building 
Code as required for existing buildings: 

 
1. Soils that have been subjected to any of the following conditions: 

 
1.1. Collapse of footing or foundation system. 
 
1.2. Damage to footing, foundation, concrete or other structural element due to 

soil expansion.  
 
1.3. Adverse effects to the design strength of footing, foundation, concrete or 

other structural element due to a chemical reaction from the soil.  
 
1.4. Inadequate soil as determined by a geotechnical investigation.  
 
1.5. Where the allowable bearing capacity of the soil is in doubt.  
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1.6. Adverse effects to the footing, foundation, concrete or other structural 

element due to the ground water table.  
 

2. Concrete that has been subjected to any of the following conditions: 
 

2.1. Deterioration. 
 
2.2. Ultimate deformation. 
 
2.3. Fractures. 
 
2.4. Fissures. 
 
2.5. Spalling. 
 
2.6. Exposed reinforcement. 
 
2.7. Detached, dislodged or failing connections. 
 

3. Aluminum that has been subjected to any of the following conditions: 
 

3.1. Deterioration. 
 
3.2. Corrosion. 
 
3.3. Elastic deformation. 
 
3.4. Ultimate deformation. 
 
3.5. Stress or strain cracks. 
 
3.6. Joint fatigue. 
 
3.7. Detached, dislodged or failing connections. 

 
4. Masonry that has been subjected to any of the following conditions: 

 
4.1. Deterioration. 
 
4.2. Ultimate deformation. 
 
4.3. Fractures in masonry or mortar joints. 
 
4.4. Fissures in masonry or mortar joints. 
 
4.5. Spalling. 
 
4.6. Exposed reinforcement. 
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4.7. Detached, dislodged or failing connections. 
 

5. Steel that has been subjected to any of the following conditions: 
 

5.1. Deterioration.  
 

5.2. Elastic deformation.  
 

5.3. Ultimate deformation.  
 

5.4. Metal fatigue.  
 

5.5. Detached, dislodged or failing connections.  
 

6. Wood that has been subjected to any of the following conditions: 
 

6.1. Ultimate deformation.  
 

6.2. Deterioration.  
 

6.3. Damage from insects, rodents and other vermin.  
 

6.4. Fire damage beyond charring.  
 

6.5. Significant splits and checks.  
 

6.6. Horizontal shear cracks.  
 

6.7. Vertical shear cracks.  
 

6.8. Inadequate support.  
 

6.9. Detached, dislodged or failing connections.  
 

6.10. Excessive cutting and notching.  
 

Exceptions: 
 

1. Where substantiated otherwise by an approved method. 
 

2. Demolition of unsafe conditions shall be permitted where approved by the code 
official. 

 
SECTION 307 

HANDRAILS AND GUARDRAILS 
 
307.1 General. 
Every exterior and interior flight of stairs having more than four risers shall have a handrail on 
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one side of the stair and every open portion of a stair, landing, balcony, porch, deck, ramp or 
other walking surface that is more than 30 inches (762 mm) above the floor or grade below shall 
have guards. Handrails shall be not less than 30 inches (762 mm) in height or more than 42 
inches (1067 mm) in height measured vertically above the nosing of the tread or above the 
finished floor of the landing or walking surfaces. Guards shall be not less than 30 inches (762 
mm) in height above the floor of the landing, balcony, porch, deck, or ramp or other walking 
surface. 
 

Exception: Guards shall not be required where exempted by the adopted building code. 
 

SECTION 308 
RUBBISH AND GARBAGE 

 
308.1 Accumulation of rubbish or garbage. 
Exterior property and premises, and the interior of every structure, shall be free from any 
accumulation of rubbish or garbage. 
 
308.2 Disposal of rubbish. 
Every occupant of a structure shall dispose of all rubbish in a clean and sanitary manner by 
placing such rubbish in approved containers. 
 

308.2.1 Rubbish storage facilities. 
The owner of every occupied premises shall supply approved covered containers for 
rubbish, and the owner of the premises shall be responsible for the removal of rubbish. 

 
308.2.2 Refrigerators. 
Refrigerators and similar equipment not in operation shall not be discarded, abandoned or 
stored on premises without first removing the doors. 

 
308.3 Disposal of garbage. 
Every occupant of a structure shall dispose of garbage in a clean and sanitary manner by 
placing such garbage in an approved garbage disposal facility or approved garbage containers. 
 

308.3.1 Garbage facilities. 
The owner of every dwelling shall supply one of the following: an approved mechanical food 
waste grinder in each dwelling unit; an approved incinerator unit in the structure available to 
the occupants in each dwelling unit; or an approved leakproof, covered, outside garbage 
container. 

 
308.3.2 Containers. 
The operator of every establishment producing garbage shall provide, and at all times cause 
to be utilized, approved leakproof containers provided with close-fitting covers for the 
storage of such materials until removed from the premises for disposal. 

 
SECTION 309 

PEST ELIMINATION 
 
309.1 Infestation. 
Structures shall be kept free from insect and rodent infestation. Structures in which insects or 
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rodents are found shall be promptly exterminated by approved processes that will not be 
injurious to human health. After pest elimination, proper precautions shall be taken to prevent 
reinfestation. 
 
309.2 Owner. 
The owner of any structure shall be responsible for pest elimination within the structure prior to 
renting or leasing the structure. 
 
309.3 Single occupant. 
The occupant of a one-family dwelling or of a single-tenant nonresidential structure shall be 
responsible for pest elimination on the premises. 
 
309.4 Multiple occupancy. 
The owner of a structure containing two or more dwelling units, a multiple occupancy, a rooming 
house or a nonresidential structure shall be responsible for pest elimination in the public or 
shared areas of the structure and exterior property. If infestation is caused by failure of an 
occupant to prevent such infestation in the area occupied, the occupant and owner shall be 
responsible for pest elimination. 
 
309.5 Occupant. 
The occupant of any structure shall be responsible for the continued rodent and pest-free 
condition of the structure. 
 

Exception: Where the infestations are caused by defects in the structure, the owner shall 
be responsible for pest elimination. 

 
**SECTION 310 

INTERIOR SIGNAGE FOR MULTIFAMILY DWELLINGS 
 
310.01 General. All multifamily buildings, except for those originally constructed or 
designed for one- or two-family use, shall have readily visible signs in interior hallways 
and stairways which direct users to specific dwelling units or floors within the building. 
 
310.1.1 Primary doors. All primary entrance doors into an individual dwelling unit shall 
have permanently affixed thereto readily visible markings which identify that particular 
unit. 
 
310.1.2 Opposite elevator. On the wall directly facing an elevator exit, in addition to the 
lobby exits, there shall be permanently affixed a sign which identifies the most direct 
path of travel to all dwelling units located on that floor.  The sign shall have bold lettering 
with a minimum height of two inches. 
 
310.1.3 Hallway junctions. On the wall facing any junction of a hallway, there shall be 
permanently affixed a sign identifying the most direct path of travel to all dwelling units 
in hallways leading from that junction.  When a sign is already in place pursuant to 
Section 307.1.2 and that sign is visible at the location requiring a sign pursuant to this 
Section, only one sign at either location shall be required. 
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310.1.4 Stairway doors. On the egress side of any door leading from a stairway to a 
hallway, there shall be permanently affixed a sign identifying the particular floor or level 
entered through that door, or the identification number of dwelling units located on that 
floor or level.  The sign shall have bold lettering with a minimum height of six (6) 
inches.** 
 

 
CHAPTER 4 

LIGHT, VENTILATION AND OCCUPANCY LIMITATIONS 
 
 

SECTION 401 
GENERAL 

 
401.1 Scope. 
The provisions of this chapter shall govern the minimum conditions and standards for light, 
ventilation and space for occupying a structure. 
 
401.2 Responsibility. 
The owner of the structure shall provide and maintain light, ventilation and space conditions in 
compliance with these requirements. A person shall not occupy as owner-occupant, or permit 
another person to occupy, any premises that do not comply with the requirements of this 
chapter. 
 
401.3 Alternative devices. 
In lieu of the means for natural light and ventilation herein prescribed, artificial light or 
mechanical ventilation complying with the International Building Code shall be permitted. 
 

SECTION 402 
LIGHT 

 
402.1 Habitable spaces. 
Every habitable space shall have not less than one window of approved size facing directly to 
the outdoors or to a court. The minimum total glazed area for every habitable space shall be 8 
percent of the floor area of such room. Wherever walls or other portions of a structure face a 
window of any room and such obstructions are located less than 3 feet (914 mm) from the 
window and extend to a level above that of the ceiling of the room, such window shall not be 
deemed to face directly to the outdoors nor to a court and shall not be included as contributing 
to the required minimum total window area for the room. 
 

Exception: Where natural light for rooms or spaces without exterior glazing areas is 
provided through an adjoining room, the unobstructed opening to the adjoining room shall 
be not less than 8 percent of the floor area of the interior room or space, or not less than 25 
square feet (2.33 m

2
), whichever is greater. The exterior glazing area shall be based on the 

total floor area being served. 
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402.2 Common halls and stairways. 
Every common hall and stairway in residential occupancies, other than in one-and two-family 
dwellings, shall be lighted at all times with not less than a 60-watt standard incandescent light 
bulb for each 200 square feet (19 m

2
) of floor area or equivalent illumination, provided that the 

spacing between lights shall not be greater than 30 feet (9144 mm). In other than residential 
occupancies, interior and exterior means of egress, stairways shall be illuminated at all times 
the building space served by the means of egress is occupied with not less than 1 footcandle 
(11 lux) at floors, landings and treads. 
 
402.3 Other spaces. 
Other spaces shall be provided with natural or artificial light sufficient to permit the maintenance 
of sanitary conditions, and the safe occupancy of the space and utilization of the appliances, 
equipment and fixtures. 
 

SECTION 403 
VENTILATION 

 
403.1 Habitable spaces. 
Every habitable space shall have not less than one openable window. The total openable area 
of the window in every room shall be equal to not less than 45 percent of the minimum glazed 
area required in Section 402.1. 
 

Exception: Where rooms and spaces without openings to the outdoors are ventilated 
through an adjoining room, the unobstructed opening to the adjoining room shall be not less 
than 8 percent of the floor area of the interior room or space, but not less than 25 square 
feet (2.33 m

2
). The ventilation openings to the outdoors shall be based on a total floor area 

being ventilated. 
 
403.2 Bathrooms and toilet rooms. 
Every bathroom and toilet room shall comply with the ventilation requirements for habitable 
spaces as required by Section 403.1, except that a window shall not be required in such spaces 
equipped with a mechanical ventilation system. Air exhausted by a mechanical ventilation 
system from a bathroom or toilet room shall discharge to the outdoors and shall not be 
recirculated. 
 
403.3 Cooking facilities. 
Unless approved through the certificate of occupancy, cooking shall not be permitted in any 
rooming unit or dormitory unit, and a cooking facility or appliance shall not be permitted to be 
present in the rooming unit or dormitory unit. 
 

Exceptions: 
 

1. Where specifically approved in writing by the code official. 
 

2. Devices such as coffee pots and microwave ovens shall not be considered cooking 
appliances. 

 
403.4 Process ventilation. 
Where injurious, toxic, irritating or noxious fumes, gases, dusts or mists are generated, a local 
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exhaust ventilation system shall be provided to remove the contaminating agent at the source. 
Air shall be exhausted to the exterior and not be recirculated to any space. 
 
403.5 Clothes dryer exhaust. 
Clothes dryer exhaust systems shall be independent of all other systems and shall be 
exhausted outside the structure in accordance with the manufacturer’s instructions. 
 

Exception: Listed and labeled condensing (ductless) clothes dryers. 
 

SECTION 404 
OCCUPANCY LIMITATIONS 

 
404.1 Privacy. 
Dwelling units, hotel units, housekeeping units, rooming units and dormitory units shall be 
arranged to provide privacy and be separate from other adjoining spaces. 
 
404.2 Minimum room widths. 
A habitable room, other than a kitchen, shall be not less than 7 feet (2134 mm) in any plan 
dimension. Kitchens shall have a minimum clear passageway of 3 feet (914 mm) between 
counterfronts and appliances or counterfronts and walls. 
 
404.3 Minimum ceiling heights. 
Habitable spaces, hallways, corridors, laundry areas, bathrooms, toilet rooms and habitable 
basement areas shall have a minimum clear ceiling height of 7 feet (2134 mm). 
 

Exceptions: 
 

1. In one- and two-family dwellings, beams or girders spaced not less than 4 feet (1219 
mm) on center and projecting not greater than 6 inches (152 mm) below the required 
ceiling height. 

 
2. Basement rooms in one- and two-family dwellings occupied exclusively for laundry, 

study or recreation purposes, having a minimum ceiling height of 6 feet 8 inches 
(2033 mm) with a minimum clear height of 6 feet 4 inches (1932 mm) under beams, 
girders, ducts and similar obstructions. 

 
3. Rooms occupied exclusively for sleeping, study or similar purposes and having a 

sloped ceiling over all or part of the room, with a minimum clear ceiling height of 7 
feet (2134 mm) over not less than one-third of the required minimum floor area. In 
calculating the floor area of such rooms, only those portions of the floor area with a 
minimum clear ceiling height of 5 feet (1524 mm) shall be included. 

 
404.4 Bedroom and living room requirements. 
Every bedroom and living room shall comply with the requirements of Sections 404.4.1 through 
404.4.5. 
 

404.4.1 Room area. 
Every living room shall contain not less than 120 square feet (11.2 m

2
) and every bedroom 

shall contain not less than 70 square feet (6.5 m
2
) and every bedroom occupied by more 
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than one person shall contain not less than 50 square feet (4.6 m
2
) of floor area for each 

occupant thereof. 
 

404.4.2 Access from bedrooms. 
Bedrooms shall not constitute the only means of access to other bedrooms or habitable 
spaces and shall not serve as the only means of egress from other habitable spaces. 

 
Exception: Units that contain fewer than two bedrooms. 

 
404.4.3 Water closet accessibility. 
Every bedroom shall have access to not less than one water closet and one lavatory without 
passing through another bedroom. Every bedroom in a dwelling unit shall have access to 
not less than one water closet and lavatory located in the same story as the bedroom or an 
adjacent story. 

 
404.4.4 Prohibited occupancy. 
Kitchens and nonhabitable spaces shall not be used for sleeping purposes. 

 
404.4.5 Other requirements. 
Bedrooms shall comply with the applicable provisions of this code including, but not limited 
to, the light, ventilation, room area, ceiling height and room width requirements of this 
chapter; the plumbing facilities and water-heating facilities requirements of Chapter 5; the 
heating facilities and electrical receptacle requirements of Chapter 6; and the smoke 
detector and emergency escape requirements of Chapter 7. 

 
404.5 Overcrowding. 
Dwelling units shall not be occupied by more occupants than permitted by the minimum area 
requirements of Table 404.5. 
 

TABLE 404.5 
MINIMUM AREA REQUIREMENTS 

 

SPACE 

MINIMUM AREA IN SQUARE FEET 
1-2 occupants 3-5 occupants 6 or more occupants 

Living room
a, b

 120 120 150 

Dining room
a, b

 No 
requirement 

80 100 

Bedrooms Shall comply with Section 404.4.1 

 
For SI: 1 square foot = 0.0929 m2. 
 
a. See Section 404.5.2 for combined living room/dining room spaces. 
 
b. See Section 404.5.1 for limitations on determining the minimum occupancy area for sleeping purposes. 
 

404.5.1 Sleeping area. 
The minimum occupancy area required by Table 404.5 shall not be included as a sleeping 
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area in determining the minimum occupancy area for sleeping purposes. Sleeping areas 
shall comply with Section 404.4. 

 
404.5.2 Combined spaces. 
Combined living room and dining room spaces shall comply with the requirements of Table 
404.5 if the total area is equal to that required for separate rooms and if the space is located 
so as to function as a combination living room/dining room. 

 
404.6 Efficiency unit. 
Nothing in this section shall prohibit an efficiency living unit from meeting the following 
requirements: 
 

1. A unit occupied by not more than one occupant shall have a minimum clear floor area of 
120 square feet (11.2 m

2
). A unit occupied by not more than two occupants shall have a 

minimum clear floor area of 220 square feet (20.4 m
2
). A unit occupied by three 

occupants shall have a minimum clear floor area of 320 square feet (29.7 m
2
). These 

required areas shall be exclusive of the areas required by Items 2 and 3. 
 

2. The unit shall be provided with a kitchen sink, cooking appliance and refrigeration 
facilities, each having a minimum clear working space of 30 inches (762 mm) in front. 
Light and ventilation conforming to this code shall be provided. 

 
3. The unit shall be provided with a separate bathroom containing a water closet, lavatory 

and bathtub or shower. 
 

4. The maximum number of occupants shall be three. 
 
404.7 Food preparation. 
Spaces to be occupied for food preparation purposes shall contain suitable space and 
equipment to store, prepare and serve foods in a sanitary manner.There shall be adequate 
facilities and services for the sanitary disposal of food wastes and refuse, including facilities for 
temporary storage. 
 
 

 
CHAPTER 5 

PLUMBING FACILITIES AND FIXTURE 
REQUIREMENTS 

 
SECTION 501 

GENERAL 
 
501.1 Scope. 
The provisions of this chapter shall govern the minimum plumbing systems, facilities and 
plumbing fixtures to be provided. 
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501.2 Responsibility. 
The owner of the structure shall provide and maintain such plumbing facilities and plumbing 
fixtures in compliance with these requirements. A person shall not occupy as owner-occupant or 
permit another person to occupy any structure or premises that does not comply with the 
requirements of this chapter. 
 

SECTION 502 
REQUIRED FACILITIES 

 
[P] 502.1 Dwelling units. 
Every dwelling unit shall contain its own bathtub or shower, lavatory, water closet and kitchen 
sink that shall be maintained in a sanitary, safe working condition. The lavatory shall be placed 
in the same room as the water closet or located in close proximity to the door leading directly 
into the room in which such water closet is located. A kitchen sink shall not be used as a 
substitute for the required lavatory. 
 
[P] 502.2 Rooming houses. 
Not less than one water closet, lavatory and bathtub or shower shall be supplied for each four 
rooming units. 
 
[P] 502.3 Hotels. 
Where private water closets, lavatories and baths are not provided, one water closet, one 
lavatory and one bathtub or shower having access from a public hallway shall be provided for 
each 10 occupants. 
 
[P] 502.4 Employees’ facilities. 
Not less than one water closet, one lavatory and one drinking facility shall be available to 
employees. 
 

[P] 502.4.1 Drinking facilities. 
Drinking facilities shall be a drinking fountain, water cooler, bottled water cooler or 
disposable cups next to a sink or water dispenser. Drinking facilities shall not be located in 
toilet rooms or bathrooms. 

 
[P] 502.5 Public toilet facilities. 
Public toilet facilities shall be maintained in a safe, sanitary and working condition in accordance 
with the International Plumbing Code. Except for periodic maintenance or cleaning, public 
access and use shall be provided to the toilet facilities at all times during occupancy of the 
premises. 
 

SECTION 503 
TOILET ROOMS 

 
[P] 503.1 Privacy. 
Toilet rooms and bathrooms shall provide privacy and shall not constitute the only passageway 
to a hall or other space, or to the exterior. A door and interior locking device shall be provided 
for all common or shared bathrooms and toilet rooms in a multiple dwelling. 
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[P] 503.2 Location. 
Toilet rooms and bathrooms serving hotel units, rooming units or dormitory units or 
housekeeping units, shall have access by traversing not more than one flight of stairs and shall 
have access from a common hall or passageway. 
 
[P] 503.3 Location of employee toilet facilities. 
Toilet facilities shall have access from within the employees’ working area. The required toilet 
facilities shall be located not more than one story above or below the employees’ working area 
and the path of travel to such facilities shall not exceed a distance of 500 feet (152 m). 
Employee facilities shall either be separate facilities or combined employee and public facilities. 
 

Exception: Facilities that are required for employees in storage structures or kiosks, which 
are located in adjacent structures under the same ownership, lease or control, shall not 
exceed a travel distance of 500 feet (152 m) from the employees’ regular working area to 
the facilities. 

 
[P] 503.4 Floor surface. 
In other than dwelling units, every toilet room floor shall be maintained to be a smooth, hard, 
nonabsorbent surface to permit such floor to be easily kept in a clean and sanitary condition. 
 

SECTION 504 
PLUMBING SYSTEMS AND FIXTURES 

 
[P] 504.1 General. 
Plumbing fixtures shall be properly installed and maintained in working order, and shall be kept 
free from obstructions, leaks and defects and be capable of performing the function for which 
such plumbing fixtures are designed. Plumbing fixtures shall be maintained in a safe, sanitary 
and functional condition. 
 
[P] 504.2 Fixture clearances. 
Plumbing fixtures shall have adequate clearances for usage and cleaning. 
 
[P] 504.3 Plumbing system hazards. 
Where it is found that a plumbing system in a structure constitutes a hazard to the occupants or 
the structure by reason of inadequate service, inadequate venting, cross connection, 
backsiphonage, improper installation, deterioration or damage or for similar reasons, the code 
official shall require the defects to be corrected to eliminate the hazard. 
 

SECTION 505 
WATER SYSTEM 

 
[P] 505.1 General. 
Every sink, lavatory, bathtub or shower, drinking fountain, water closet or other plumbing fixture 
shall be properly connected to either a public water system or to an approved private water 
system. Kitchen sinks, lavatories, laundry facilities, bathtubs and showers shall be supplied with 
hot or tempered and cold running water in accordance with the International Plumbing Code. 
 
[P] 505.2 Contamination. 
The water supply shall be maintained free from contamination, and all water inlets for plumbing 
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fixtures shall be located above the flood-level rim of the fixture. Shampoo basin faucets, janitor 
sink faucets and other hose bibs or faucets to which hoses are attached and left in place, shall 
be protected by an approved atmospheric-type vacuum breaker or an approved permanently 
attached hose connection vacuum breaker. 
 
[P] 505.3 Supply. 
The water supply system shall be installed and maintained to provide a supply of water to 
plumbing fixtures, devices and appurtenances in sufficient volume and at pressures adequate to 
enable the fixtures to function properly, safely, and free from defects and leaks. 
 
[P] 505.4 Water heating facilities. 
Water heating facilities shall be properly installed, maintained and capable of providing an 
adequate amount of water to be drawn at every required sink, lavatory, bathtub, shower and 
laundry facility at a temperature not less than 110°F (43°C). A gas-burning water heater shall 
not be located in any bathroom, toilet room, bedroom or other occupied room normally kept 
closed, unless adequate combustion air is provided. An approved combination temperature and 
pressure-relief valve and relief valve discharge pipe shall be properly installed and maintained 
on water heaters. 
 
[P] 505.5 Nonpotable water reuse systems. 
Nonpotable water reuse systems and rainwater collection and conveyance systems shall be 
maintained in a safe and sanitary condition. Where such systems are not properly maintained, 
the systems shall be repaired to provide for safe and sanitary conditions, or the system shall be 
abandoned in accordance with Section 505.5.1. 
 

[P] 505.5.1 Abandonment of systems. 
Where a nonpotable water reuse system or a rainwater collection and distribution system is 
not maintained or the owner ceases use of the system, the system shall be abandoned in 
accordance with Section 1301.10 of the International Plumbing Code. 

 
SECTION 506 

SANITARY DRAINAGE SYSTEM 
 
[P] 506.1 General. 
Plumbing fixtures shall be properly connected to either a public sewer system or to an approved 
private sewage disposal system. 
 
[P] 506.2 Maintenance. 
Every plumbing stack, vent, waste and sewer line shall function properly and be kept free from 
obstructions, leaks and defects. 
 
[P] 506.3 Grease interceptors. 
Grease interceptors and automatic grease removal devices shall be maintained in accordance 
with this code and the manufacturer’s installation instructions. Grease interceptors and 
automatic grease removal devices shall be regularly serviced and cleaned to prevent the 
discharge of oil, grease, and other substances harmful or hazardous to the building drainage 
system, the public sewer, the private sewage disposal system or the sewage treatment plant or 
processes. Records of maintenance, cleaning and repairs shall be available for inspection by 
the code official. 
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SECTION 507 
STORM DRAINAGE 

 
[P] 507.1 General. 
Drainage of roofs and paved areas, yards and courts, and other open areas on the premises 
shall not be discharged in a manner that creates a public nuisance. 

 
 

CHAPTER 6 
MECHANICAL AND ELECTRICAL REQUIREMENTS 

 
SECTION 601 

GENERAL 
 
601.1 Scope. 
The provisions of this chapter shall govern the minimum mechanical and electrical facilities and 
equipment to be provided. 
 
601.2 Responsibility. 
The owner of the structure shall provide and maintain mechanical and electrical facilities and 
equipment in compliance with these requirements. A person shall not occupy as owner-
occupant or permit another person to occupy any premises that does not comply with the 
requirements of this chapter. 
 

SECTION 602 
HEATING FACILITIES 

 
602.1 Facilities required. 
Heating facilities shall be provided in structures as required by this section. 
 
602.2 Residential occupancies. 
Dwellings shall be provided with heating facilities capable of maintaining a room temperature of 
**70**°F (2**1.1**°C) in all habitable rooms, bathrooms and toilet rooms based on the winter 
outdoor design temperature for the locality indicated in Appendix D of the International Plumbing 
Code. Cooking appliances shall not be used, nor shall portable unvented fuel-burning space 
heaters be used, as a means to provide required heating. 
 

Exception: In areas where the average monthly temperature is above 30°F (-1°C), a 
minimum temperature of 65°F (18°C) shall be maintained. 

 
602.3 Heat supply. 
Every owner and operator of any building who rents, leases or lets one or more dwelling units or 
sleeping units on terms, either expressed or implied, to furnish heat to the occupants thereof 
shall supply heat during the period from **September 15** to **May 15** to maintain a minimum 
temperature of **70**°F (2**1.1**°C) in all habitable rooms, bathrooms and toilet rooms. 
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Exceptions: 
 

1. When the outdoor temperature is below the winter outdoor design temperature for 
the locality, maintenance of the minimum room temperature shall not be required 
provided that the heating system is operating at its full design capacity. The winter 
outdoor design temperature for the locality shall be as indicated in Appendix D of the 
International Plumbing Code. 

 
2. In areas where the average monthly temperature is above 30°F (-1°C), a minimum 

temperature of 65°F (18°C) shall be maintained. 
 
602.4 Occupiable work spaces. 
Indoor occupiable work spaces shall be supplied with heat during the period from **September 
15** to **May 15** to maintain a minimum temperature of 65°F (18°C) during the period the 
spaces are occupied. 
 

Exceptions: 
 

1. Processing, storage and operation areas that require cooling or special temperature 
conditions. 

 
2. Areas in which persons are primarily engaged in vigorous physical activities. 

 
602.5 Room temperature measurement. 
The required room temperatures shall be measured 3 feet (914 mm) above the floor near the 
center of the room and 2 feet (610 mm) inward from the center of each exterior wall. 
 

SECTION 603 
MECHANICAL EQUIPMENT 

 
603.1 Mechanical equipment and appliances. 
Mechanical equipment, appliances, fireplaces, solid fuel-burning appliances, cooking appliances 
and water heating appliances shall be properly installed and maintained in a safe working 
condition, and shall be capable of performing the intended function. 
 
603.2 Removal of combustion products. 
Fuel-burning equipment and appliances shall be connected to an approved chimney or vent. 
 

Exception: Fuel-burning equipment and appliances that are labeled for unvented operation. 
 
603.3 Clearances. 
Required clearances to combustible materials shall be maintained. 
 
603.4 Safety controls. 
Safety controls for fuel-burning equipment shall be maintained in effective operation. 
 
603.5 Combustion air. 
A supply of air for complete combustion of the fuel and for ventilation of the space containing 
the fuel-burning equipment shall be provided for the fuel-burning equipment. 
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603.6 Energy conservation devices. 
Devices intended to reduce fuel consumption by attachment to a fuel-burning appliance, to the 
fuel supply line thereto, or to the vent outlet or vent piping therefrom, shall not be installed 
unless labeled for such purpose and the installation is specifically approved. 
 

SECTION 604 
ELECTRICAL FACILITIES 

 
604.1 Facilities required. 
Every occupied building shall be provided with an electrical system in compliance with the 
requirements of this section and Section 605. 
 
604.2 Service. 
The size and usage of appliances and equipment shall serve as a basis for determining the 
need for additional facilities in accordance with NFPA 70. Dwelling units shall be served by a 
three-wire, 120/240 volt, single-phase electrical service having a minimum rating of 60 amperes. 
 
604.3 Electrical system hazards. 
Where it is found that the electrical system in a structure constitutes a hazard to the occupants 
or the structure by reason of inadequate service, improper fusing, insufficient receptacle and 
lighting outlets, improper wiring or installation, deterioration or damage, or for similar reasons, 
the code official shall require the defects to be corrected to eliminate the hazard. 
 

604.3.1 Abatement of electrical hazards associated with water exposure. 
The provisions of this section shall govern the repair and replacement of electrical systems 
and equipment that have been exposed to water. 

 
604.3.1.1 Electrical equipment. 
Electrical distribution equipment, motor circuits, power equipment, transformers, wire, 
cable, flexible cords, wiring devices, ground fault circuit interrupters, surge protectors, 
molded case circuit breakers, low-voltage fuses, luminaires, ballasts, motors and 
electronic control, signaling and communication equipment that have been exposed to 
water shall be replaced in accordance with the provisions of the International Building 
Code. 

 
Exception: The following equipment shall be allowed to be repaired where an 
inspection report from the equipment manufacturer or approved manufacturer’s 
representative indicates that the equipment has not sustained damage that requires 
replacement: 

 
1. Enclosed switches, rated not more than 600 volts or less. 

 
2. Busway, rated not more than 600 volts. 

 
3. Panelboards, rated not more than 600 volts. 

 
4. Switchboards, rated not more than 600 volts. 
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5. Fire pump controllers, rated not more than 600 volts. 
 

6. Manual and magnetic motor controllers. 
 

7. Motor control centers. 
 

8. Alternating current high-voltage circuit breakers. 
 

9. Low-voltage power circuit breakers. 
 

10. Protective relays, meters and current transformers. 
 

11. Low- and medium-voltage switchgear. 
 

12. Liquid-filled transformers. 
 

13. Cast-resin transformers. 
 

14. Wire or cable that is suitable for wet locations and whose ends have not been 
exposed to water. 

 
15. Wire or cable, not containing fillers, that is suitable for wet locations and 

whose ends have not been exposed to water. 
 

16. Luminaires that are listed as submersible. 
 

17. Motors. 
 

18. Electronic control, signaling and communication equipment. 
 

604.3.2 Abatement of electrical hazards associated with fire exposure. 
The provisions of this section shall govern the repair and replacement of electrical systems 
and equipment that have been exposed to fire. 

 
604.3.2.1 Electrical equipment. 
Electrical switches, receptacles and fixtures, including furnace, water heating, security 
system and power distribution circuits, that have been exposed to fire, shall be replaced 
in accordance with the provisions of the International Building Code. 

 
Exception: Electrical switches, receptacles and fixtures that shall be allowed to be 
repaired where an inspection report from the equipment manufactureror approved 
manufacturer’s representative indicates that the equipment has not sustained 
damage that requires replacement.  
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SECTION 605 
ELECTRICAL EQUIPMENT 

 
605.1 Installation. 
Electrical equipment, wiring and appliances shall be properly installed and maintained in a safe 
and approved manner. 
 
605.2 Receptacles. 
Every habitable space in a dwelling shall contain not less than two separate and remote 
receptacle outlets. Every laundry area shall contain not less than one grounding-type receptacle 
or a receptacle with a ground fault circuit interrupter. Every bathroom shall contain not less than 
one receptacle. Any new bathroom receptacle outlet shall have ground fault circuit interrupter 
protection. All receptacle outlets shall have the appropriate faceplate cover for the location. 
 
605.3 Luminaires. 
Every public hall, interior stairway, toilet room, kitchen, bathroom, laundry room, boiler room and 
furnace room shall contain not less than one electric luminaire.Pool and spa luminaires over 15 
V shall have ground fault circuit interrupter protection. 
 
605.4 Wiring. 
Flexible cords shall not be used for permanent wiring, or for running through doors, windows, or 
cabinets, or concealed within walls, floors, or ceilings. 
 

SECTION 606 
ELEVATORS, ESCALATORS AND DUMBWAITERS 

 
606.1 General. 
Elevators, dumbwaiters and escalators shall be maintained in compliance with ASME A17.1. 
The most current certificate of inspection **must be valid** and shall be on display at all times 
within the elevator or attached to the escalator or dumbwaiter, be available for public inspection 
in the office of the building operator or be posted in a publicly conspicuous location approved by 
the code official. The inspection and tests shall be performed at not less than the periodic 
intervals listed in ASME A17.1, Appendix N, except where otherwise specified by the authority 
having jurisdiction. 
 
606.2 Elevators. 
In buildings equipped with passenger elevators, not less than one elevator shall be maintained 
in operation at all times when the building is occupied. 
 

Exception: Buildings equipped with only one elevator shall be permitted to have the 
elevator temporarily out of service for testing or servicing. 

 
SECTION 607 

DUCT SYSTEMS 
 

607.1 General. 
Duct systems shall be maintained free of obstructions and shall be capable of performing the 
required function. 
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CHAPTER 7 
FIRE SAFETY REQUIREMENTS 

 
SECTION 701 

GENERAL 
 
701.1 Scope. 
The provisions of this chapter shall govern the minimum conditions and standards for fire safety 
relating to structures and exterior premises, including fire safety facilities and equipment to be 
provided. 
 
701.2 Responsibility. 
The owner of the premises shall provide and maintain such fire safety facilities and equipment in 
compliance with these requirements. A person shall not occupy as owner-occupant or permit 
another person to occupy any premises that do not comply with the requirements of this 
chapter. 
 

SECTION 702 
MEANS OF EGRESS 

 
[F] 702.1 General. 
A safe, continuous and unobstructed path of travel shall be provided from any point in a building 
or structure to the public way. Means of egress shall comply with the International Fire Code. 
 
[F] 702.2 Aisles. 
The required width of aisles in accordance with the International Fire Code shall be 
unobstructed. 
 
[F] 702.3 Locked doors. 
Means of egress doors shall be readily openable from the side from which egress is to be made 
without the need for keys, special knowledge or effort, except where the door hardware 
conforms to that permitted by the International Building Code. 
 
[F] 702.4 Emergency escape openings. 
Required emergency escape openings shall be maintained in accordance with the code in effect 
at the time of construction, and the following. Required emergency escape and rescue openings 
shall be operational from the inside of the room without the use of keys or tools. Bars, grilles, 
grates or similar devices are permitted to be placed over emergency escape and rescue 
openings provided that the minimum net clear opening size complies with the code that was in 
effect at the time of construction and such devices shall be releasable or removable from the 
inside without the use of a key, tool or force greater than that which is required for normal 
operation of the escape and rescue opening. 
 

SECTION 703 
FIRE-RESISTANCE RATINGS 

 
[F] 703.1 Fire-resistance-rated assemblies. 
The provisions of this chapter shall govern maintenance of the materials, systems and 
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assemblies used for structural fire resistance and fire-resistance-rated construction separation 
of adjacent spaces to safeguard against the spread of fire and smoke within a building and the 
spread of fire to or from buildings. 
 
[F] 703.2 Unsafe conditions. 
Where any components are not maintained and do not function as intended or do not have the 
fire resistance required by the code under which the building was constructed or altered, such 
components or portions thereof shall be deemed unsafe conditions in accordance with Section 
111.1.1 of the International Fire Code. Components or portions thereof determined to be unsafe 
shall be repaired or replaced to conform to that code under which the building was constructed 
or altered. Where the condition of components is such that any building, structure or portion 
thereof presents an imminent danger to the occupants of the building, structure or portion 
thereof, the fire code official shall act in accordance with Section 111.2 of the International Fire 
Code. 
 
[F] 703.3 Maintenance. 
The required fire-resistance rating of fire-resistance-rated construction, including walls, 
firestops, shaft enclosures, partitions, smoke barriers, floors, fire-resistive coatings and sprayed 
fire-resistant materials applied to structural members and joint systems, shall be maintained. 
Such elements shall be visually inspected annually by the owner and repaired, restored or 
replaced where damaged, altered, breached or penetrated. Records of inspections and repairs 
shall be maintained. Where concealed, such elements shall not be required to be visually 
inspected by the owner unless the concealed space is accessible by the removal or movement 
of a panel, access door, ceiling tile or entry to the space. Openings made therein for the 
passage of pipes, electrical conduit, wires, ducts, air transfer and any other reason shall be 
protected with approved methods capable of resisting the passage of smoke and fire. Openings 
through fire-resistance-rated assemblies shall be protected by self- or automatic-closing doors 
of approved construction meeting the fire protection requirements for the assembly. 
 

[F] 703.3.1 Fire blocking and draft stopping. 
Required fire blocking and draft stopping in combustible concealed spaces shall be 
maintained to provide continuity and integrity of the construction. 

 
[F] 703.3.2 Smoke barriers and smoke partitions. 
Required smoke barriers and smoke partitions shall be maintained to prevent the passage 
of smoke. Openings protected with approved smoke barrier doors or smoke dampers shall 
be maintained in accordance with NFPA 105. 

 
[F] 703.3.3 Fire walls, fire barriers, and fire partitions. 
Required fire walls, fire barriers and fire partitions shall be maintained to prevent the 
passage of fire. Openings protected with approved doors or fire dampers shall be 
maintained in accordance with NFPA 80. 

 
[F] 703.4 Opening protectives. 
Opening protectives shall be maintained in an operative condition in accordance with NFPA 80. 
The application of field-applied labels associated with the maintenance of opening protectives 
shall follow the requirements of the approved third-party certification organization accredited for 
listing the opening protective. Fire doors and smoke barrier doors shall not be blocked or 
obstructed, or otherwise made inoperable. Fusible links shall be replaced whenever fused or 
damaged. Fire door assemblies shall not be modified. 
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[F] 703.4.1 Signs. 
Where required by the code official, a sign shall be permanently displayed on or near each 
fire door in letters not less than 1 inch (25 mm) high to read as follows: 

 
1. For doors designed to be kept normally open: FIRE DOOR – DO NOT BLOCK. 

 
2. For doors designed to be kept normally closed: FIRE DOOR – KEEP CLOSED. 

 
[F] 703.4.2 Hold-open devices and closers. 
Hold-open devices and automatic door closers shall be maintained. During the period that 
such a device is out of service for repairs, the door it operates shall remain in the closed 
position. 

 
[F] 703.4.3 Door operation. 
Swinging fire doors shall close from the full-open position and latch automatically. The door 
closer shall exert enough force to close and latch the door from any partially open position. 

 
[F] 703.5 Ceilings. 
The hanging and displaying of salable goods and other decorative materials from acoustical 
ceiling systems that are part of a fire-resistance-rated horizontal assembly shall be prohibited. 
 
[F] 703.6 Testing. 
Horizontal and vertical sliding and rolling fire doors shall be inspected and tested annually to 
confirm operation and full closure. Records of inspections and testing shall be maintained. 
 
[F] 703.7 Vertical shafts. 
Interior vertical shafts, including stairways, elevator hoistways and service and utility shafts, 
which connect two or more stories of a building shall be enclosed or protected as required in 
Chapter 11 of the International Fire Code. New floor openings in existing buildings shall comply 
with the International Building Code. 
 
[F] 703.8 Opening protective closers. 
Where openings are required to be protected, opening protectives shall be maintained self-
closing or automatic-closing by smoke detection. Existing fusible-link-type automatic door-
closing devices shall be replaced if the fusible link rating exceeds 135°F (57°C). 
 

SECTION 704 
FIRE PROTECTION SYSTEMS 

 
[F] 704.1 Inspection, testing and maintenance. 
Fire detection, alarm and extinguishing systems, mechanical smoke exhaust systems, and 
smoke and heat vents shall be maintained in accordance with the International Fire Code in an 
operative condition at all times, and shall be replaced or repaired where defective. 
 

[F] 704.1.1 Installation. 
Fire protection systems shall be maintained in accordance with the original installation 
standards for that system. Required systems shall be extended, altered or augmented as 
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necessary to maintain and continue protection where the building is altered or enlarged. 
Alterations to fire protection systems shall be done in accordance with applicable standards. 

 
[F] 704.1.2 Required fire protection systems. 
Fire protection systems required by this code, the International Fire Code or the 
International Building Code shall be installed, repaired, operated, tested and maintained in 
accordance with this code. A fire protection system for which a design option, exception or 
reduction to the provisions of this code, the International Fire Code or the International 
Building Code has been granted shall be considered to be a required system. 

 
[F] 704.1.3 Fire protection systems. 
Fire protection systems shall be inspected, maintained and tested in accordance with the 
following International Fire Code requirements. 

 
1. Automatic sprinkler systems, see Section 903.5. 

 
2. Automatic fire-extinguishing systems protecting commercial cooking systems, see 

Section 904.12.5. 
 

3. Automatic water mist extinguishing systems, see Section 904.11. 
 

4. Carbon dioxide extinguishing systems, see Section 904.8. 
 

5. Carbon monoxide alarms and carbon monoxide detection systems, see Section 
915.6. 

 
6. Clean-agent extinguishing systems, see Section 904.10. 

 
7. Dry-chemical extinguishing systems, see Section 904.6. 

 
8. Fire alarm and fire detection systems, see Section 907.8. 

 
9. Fire department connections, see Sections 912.4 and 912.7. 

 
10. Fire pumps, see Section 913.5. 

 
11. Foam extinguishing systems, see Section 904.7. 

 
12. Halon extinguishing systems, see Section 904.9. 

 
13. Single- and multiple-station smoke alarms, see Section 907.10. 

 
14. Smoke and heat vents and mechanical smoke removal systems, see Section 910.5. 
 
15. Smoke control systems, see Section 909.20. 
 
16. Wet-chemical extinguishing systems, see Section 904.5. 
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[F] 704.2 Standards. 
Fire protection systems shall be inspected, tested and maintained in accordance with the 
referenced standards listed in Table 704.2 and as required in this section. 
 

TABLE 704.2 
FIRE PROTECTION SYSTEM MAINTENANCE STANDARDS 

 
SYSTEM STANDARD 

Portable fire extinguishers NFPA 10 
Carbon dioxide fire-extinguishing system NFPA 12 
Halon 1301 fire-extinguishing systems NFPA 12A 
Dry-chemical extinguishing systems NFPA 17 
Wet-chemical extinguishing systems NFPA 17A 
Water-based fire protection systems NFPA 25 
Fire alarm systems NFPA 72 
Smoke and heat vents NFPA 204 
Water-mist systems NFPA 750 
Clean-agent extinguishing systems NFPA 2001 
 

[F] 704.2.1 Records. 
Records shall be maintained of all system inspections, tests and maintenance required by 
the referenced standards. 

 
[F] 704.2.2 Records information. 
Initial records shall include the: name of the installation contractor; type of components 
installed; manufacturer of the components; location and number of components installed per 
floor; and manufacturers’ operation and maintenance instruction manuals. Such records 
shall be maintained for the life of the installation. 

 
[F] 704.3 Systems out of service. 
Where a required fire protection system is out of service, the fire department and the fire code 
official shall be notified immediately and, where required by the fire code official, either the 
building shall be evacuated or an approved fire watch shall be provided for all occupants left 
unprotected by the shutdown until the fire protection system has been returned to service. 
Where utilized, fire watches shall be provided with not less than one approved means for 
notification of the fire department and shall not have duties beyond performing constant patrols 
of the protected premises and keeping watch for fires. Actions shall be taken in accordance with 
Section 901 of the International Fire Code to bring the systems back in service. 
 

[F] 704.3.1 Emergency impairments. 
Where unplanned impairments of fire protection systems occur, appropriate emergency 
action shall be taken to minimize potential injury and damage. The impairment coordinator 
shall implement the steps outlined in Section 901.7.4 of the International Fire Code. 

 
[F] 704.4 Removal of or tampering with equipment. 
It shall be unlawful for any person to remove, tamper with or otherwise disturb any fire hydrant, 
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fire detection and alarm system, fire suppression system or other fire appliance required by this 
code except for the purposes of extinguishing fire, training, recharging or making necessary 
repairs. 
 

[F] 704.4.1 Removal of or tampering with appurtenances. 
Locks, gates, doors, barricades, chains, enclosures, signs, tags and seals that have been 
installed by or at the direction of the fire code official shall not be removed, unlocked, 
destroyed or tampered with in any manner. 

 
[F] 704.4.2 Removal of existing occupant-use hoselines. 
The fire code official is authorized to permit the removal of existing occupant-use hose lines 
where all of the following apply: 

 
1. The installation is not required by the International Fire Code or the International 

Building Code. 
 

2. The hose line would not be utilized by trained personnel or the fire department. 
 

3. The remaining outlets are compatible with local fire department fittings. 
 

[F] 704.4.3 Termination of monitoring service. 
For fire alarm systems required to be monitored by the International Fire Code, notice shall 
be made to the fire code official whenever alarm monitoring services are terminated. Notice 
shall be made in writing by the provider of the monitoring service being terminated. 

 
[F] 704.5 Fire department connection. 
Where the fire department connection is not visible to approaching fire apparatus, the fire 
department connection shall be indicated by an approved sign mounted on the street front or on 
the side of the building. Such sign shall have the letters “FDC” not less than 6 inches (152 mm) 
high and words in letters not less than 2 inches (51 mm) high or an arrow to indicate the 
location. Such signs shall be subject to the approval of the fire code official. 
 

[F] 704.5.1 Fire department connection access. 
Ready access to fire department connections shall be maintained at all times and without 
obstruction by fences, bushes, trees, walls or any other fixed or movable object. Access to 
fire department connections shall be approved by the fire chief.  

 
Exception: Fences, where provided with an access gate equipped with a sign 
complying with the legend requirements of Section 912.5 of the International Fire Code 
and a means of emergency operation. The gate and the means of emergency operation 
shall be approved by the fire chief and maintained operational at all times. 

 
[F] 704.5.2 Clear space around connections. 
A working space of not less than 36 inches (914 mm) in width, 36 inches (914 mm) in depth 
and 78 inches (1981 mm) in height shall be provided and maintained in front of and to the 
sides of wall-mounted fire department connections and around the circumference of free-
standing fire department connections. 
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[F] 704.6 Single- and multiple-station smoke alarms. 
Single- and multiple-station smoke alarms shall be installed in existing Group I-1 and R 
occupancies in accordance with Sections 704.6.1 through 704.6.3. 
 

[F] 704.6.1 Where required. 
Existing Group I-1 and R occupancies shall be provided with single-station smoke alarms in 
accordance with Sections 704.6.1.1 through 704.6.1.4. Interconnection and power sources 
shall be in accordance with Sections 704.6.2 and 704.6.3. 

 
Exceptions: 

 
1. Where the code that was in effect at the time of construction required smoke 

alarms and smoke alarms complying with those requirements are already 
provided. 

 
2. Where smoke alarms have been installed in occupancies and dwellings that were 

not required to have them at the time of construction, additional smoke alarms 
shall not be required provided that the existing smoke alarms comply with 
requirements that were in effect at the time of installation. 

 
3. Where smoke detectors connected to a fire alarm system have been installed as 

a substitute for smoke alarms. 
 

[F] 704.6.1.1 Group R-1. 
Single- or multiple-station smoke alarms shall be installed in all of the following locations 
in Group R-1: 

 
1. In sleeping areas. 

 
2. In every room in the path of the means of egress from the sleeping area to the 

door leading from the sleeping unit. 
 

3. In each story within the sleeping unit, including basements. For sleeping units 
with split levels and without an intervening door between the adjacent levels, a 
smoke alarm installed on the upper level shall suffice for the adjacent lower level 
provided that the lower level is less than one full story below the upper level. 

 
[F] 704.6.1.2 Groups R-2, R-3, R-4 and I-1. 
Single or multiple-station smoke alarms shall be installed and maintained in Groups R-2, 
R-3, R-4 and I-1 regardless of occupant load at all of the following locations: 

 
1. On the ceiling or wall outside of each separate sleeping area in the immediate 

vicinity of bedrooms. 
 

2. In each room used for sleeping purposes. 
 

3. In each story within a dwelling unit, including basements but not including crawl 
spaces and uninhabitable attics. In dwellings or dwelling units with split levels 
and without an intervening door between the adjacent levels, a smoke alarm 
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installed on the upper level shall suffice for the adjacent lower level provided that 
the lower level is less than one full story below the upper level. 

 
[F] 704.6.1.3 Installation near cooking appliances. 
Smoke alarms shall not be installed in the following locations unless this would prevent 
placement of a smoke alarm in a location required by Section 704.6.1.1 or 704.6.1.2. 

 
1. Ionization smoke alarms shall not be installed less than 20 feet (6096 m) 

horizontally from a permanently installed cooking appliance. 
 

2. Ionization smoke alarms with an alarm-silencing switch shall not be installed less 
than 10 feet (3048 mm) horizontally from a permanently installed cooking 
appliance. 

 
3. Photoelectric smoke alarms shall not be installed less than 6 feet (1829 mm) 

horizontally from a permanently installed cooking appliance. 
 

[F] 704.6.1.4 Installation near bathrooms. 
Smoke alarms shall be installed not less than 3 feet (914 mm) horizontally from the door 
or opening of a bathroom that contains a bathtub or shower unless this would prevent 
placement of a smoke alarm required by Section 704.6.1.1 or 704.6.1.2. 

 
[F] 704.6.2 Interconnection. 
Where more than one smoke alarm is required to be installed within an individual dwelling or 
sleeping unit, the smoke alarms shall be interconnected in such a manner that the activation 
of one alarm will activate all of the alarms in the individual unit. Physical interconnection of 
smoke alarms shall not be required where listed wireless alarms are installed and all alarms 
sound upon activation of one alarm. The alarm shall be clearly audible in all bedrooms over 
background noise levels with all intervening doors closed. 

 
Exceptions: 

 
1. Interconnection is not required in buildings that are not undergoing alterations, 

repairs or construction of any kind. 
 

2. Smoke alarms in existing areas are not required to be interconnected where 
alterations or repairs do not result in the removal of interior wall or ceiling finishes 
exposing the structure, unless there is an attic, crawl space or basement 
available that could provide access for interconnection without the removal of 
interior finishes. 

 
[F] 704.6.3 Power source. 
Single-station smoke alarms shall receive their primary power from the building wiring 
provided that such wiring is served from a commercial source and shall be equipped with a 
battery backup. Smoke alarms with integral strobes that are not equipped with battery 
backup shall be connected to an emergency electrical system. Smoke alarms shall emit a 
signal when the batteries are low. Wiring shall be permanent and without a disconnecting 
switch other than as required for overcurrent protection.  

 
Exceptions: 
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1. Smoke alarms are permitted to be solely battery operated in existing buildings 

where construction is not taking place. 
 

2. Smoke alarms are permitted to be solely battery operated in buildings that are 
not served from a commercial power source. 

 
3. Smoke alarms are permitted to be solely battery operated in existing areas of 

buildings undergoing alterations or repairs that do not result in the removal of 
interior walls or ceiling finishes exposing the structure, unless there is an attic, 
crawl space or basement available that could provide access for building wiring 
without the removal of interior finishes. 

 
[F] 704.6.4 Smoke detection system. 
Smoke detectors listed in accordance with UL 268 and provided as part of the building’s fire 
alarm system shall be an acceptable alternative to single- and multiple-station smoke alarms 
and shall comply with the following: 

 
1. The fire alarm system shall comply with all applicable requirements in Section 907 of 

the International Fire Code. 
 

2. Activation of a smoke detector in a dwelling or sleeping unit shall initiate alarm 
notification in the dwelling or sleeping unit in accordance with Section 907.5.2 of the 
International Fire Code. 

 
3. Activation of a smoke detector in a dwelling or sleeping unit shall not activate alarm 

notification appliances outside of the dwelling or sleeping unit, provided that a 
supervisory signal is generated and monitored in accordance with Section 907.6.6 of 
the International Fire Code. 

 
[F] 704.7 Single- and multiple-station smoke alarms. 
Single- and multiple-station smoke alarms shall be tested and maintained in accordance with 
the manufacturer’s instructions. Smoke alarms that do not function shall be replaced.Smoke 
alarms installed in one- and two-family dwellings shall be replaced not more than 10 years from 
the date of manufacture marked on the unit, or shall be replaced if the date of manufacture 
cannot be determined. 
 

SECTION 705 
CARBON MONOXIDE ALARMS AND DETECTION 

 
[F] 705.1 General. 
Carbon monoxide alarms shall be installed in dwellings in accordance with Section 1103.9 of 
the International Fire Code, except that alarms in dwellings covered by the International 
Residential Code shall be installed in accordance with Section R315 of that code. 
 
[F] 705.2 Carbon monoxide alarms and detectors. 
Carbon monoxide alarms and carbon monoxide detection systems shall be maintained in 
accordance with NFPA 720. Carbon monoxide alarms and carbon monoxide detectors that 
become inoperable or begin producing end-of-life signals shall be replaced. 
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CHAPTER 8 
REFERENCED STANDARDS 

 
User note: 

About this chapter: This code contains numerous references to standards promulgated by other 
organizations that are used to provide requirements for materials and methods of construction. 
Chapter 8 contains a comprehensive list of all standards that are referenced in this code. These 
standards, in essence, are part of this code to the extent of the reference to the standard. 
This chapter lists the standards that are referenced in various sections of this document. The 
standards are listed herein by the promulgating agency of the standard, the standard identification, 
the effective date and title and the section or sections of this document that reference the standard. 
The application of the referenced standards shall be as specified in Section 102.7. 

 
 

ASME 

 

American Society of 
Mechanical Engineers 

Two Park Avenue 
New York, NY 10016-

5990 
 
ASME A17.1—2016/CSA B44—16: Safety Code for Elevators and 
Escalators  
 606.1  
 

ASTM 

 

ASTM International 
100 Barr Harbor Drive, 

P.O. Box C700 
West Conshohocken, 

PA 19428-2959 
 
F1346—91 (2010): Performance Specifications for Safety Covers and Labeling Requirements for 

All Covers for Swimming  Pools, Spas  and Hot Tubs 
 303.2  
 

ICC 

 

International Code 
Council 

500 New Jersey 
Avenue, NW 

6th Floor 
Washington, DC 20001 

 

IBC—18: International Building Code
®

  
 102.3, 201.3, 304.1.1, 305.1.1, 306.1.1, 401.3, 604.3.1.1, 

604.3.2.1, 702.3, 704.4.2  

IECC—18: International Energy Conservation Code
®

  
 102.3  

IEBC—18: International Existing Building Code
®

  
 102.3, 201.3, 304.1.1, 305.1.1, 306.1.1  
IFC—18: International Fire Code

®
  

 102.3, 201.3, 604.3.1.1, 702.1, 702.2, 704.1, 704.1.2, 704.1.3,  
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704.3, 704.3.1, 704.4.2, 704.4.3, 704.5.1, 704.6.4, 705.1 

IFGC—18: International Fuel Gas Code
®

  
 102.3, 201.3  
IMC—18: International Mechanical Code

®
  

 102.3, 201.3  
IPC—18: International Plumbing Code

®
  

 102.3, 201.3, 502.5, 505.1, 505.5.1, 602.2, 602.3  
IRC—18: International Residential Code

®
  

 102.3, 201.3  
IZC—18: International Zoning Code

®
  

 102.3, 201.3  
 

NFPA 

 

National Fire Protection 
Association 

1 Batterymarch Park 
Quincy, MA 02169-

7471 
 
10—17: Standard for Portable Fire Extinguishers  
 Table 704.2  
12—15: Standard on Carbon Dioxide Extinguishing Systems  
 Table 704.2  
12A—15: Standard on Halon 1301 Fire Extinguishing Systems  
 Table 704.2  
17—17: Standard for Dry Chemical Extinguishing Systems  
 Table 704.2  
17A—17: Standard for Wet Chemical Extinguishing Systems  
 Table 704.2  
25—17: Standard for the Inspection, Testing and Maintenance of Water-
Based Fire Protection Systems  
 Table 704.2  
70—17: National Electrical Code  
 102.3, 201.3, 604.2  
72—16: National Fire Alarm and Signaling Code  
 Table 704.2  
80—16: Standard for Fire Doors and Other Opening Protectives  
 703.3.3, 703.4  
105—16: Standard for Smoke Door Assemblies and Other Opening 
Protectives  
 703.3.2  
204—15: Standard for Smoke and Heat Venting  
 Table 704.2  
720—15: Standard for the Installation of Carbon Monoxide (CO) Detection 
and Warning Equipment  
 [F] 705.2  
750—14: Standard on Water Mist Fire Protection Systems  
 Table 704.2  
2001—15: Standard on Clean Agent Fire Extinguishing Systems  
 Table 704.2  
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UL 

 

Underwriters 
Laboratories, LLC 

333 Pfingsten Road 
Northbrook, IL 60062 

 
268—09: Smoke Detectors for Fire Alarm Systems  
 704.6.4  
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APPENDIX A 
BOARDING STANDARD 

 
The provisions contained in this appendix are not mandatory unless specifically referenced in 

the adopting ordinance. 
 
User note: 

About this appendix: Appendix A provides minimum specifications for boarding a structure. This can 
be utilized by a jurisdiction as a set of minimum requirements in order to result in consistent boarding 
quality. These requirements also provide a reasonable means to eliminate having to approve 
numerous methods or materials for the boarding and securing of a structure. It is important to note 
that the provisions of Appendix A are not mandatory unless specifically referenced in the adopting 
ordinance of the authority having jurisdiction. 

 
 

A101 
GENERAL 

A101.1 General. 
Windows and doors shall be boarded in an approved manner to prevent entry by unauthorized 
persons and shall be painted to correspond to the color of the existing structure. 

 

A102 
MATERIALS 

 
A102.1 Boarding sheet material. 
Boarding sheet material shall be minimum 

1
/
2
-inch-thick (12.7 mm) wood structural panels 

complying with the International Building Code. 
 
A102.2 Boarding framing material. 
Boarding framing material shall be minimum nominal 2-inch by 4-inch (51 mm by 102 mm) solid 
sawn lumber complying with the International Building Code. 
 
A102.3 Boarding fasteners. 
Boarding fasteners shall be minimum 

3
/
8
-inch-diameter (9.5 mm) carriage bolts of such a length 

as required to penetrate the assembly and as required to adequately attach the washers and 
nuts. Washers and nuts shall comply with the International Building Code. 
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A103 
INSTALLATION 

 
A103.1 Boarding installation. 
The boarding installation shall be in accordance with Figures A103.1(1) and A103.1(2) and 
Sections A103.2 through A103.5. 

 
 

FIGURE A103.1(1) 
BOARDING OF DOOR OR WINDOW 
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For SI: 1 inch = 25.4 mm 

FIGURE A103.1(2) 
BOARDING OF DOOR WALL 

 
A103.2 Boarding sheet material. 
The boarding sheet material shall be cut to fit the door or window opening neatly or shall be cut 
to provide an equal overlap at the perimeter of the door or window. 
 
A103.3 Windows. 
The window shall be opened to allow the carriage bolt to pass through or the window sash shall 
be removed and stored. The 2-inch by 4-inch (51 mm by 102 mm) strong back framing material 
shall be cut minimum 2 inches (51 mm) wider than the window opening and shall be placed on 
the inside of the window opening 6 inches (152 mm) minimum above the bottom and below the 
top of the window opening. The framing and boarding shall be predrilled. The assembly shall be 
aligned and the bolts, washers and nuts shall be installed and secured. 
 
A103.4 Door walls. 
The door opening shall be framed with minimum 2-inch by 4-inch (51 mm by 102 mm) framing 
material secured at the entire perimeter and vertical members at a maximum of 24 inches (610 
mm) on center. Blocking shall also be secured at a maximum of 48 inches (1219 mm) on center 
vertically. Boarding sheet material shall be secured with screws and nails alternating every 6 
inches (152 mm) on center. 
 
A103.5 Doors. 
Doors shall be secured by the same method as for windows or door openings. One door to the 
structure shall be available for authorized entry and shall be secured and locked in an approved 
manner. 
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A104 
REFERENCED STANDARD 

 
IBC—18 International Building Code A102.1, 

A102.2, A102.3 
 
 

 



 
Town Administration 

Page 1 of 1 
 

 
 
TO:                     John N. Lestitian, Town Manager 
 
FROM:    Jessica E. Barnes, Director of Administrative Services/Town Clerk 
   
DATE:   April 27, 2022 
 
RE:   Motion to repeal Resolution 2021-R-11 and replace with Resolution 2022-R-11 

to address dates of the June Work Sessions 
 

 
Action Requested: 
Staff seek direction from the Mayor and Council regarding the meeting dates for the June 2022 
and June 2023 Council Work Sessions. Staff recommend repealing Resolution 2021-R-11 and 
replace with Resolution 2022-R-11 to address dates of the June Work Sessions. 
 
Background: 
On June 21, 2021, the Mayor and Council adopted Resolution 2021-R-11 establishing a meeting 
schedule, defining a regular meeting, and establishing a definition of attendance for meetings of 
the Council. 
 
After further review of the Council’s meeting schedule, staff found that there is a conflict with 
the date of the June 2022 and June 2023 Work Sessions. Currently, the meetings are schedule for 
June 20, 2022, and June 19, 2023, which are the dates when Juneteenth will be observed by the 
Town. 
 
The June Legislative Meetings are scheduled for June 6, 2022, and June 5, 2023. 
 
Staff recommend the following options: 

1) Move the meeting dates to the week prior: Monday, June 13, 2022, and Monday, June 12, 
2023; or 

2) Move the meeting dates to Tuesday: Tuesday, June 21, 2022, and Tuesday, June 20, 
2023; or 

3) Move the meeting dates to the last week in June, if a quorum of the Council will not be 
attending the MML Summer Conference: Monday, June 27, 2022, and Monday, June 26, 
2023. 

 
Attachments: 
Resolution 2022-R-11 establishing a meeting schedule and defining a regular meeting of the 
Council 
Resolution 2021-R-11 establishing a meeting schedule, and defining a regular meeting, and 
establishing a definition of attendance for meetings of the Council 



COUNCIL OF THE TOWN OF RIVERDALE PARK, MARYLAND 
 

Resolution 2022-R-11 
 

Introduced by:    
 
Date Introduced:   
  
Date Adopted:   
 
Date Effective:  
______________________________________________________________________________ 
 
FOR THE PURPOSE OF establishing a meeting schedule and defining a regular meeting of the 
Council. 
 
WHEREAS, Article II, Section 202 of the Town Charter states, “The council shall meet at least 
once a month, excluding the month of August; at which time the council shall be in recess.”; and 
 
WHEREAS, the Council historically establishes a meeting schedule in order to provide clarity for 
the new Administration, the community, and the staff team; and 
 
WHEREAS, the Council typically meets on the first Monday of every month for a Legislative 
Meeting and the last Monday of every month for a Work Session, except for when the meeting 
date falls on a holiday or another anticipated conflict; and 
 
WHEREAS, Article II, Section 209 states that a vacancy shall be declared if a member of the 
Town Council fails to attend three (3) consecutive regular council meetings without being excused 
by the council, but does not define a regular council meeting; and 
 
WHEREAS, the Council desires to establish a meeting schedule and define a regular meeting of 
the Council;  
 
NOW, THERFORE, BE IT RESOLVED that the Council of the Town of Riverdale Park does 
hereby establish the following definitions and meeting schedule: 
 
A regular Council meeting as referenced in Section 209 of the Charter is defined as scheduled 
Legislative and Work Session meetings, Budget Hearings, and the State of the Town Address, as 
delineated herein but does not include Special Meetings as noted in Section 204 of the Charter. 
 
The following regular Council meetings are hereby scheduled unless changed by the Council: 
 
Legislative Meeting: July 12, 2021 
Work Session: August 30, 2021 
 
Legislative Meeting: September 13, 2021  
Work Session: September 27, 2021 
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Legislative Meeting: October 4, 2021  
Work Session: October 25, 2021 
 
Legislative Meeting: November 1, 2021 
Work Session: November 22, 2021 
 
Legislative Meeting: December 6, 2021  
Work Session: December 20, 2021 
 
Legislative Meeting: January 3, 2022  
Work Session: January 31, 2022 
 
Legislative Meeting: February 7, 2022  
Work Session: February 28, 2022 
 
Legislative Meeting: March 7, 2022  
State of the Town: March 14, 2022 
Work Session: March 28, 2022 
 
Legislative Meeting: April 4, 2022  
Budget Public Hearing: April 9, 2022 
Budget Public Hearing: April 23, 2022 
Work Session: April 25, 2022 
 
Legislative Meeting: May 2, 2022 
Work Session: May 23, 2022 
 
Legislative Meeting: June 6, 2022  
Work Session: June ___, 2022  
 
Legislative Meeting: July 11, 2022 
 
Work Session: August 29, 2022 
 
Legislative Meeting: September 12, 2022  
Work Session: September 19, 2022 
 
Legislative Meeting: October 3, 2022  
Work Session: October 31, 2022 
 
Legislative Meeting: November 7, 2022 
Work Session: November 21, 2022 
 
Legislative Meeting: December 5, 2022  
Work Session: December 20, 2022 (Tuesday)  
 
Legislative Meeting: January 9, 2023  
Work Session: January 30, 2023 
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Legislative Meeting: February 6, 2023  
Work Session: February 27, 2023 
 
Legislative Meeting: March 6, 2023  
State of the Town: March 13, 2023 
Work Session: March 27, 2023 
 
Legislative Meeting: April 3, 2023  
Budget Public Hearing: April 15, 2023 
Budget Public Hearing: April 22, 2023 
Work Session: April 24, 2023 
 
Town Election: May 1, 2023 
Legislative Meeting: May 1, 2023 
Special Legislative Meeting: May 2, 2023  
Work Session: May 22, 2023 
 
Legislative Meeting: June 5, 2023  
Work Session: June ___, 2023  
 
BE IT FURTHER RESOLVED that Resolution 2021-R-11 is hereby repealed. 
 
 
ATTEST:      COUNCIL OF THE TOWN OF  

RIVERDALE PARK: 
 
 

___________________________   _____________________________ 
Jessica E. Barnes, Town Clerk   Alan K. Thompson, Mayor 



COUNCIL OF THE TOWN OF RIVERDALE PARK, MARYLAND

Resolution 2021-R-11

Introduced by: C M  David Lingua

Date Introduced: J u n e  21, 2021

Date Adopted: J u n e  21, 2021

Date Effective: J u n e  21, 2021

FOR THE PURPOSE OF establishing a meeting schedule, and defining a regular meeting, and
establishing a definition of attendance for meetings of the Council.

WHEREAS, Article II, Section 202 of the Town Charter states, "The council shall meet at least
once a month, excluding the month of August; at which time the council shall be in recess."; and

WHEREAS, the Council historically establishes a meeting schedule in order to provide clarity for
the new Administration, the community, and the staff team; and

WHEREAS, the Council typically meets on the first Monday of every month for a Legislative
Meeting and the last Monday of every month for a Work Session, except for when the meeting
date falls on a holiday or another anticipated conflict; and

WHEREAS, Article II, Section 209 states that a vacancy shall be declared i f  a member of the
Town Council fails to attend three (3) consecutive regular council meetings without being excused
by the council, but does not define a regular council meeting; and

WHEREAS, the Council desires to establish a meeting schedule and define a regular meeting of
the a n d

NOW, THERFORE, BE IT RESOLVED that the Council of the Town of Riverdale Park does
hereby establish the following definitions and meeting schedule:

A regular Council meeting as referenced in Section 209 of the Charter is defined as scheduled
Legislative and Work Session meetings, Budget Hearings, and the State of the Town Address, as
delineated herein but does not include Special Meetings as noted in Section 204 of the Charter.

Council attendance at the regular Council meetings is defined as: TBD

The following regular Council meetings are hereby scheduled unless changed by the Council:

Legislative Meeting: July 12, 2021
Work Session: August 30, 2021



Legislative Meeting: September 13, 2021
Work Session: September 27, 2021

Legislative Meeting: October 4, 2021
Work Session: October 25, 2021

Legislative Meeting: November 1, 2021
Work Session: November 22, 2021

Legislative Meeting: December 6, 2021
Work Session: December 20, 2021

Legislative Meeting: January 3, 2022
Work Session: January 31, 2022

Legislative Meeting: February 7, 2022
Work Session: February 28, 2022

Legislative Meeting: March 7, 2022
State of the Town: March 14, 2022
Work Session: March 28, 2022

Legislative Meeting: April 4, 2022
Budget Public Hearing: April 9, 2022
Budget Public Hearing: April 23, 2022
Work Session: April 25, 2022

Legislative Meeting: May 2, 2022
Work Session: May 23, 2022

Legislative Meeting: June 6, 2022
Work Session: June 20, 2022

Legislative Meeting: July 11, 2022

Work Session: August 29, 2022

Legislative Meeting: September 12, 2022
Work Session: September 19, 2022

Legislative Meeting: October 3, 2022
Work Session: October 31, 2022

Legislative Meeting: November 7, 2022
Work Session: November 21, 2022

Legislative Meeting: December 5, 2022
Work Session: December 20, 2022 (Tuesday)

2



Legislative Meeting: January 9, 2023
Work Session: January 30, 2023

Legislative Meeting: February 6, 2023
Work Session: February 27, 2023

Legislative Meeting: March 6, 2023
State of the Town: March 13, 2023
Work Session: March 27, 2023

Legislative Meeting: April 3, 2023
Budget Public Hearing: April 15, 2023
Budget Public Hearing: April 22, 2023
Work Session: April 24, 2023

Town Election: May 1, 2023
Legislative Meeting: May 1, 2023
Special Legislative Meeting: May 2, 2023
Work Session: May 22, 2023

Legislative Meeting: June 5, 2023
Work Session: June 19, 2023

ATTEST:

sica E. Barnes, Town Clerk

COUNCIL OF THE TOWN OF
RIVERDALE PARK:

Alan K. Thompson, Mayor

3
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Office of Development Services 

 
TO:    John N. Lestitian, Town Manager 
 
FROM:    Ryan Chelton, Director of Development Services 
   
DATE:  April 28, 2022 
 
RE:  Motion regarding the acquisition of public art, the Insect House by Elliot 

Hamilton 
 
 
Action Requested:  
Staff seek direction from the Mayor and Council regarding the purchase of a sculpture that is 
currently installed in Mable Munch Park, the Insect House by Elliot Hamilton. 
 
Background:   
The sculpture was originally installed as part of the Riverdale Park Art Initiative, a collaborative 
program launched in 2015.  The Town partners with the Hyattsville Community Development 
Corporation (CDC) to facilitate and implement the program.   
 
The Initiative offers the Riverdale Park community a rotating, year-round outdoor, town-wide 
sculpture gallery to bring public artwork to the Town’s residents and its visitors.  In addition, the 
Initiative emphasizes the creation of promotional opportunities for local artists to extend their 
audience and their boundaries. 
 
The Insect House by Elliot Hamilton was selected among the 2021 sculptures for the Riverdale 
Park Art Initiative.  Elliot describes his Insect house as both practical and environmentally 
beneficial and designed with immense creativity. The Insect house is designed to attract native 
insects such as mason bees, ladybugs, butterflies, and lacewings.  
 
The artist has stated that the Town could purchase the sculpture for its permanent use for $2,500.  
If acquired, the sculpture could be installed at the site of the Town’s first pollinator garden. The 
cost to prepare a new site, move the artwork, and acquire and install a free-standing sign related to 
the artwork, plus the acquisition costs, is anticipated to be less than $5,000.  Funds are available 
in the current operating budget. 
 
In response to concerns regarding the maintenance of this artwork, staff received communication 
from the artist that reads in part: 
 

My Insect House has very low maintenance as its constructed out of cedar and will weather 
naturally.  The only painted surface is the red butterfly opening on top and in the back, and I just 
used a watery red acrylic paint for that.  If the Council does purchase my Insect House, I will make 
sure that before the purchase I touch up anything that needs it.  I will also be happy to do any 
ongoing small maintenance needed on it myself as long as I am in the area, which I expect to be 
for the long term. 

 
 
Attachment:  Photo of the sculpture 
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Office of Administrative Services 

 
TO:             John N. Lestitian, Town Manager 
 
FROM:      Jessica E. Barnes, Director of Administrative Services/Town Clerk 
                                             
DATE:        April 26, 2022 
 
RE:  Motion to send a letter of support for County Legislation CB-014-2022 regarding 

disposable food service ware  
 
 
Action Requested:  
Motion to send a letter of support for County Legislation CB-014-2022 regarding disposable 
food service ware.  
 
Background:  
At the April 25th Work Session, the Mayor and Council discussed CB-014-2022 which would 
require that by February 1, 2023, food service businesses provide accessory disposable food 
service ware only upon request by the customer or at a self-serve station and take-out or delivery 
orders would not include accessory disposable food service ware unless specifically requested by 
the customer in person, on the phone, or online. The Mayor and Council were supportive of the 
legislation however, also requested that the penalties included in the legislation be scaled back. 
 
The City of Hyattsville sent a letter of support for CB-014-2022 and the Riverdale Park 
Sustainability Committee has requested that the Town consider sending a similar letter of 
support. CB-014-2022 is consistent with the Town’s vision and commitment statement regarding 
sustainability.  
 
Attachment: 
CB-014-2022 regarding disposable food service ware 
Draft letter of support 



May 3, 2022 

Honorable Prince George’s County Councilmembers 
14741 Governor Oden Bowie Drive, Room 2198 
Upper Marlboro, MD 20772 

Via email: clerkofthecouncil@co.pg.md.us 

RE: Support of CB-014-2022  

Dear Honorable County Councilmembers, 

The Town of Riverdale Park supports CB-014-2022, which would require that by February 1, 
2023, food service businesses provide accessory disposable food service ware only upon request 
by the customer or at a self-serve station and take-out or delivery orders would not include 
accessory disposable food service ware unless specifically requested by the customer in person, 
on the phone, or online.  This type of legislation is consistent with the Town of Riverdale Park 
and Prince George’s County’s commitment to environmental stewardship and sustainability. 

However, the Town is concerned with the penalties included in the legislation. Although it is 
important to include incentives for compliance with the law, it is also important to consider the 
impact that the pandemic has had on restaurants. The Town recommends decreasing the fines 
and perhaps allowing for more time for restaurants to adjust to this important change in 
operations. 

Thank you in advance for your consideration of this legislation. If you require any additional 
information, please contact me at jnlestitian@riverdaleparkmd.gov. 

Sincerely, 

Town of Riverdale Park 

John N. Lestitian 
Town Manager  

mailto:jnlestitian@riverdaleparkmd.gov
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COUNTY COUNCIL OF PRINCE GEORGE'S COUNTY, MARYLAND 

2022 Legislative Session 

Bill No.     CB-014-2022 

Chapter No.  

Proposed and Presented by  Council Members Glaros, Ivey, and Dernoga 

Introduced by  

Co-Sponsors  

Date of Introduction  

    

BILL 

AN ACT concerning 1 

ACCESSORY DISPOSABLE FOOD SERVICE WARE  2 

For the purpose of providing for certain definitions; providing for certain prohibited acts; providing 3 

for a certain temporary waiver; providing for education and outreach; providing for enforcement; 4 

and generally regarding accessory disposable food service ware.  5 

BY adding:  6 

SUBTITLE 19.  POLLUTION. 7 

Section 19-157, 19-158, 19-159, 19-160,  8 

and 19-161, 9 

The Prince George's County Code 10 

(2019 Edition; 2021 Supplement). 11 

 SECTION 1.  BE IT ENACTED by the County Council of Prince George's County, 12 

Maryland, that Sections 19-157, 19-158, 19-159, 19-160, and 19-161, of the Prince George's 13 

County Code be and the same are hereby added: 14 

SUBTITLE 19.  POLLUTION. 15 

DIVISION 8.  ACCESSORY DISPOSABLE FOOD SERVICE WARE. 16 

Sec. 19-157.  Definitions. 17 

(a) Accessory disposable food service ware means straws, utensils, condiment cups and packets, 18 

cup sleeves, splash sticks, stirrers, and napkins, designed to be used once and then discarded. 19 

(b)  Department means the Prince George’s County Department of the Environment. 20 

(c) Director means the Prince George’s County Director of the Department of the Environment 21 
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2 

or their designee.  1 

(d)  Food service business means full-service restaurants, limited-service restaurants, fast food 2 

restaurants, cafes, delicatessens, coffee shops, supermarkets, grocery stores, vending trucks or 3 

carts, food trucks, cafeterias, including those operated by or on behalf of County departments and 4 

agencies, and other entities selling or providing food within the County for consumption on or off 5 

the premises who are providing prepared or ready-to-eat food. 6 

(e)  Third-party food ordering platform means any website, mobile application, or other 7 

internet service that offers or arranges for the sale of food and beverages prepared by, and the 8 

delivery or pickup of food and beverages from, food service businesses. 9 

Sec. 19-158.  Prohibited Acts. 10 

(a)     By February 1, 2023, food service businesses shall provide accessory disposable food service 11 

ware only upon request by the customer or at a self-serve station. Take-out or delivery orders shall 12 

not include accessory disposable food service ware unless specifically requested by the customer 13 

in person, on the phone, or online. 14 

(b)  Food service businesses shall provide options for customers to affirmatively request 15 

accessory disposable food service ware across all ordering platforms, including digital platforms, 16 

telephone, and in-person, whether for on-site dining, takeout, or delivery. This Section shall apply 17 

even when a food service business uses a third-party food ordering platform. 18 

(c)  By August 1, 2023, third-party food ordering platforms shall provide customers the ability to 19 

affirmatively request accessory disposable food service ware, including the ability to select the 20 

specific items they need. 21 

Sec. 19-159.  Temporary Waiver. 22 

 The Director may, consistent with this Division, waive any specific requirements of this 23 

Division for a period of up to one year after the effective date of this Act if a food service business 24 

demonstrates that strict application of the requirements would create an undue hardship or practical 25 

difficulty not generally applicable to other food service businesses in similar circumstances. 26 

Sec. 19-160.  Education and Outreach. 27 

  The County Executive shall designate a unit of County government to conduct an education 28 

and outreach campaign before and during the implementation of this Division by providing 29 

information to affected food service businesses and to the public, posting information on the 30 

County website, and issuing news releases and holding news events. 31 
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Sec.  19-161.   Enforcement. 1 

(a) The Director shall be charged with the enforcement of this Division.  2 

(b) No person or entity shall willfully violate any provision of this Division. The violation of any 3 

such prohibited or unlawful act or offense, or a misdemeanor, shall be punished with a warning 4 

for a first time violation, $250 fine for a second time violation, and by a fine of One Thousand 5 

Dollars ($1,000) for a third time violation within a twelve month period. The Director shall not 6 

impose a fine under this Division before August 1, 2023, to provide time for training staff, updating 7 

operating software and regarding other matters relating to the implementation of this Division. 8 

(c) The Department of the Environment shall oversee the enforcement of this Division and may 9 

partner with inspectors of other departments to address violations, as determined in this Division.  10 

(d) The County Attorney or any affected party may file an action in court with jurisdiction to enjoin 11 

violations of this Division. 12 

 SECTION 2.  BE IT FURTHER ENACTED that the provisions of this Act are hereby 13 

declared to be severable; and, in the event that any section, subsection, paragraph, subparagraph, 14 

sentence, clause, phrase, or word of this Act is declared invalid or unconstitutional by a court of 15 

competent jurisdiction, such invalidity or unconstitutionality shall not affect the remaining words, 16 

phrases, clauses, sentences, subparagraphs, paragraphs, subsections, or sections of this Act, since 17 

the same would have been enacted without the incorporation in this Act of any such invalid or 18 

unconstitutional word, phrase, clause, sentence, paragraph, subparagraph, subsection, or section. 19 

 SECTION 3.  BE IT FURTHER ENACTED that this Act shall take effect forty-five (45) 20 

calendar days after it becomes law.  21 
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 Adopted this            day of                          , 2022. 

        COUNTY COUNCIL OF PRINCE 

GEORGE'S COUNTY, MARYLAND 

 

 

 

       BY: _________________________________ 

Calvin S. Hawkins, II 

Chair 

 

ATTEST: 

 

 

 

______________________________ 

Donna J. Brown 

Clerk of the Council 

APPROVED: 

 

 

 

DATE: ________________________ BY: _________________________________ 

Angela D. Alsobrooks 

County Executive 

 

 

KEY: 

Underscoring indicates language added to existing law. 

[Brackets] indicate language deleted from existing law. 

Asterisks *** indicate intervening existing Code provisions that remain unchanged. 
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THE PRINCE GEORGE’S COUNTY GOVERNMENT 

Office of Audits and Investigations 

 

 

14741 Governor Oden Bowie Drive, Upper Marlboro, Maryland 20772 

VOICE (301) 952-3431; FAX (301) 780-2097; TDD (301) 925-5167 

 

        March 15, 2022 

 

M E M O R A N D U M 

 

TO: Robert J. Williams, Jr. 

 Council Administrator 

 

 William M. Hunt 

 Deputy Council Administrator 

 

THRU: Josh Hamlin  

 Director of Budget and Policy Analysis 

 

FROM: Alex Hirtle                                                                 

 Legislative Budget and Policy Analyst       

 

 Policy Analysis and Fiscal Impact Statement 

CB-014-2022 Accessory Disposable Food Service Ware  

 

 

CB-014-2022 (proposed by: Council Members Glaros, Ivey, and Dernoga)  

 

Assigned to Committee of the Whole (COW) 

 

 

A BILL CONCERNING ACCESSORY DISPOSABLE FOOD SERVICE WARE for the purpose 

of providing for certain definitions; providing for certain prohibited acts; providing for a temporary 

waiver; providing for education and outreach; providing for enforcement; and generally regarding 

accessory disposable food service ware. 

 

 

Fiscal Summary 

Direct Impact:   

 

Expenditures: Modest increase.   

 

Revenues:      None likely.   
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Indirect Impact:   

 

 Potentially positive. 

 

 

Legislative Summary: 

 

CB-014-2022, sponsored by Council Members Glaros, Ivey, and Dernoga, was presented on 

March 1, 2022, and referred to the Committee of the Whole. The Bill provides that food service 

businesses shall provide accessory disposable food service ware1 only upon request by the 

customer or at a self-service station. Take-out or delivery orders shall not include accessory 

disposable food service ware unless specifically requested by the customer in person, on the phone, 

or online.   

 

 

Current Law/Background: 

 

County Code Subtitle 19, Pollution, contains several provisions regulating food service ware and 

containers. In 2015, the Council enacted CB-005-2015, which generally prohibited the use of 

expanded polystyrene (often referred to as “Styrofoam”) products in food service.2 In 2019, The 

Council enacted CB-052-2019, which generally prohibited non-compostable drinking straws and 

stirrers.3 

 

Beyond those provisions, current law provides no additional restrictions on accessory disposable 

food service ware as part of a food delivery or food take-out transaction.  At present, whether 

accessory disposable food service ware is provided or not in a delivery or take-out package is 

generally at the discretion of the food service operator.  Many food service operators automatically 

place accessory ware in all take-out bags as a default for customers. This practice can create 

unnecessary additional solid waste in the County landfill if the customer does not need the 

accessory ware items and disposes of them in the trash.  These items can also find themselves as 

solid waste pollution (litter) in the environment.  Items in this legislation include straws, utensils, 

condiment cups and packets, cup sleeves, splash sticks, stirrers, and napkins.   

 

 

Resource Personnel: 

 

Aimee E. Olivo, Chief of Staff for Council Member Glaros.   

 

  

 
1CB-014-2022 defines accessory disposable food service ware as “straws, utensils, condiment cups and packets, cup 

sleeves, splash sticks, stirrers, and napkins, designed to be used once and then discarded.” 
2https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances?nodeId=PTIITI17PULOLAP

RGECOMA_SUBTITLE_19PO_DIV5EXPOBA  
3https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances?nodeId=PTIITI17PULOLAP

RGECOMA_SUBTITLE_19PO_DIV7NMPSTST  

https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances?nodeId=PTIITI17PULOLAPRGECOMA_SUBTITLE_19PO_DIV5EXPOBA
https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances?nodeId=PTIITI17PULOLAPRGECOMA_SUBTITLE_19PO_DIV5EXPOBA
https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances?nodeId=PTIITI17PULOLAPRGECOMA_SUBTITLE_19PO_DIV7NMPSTST
https://library.municode.com/md/prince_george's_county/codes/code_of_ordinances?nodeId=PTIITI17PULOLAPRGECOMA_SUBTITLE_19PO_DIV7NMPSTST
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Discussion/Policy Analysis: 

 

This legislation is aimed at curbing use, waste, and pollution of accessory single-use and 

disposable food service ware by providing customer choice of receiving accessory disposable food 

service ware from food service businesses primarily for take-out and delivery orders. The 

legislation falls in line with the waste minimization objective and Zero Waste Initiatives of the 

most recent Comprehensive Ten-Year Solid Waste Management Plan.4 The Bill is not a “ban” per 

se, but instead seeks to change the default behavior from providing accessory disposable food 

service ware with every order to providing it only upon request. Currently, the choice is left up to 

the staff and/or management of the food service facility. The legislation also requires any digital 

platform, including third-party entities such as pick-up and delivery services to provide for choice 

of the customer receiving accessory disposable food service ware or not.  

 

Food service businesses would be under a timeline to implement the requirements by February 1, 

2023, and digital/third party entities would have six additional months, August 1, 2023, to 

implement the requirements.  This should provide more than enough time for all parties to prepare 

for and adhere to the provisions of the legislation.   The legislation also provides the Director of 

the Department of the Environment to give temporary waivers for special requests for up to one 

year if undue hardship would occur with legislative implementation.      

     

Solid waste pollution is a definite challenge within the County, as well as the region, and 

disposable food service ware is a notable part of this issue.  The Department of the Environment 

hired a consultant to perform a waste characterization study, which was published in 2016.  The 

study found that in a survey of residential waste, “other waste”, which is considered waste difficult 

to re-use, recycle, or divert, which most accessory disposable food service ware falls under, 

consisted of over 23% of the total waste surveyed.5  A similar percentage occurred with 

commercial and public school surveys.6  Data received by the Anacostia Watershed Society 

confirmed that plastic lids, straws, and tops are considerable contributors to both ground and 

waterway trash: a year-long study by the District Department of the Environment (DDOE) 

revealed that at Nash Run Trash Trap, located in Kenilworth Park, an area that abuts the 

Tuxedo/Cheverly neighborhoods of Prince George’s County, trapped 5,477 pieces of plastic 

specific to cup lids, straws, and bottle tops. 7  This does not include the 9,650 pieces of napkins 

and “miscellaneous plastic trash” also identified in the study, which includes items like plastic 

stirrers and the small, one-use condiments packets and cups for such things as ketchup or 

mayonnaise. 8     

 

Additionally, there is ample empirical evidence within the County of litter in the form of accessory 

single use and disposable food service ware, such as plastic utensils, straws, napkins, stirrers, and 

condiment cups and packets.  This is seen on the side of the roadways, in parking lots, near food 

service businesses, and as noted in our waterways.  The Council has identified this concern and 

 
4 CR-003-2017 - Ten Year Solid Waste Plan 2017-2026 (Draft) (princegeorgescountymd.gov), I-16 & I-17. 
5 Waste Characterization Study Summary of Results by SCS Engineers, June 2016.  Appendix B.  
6 IBID.  
7 https://doee.dc.gov//publication/demonstration-trash-reduction-technologies 
8 IBID. 

https://www.princegeorgescountymd.gov/DocumentCenter/View/34077/10-Year-Solid-Waste-Management-Plan-for-2020-2029?bidId=
https://doee.dc.gov/publication/demonstration-trash-reduction-technologies


Committee of the Whole 

Fiscal and Policy Note- CB-014-2022 

Page 4 

 

 

has passed legislation on illegal dumping as well as provided funding to DPW&T for litter clean-

up contractors.  This piece of legislation would be another tool to reduce litter in the County.      

 

Several jurisdictions in the Washington Metropolitan area as well as other cities and jurisdictions 

in the U.S. have passed legislation that provides for similar action to CB-014-2022.  Our legislation 

was modeled after the District of Columbia’s Zero Waste Omnibus Amendment Act of 2020 that 

was signed into legislation in December, 2020.  Their legislation was primarily modeled after the 

City of Berkeley’s (Ca.) Single Use Foodware and Litter Reduction Ordinance.9  Other local 

jurisdictions, such as Howard County (Md.) have legislation that under certain conditions prohibit 

certain single-use drinking straws and beverage stirrers, and certain condiment packets, as well as 

certain food ware plastics utensils, containers and lids; they can no longer be distributed or sold at 

food service facilities unless specifically requested.10 Similar bills have been passed in many other 

jurisdictions in the U.S., including Northampton, Massachusetts; Denver, Colorado; and several 

communities in California, including Los Angeles, Daly City, Santa Cruz, Half Moon Bay, and 

Marin and Sonoma Counties.    

 

The Department of the Environment will oversee the enforcement of this legislation, and may 

partner with inspectors from other departments to address violations.  As with other environmental 

provisions within the County, such as the straw and polystyrene ban (CB-052-2019 and CB-05-

2015 respectively), enforcement will probably be complaint driven, mainly through residents.  

First violations will be a warning, second violation $250, and third $1,000 within a twelve-month 

period.  Fines will not be imposed before August 1, 2023.   

 

  

Fiscal Impact: 

 

• Direct Impact 

 

Enactment of CB-014-2022 will have a modest adverse fiscal impact on the County through 

funding for the mandated education and outreach component to food service businesses and the 

public.  Additionally, there will be modest fiscal impacts for enforcement of the legislation, 

including training and software updates  

 

• Indirect Impact 

 

Enactment of CB-014-2022 could have a positive indirect impact by increasing the health and 

quality of life for residents, and reduced clean-up costs of litter.   

  

 

• Appropriated in the Current Fiscal Year Budget 

 

 
9 https://www.cityofberkeley.info/uploadedFiles/Public_Works/Level_3_-_Solid_Waste/2019-02-

19%20Item%2001%20Ordinance%207639.pdf  
10 https://livegreenhoward.com/plastic-reduction-law/  

https://www.cityofberkeley.info/uploadedFiles/Public_Works/Level_3_-_Solid_Waste/2019-02-19%20Item%2001%20Ordinance%207639.pdf
https://www.cityofberkeley.info/uploadedFiles/Public_Works/Level_3_-_Solid_Waste/2019-02-19%20Item%2001%20Ordinance%207639.pdf
https://livegreenhoward.com/plastic-reduction-law/
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N/A.  

 

 

Effective Date of Proposed Legislation: 

 

This Act shall take effect 45 calendar days after it becomes law.  

 

 

If you require additional information, or have questions about this fiscal impact statement, please 

reach out to me via phone or email.  



Robert S. Croslin 

 

Tracey E. Douglas 

Interim Mayor City Administrator 

 

 

 

CITY OF HYATTSVILLE 
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March 22, 2022 
 
Honorable Prince George’s County Councilmembers 
14741 Governor Oden Bowie Drive, Room 2198 
Upper Marlboro, MD 20772 
 
Via email: clerkofthecouncil@co.pg.md.us 
 
RE: Support of CB-014-2022 (Disposable food service ware) 
 
Dear Honorable County Councilmembers,  
 
The City of Hyattsville supports CB-014-2022, “An Act Concerning Accessory Disposable Food 
Service Ware”. We hope Prince George’s County will show its commitment to environmental 
stewardship by passing this bill in order to raise awareness and reduce waste from disposable 
food service ware, especially plasticware intended for single use. 
 
Too often, this type of “single-use” plastic becomes “zero-use” plastic, as customers who did not 
request the utensils or condiments that came with their takeout meal may throw them directly in 
the trash. The environmental harm from this waste occurs both upstream, through production 
processes reliant on fossil fuels, and downstream, as plastic waste contaminates recycling and 
compost and too often ends up littering our parks and waterways. Rather than fully decompose, 
plastic breaks down into tiny particles which have been documented to cause immense harm to 
wildlife and aquatic ecosystems. 
 
Adding a simple “check box” to ordering forms for customers to request utensils or condiments, 
as some food service businesses have already done, would impose minimal costs which could 
potentially be recouped by the savings from providing fewer accessories. The proposed education 
and outreach campaign that would accompany this legislation will raise awareness of the value 
in reducing waste to business owners, workers, and customers.  
 
Thank you for making Prince George’s County Proud to be an environmental leader. 
 
Sincerely, 
 

 
 
Robert Croslin 
Interim Mayor 



Robert S. Croslin 

 

Tracey E. Douglas 

Interim Mayor City Administrator 
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cc: City Council 
 Donna J. Brown, Clerk of the County Council 



 
Office of Administrative Services 

 
 
TO:             John N. Lestitian, Town Manager 
 
FROM:      Jessica E. Barnes, Director of Administrative Services/Town Clerk 
                                             
DATE:        April 29, 2022 
 
RE:  Motion to approve appointments to Town Common Seal Design Committee  
 Motion to approve appointments to Redistricting Committee 
 
 
Action Requested:  
Staff request that the Mayor and Council take the following action at the May 2nd Legislative 
Meeting: 

1. Motion to approve appointments to the Town Common Seal Design Committee  
2. Motion to approve appointments to the Redistricting Committee 

 
Overview: 
Town Common Seal Design Committee 
The Town Common Seal Design Committee was established by Resolution 2022-R-03 on March 
7, 2022, and is comprised of two (2) members of the Council, and three (3) Town residents. 
 
Redistricting Committee 
The Redistricting Committee was established by Resolution 2022-R-02 on February 7, 2022, and 
is comprised of Mayor Thompson (chair) and three members of the community. 
 
Community Outreach 
Community outreach has been conducted through the Town’s social media platforms, Town 
Crier, and the Town’s website.  One expression of interest has been received for each committee.   
 
Additional outreach is scheduled for the May edition of the Town Crier as well as other Town 
communication platforms. 
 



Office of Finance Services 

TO: John N. Lestitian, Town Manager 

FROM: Paul Smith, Director Finance and Employee Services 
Gentry Jones, Assistant Director of Finance Services 

CC: Leadership Team 

DATE: April 28, 2022 

RE: Ordinance 2022-OR-03 regarding FY2023 Operating and CIP Budget and Tax 
Rates  

Action Requested:  
No action is requested at the May 2nd Legislative Meeting. At the Special Legislative meeting on 
May 23, 2022, staff seeks adoption of Ordinance 2022-OR-03 regarding the FY2023 Budget and 
Tax Rates. 

Background:  
Per the Budget Calendar, the FY2023 Proposed Operating and Capital Improvement Budget as 
illustrated in Ordinance 2022-OR-03, is scheduled to be introduced on April 25, 2022. Additionally, 
a thorough review of the Proposed Budget was conducted at the two (2) Budget Public Hearings 
held on April 9th and 23rd. The public has had opportunities at each of these meetings to provide 
comments. To date, and including the public hearings, the FY2023 Budget development has been 
discussed at twelve public meetings. 

The Proposed Budget provides a balanced approach to navigate these uncertain times while 
positioning the Town to continue to move forward. Cash management and overall budget 
administration are crucial in every fiscal year, and the uncertainty that we are now facing makes 
these efforts even more critical. 

The Town continues to utilize a conservative approach to budgeting. Inflation, supply-chain 
disruptions, geopolitical stressors, and the persistent COVID-19 pandemic continue to create 
economic uncertainty.  The Proposed Budget reflects changes that were made by the Mayor and 
Council. 



COUNCIL OF THE TOWN OF RIVERDALE PARK 

ORDINANCE 2022-OR-03 

Introduced By:  CM David Lingua

Date Introduced:   April 25, 2022

Date Adopted: 

Date Reconsidered: 

Date Effective: 

An Ordinance concerning 

FY2023 BUDGET AND TAX RATES 

FOR the purpose of adopting operating and capital budgets for the Town of 
Riverdale Park for the fiscal year beginning July 1, 2022, and ending June 
30, 2023; setting rates of real and personal property and operating property 
taxation for such fiscal year and levying such taxes; and matters generally 
relating to the adoption of Town budgets and levying of taxes and setting of 
tax rates for the Town of Riverdale Park for the fiscal year beginning July 1, 
2022, and ending June 30, 2023. 

* * * * * * * * * * * * * * * * 

EXPLANATORY STATEMENT: The Town Council desires to adopt a 
budget for the Town of Riverdale Park for the fiscal year beginning July 1, 2022. 
The budget reflects proposed operating and capital expenditures and anticipated 
revenues for the upcoming fiscal year. As a matter of prudent fiscal policy, even 
with all proposed expenditures, the Town intends to maintain a General Fund 
unrestricted fund balance of approximately $3,735,477. Now, therefore, 

SECTION 1: BE IT ENACTED BY THE COUNCIL OF THE TOWN OF 

RIVERDALE PARK, that the Town of Riverdale Park budget for the fiscal year 
beginning July 1, 2022, and ending June 30, 2023, entitled “Town of Riverdale 
Park FY2023 Proposed Operating and Capital Improvement Budget” consisting 
of 5 pages, “FY2023 Fund Designations”, “ F Y 2 0 2 3  A n t i c i p a t e d  R e a l  
P r o p e r t y  T a x  R e v e n u e ” , “FY2023 Revenue and Expenditure Budget 
Overview”, "Capital Improvement Programs FY2023 Revenue,” and "Capital 
Improvement Programs FY2023 Expenditures," a copy of which is attached to this 
Ordinance and incorporated herein by   reference, is hereby adopted. 
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SECTION 2: AND BE IT FURTHER ENACTED that the sums and amounts 
reflected in the Town of Riverdale Park FY2023 Proposed Operating and Capital 
Improvement Budget adopted by Section 1 of this Ordinance are hereby 
appropriated for the fiscal year beginning July 1, 2022, and ending June 30, 2023. 

SECTION 3: AND BE IT FURTHER ENACTED that proceeds received by 
the Town of Riverdale Park from the sale of vehicles in FY2023 shall be deposited 
into the Town’s Capital Improvement Program fund, to be credited to either or both 
of the “Vehicle  Replacement” capital projects. 

SECTION 4: AND BE IT FURTHER ENACTED that that the Town of 
Riverdale Park Real Property Tax for the Fiscal Year beginning July 1, 2022, and 
ending June 30, 2023, shall be at the rate of $0.654 per $100.00 of assessed real 
property value, and such tax is hereby levied on all real property located in the 
Town of Riverdale Park that is subject to municipal taxation. 

SECTION 5: AND BE IT FURTHER ENACTED that the Town of Riverdale 
Park Personal and Operating Property Tax for the Fiscal Year beginning July 1, 
2022, and ending June 30, 2023, shall be at the rate of $2.00 per $100.00 of 
assessed property value, and such tax is hereby levied on all personal and 
operating property located in the Town of Riverdale Park that is subject to municipal 
taxation. 

SECTION 6: AND BE IT FURTHER ENACTED that this Ordinance shall 
become effective twenty (20) days after its passage by the Council. 

 
ATTEST: COUNCIL OF THE TOWN OF 

RIVERDALE PARK 
 
 
  _    
Jessica E. Barnes, Town Clerk  Alan K. Thompson, Mayor 
   

 





FY2023 Fund 
Designation General Fund

OPEB  

Committed

Community 

Development 

Committed

Economic 

Development 

Fund

Health and 

Wellness Fund

Special 

Revenue Fund 

(TIF Admin)

Debt Service 

Reserve Fund

Capital 

Improvement 

Projects

Audited  FUND BALANCES June 30, 2021 5,279,676   319,563   57,850   55,957   82,350   286,451   (45,070)   867,281   

FY2022 Activity

GENERAL FUND RESERVE TRANSFERS:

Transfers from:

Operating Budget to OPEB

General Fund  to Debt Service Reserve (387,145)   387,145   

General Fund  to CIP (910,468)   910,468   

General Fund to Economic Development Fund (200,000)   200,000   

General Fund to Community Development Fund (14,650)   14,650   

General Fund to Health and Wellness Fund (64,422)   64,422   

OTHER FUND TRANSFERS

Health and Wellness to Operating Budget -   -   

OPEB to Operating Budget 37,613   (37,613)   

EXTERNAL DEPOSITS (INFLOWS) FY2022

From Prince Georges County TIF Real Property Taxes 385,447   186,262   

From State of Maryland Highway User Funds 219,083   

From Benecon Health Care Benefit Premium Refund

From Cable Franchise PEG Capital Funds 10,028   

From various CIP funding sources 4,125   

Grant Revenues -   

Economic Development Revenue 155,000   

From the Economic Recovery ARPA Grant 3,232,819   

CDA Loan Proceeds 398,205   

State Bond Bills 299,325   

FUND EXPENDITURES (OUTFLOWS) FY2022

CIP Expenditures (1,529,453)   

Economic Development Fund Expenditures (150,000)   

Economic Recovery Strategy Fund ARPA (1,120,638)   

Community Development Projected Grants Paid (41,717)   

Debt Service Payments (465,734)   

TIF Administrative Fees Paid (20,000)   

TIF Bond Bill Paid (350,447)   

Projected FY2022 Operating Budget Net Surplus/(Deficit) 1,510,359   

Projected FUND BALANCES June 30, 2022 5,250,963   281,950   30,783   -  2,218,138   146,772   301,451   62,603   1,334,061   

FY2023 Activity

GENERAL FUND RESERVE TRANSFERS:

Transfers from:

General Fund to OPEB (118,050)   118,050   

General Fund  to Debt Service Reserve (341,255)   341,255   

General Fund  to CIP (811,964)   811,964   

General Fund to Economic Development Fund (350,000)   350,000   

General Fund to Community Development Fund (19,217)   19,217   

OTHER FUND TRANSFERS

Health and Wellness to Operating Budget 125,000   (125,000)   

Economic Recovery Strategy ARPA Funds to CIP (3,975,000)   3,975,000   

OPEB to Operating Budget

EXTERNAL DEPOSITS (INFLOWS) FY2022

From Prince Georges County TIF Real Property Taxes 676,172   124,484   

From State of Maryland Highway User Funds 227,408   

From Benecon Health Care Benefit Premium Refund 60,000   

From Cable Franchise PEG Capital Funds 20,000   

From various CIP funding sources 12,000   

Grant Revenues 425,000   

From the Economic Recovery Strategy ARPA Grant 3,232,819   

CDA Loan Proceeds -   

State Bond Bills 840,000   

FUND EXPENDITURES (OUTFLOWS) FY2022

CIP Expenditures (6,592,565)   

Economic Development Fund Expenditures (350,000)   

Economic Recovery Strategy Fund ARPA (1,070,000)   

Community Development Projected Grants Paid -   

Debt Service Payments (465,734)   

TIF Administrative Fees Paid (25,000)   

TIF Bond Bill Paid (370,037)   

Projected FY2023 Operating Budget Net Surplus/(Deficit) -   

FUND BALANCES June 30, 2023 3,735,477   400,000   50,000   -  405,957   81,772   582,586   62,608   1,052,868   
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FY2023 Fund Designation



Tax Rate General Fund
1

Tax Incremental Financing          

Calvert Tract
2

Assessable Base 787,689,265   141,458,706  

0.6540 5,151,488   

0.0880 124,484  

0.5660 800,656  

(25,000)   

(218,242)   

(137,000)   

Gross Real Property Tax Revenue

TIF Revenue available for Town Debt Service 
TIF Revenue dedicated to Calvert Tract

TIF Administrative Expenses

TIF Interest Payments Due

TIF Adjusted Annual Debt Service 

FY2021 Debt Payments

PNC - 11/30/2022 149,695  

PNC - 5/30/2023 147,700  

297,395  

CDA (15 yr.) - 11/1/2022 8,486   

CDA (15 yr.) - 5/1/2023 68,486  

76,973  

CDA (30 yr.) - 11/1/2022 16,262  

CDA (30 yr.) - 5/1/2023 75,762  

92,023  

`

Total Debt Payments 466,391  (466,391)   

TIF Surplus/Deficit 420,414  

TIF Surplus Available for General Fund 420,414  (420,414)   

Funds used from Debt Service Reserve Fund 341,907  

Net Real Property Tax Revenue available for General Fund 5,571,902   

PNC Bank 05/29/12 06/30/26 3.00% 848,400  

State of Maryland CDA - 30 Year 10/01/13 05/01/31 5.085% 557,000  

State of Maryland CDA - 15 Year 10/01/13 05/21/28 3.788% 340,000  

Total 1,745,400   

FY2023 Long Term Debt

1
In calculating the constant yield for the Town of Riverdale Park, the State of  Maryland subtracted the entire value of the Calvert Tract (Riverdale Park Station) 

from the Town's assessable base.  This is a conservative approach.  Staff are working with the State to ensure an accurate accounting.

2
 Based on current assessment and the June 2021 Projected Debt Service Coverage.

The Calvert Tract is the location of the Riverdale Park Station Development. The Town is participating in a Tax Increment Financing (TIF) structure.  The TIF 

involves the incremental increases in the assessable value of the Calvert Tract.   Increases above the base value go to support the hard-cost construction of the 

bridge from Riverdale Park Station to Lafayette Avenue.

The Town has three (3) loans with a total current principal balance of $1,745,400, which is down significantly from the $2,377,895 balance that 

the Town had at the end of FY2022. The annual debt service payment represents 9.00% of gross real property tax revenue.

Tax Incremental Financing (TIF) Riverdale Park Station / Calvert Tract

Institution Date of Loan Maturity Date Interest Rate
 Projected Principal Balance as of 

6/30/2023 

 FY2023 Real Property Tax Revenue available after 

Debt Payments and Tax Incremental Financing 

Payments 

FY2023 Anticipated Real Property Tax Revenue



FY2021 FY2022 FY2022 FY2023 FY2023

Actual 

Revenue

Approved

Budget

Estimated

Actual Budget Budget

 $  $  $  $  % 

 Local Taxes 7,047,741 6,602,098 7,194,316 7,218,111 82.26%

 Licenses & Permits 197,132 205,985 220,130 204,250 2.33%

 Administrative Fees 1,400 3,900 4,700 3,200 0.04%

 Fines & Forfeitures 47,662 46,000 36,150 40,000 0.46%

 Automated Safety Programs 1,458,174 507,500 1,425,135 782,000 8.91%

 Intergovernmental Revenues 170,071 143,000 164,836 164,836 1.88%

 Reimbursements, Rebates and Refunds 40,268 37,336 32,336 32,336 0.37%

 Other Revenues 68,841 241,998 220,573 329,862 3.76%

FY2021 FY2022 FY2022 FY2023 FY2023

 Actual 

Expenditure 

 Approved 

Budget 

 Estimated

Actuals Budget Budget

$ $ $ $ %

7,227,872  7,787,817  7,572,177  8,774,595  100%

3,529,472 3,872,196 3,557,396 4,031,334 45.94%

1,476,045 1,738,728 1,655,780 2,024,612 23.07%

83,986 87,000 63,200 90,500 1.03%

1,183,007 942,474 1,201,558 1,172,775 13.37%

761,705 773,769 806,978 972,474 11.08%

81,380 177,500 108,400 248,050 2.83%

3,862 23,500 23,500 26,000 0.30%

46,710 55,400 73,600 86,800 0.99%

3,298 43,200 11,000 41,200 0.47%

58,407 74,050 70,765 80,850 0.92%

FY2023 Revenue and Expenditure Budget Overview

FY2023 Anticipated Revenue

Operating Revenue 9,031,287 7,787,817 9,298,176 8,774,595 100%
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Total Revenue 9,031,287 7,787,817 9,298,176 8,774,595 100%
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 Salary and Wages 

 Benefits 

 Overtime 

 Contractual Services 

FY2023 Anticipated Expenditures

Operating Expenditures

100%

 Operating Expenses 

 Other Expenses 

 Weather Response Services 

 Municipal Center Buildings 

 Community Events 

 Community Grants 

Total Expenditures 7,227,872 7,787,817 7,572,177 8,774,595



FY2023 Available CIP Revenue Total Restricted Use Unrestricted Use

Capital Improvement Fund Sources as of June 30, 2022 3,670,594  2,141,117  1,529,476  

CIP Fund Balance Sources FY2023

From State of Maryland Highway User Funds 225,000  225,000

From Cable Franchise PEG Capital Funds 20,000  20,000
575,000  575,000
840,000  840,000

3,975,000  3,975,000

Transfer From General Fund 811,964  811,964

Sale of Vehicles 12,000  12,000

Total CIP Fund Balance 10,129,558  7,776,117  2,353,440  

Total FY2023 Available 10,129,558 7,776,117 2,353,440

In any given year, revenue sources for CIP include, but are not limited to, grants from other governmental agencies, appropriations 

from other Town funds, external financing, prior year's appropriated fund balances, highway user revenue (HUR) and cable franchise - 

Public, Education and Government (PEG) funds. 

It is important to note that all CIP funds except for transfers from the General Fund typically have use restrictions. These use 

restrictions must be followed when allocating expenditures to available revenue sources. 

 Capital Improvement Programs

FY2023 Revenue 

Grant Revenue

State of Maryland Bond Bills

Transfer from Economic Recovery Strategy Funds



Total Restricted Unrestricted

CIP23DS01 47th to Taylor Linear Park 200,000 150,000 50,000

CIP23GG01 ARPA Infrastructure Project 1,000,000 1,000,000 —

CIP22DS03 Pollinator Garden 5,000 — 5,000

CIP19GG02 Community Garden 5,000 — 5,000

CIP20PP04 Welcome Signage 30,000 — 30,000

CIP23GG02 Town Common Seal 50,000 — 50,000

CIP20DS02 Bus Stop Improvements 90,000 37,500 52,500

CIP19GG01 Adam and Emily Plummer Park 265,656 — 265,656

CIP19GG03 Town Center Underpass 55,000 — 55,000

CIP22PW04 54th Place Pocket Park & Tot Lot 450,000 375,000 75,000

CIP23GG03 Town Center Trail and Parking Lot Redesign 250,000 250,000 —

CIP23GG04 Electric Charge Station 85,000 85,000 —

CIP21PW11 Town Center Railroad Fencing 40,000 — 40,000

Subtotal: 2,525,656 1,747,500 578,156

CIP18GG01 Municipal Center Renovation 715,013 635,013 80,000

CIP22PW03 Building Weatherization and Stabilization 40,000 — 40,000

CIP23PW01 DPW Buildling Renovation 130,000 130,000 —

CIP20DS06 Building Demolition and Parking Lot Development 365,000 335,000 30,000

Subtotal: 1,250,013 1,100,013 150,000

CIP14GG02 Council Chambers Camera system 30,000 30,000 —

CIP20FS01 Technology Improvements (Finance) 113,000 — 113,000

CIP23AS01 Website Update Project 20,000 — 20,000

CIP21PD05 Technology Improvements (Police) 30,000 — 30,000

Subtotal: 193,000 30,000 163,000

CIP20PD01 Neighborhood Safety Camera System 150,000 150,000 —

CIP23PWD05 Traffic Signs Project 112,000 — 112,000

CIP23PWD06 E-Message Board 16,000 — 16,000

CIP23PD01 Defribillator (AED) and Pads 9,197 — 9,197

CIP20PD02 Public Safety License Plate Reader — — —

Subtotal: 287,197 150,000 137,197

CIP21PW02 Office Furnishing 17,500 — 17,500

CIP11PD06 Vehicle Replacements - Police 489,324 489,324 —

CIP23NS01 Vehicle Replacements - Neighborhood Service 115,000 115,000 —

CIP11PW06 Vehicle Upgrades and Replacements  - Public Works 659,000 659,000 —

Subtotal: 1,280,824 1,263,324 17,500

CIP22PW05 Street Light Pole Acquisition 50,500 — 50,500

CIP21PW03 Street Light Improvement 165,000 — 165,000

CIP20PP03 Trolley Trail Lighting 90,670 85,000 5,670

Subtotal: 306,170 85,000 221,170

CIP12PW10 Street Furniture and Waste Receptacles 25,000 — 25,000

Subtotal: 25,000 — 25,000

CIP23PW02 Engineering Services 50,000 — 50,000

CIP20PP01 Longfellow Street Storm Water Improvements 200,437 175,437 25,000

CIP22DS02 CDBG Funded Sidewalk Improvements 167,500 122,500 45,000

CIP20PP02 Curb Ramp Improvements 25,000 — 25,000

CIP11PW07 Streets and Sidewalk Improvement 305,768 305,768 —

Subtotal: 748,705 603,705 145,000

Total 6,616,565 4,979,542 1,437,023

FY2023 Approved Expenditure

 Capital Improvement Programs

FY2023 Expenditures 

Projects

Community Projects

Building Renovations

Technology Upgrades

Public Safety Acquisitions

Vehicle Furniture & Fixtures Acquisitions

Road & Sidewalk Construction

Street Furniture Acquisitions

Street Light Acquisitions
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TOWN OF RIVERDALE PARK
FAIR SUMMARY OF 

ORDINANCE 2022-OR-03
FY2023 BUDGET AND TAX RATES 

This is to give notice that the Riverdale Park Town Coun-
cil has introduced and intends to take action on Ordinance 
2022-OR-03.

Ordinance 2022-OR-03 would adopt the operating and 
capital budgets for the Town of Riverdale Park for the fiscal 
year beginning July 1, 2022, and ending June 30, 2023; 
sets rates of real and personal property and operating prop-
erty taxation for such fiscal year and levying such taxes; 
and matters generally relating to the adoption of Town bud-
gets and levying of taxes and setting of tax rates for the 
Town of Riverdale Park for the fiscal year beginning July 1, 
2022, and ending June 30, 2023.  

Ordinance 2022-OR-03 is available for inspection by the 
public on the Town’s website www.riverdaleparkmd.gov, by 
e-mail request to community_input@riverdaleparkmd.gov, 
or by calling 301-927-6381.    

RIVERDALE PARK TOWN COUNCIL
BY: JESSICA BARNES, TOWN CLERK
2985013 EQ                                                               5/5/2022

  Creation Date: 04/28/22
 Ad Date: 05/05/22
 Class: 3670
 Ad ID: 2985013
 Ad Taker: AHALL
 Sales Person: 503
 Words: 155
 Lines: 23
 Agate Lines: 84
 Depth: 3.5
 Inserts: 2
 Blind Box: 

 Cust. AcctID: 415511

 Name: JESSICA E. BARNES
 Company: TOWN OF RIVERDALE 
PARK
 Address: 5008 QUEENSBURY ROAD
  RIVERDALE PARK, MD  
20737

 Telephone: (301) 927-6381

 Other Charges: $0.00
 Discount: $0.00
 Surcharge: $0.00
 Credits: $0.00
 Bill Depth: 3.5

Ad Note:

Customer Note:

We Appreciate Your Business!
Thank You JESSICA E. BARNES!

 Total:    $94.50
 
 Paid Amount: -  $0.00

 Amount Due:    $94.50

CREDIT CARD DETAILS

$94.50



 
Department of Public Works 

 
  
TO:             John N. Lestitian, Town Manager 
 
FROM:       Ivy A. Lewis, Director of Public Projects and Services 
                                             
DATE:        April 28, 2022 
 
RE:  Motion to authorize Town Manager to enter into an agreement with Meade & Hunt 

for an amount not to exceed $35,550 for 54th Avenue Lighting Photometric Analysis 
and Design 

 
 
Action Requested: Staff is requesting Mayor and Council authorization for the Town Manager 
to sign a Task Order Contract with Mead & Hunt for the 54th Avenue Streetlight Project 
photometric analysis and design, for an amount not to exceed Thirty-Five Thousand Five-
Hundred and Fifty Dollars ($35,550), including contingencies. 
 
Overview: Mean & Hunt is one of the Town’s on-call engineering firms. The firm was selected 
to conduct a photometric analysis and design for lighting 54th Avenue from Riverdale Road, 
south past Jefferson Street, and participate in the solicitation process for construction services.  
The photometric analysis will determine how the light from existing and proposed new fixtures 
surrounds and illuminates the area of coverage. The lighting analysis and design will be 
developed using Town-owned pedestrian lights and may include the replacement of existing 
Pepco lights.   
 
The design phase of the project is expected to be fully completed by July 31st, with an 
opportunity for Mayor and Council review and input of the design plan in June. The installation 
of Town-owned lights and related construction are scheduled to be completed in December. 
 
A County Community Development Block Grant in the amount of $150,000 is funding the 
project along with a total of $110,000 of unrestricted Capital Improvement Program funds. 
 
A copy of the Task Order Contract and Scope and Fee Proposal (Exhibit A) are attached. 
 
Recommendation: Authorize the Town Manager to sign a Task Order Contract with Mead & 
Hunt for the 54th Avenue Streetlight Project photometric analysis and design, for an amount not 
to exceed Thirty-Five Thousand Five-Hundred and Fifty Dollars ($35,550). 
 

Attachments 
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AGREEMENT No. DPW 19-005 
Task Order Contract 

Agreement for Engineering Services   
Task 15A: 54th Avenue Lighting Photometric Analysis and Design 

 
THIS AGREEMENT (hereafter “Agreement”) entered into this ______day of May 2022, by and 
between TOWN OF RIVERDALE PARK (hereafter “Town”) and MEAD & HUNT (hereafter 
“Firm”). 
 
1.0 Contract Documents - The Contract Documents set forth the entire Agreement between 

the Town and the Firm and consist of this Agreement and the Firm’s proposal (Exhibit A).  
 

2.0 General Provisions 
2.1 Start Date and Term - This Agreement shall commence on _______, or as soon 

thereafter as this Agreement is executed and shall end according to the Project 
Schedule in Exhibit A or a revised schedule agreed to in writing by the parties.  

 
2.2 Price – The Firm shall perform the services and provide the deliverables spelled out 

in Exhibit A at the contract rate but at an amount not to exceed $35,550.  
 

2.3 Payment Schedule  

a. At the end of each month, the Firm shall submit an invoice for services completed 
and deliverables submitted during the preceding month to the Director of Public 
Projects and Services in the Town of Riverdale Park. 

b. The Firm shall submit the following information in the invoice: 
i. Firm Name and Federal Tax ID number; 

ii. Project name; 
iii. Period work was performed; 
iv. Description of services and deliverables completed during the billing 

period;  
v. Days/hours worked by each assigned personnel and subcontractor, 

applicable hourly rate, and eligible expenses and reimbursable costs; 
vi. Cumulative hours and payments to date; 

vii. Invoice date; and, 
viii. Authorized signature. 

 
c. The Town shall pay the Firm within thirty (30) days of receipt of a complete 

invoice with concurrence from the agency’s Project Manager if applicable that the 
work has been completed in a satisfactory manner and the invoice accurately 
reflects the work that has been completed.
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Email Invoices to ILewis@RiverdaleParkMD.Gov       

 
3.0 Scope of Services 

 
A. The Firm shall provide the services and deliverables enumerated in Exhibit A; 

 
B. Comply with the Prince George’s County Code, Town of Riverdale Park Code and 

Charter, and all pertinent Federal, State, and County laws and regulations. 
 

C. Attend hearing and/or meetings with Town staff or other persons as directed or as 
necessary for the successful completion of this Agreement. 
 

D. Be responsible directly to the Director of Public Projects and Services or their 
designee, who is the Town’s agent and duly authorized representative to who the Firm 
shall ordinarily direct communication and submit documents for approval and from 
who the Firm shall receive direction concerning the subject of this Agreement and 
approval of any document in writing. Any change request requiring additional 
compensation to the Firm shall not commence within written authorization from the 
Town Manager. 

 
4.0 Town Responsibility 

 
The Town shall provide information regarding its requirements, including related 
budgetary information, in a timely fashion that are not readily available to the Firm. The 
Firm shall notify the Director of Public Projects and Services in writing of any 
requirements which the Firm believes is contrary to the project objectives and 
expectations of the Town for the project. 

  
5.0 Cooperation and Coordination 

  
The Firm agrees to perform its services under this Agreement in such a manner and at 
such times to facilitate coordination with other Town or non-town-initiated projects 
supported by the Town and ultimately important to the contract project including but not 
limited to utility company infrastructure projects.  

 
6.0 Ownership of Documents 

 
The Town shall have unlimited rights in the ownership of all drawings, designs, 
specifications, notes and other works developed in performance of this Agreement, 
including the right to use same on any other Town project without additional cost to the 
Town, and with respect thereto, the Firm agrees to and does hereby grant to the Town an 
exclusive royalty-free license to all data which may be covered by copy rights and to all 
designs over which the Firm may assert any rights or establish any claim under patent or 
copyright laws. The Town’s rights in ownership of documents under this Section shall 
include all electronic files generated by the Firm in the provisions of the duties under this 
Agreement. In the case of future reuse of the documents, the Town reserves the right to 
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negotiate with Firm for the acceptance of any professional liability. 
 

7.0 Certificate of Insurance 
 

7.1  A Firm shall maintain insurance at the level required in the executed On-Call 
Engineering Services Agreement. The Firm shall maintain insurances in the 
amounts required by the Agreement for the duration of the project. Liability 
insurance on all major divisions of coverage for each Firm and subcontractor is 
required.  
 

8.0 Special Provisions 

8.0   The Firm may not assign or transfer any interest in this Agreement except with 
Town’s written approval. 

8.1 The Town may waive specific minor provisions of the Agreement at the Firm’s 
request in the interest of expediting the Agreement.  The waiver shall not constitute a 
waiver of any liability ensuing there from. 

8.2 Except as otherwise provided in the contract documents, the Town Manager, shall 
decide all disputes after consultation with the Firm, and any other appropriate 
parties. The Town Manager’s decision shall be provided in writing and delivered to 
the Firm and such dispute resolution shall not be considered a change pursuant to 
this Agreement unless the dispute resolution modifies either the services rendered or 
the total fee for services as provided herein. 

8.3 The Town Manager’s decision shall be final and conclusive. 

8.4 Until a dispute is finally resolved, the Firm shall proceed to meet the terms of this 
Agreement and comply with the Town Manager’s decision. 

8.5  The Firm shall not hire or pay any employee of the Town or any department, 
commission agency or branch thereof. 

9.0 Additional Provisions   
 9.1 Firm agrees not to discriminate against any person as delineated in the  

Town’s Diversity and Inclusion Statement, in the performance of this Agreement. 
 
 9.2 Firm and Town agree that if either party breaches its obligations under this 

Agreement the non-breaching party shall be entitled to recover from the breaching 
party the non-breaching party’s reasonable attorney fees and court and litigation 
costs and expenses incurred in enforcement the non-breaching party’s rights under 
this Agreement or obtaining damages for the breach. 

 9.3 This Agreement is binding upon the Town and Firm and their respective successors 
and permitted assigns. 
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 9.4 The Agreement shall be governed and interpreted in accordance with the laws of 
Maryland, exclusive of its principles regarding choice or conflicts of laws. Any 
legal proceedings arising out of or in connection with this Agreement shall be 
brought in a State court having jurisdiction located in Prince George’s County, 
Maryland. 

10.0  Termination 
 10.1 The Town reserves the right to terminate this Agreement at any time for any reason 

or for no reason, with or without cause, by giving sixty (60) days’ prior written 
notice, specifying the effective date of the termination.  If the Town terminates this 
Agreement the Town shall pay Firm for all services properly and completely 
rendered by the Firm prior to the effective date of termination. 

 10.2 In the event of termination, which is not the fault of Firm, the Town shall pay to 
Firm the compensation properly due for services properly performed or goods 
properly delivered prior to the effective date of the termination and for reasonable 
reimbursable expenses properly incurred prior to the termination.  The Town shall 
not be liable for any damages, costs or expenses for lost profit, overhead or 
discontinuation of the Agreement or equitable adjustment in the event of 
termination by the Town. 

 10.4 In the event the Firm, through any cause fails to perform any of the terms, 
covenants or provisions of this Agreement on his part to be performed, or if Firm 
for any cause, fails to make progress in work hereunder in a reasonable manner, or 
if the conduct of Firm impairs or prejudices the interest of the Town, or if Firm 
violates any of the terms, covenants, or provisions of this Agreement, the Town 
shall have the right to terminate this Agreement for cause by giving notice in 
writing of the termination and date of such termination to Firm.  The Town shall 
have the sole discretion to permit the Firm to remedy the cause of the contemplated 
termination without waiving the Town’s right to terminate the Agreement.  All 
drawings, specifications, electronic files and other documents relating to the design 
of the good, scope of the service or supervision of work, not in the public domain, 
shall be surrendered forthwith by Firm to the Town as required by the Town.  The 
Town may take over work to be done under this Agreement and prosecute the work 
to completion, or procure the good or service, by contract or otherwise, and Firm 
shall be liable to the Town for all reasonable cost more than what the Town would 
have paid the Firm had there been no termination.  The Town shall not be liable for 
any damages, costs or expenses for lost profit, overhead or discontinuation of the 
Agreement or equitable adjustments in the event of such termination. 

11.0  Entirety 
 11.1 The terms and conditions set forth herein constitute the entire agreement between 

the parties and supersede any communications or previous agreements with respect 
to the subject matter of this Agreement. There are no written or oral understandings 
directly or indirectly related to this Agreement that are not set forth herein. No 
change can be made to this Agreement other than in writing and signed by both 
parties. 

https://www.lawinsider.com/clause/entirety-of-agreement
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12.0  Severability 

12.1 The sections, paragraphs, sentences, clauses and phrases of this Agreement are 
severable, and if any phrase, clause, sentence, paragraph or section of this 
Agreement shall be declared invalid by a court of competent jurisdiction such 
invalidity shall not affect any of the remaining phrases, clauses, sentences, 
paragraphs and sections of this Agreement. 

 
13.0 Counterparts 

13.1 This Agreement may be executed via original, facsimile or electronic (pdf) 
signatures and in any number of counterparts, all of which when taken together 
shall constitute an original of one and the same document.   

 
 
IN WITNESS WHEREOF, the Town and Firm have executed this Agreement as of the date first 
above written. 

TOWN OF RIVERDALE PARK   FIRM 

 
By: _____________________________  By: __________________________ 

John N. Lestitian, Town Manager Ziad A. Sabra PhD, PE, PTOE  
   Vice President 
 
     

Attest: ___________________________  Attest: ________________________ 
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April 24, 2022; Revised April 29, 2022 

Ivy A. Lewis, AICP 
Director of Public Projects and Services 
Department of Public Works 
Town of Riverdale Park 
5008 Queensbury Road, 
Riverdale Park, MD 20737 

Reference: On-Call Engineering Services Contract 
Town of Riverdale Park DPW 19-005 
Task 15A: 54th Avenue Lighting Photometric Analysis and Design 

Subject: Scope and Fee Proposal to Provide Professional Engineering Services for 54th Avenue 
Lighting Photometric Analysis and Design 
MH# 19-58, Task 15A 

Dear Ms. Lewis, 

Mead & Hunt is pleased to submit this scope and fee proposal for preparing a lighting photometric analysis 
and design for lighting of the roadway and adjacent sidewalks along 54th Avenue from Riverdale Road 
south to past Jefferson Street to the apartment building's end. The lighting analysis and design will be 
developed using town-owned lights and may include the replacement of existing Pepco lights. 

SCOPE OF WORK: 

1. Perform a field reconnaissance and prepare base mapping.
a. Mead & Hunt will review the topographic survey, conduct a site visit and visual verification, and

prepare base mapping at a scale of 1"=20'. During the site visit, Mead & Hunt will collect data
on all existing Town owned pedestrian style lights and PEPCO owned utility pole mounted
roadway lights located within the project limits (i.e., fixture mounting height, arm length,
wattage, and type of fixture), as well as measuring aerial communication and electrical line
heights to determine stand-alone light pole placement in accordance with the MD high voltage
line act.

2. Create a conceptual lighting layout and perform a photometric analysis and light trespass calculations.
a. The analysis will use Town-owned decorative pedestrian-style stand-alone lights and as

needed, PEPCO-supplied LED fixtures mounted on existing PEPCO utility poles and conduct
a photometric analysis that includes point-by-point computations along the project limits. The
photometric analysis will also include light trespass calculations along the property lines
adjacent to the apartment building along the roadway frontage. The photometric analysis will
be based on the recommended light level criteria for roadways and sidewalk taken from the
Illuminating Engineering Society, RP-8-18.

3. Prepare and submit conceptual lighting photometric plans for review.
4. Attend review meeting to discuss the photometric plans.
5. Address one-time review comments and resubmit the photometric plans for approval.
6. Present Design to the Town
7. Prepare and submit preliminary design plans for Prince George’s County Environmental Review. Plans

package will be submitted by the Town.
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8. Prepare detailed lighting design plans. 
a. Develop three (3) base lighting drawings at 1” = 20’ scale consisting of one (1) cover sheet, 

one (1) lighting plan and two (2) lighting details sheets. 
b. Develop lighting design based on the installation of a new metered lighting system consisting 

of underground conduits, wiring, hand boxes, light poles, and one lighting control cabinet and 
metered attached to a PEPCO feed pole. Identify preliminary location of lighting cabinet and 
service feed and develop circuit/wiring layout, develop panelboard schedule, and perform 
voltage drop calculations to show a drop not to exceed 5%. 

c. Develop light pole schedules indicating tag number, northing/easting coordinates, and hand 
box schedules indicating box ID number and northing/easting coordinates. 

9. Prepare and submit an online PEPCO service feed application and provide follow-up coordination 
with PEPCO. 

10. Develop an engineer’s estimate. 
11. Develop specifications. 
12. Prepare and submit the lighting plans, engineer’s estimate, and specifications for Final Review (90%). 
13. Attend the Final Review meeting and provide coordination with the Town to discuss any follow-up 

comments/questions about the lighting design. 
14. Address Final Review comments. 
15. Prepare and submit the lighting plans, engineer’s estimate, and specifications for PSE (100%). 
16. Attend the PSE Review meeting and provide coordination with the Town to discuss any follow-up 

comments/questions about the lighting design. 
17. Address PSE Review comments. 
18. Prepare and submit the lighting plans, engineer’s estimate, and specifications for Advertisement. 
19. Attend one pre-bid meeting with the Town 
20. Civil design work: Mead & Hunt will prepare design of sidewalk realignment and associated curb and 

gutter as necessary to accommodate the proposed light pole locations. Effort will include show the 
reconstruction limits of sidewalk and curb and gutter and limits of disturbance. We expect the limits of 
disturbance to be less than 5,000 SF, we anticipated no formal permit for erosion and sediment control 
will be required. 

EXCLUSIONS AND ASSUMPTIONS: 

Any services that are expressly not included in the above scope of work are considered excluded from 
the scope of work. The following is a list of specific tasks that are not covered by this scope of work: 

• The field collection of existing lighting information provided in this scope of work applies only to 
PEPCO and Town owned lights and excludes any private entity owned lights. 

• Intersection lighting is not included in this scope of work. 
• A field visit to obtain the existing nighttime light level readings for the entire project area is not 

included in this scope of work.   
• This scope of work is based on determining the light levels for the specified public roadways and 

adjacent sidewalks. This scope of work does not include photometric analysis of private streets or 
sidewalks. 

• Construction related service is not included in this scope of work. 
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Milestone Tasks Duration (Days) Completion Date 

Survey Completed 0 5/23/2022 

Prepare and submit the conceptual photometric analysis 14 6/6/2022 

Review comments from Town 4 6/10/2022 

Revised Plans to Town 6 6/16/2022 

Present Design to Town Council 4 6/20/2022 

Prepare and submit the final photometric analysis for 

acceptance and submit preliminary design plans to Prince 

George's County for Environmental Review (By Town) 

11 7/1/2022 

Prepare and submit the lighting design package for Final 

Review 
21 7/22/2022 

Review comments from Town 7 7/29/2022 

Prepare and submit the lighting design package for PSE 14 8/12/2022 

Prepare and submit the lighting design package for 

Advertisement 
28 9/9/2022 

Bid Solicitation 14 9/23/2022 

Pre-Bid * 7 9/30/2022 

Bid Due * 14 10/14/2022 

Contract Award 7 10/21/2022 

Construction Begins 14 11/4/2022 

Construction Completes 42 12/16/2022 

* Denotes  Project Meeting with Town   

FEE: 

The cost for the work proposed above is $32,318.00. Please refer to attached person-hours and fee 
estimate sheet for details.  The cost indicated does not include the cost of our subconsultant's detailed 
survey. A separate fee proposal will be submitted for the detailed survey. 
 
We look forward to continuing working with you and your staff on this assignment. Should you have any 
questions or require further information, please contact Shashi Patel or Jeff Weaver at @ at (443) 741-
3500 or e-mail at shashi.patel@meadhunt.com  or jeff.weaver@meadhunt.com  
 
Sincerely, 

Mead & Hunt, Inc. 

 

                       For 

Shashikant Patel, P.E., PTOE, DBIA 

Department Manager, Civil Engineering 

Enclosure 

R:\2019\58 Riverdale On-Call Engineering Services\Task 15A 54th Ave Lighting Design\Adm\SW-54th Ave-Lighting Analysis and Design 

03312022.docx 
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1. Perform a field reconnaissance and prepare base mapping 0 8 8 16

2. Create a conceptual lighting layout and perform a photometric analysis and light

trespass calculations
6 42 0 48

3. Prepare and submit the lighting photometric lighting plans for review 1 12 0 13

4. Attend review meeting to discuss the photometric plans 2 2 0 4

5. Address one-time review comments and resubmit the photometric plans for

acceptance
1 4 0 5

6. Present Design to the Town Council 2 4 0 6

Sub-Total Hours 12 72 8 92

7. Prepare and submit preliminary design plans for Prince George’s County

Environmental Review. 
4 8 0 12

8. Prepare detailed lighting design plans. 8 52 0 60

9. Prepare and submit an online PEPCO service feed application and provide follow-

up coordination with PEPCO.
2 6 0 8

10. Develop an engineer’s estimate. 1 4 0 5

11. Develop specifications. 6 0 0 6

12. Prepare and submit the lighting plans, engineer’s estimate, and specifications for 

Final Review (90%).
2 18 0 20

13. Attend the Final Review meeting and provide coordination with the Town to 

discuss any follow-up comments/questions about the lighting design.
2 2 0 4

14. Address Final Review comments. 2 6 0 8

15. Prepare and submit the lighting plans, engineer’s estimate, and specifications for 

PSE (100%).
2 8 0 10

16. Attend the PSE Review meeting and provide coordination with the Town to 

discuss any follow-up comments/questions about the lighting design.
2 2 0 4

17. Address PSE Review comments. 2 6 0 8

18. Prepare and submit the lighting plans, engineer’s estimate, and specifications for 

construction.
1 4 0 5

19. Attend one pre-bid meeting with the Town 4 4 0 8

Sub-Total Hours 38 120 0 158

20. prepare design of sidewalk realignment and associated curb and gutter as

necessary to accommodate the proposed light pole location
12 24 0 36

Sub-Total Hours 12 24 0 36

Total Hours 62 216 8 286

Loaded Hourly Rate (2021/22) $165.00 $100.00 $61.00

Total Fee 10,230.00$  21,600.00$  488.00$        32,318.00$     

Date: 4/24/2022; Revised 4/29/22

54th Avenue – Civil Design

54th Avenue – Lighting Photometric Analysis

54th Avenue – Lighting Design

On-Call Engineering Services Contract - Town of Riverdale Park DPW 19-005

Task 15A: 54th Avenue Lighting Photometric Analysis and Design

Hours

 Total 
Item Description Project 

Manager

Traffic 

Engineer / 

Planner

Traffic/ GIS 

Technican

R:\2019\58 Riverdale On-Call Engineering Services\Task 15A 54th Ave Lighting Design\Adm\Fee-54th Avenue-Lighting Analysis and Design 03312022Fee-54th Avenue-Lighting Analysis 

and Design 03312022

EXHIBIT A



Page 1 of 2 

Office of Development Services

TO:  

FROM:   

DATE: 

RE: 

John N. Lestitian, Town Manager 

Ryan Chelton, Director of Development Services 

April 28, 2022 

New Business Items 2, 3, and 4 regarding authorization to enter into 
agreements with third parties to address food insecurity in Riverdale Park 
related to the COVID-19 pandemic 

Action Requested:  
Staff recommend that the Mayor and Council take the following action at the May 2nd 
Legislative Meeting: 

1. Motion to authorize Town Manager to enter into an agreement with Brighter Bites in the
amount of $10,500 to address food insecurity in Riverdale Park related to the COVID-19
pandemic

2. Motion to authorize Town Manager to enter into an agreement with Shepherd’s Table for
an amount of $42,536 to address food insecurity in Riverdale Park related to the COVID-
19 pandemic

3. Motion to authorize Town Manager to enter into an agreement with CKAR CDC for an
amount of $50,000 to address food insecurity in Riverdale Park related to the COVID-19
pandemic

Background:  
Overview 
The Food Assistance Grant program was established by Resolution 2022-R-04 on March 7 to 
support non-profit and faith-based organizations with their existing food programs. These 
additional funds offset rising operation costs and expand their capacity to serve more families. 
This program is funded through the Economic Recovery Strategy Fund (funded by the American 
Rescue Plan Act - ARPA).  

The Town released a Notice of Funding Availability (NOFA) on March 8 and received eight (8) 
applications from third parties seeking funding for programs to address food insecurity related to 
the COVID-19 pandemic. One application was received after application deadline and seven (7) 
applications were reviewed by the Grant Review Committee consisting of Administrative Services 
Director Jessica Barnes, Finance and Employee Services Director Paul Smith, and Public Projects 
and Services Director Ivy Lewis. 

Selection of Third Parties 
The Town’s grant review committee reviewed each application and selected three (3) 
organizations to provide services to residents of the Town experiencing food insecurity. Brighter 
Bites, Shepherd’s Table, and CKAR CDC were selected for the following reasons: 
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1) Their applications met all submission requirements of the Notice of Funding Availability 
(NOFA).   

2) They had the lowest administrative cost indicating that most of the grant funds would go 
directly to providing food to residents. 

3) Program services clearly benefited Town residents and/or businesses.  
 
Attachments:  
Agreements for Brighter Bites, Shepherd’s Table, and CKAR CDC 
 
 
 
 
 
 
 
 
 
 
 



THIS AGREEMENT (herein called the “Agreement” or “agreement”) is entered into this _____ day of 
_________________, 2022, by and between the Town of Riverdale Park (herein called the “Grantee” or 
“Town”) and Brighter Bites (herein called the “Subrecipient”).  

WHEREAS, the Grantee has received funds from the United States Government under Public Law No: 117-
2 (3/11/2021) American Rescue Plan Act of 2021 (ARPA) through the State of Maryland providing 
additional relief to address the continued impact of COVID-19 on the economy, public health, state and 
local governments, non-profits, individuals, and businesses; and 

WHEREAS, Grantee has allocated certain Town General Funds for similar purposes; and  

WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing certain 
American Rescue Plan Act (ARPA) funds and certain Town General Funds; NOW, THEREFORE, it is agreed 
between the parties hereto that; 

I. SCOPE OF SERVICE  

A. Activities  

ARPA Program 

ARPA National Objective Expenditure Category (2): Negative Economic Impacts (2.1) Household 
Assistance: Food Programs 

$10,500 is awarded to the Subrecipient in support of their school nutrition program at Riverdale 
Elementary School.   

Eligible purchases include, but are not limited to: 

• Non-perishable food items 
• Packaged, unexpired foods 
• Clean, fresh produce 
• Supplies for distribution 
• Personal hygiene items 
• Infant formula and food 
• Diapers 
 

Eligibility  
 
Beneficiaries of food and personal care items must be residents of Riverdale Park.  
 

Subrecipient Monthly Reports 

The Subrecipient shall submit a monthly accomplishment report to the Grantee detailing number 
of people served and number of meals, boxes or bags distributed, and expenditures amounts 
with corresponding receipts. These reports must be provided until all funds have been expended 
or until such time the project close-out procedures have been successfully completed.  



The Subrecipient will submit monthly reports by the 15th of each month (for the previous month) 
to the Town of Riverdale Park to include all information requested on the monthly 
accomplishment report.    

Receipts  

Receipts must only include purchases for the specific program listed above.  

Subrecipient Outcomes 

1. Increased frequency of intake of fruits and vegetables among children and their parents.  
2. Decreased frequency of intake energy-dense, nutrient-deficient foods, and beverages (e.g., 

desserts, sugary snacks, sugar-sweetened beverages).   
3. Improved home nutrition environment including, frequency of cooking using basic 

ingredients, increased frequency of using nutrition facts labels to make grocery purchasing 
decisions, improved child mealtime behaviors, and parental rules regarding child dietary 
habits.  

4. Decreased prevalence of food insecurity among participating families. 

B. Revision of Budget and Program Plans 2 CFR 200.308  

Subrecipient is required, among other things, to obtain Grantee approval for budget and program 
or project scope revisions.  

C. Use of Funds  

Subrecipient shall use funds solely for the activities as described in this agreement. 

D. Objectives  

All relief activities funded with ARPA funds must be in response to the public health emergency 
with respect to the Coronavirus Disease 2019 (COVID-19) and its negative economic impacts 
including assistance to households, small businesses, and non-profits. 

E. Levels of Accomplishment – Goals and Performance Measures  

The subrecipient agrees to provide the following:  

Activity        

Brighter Bites School Nutrition Program at Riverdale Elementary School   
 
Delivery Date 
 
Funds allocated for the program are required to be expended before June 30, 2022. 

 

F. Staffing  



Subrecipient agrees to allocate the necessary staff and time required to carry out each ARPA 
funded activity in a timely manner. Any changes in the key personnel assigned or their general 
responsibilities under these projects should be discussed with the Grantee immediately.  

G. Performance Monitoring 

The Grantee will monitor the performance of the Subrecipient against goals and performance 
standards as stated above. Substandard performance as determined by the Town will constitute 
noncompliance with this Agreement. If action to correct such substandard performance is not 
taken by the Subrecipient within a reasonable period after being notified by the Town, additional 
conditions, contract suspension or termination procedures will be initiated. 

H. Duplication of Benefits 

The Subrecipient agrees to establish and maintain adequate procedures to prevent duplication of 
benefits as required by Section 312 of the Robert T. Stafford Disaster Relief and Emergency Act 
(42 U.S.C. 5155), as amended by Section 1210 of the Disaster Recovery Act of 2018 (Division D of 
Public Law 115-254; 132 Stat. 3442). The Subrecipient shall report and certify whether additional 
funds were received for disaster-related or COVID-19--related expenses, the amount, and when 
funds were received. If additional funds were received that are determined to be duplicative, 
repayment shall be required in accordance with this Agreement. 

 

II. SPECIAL CONDITIONS  

Should additional funding become available during the term of this agreement and the need exists for 
continued food assistance, this agreement may be extended by mutual agreement of both parties.  

III. TIME OF PERFORMANCE  

Services of the Subrecipient shall end on the 30th day of June 2022 or when funding has been exhausted, 
whichever comes first. The term of this Agreement and the provisions herein may be extended to cover 
any additional time-period during which the Subrecipient remains in control of ARPA funds. This 
Agreement also may be terminated sooner as provided in Part VIII.D. 

IV. BUDGET  

A lump sum payment of $10,500 will be made to Brighter Bites to immediately administer the school 
nutrition program at Riverdale Elementary School.   An administrative fee is allowable but not obligatory 
and may be deducted for services satisfactorily rendered, in an amount of 20% of total program costs, 
paid pro-rata monthly based upon program costs expended that month. Subrecipient will deduct its 
proportionate 20% administrative fee monthly and shall account for such deductions in the monthly 
reports. 

All transactions must comply with policies and procedures, and all rules, regulations or provisions 
referred to herein, or such statutes, regulations, executive orders and U.S. Department of Treasury 
guidelines, policies or directives as may become applicable at any time.  

Line-Item Amount:  



Brighter Bites School Nutrition Program    $10,500 

The Town may require a more detailed budget breakdown than the one contained herein, and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and 
content prescribed by the Town.  

Additional funds for the program may be allocated through the Grantee’s budget process to continue the 
program in future fiscal years. Any amendments to the budget must be approved in writing by both the 
Grantee and the Subrecipient. 

V. PAYMENT  

A lump sum payment of $10,500 will be made to Brighter Bites to immediately administer the school 
nutrition program at Riverdale Elementary School. 

VI. NOTICES  

Notices required by this Agreement shall be in writing and delivered via mail (postage prepaid), 
commercial courier, or personal delivery or sent by facsimile or other electronic means. Any notice 
delivered or sent as aforesaid shall be effective on the date of delivery. All notices and other written 
communications under this Agreement shall be addressed to the individuals in the capacities indicated 
below, unless otherwise modified by subsequent written notice.  

Communication concerning this agreement shall be directed to the following representatives:  

Grantee  

Town of Riverdale Park,  
Town Manager 
John N. Lestitian 
5008 Queensbury Road 
Riverdale Park, Maryland 20737     
jnlestitian@riverdaleparkmd.gov 

Subrecipient 

Brighter Bites 
Melissa H. McDonald 
Director of Development 
P.O. Box 25456  
Houston, TX 77265 
melissa.mcdonald@brighterbites.org 
 
VII. GENERAL CONDITIONS  

A. General Compliance  

The Subrecipient agrees to comply with the requirements of the American Rescue Plan Act 
(ARPA) including Subtitle M, Section 603 and Section 200 of Title 2. The Subrecipient further 

mailto:jnlestitian@riverdaleparkmd.gov
mailto:melissa.mcdonald@brighterbites.org


agrees to utilize funds available under this Agreement to supplement rather than supplant funds 
otherwise available.  

B. “Independent Contractor”  
 
Nothing contained in this Agreement is intended to, or shall be construed in any manner, as 
creating or establishing the relationship of employer/employee between parties. The 
Subrecipient shall at all times remain an “independent contractor” with respect to the services to 
be performed under this Agreement. The Town shall be exempt from payment of all 
Unemployment Compensation, FICA, retirement, life and/or medical insurance and Workers’ 
Compensation Insurance, as the Subrecipient is an independent contractor.  
 

C. Mandatory Disclosures 2 CFR 200.113  
 
The Subrecipient must disclose, in a timely manner, in writing to the Grantee all violations of 
Federal criminal law involving fraud, bribery, or gratuity violations potentially affecting this 
Federal award. Subrecipients that have received a Federal award are required to report certain 
civil, criminal, an administrative proceedings to SAM. Failure to make required disclosures can 
result in any of the remedial activities described in 2 CFR 200.339 including suspension or 
debarment.  
 

D. Hold Harmless  
 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, 
actions, suits, charges and judgments whatsoever that arise out of the Subrecipient’s 
performance or nonperformance of the services or subject mattered called for in this Agreement.  
 

E. Workers’ Compensation  
 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all its employees 
involved in the performance of this Agreement.  
 

F. Grantee Recognition  
 
The Subrecipient shall ensure recognition of the role of the Grantee in providing services through 
this Agreement.  
 

G.  Amendments  
 
The Grantee and Subrecipient may amend this Agreement at any time provided that such 
amendments make specific reference to this Agreement, and are executed in writing, signed by a 
duly authorized representative of each organization. Such amendments shall not invalidate this 
Agreement, nor relieve or release the Grantee or Subrecipient from its obligations under this 
Agreement. The Grantee may, in its discretion, amend this Agreement to conform with Federal, 
state, or local governmental guidelines, policies and available funding amounts, or for other 



reasons. If such amendments result in a change in the funding, the scope of services, or schedule 
of the activities to be undertaken as part of this Agreement, such modifications will be 
incorporated only by written amendment signed by both the Grantee and Subrecipient. 
 

VIII. POST FEDERAL AWARD REQUIREMENTS 2 CFR 200 SUBPART D  

 
The Subrecipient agrees to comply with all applicable federal Regulations as now in effect and as 
such law may be amended during the term of this contract. Subrecipient will also comply with the 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements set forth in this 
contract and in 2 CFR Part 200 as now in effect, and as such law may be amended during the 
term of this contract, or any reasonably equivalent procedures and requirements that may be 
prescribed.  
 
The Subrecipient must identify in its accounts all Federal awards received and expended and the 
Federal programs under which they were received. These records must contain information 
pertaining to awards, authorizations, obligations, unobligated balances, assets, expenditures, 
income, and interest and be supported by source documentation.  
 
The Subrecipient must adequately safeguard all assets and ensure that they are used solely for 
authorized purposes.  
 

A. Performance and Financial Monitoring and Reporting  

1. Progress Reports  

The Subrecipient shall submit a monthly accomplishment report to the Grantee detailing number 
of people served and number of meals, boxes or bags distributed, and expenditures amounts 
with corresponding receipts. These reports must be provided until all funds have been expended 
or until such time the project close-out procedures have been successfully completed.  

2. Final Reports  

Subrecipient must submit all required final reports within 30 days of the end of the period of 
performance outlined in this agreement. 

 

B. Record Retention and Access  

The Subrecipient shall maintain all records required by the Federal regulations specified in 24 CFR 
570.506 and 2 CFR 200 that are pertinent to the activities to be funded under this Agreement. Such 
records shall include but not be limited to:  

• Records providing a full description of each activity undertaken;  
• Records demonstrating that each activity undertaken meets one of the National Objectives of the 

ARPA program; 



• Records required to determine the eligibility of activities;  
• Adequate documentation to support costs charged to the ARPA Program;  
• Records detailing procurement procedures followed;  
• Records documenting compliance with the equal opportunity components of the ARPA program;  
• Other records necessary to document compliance.  

Pursuant to 2 CFR 200.334 financial records, supporting documents, statistical records, and all other 
records pertinent to a Federal award must be retained, and to align record retention policies for a period 
of three (3) years from the date of submission of the final expenditure report. The only exceptions are the 
following: 

• If any litigation, claim or audit is started before the expiration of the 3-year period, the records 
must be retained until all litigation, claims or audit findings involving the records have been 
resolved and final action taken. 

• When the Grantee or Subrecipient is notified in writing by U.S. Treasury for audit.  
• Records for real property and equipment acquired with Federal funds must be retained for 3 

years after final disposition. 
• When records are transferred to or maintained by U.S. Treasury or the Grantee, the 3- year 

retention requirement is not applicable to the Subrecipient. 
• The retention period for the records pertaining earned program income starts from the end of 

the Grantee fiscal year in which the program income is earned. 

U.S. Treasury, Inspectors General, the Comptroller General of the United States, and the Grantee, or 
any of their authorized representatives, must have the right of access to any documents, papers, or 
other records of the Subrecipient which are pertinent, in order to make audits, examinations, 
excerpts, and transcripts.  

The rights of access in this section (2 CFR 200.337) are not limited to the required retention period 
but last as long as the records are retained.  

C. Protection of Personally Identifiable Information  

Subrecipient shall comply with the Privacy Act of 1974 and 2 CFR 200.336 Collection and 
Transmission in the collection, maintenance, use and dissemination of personally identifiable 
information such as social security numbers, financial and medical information. Subrecipient will 
limit the collection, use and access of information about individuals that is relevant and necessary 
to accomplish its purpose, and that such data be maintained with appropriate administrative, 
technical, and physical safeguards to protect the information.  

D. Remedies for Noncompliance  

The Grantee may impose additional conditions, as described in 2 CFR 200.208, if the Subrecipient 
fails to comply with Federal statutes, regulations or the terms and conditions of this agreement, 
or fails to meet expected performance goals, or is not otherwise responsible. These conditions 
may include items such as the following:  
 



• Withholding authority to proceed to the next phase until receipt of evidence of 
acceptable performance within a given period of performance;  

• Requiring additional or more frequent project status reporting;  
• Requiring additional, more detailed financial reports;  
• Requiring additional project monitoring;  
• Requiring the Subrecipient to obtain technical or management assistance; or  
• Establishing additional prior approvals.  

 
The Grantee must notify the Subrecipient as to the nature of the additional requirements; the 
reason why the additional requirements are being imposed; the nature of the action needed to 
remove the additional requirements; the time allowed for completing the actions if applicable 
and the method for requesting reconsideration of the additional requirements imposed. In 
accordance with 2 CFR 200.339, if the Grantee determines that noncompliance cannot be 
remedied by imposing additional conditions, the Grantee may take one or more of the following 
actions, as appropriate in the circumstances:  
 

• Temporarily withhold cash payments pending correction of the deficiency (in the case of 
reimbursements). 

• Disallow all or part of the cost of the activity or action not in compliance.   
• Wholly or partly suspend or terminate the award.  
• Recommend suspension or debarment proceedings as authorized under 2 CFR part 180.  
• Withhold future awards for the project or program.  
• Take other remedies that may be legally available.  

 
In accordance with 2 CFR 200.340 the Grantee may suspend or terminate this agreement if the 
Subrecipient fails to comply with any of the rules, regulations or provisions referred to herein, or 
such statutes, regulations, executive orders, and ARPA guidelines, policies or directives as may 
become applicable at any time; fails, for any reason, to fulfill in a timely and proper manner its 
obligations under this Agreement; uses funds under this Agreement ineffectively or improperly, 
or; submits reports that are incorrect or incomplete in any material respect.  
 
This Agreement may also be terminated for convenience by either the Grantee or Subrecipient, in 
whole or in part, by setting forth the reasons for such termination, the effective date, and, in the 
case of partial termination, the portion to be terminated. However, if in the case of partial 
termination, the Grantee determines that the remaining portion of the agreement will not 
accomplish the purpose for which this agreement was made, the Grantee may terminate the 
award in its entirety.   
If either party terminates this agreement, for convenience or with cause, Subrecipient shall 
return promptly to Grantee all funds provided to Subrecipient by Grantee and other program 
income that Subrecipient has not yet expended. 
 

E. Close-outs  
 



Consistent with 2 CFR 200.344 the Subrecipient’s obligation to the Grantee shall not end until all 
close-out requirements are completed. Activities during this close-out period shall include, but 
are not limited to: subrecipient close-out certifications, submission of final reports, making final 
payments, disposing of program assets (including the return of all unused materials, equipment, 
unspent cash advances, program income balances, and accounts receivable to the Grantee), and 
determining the custodianship of records. Notwithstanding the foregoing, the terms of this 
Agreement shall remain in effect during any period that the Subrecipient has control over ARPA 
funds, including program income. 
 

IX: COST PRINCIPLES 2 CFR 200 SUBPART E  

The Subrecipient shall administer its program in conformance with 2 CFR 200 Subpart E-Cost 
Principles. These principles shall be applied for all costs incurred whether charged on a direct or 
indirect basis. Cost principles include, but are not limited to: 

Profit: Section 200.400(g) states that Subrecipients may not earn or keep any profit resulting 
from Federal financial assistance (unless explicitly authorized by the terms and conditions of this 
agreement).  

Interest Earned: Interest earned in amounts up to $500 per year may be retained for 
administrative expense per 2 CFR 200.305.  

Fines, Penalties, Damages, and Other Settlements: Costs resulting from Subrecipient’s violations 
of, alleged violations of, or failure to follow Federal, State, local, tribal, or foreign laws or 
regulations are unallowable. 2 CFR 200.441  

Lobbying: The cost to influence activities associated with obtaining grants, contracts, cooperative 
agreements, or loans is unallowable. 2 CFR 200.450.  

Organization Costs: Costs for items such as incorporation fees, attorneys, or accountants in 
connection with establishment or reorganization of an entity are unallowable except with prior 
approval of U.S. Treasury. 2 CFR 200.455. 

X. AUDIT REQUIREMENTS 2 CFR 200 SUBPART F  

Subrecipients that expend $750,000 or more in Federal awards during their fiscal year must have 
a single or program-specific audit conducted for that fiscal year in accordance with the provisions 
of Title 2, Subtitle A, Chapter II, Part 200, Subpart F of the Code of Federal Regulations, Uniform 
Administrative Audit Requirements for Federal Awards. A non-Federal entity that expends less 
than $750,000 during their fiscal year is exempt from Federal audit requirements for that year, 
except as noted in 2 CFR 200.503 Relation to other audit requirements, but records must be 
available for review or audit by appropriate officials of the Federal agency, Grantee, and 
Government Accountability Office (GAO).  

Copies of the audit must be made available for public inspection, ensuring that protected 
personally identifiable information is not included. Audit reports must be submitted to the 
Federal Audit Clearinghouse (FAC) and all Federal agencies, the Grantee, and others interested in 
an audit report must obtain it from the FAC.  



The Subrecipient agrees to comply with audit requirements of 2 CFR 200 Subpart F, and further 
understands and agrees that funds may be withheld or requested to be repaid to grantee or 
other related requirements may be imposed, if outstanding audit issues (if any) from 2 CFR 200 F 
audits (and any other audits of grant funds) are not satisfactorily and promptly addressed. If 
Subrecipient is required to conduct a 2 CFR 200 Subpart F audit, it shall provide a copy of it to the 
Grantee within 30 days of completion of the audit.  

The Grantee reserves the right to have an audit conducted delineating the project costs after 
completion of the project. This audit shall be in accordance with generally accepted account 
principles. The audit shall be conducted by an independent auditor acceptable to the Grantee. 
Subrecipient shall provide the Grantee with a copy of such audit upon completion. Any 
deficiencies noted in the audit report shall be fully cleared by Subrecipient within thirty (30) days 
after receipt of said audit report by the Grantee. Failure of the Subrecipient to clear deficiencies 
noted in the audit report shall be a breach of this agreement and the Grantee may exercise any 
and all of its rights and remedies. 

XI. CIVIL RIGHTS & NON-DISCRIMINATION  

The Subrecipient agrees that no person in the United States shall on the grounds of race, color, national 
origin, religion, sex, age or disability be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving Federal financial Assistance. 570.602 
Section 109 and Section 504. The Subrecipient agrees to comply with local and state civil rights 
ordinances and with Title VI of the Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights Act of 
1968 as amended, Section 104(b) Section 504 of the Rehabilitation Act of 1973, the Americans with 
Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 11063, and Executive Order 
11246 as amended by Executive Orders 11375, 11478, 12107 and 12086.  

The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders, as revised by Executive Order 13279.  

The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C 794), which prohibits discrimination against the 
individuals with disabilities or handicaps in any Federally assisted program.  

XII. CONDUCT & RESTRICTIONS  

1. Prohibited Activity  
 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; 
political patronage; and nepotism.  
 

2. Hatch Act  
 
The Subrecipient agrees that no funds provided under this Agreement shall be in any way or to 
any extent engaged in the conduct of political activities in violation of Chapter 15 of Title V of the 
U.S.C.  



3. Religious Activities  
 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for 
inherently religious activities prohibited by 24 CFR 570.00(j) such as worship, religious instruction, 
or proselytization.  
 

4. Assignability  
 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior 
written consent of the Grantee.  
 

5. Conflict of Interest  
 
Subrecipient agrees to abide by the provisions of 2 CFR 200.112, which include (but are not 
limited to) the following:  
 
a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  
 
b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real or 
apparent, would be involved. 
 
c. No covered persons (employee, agent, consultant, officer or elected or appointed official of the 
Grantee, the Subrecipient, or any designated public agency) who exercise or have exercised any 
functions or responsibilities with respect to ARPA-assisted activities, or who are in a position to 
participate in a decision-making process or gain inside information with regard to such activities, 
may obtain a financial interest in any contract, or have a financial interest in any contract, 
subcontract, or agreement with respect to the ARPA-assisted activity, or with respect to the 
proceeds from the ARPA-assisted activity, either for themselves or those with whom they have 
business or immediate family ties, during their tenure or for a period of one (1) year thereafter. 
 
 

6. Lobbying  

The Subrecipient hereby certifies that no Federal appropriated funds have been paid or will be 
paid, by or on behalf of it, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee or a Member of Congress in connection with the awarding of any Federal contract, the 
making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment or modification of any Federal 
contract, grant, loan, or cooperative agreement. If any funds other than Federal appropriate 
funds have been paid or will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or 



an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, it will complete and submit Standard Form-LLL, “Disclosure Form to 
Report Lobbying,” in accordance with its instructions, https://www.gsa.gov/forms-
library/disclosure-lobbying-activities. 

7. Copyright  
 
If this agreement results in any copyrightable material or inventions, the Grantee and/or U.S. 
Treasury reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, 
publish or otherwise use and to authorize others to use, the work or materials for governmental 
purposes.  
 

XIII. AVAILABILITY OF ARPA FUNDS  

 
Subrecipient acknowledges and agrees that the ARPA funding hereunder is subject to the control 
of the U.S. Treasury and may be encumbered, withdrawn, or otherwise made unavailable to the 
Grantee (whether earned or promised to, or by, Subrecipient).  
 
Subrecipient shall not be paid such funds unless and until they are made available for payment to 
the Grantee by the U.S. Treasury. No other funds owned or controlled by the Grantee shall be 
obligated under this Agreement unless specifically approved and permitted by the Grantee.  

XIV. INDEMNIFICATION  

Subrecipient waives any and all claims and recourse against the Grantee or U.S. Treasury, 
including the right of contribution of loss or damage to person or property arising from, growing 
out of, or in any way connected with or incidental to subrecipient’s performance of this 
Agreement.  

Subrecipient will indemnify, hold harmless, and defend the Grantee or U.S. Treasury against any 
and all claims, demands, damages, costs, expenses, or liability arising out of subrecipient’s 
performance of this Agreement.  

XV. ELIGIBILITY  

Subrecipient certifies that employees, agents, contractors, principals, officers and other persons 
engaged in carrying out the project are not debarred, suspended, voluntarily excluded, or 
otherwise ineligible for participation in federally assisted projects or federal funding.  

XVI. SEVERABILITY  

If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be 
affected thereby, and all other parts of this Agreement shall nevertheless be in full force and 
effect.  

 

XVII. SECTION HEADINGS AND SUBHEADINGS  

https://www.gsa.gov/forms-library/disclosure-lobbying-activities
https://www.gsa.gov/forms-library/disclosure-lobbying-activities


The section headings and subheadings contained in this Agreement are included for convenience 
only and shall not limit or otherwise affect the terms of this Agreement.  

XVIII. WAIVER  

The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right 
to act with respect to subsequent or similar breaches. The failure of the Grantee to exercise or 
enforce any right or provision shall not constitute a waiver of such right or provision.  

XIX. ENTIRE AGREEMENT  

This agreement constitutes the entire agreement between the Grantee and the Subrecipient for 
the use of funds received under this Agreement and it supersedes all prior or contemporaneous 
communications and proposals, whether electronic, oral, or written between the Grantee and 
the Subrecipient with respect to this Agreement.  

XX. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT  

The Federal Funds Accountability and Transparency Act requires recipients of grants who make 
First-Tier Sub-Awards over $30,000 to provide reporting of those subawards pursuant to the 
Federal Funding Accountability and Transparency Act (FFATA). 

 

To assist the Town with its required reporting,  

Subrecipient hereby certifies that the following information is correct:  

LEGAL NAME:  _________________________________________ 

DUNS Number: __________________________________________ 

Parent Organization: ______________________________________ 

EIN/TIN: ________________________________________________ 

SAM CAGE CODE (required): _________________________________ 

 

WITNESS:  Brighter Bites 

 

 

_______________________    BY: _____________________________(SEAL)  
 Melissa H. McDonalds, Director of Development                                              

   

 

 



ATTEST:      TOWN OF RIVERDALE PARK   

 

  

_______________________      BY: _____________________________(SEAL)  
Jessica Barnes, Town Clerk    John N. Lestitian, Town Manager 
 



THIS AGREEMENT (herein called the “Agreement” or “agreement”) is entered into this _____ day of 
_________________, 2022, by and between the Town of Riverdale Park () (herein called the “Grantee” or 
“Town”) and Shepherd’s Table (herein called the “Subrecipient”).  

WHEREAS, the Grantee has received funds from the United States Government under Public Law No: 117-
2 (3/11/2021) American Rescue Plan Act of 2021 (ARPA) through the State of Maryland providing 
additional relief to address the continued impact of COVID-19 on the economy, public health, state and 
local governments, non-profits, individuals, and businesses; and 

WHEREAS, Grantee has allocated certain Town General Funds for similar purposes; and  

WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing certain 
American Rescue Plan Act (ARPA) funds and certain Town General Funds; NOW, THEREFORE, it is agreed 
between the parties hereto that; 

I. SCOPE OF SERVICE  

A. Activities  

ARPA Program 

ARPA National Objective Expenditure Category (2): Negative Economic Impacts (2.1) Household 
Assistance: Food Programs 

$42,536 is awarded to the Subrecipient in support of their Beyond the Table food distribution at 
Riverdale Park Elementary School and mobile delivery to home-bound individuals.  

Eligible purchases include, but are not limited to: 

• Non-perishable food items 
• Packaged, unexpired foods 
• Clean, fresh produce 
• Supplies for distribution 
• Personal hygiene items 
• Infant formula and food 
• Diapers 
 

Eligibility  
 
Beneficiaries of food and personal care items must be residents of Riverdale Park.  
 

Subrecipient Monthly Reports 

The Subrecipient shall submit a monthly accomplishment report to the Grantee detailing number 
of people served and number of meals, boxes or bags distributed, and expenditures amounts 
with corresponding receipts. These reports must be provided until all funds have been expended 
or until such time the project close-out procedures have been successfully completed.  



The Subrecipient will submit monthly reports by the 15th of each month (for the previous month) 
to the Town of Riverdale Park to include all information requested on the monthly 
accomplishment report.    

Receipts  

Receipts must only include purchases for the specific program listed above.  

Subrecipient Outcomes 

1. Serve at least 500 individuals or families. 
2. Provide at least 50 meals to home-bound individuals. 
3. Decreased prevalence of food insecurity among participating families. 

B. Revision of Budget and Program Plans 2 CFR 200.308  

Subrecipient is required, among other things, to obtain Grantee approval for budget and program 
or project scope revisions.  

C. Use of Funds  

Subrecipient shall use funds solely for the activities as described in this agreement. 

D. Objectives  

All relief activities funded with ARPA funds must be in response to the public health emergency 
with respect to the Coronavirus Disease 2019 (COVID-19) and its negative economic impacts 
including assistance to households, small businesses, and non-profits. 

E. Levels of Accomplishment – Goals and Performance Measures  

The subrecipient agrees to provide the following:  

Activity        

Beyond the Table food distribution program at Riverdale Park Elementary and mobile delivery to 
home-bound individuals. 
 
Delivery Date 
 
Funds allocated for the program are required to be expended before June 30, 2022.  

 

F. Staffing  

Subrecipient agrees to allocate the necessary staff and time required to carry out each ARPA 
funded activity in a timely manner. Any changes in the key personnel assigned or their general 
responsibilities under these projects should be discussed with the Grantee immediately.  

G. Performance Monitoring 



The Grantee will monitor the performance of the Subrecipient against goals and performance 
standards as stated above. Substandard performance as determined by the Town will constitute 
noncompliance with this Agreement. If action to correct such substandard performance is not 
taken by the Subrecipient within a reasonable period after being notified by the Town, additional 
conditions, contract suspension or termination procedures will be initiated. 

H. Duplication of Benefits 

The Subrecipient agrees to establish and maintain adequate procures to prevent duplication of 
benefits as required by Section 312 of the Robert T. Stafford Disaster Relief and Emergency Act 
(42 U.S.C. 5155), as amended by Section 1210 of the Disaster Recovery Act of 2018 (Division D of 
Public Law 115-254; 132 Stat. 3442).The Subrecipient shall report and certify whether additional 
funds were received for disaster-related or COVID-19--related expenses, the amount, and when 
funds were received. If additional funds were received that are determined to be duplicative, 
repayment shall be required in accordance with this Agreement. 

 

II. SPECIAL CONDITIONS  

Should additional funding become available during the term of this agreement and the need exists for 
continued food assistance, this agreement may be extended by mutual agreement of both parties.  

III. TIME OF PERFORMANCE  

Services of the Subrecipient shall end on the 30th day of June 2022 or when funding has been exhausted, 
whichever comes first. The term of this Agreement and the provisions herein may be extended to cover 
any additional time-period during which the Subrecipient remains in control of ARPA funds. This 
Agreement also may be terminated sooner as provided in Part VIII.D. 

IV. BUDGET  

A lump sum payment of $42,536 will be made to Shepherd’s Table to immediately administer Beyond the 
Table food distribution program at Riverdale Park Elementary and mobile delivery to home-bound 
individuals.  An administrative fee is allowable but not obligatory and may be deducted for services 
satisfactorily rendered, in an amount of 20% of total program costs, paid pro-rata monthly based upon 
program costs expended that month. Subrecipient will deduct its proportionate 20% administrative fee 
monthly and shall account for such deductions in the monthly reports. 

All transactions must comply with policies and procedures, and all rules, regulations or provisions 
referred to herein, or such statutes, regulations, executive orders and U.S. Department of Treasury 
guidelines, policies or directives as may become applicable at any time.  

Line-Item Amount:  

Shepherd’s Table - Beyond the Table food distribution program at Riverdale Park Elementary and mobile 
delivery to home-bound individuals.    $42,536 
 



The Town may require a more detailed budget breakdown than the one contained herein, and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and 
content prescribed by the Town.  

Additional funds for the program may be allocated through the Grantee’s budget process to continue the 
program in future fiscal years. Any amendments to the budget must be approved in writing by both the 
Grantee and the Subrecipient. 

V. PAYMENT  

A lump sum payment of $42,536 will be made to Shepherd’s Table for their Beyond the Table food 
distribution program at Riverdale Park Elementary and mobile delivery to home-bound individuals. 
 

VI. NOTICES  

Notices required by this Agreement shall be in writing and delivered via mail (postage prepaid), 
commercial courier, or personal delivery or sent by facsimile or other electronic means. Any notice 
delivered or sent as aforesaid shall be effective on the date of delivery. All notices and other written 
communications under this Agreement shall be addressed to the individuals in the capacities indicated 
below, unless otherwise modified by subsequent written notice.  

Communication concerning this agreement shall be directed to the following representatives:  

Grantee  

Town of Riverdale Park,  
John N. Lestitian 
Town Manager 
5008 Queensbury Road 
Riverdale Park, Maryland 20737     
jnlestitian@riverdaleparkmd.gov 

Subrecipient 

Shepherd’s Table 
Daniella Burgos 
Director of Development 
8106 Georgia Avenue 
Silver Spring, MD 20910 
dburgos@shepherdstable.org  
 
VII. GENERAL CONDITIONS  

A. General Compliance  

The Subrecipient agrees to comply with the requirements of the American Rescue Plan Act 
(ARPA) including Subtitle M, Section 603 and Section 200 of Title 2. The Subrecipient further 
agrees to utilize funds available under this Agreement to supplement rather than supplant funds 
otherwise available.  

mailto:jnlestitian@riverdaleparkmd.gov
mailto:dburgos@shepherdstable.org


B. “Independent Contractor”  
 
Nothing contained in this Agreement is intended to, or shall be construed in any manner, as 
creating or establishing the relationship of employer/employee between parties. The 
Subrecipient shall at all times remain an “independent contractor” with respect to the services to 
be performed under this Agreement. The Town shall be exempt from payment of all 
Unemployment Compensation, FICA, retirement, life and/or medical insurance and Workers’ 
Compensation Insurance, as the Subrecipient is an independent contractor.  
 

C. Mandatory Disclosures 2 CFR 200.113  
 
The Subrecipient must disclose, in a timely manner, in writing to the Grantee all violations of 
Federal criminal law involving fraud, bribery, or gratuity violations potentially affecting this 
Federal award. Subrecipients that have received a Federal award are required to report certain 
civil, criminal, an administrative proceedings to SAM. Failure to make required disclosures can 
result in any of the remedial activities described in 2 CFR 200.339 including suspension or 
debarment.  
 

D. Hold Harmless  
 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, 
actions, suits, charges and judgments whatsoever that arise out of the Subrecipient’s 
performance or nonperformance of the services or subject mattered called for in this Agreement.  
 

E. Workers’ Compensation  
 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all its employees 
involved in the performance of this Agreement.  
 

F. Grantee Recognition  
 
The Subrecipient shall ensure recognition of the role of the Grantee in providing services through 
this Agreement.  
 

G.  Amendments  
 
The Grantee and Subrecipient may amend this Agreement at any time provided that such 
amendments make specific reference to this Agreement, and are executed in writing, signed by a 
duly authorized representative of each organization. Such amendments shall not invalidate this 
Agreement, nor relieve or release the Grantee or Subrecipient from its obligations under this 
Agreement. The Grantee may, in its discretion, amend this Agreement to conform with Federal, 
state, or local governmental guidelines, policies and available funding amounts, or for other 
reasons. If such amendments result in a change in the funding, the scope of services, or schedule 



of the activities to be undertaken as part of this Agreement, such modifications will be 
incorporated only by written amendment signed by both the Grantee and Subrecipient. 
 

VIII. POST FEDERAL AWARD REQUIREMENTS 2 CFR 200 SUBPART D  

 
The Subrecipient agrees to comply with all applicable federal Regulations as now in effect and as 
such law may be amended during the term of this contract. Subrecipient will also comply with the 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements set forth in this 
contract and in 2 CFR Part 200 as now in effect, and as such law may be amended during the 
term of this contract, or any reasonably equivalent procedures and requirements that may be 
prescribed.  
 
The Subrecipient must identify in its accounts all Federal awards received and expended and the 
Federal programs under which they were received. These records must contain information 
pertaining to awards, authorizations, obligations, unobligated balances, assets, expenditures, 
income, and interest and be supported by source documentation.  
 
The Subrecipient must adequately safeguard all assets and ensure that they are used solely for 
authorized purposes.  
 

A. Performance and Financial Monitoring and Reporting  

1. Progress Reports  

The Subrecipient shall submit a monthly accomplishment report to the Grantee detailing number 
of people served and number of meals, boxes or bags distributed, and expenditures amounts 
with corresponding receipts. These reports must be provided until all funds have been expended 
or until such time the project close-out procedures have been successfully completed.  

2. Final Reports  

Subrecipient must submit all required final reports within 30 days of the end of the period of 
performance outlined in this agreement. 

 

B. Record Retention and Access  

The Subrecipient shall maintain all records required by the Federal regulations specified in 24 CFR 
570.506 and 2 CFR 200 that are pertinent to the activities to be funded under this Agreement. Such 
records shall include but not be limited to:  

• Records providing a full description of each activity undertaken;  
• Records demonstrating that each activity undertaken meets one of the National Objectives of the 

ARPA program; 
• Records required to determine the eligibility of activities;  



• Adequate documentation to support costs charged to the ARPA Program;  
• Records detailing procurement procedures followed;  
• Records documenting compliance with the equal opportunity components of the ARPA program;  
• Other records necessary to document compliance.  

Pursuant to 2 CFR 200.334 financial records, supporting documents, statistical records, and all other 
records pertinent to a Federal award must be retained, and to align record retention policies for a period 
of three (3) years from the date of submission of the final expenditure report. The only exceptions are the 
following: 

• If any litigation, claim or audit is started before the expiration of the 3-year period, the records 
must be retained until all litigation, claims or audit findings involving the records have been 
resolved and final action taken. 

• When the Grantee or Subrecipient is notified in writing by U.S. Treasury for audit.  
• Records for real property and equipment acquired with Federal funds must be retained for 3 

years after final disposition. 
• When records are transferred to or maintained by U.S. Treasury or the Grantee, the 3- year 

retention requirement is not applicable to the Subrecipient. 
• The retention period for the records pertaining earned program income starts from the end of 

the Grantee fiscal year in which the program income is earned. 

U.S. Treasury, Inspectors General, the Comptroller General of the United States, and the Grantee, or 
any of their authorized representatives, must have the right of access to any documents, papers, or 
other records of the Subrecipient which are pertinent, in order to make audits, examinations, 
excerpts, and transcripts.  

The rights of access in this section (2 CFR 200.337) are not limited to the required retention period 
but last as long as the records are retained.  

C. Protection of Personally Identifiable Information  

Subrecipient shall comply with the Privacy Act of 1974 and 2 CFR 200.336 Collection and 
Transmission in the collection, maintenance, use and dissemination of personally identifiable 
information such as social security numbers, financial and medical information. Subrecipient will 
limit the collection, use and access of information about individuals that is relevant and necessary 
to accomplish its purpose, and that such data be maintained with appropriate administrative, 
technical, and physical safeguards to protect the information.  

D. Remedies for Noncompliance  

The Grantee may impose additional conditions, as described in 2 CFR 200.208, if the Subrecipient 
fails to comply with Federal statutes, regulations or the terms and conditions of this agreement, 
or fails to meet expected performance goals, or is not otherwise responsible. These conditions 
may include items such as the following:  
 

• Withholding authority to proceed to the next phase until receipt of evidence of 
acceptable performance within a given period of performance;  



• Requiring additional or more frequent project status reporting;  
• Requiring additional, more detailed financial reports;  
• Requiring additional project monitoring;  
• Requiring the Subrecipient to obtain technical or management assistance; or  
• Establishing additional prior approvals.  

 
The Grantee must notify the Subrecipient as to the nature of the additional requirements; the 
reason why the additional requirements are being imposed; the nature of the action needed to 
remove the additional requirements; the time allowed for completing the actions if applicable 
and the method for requesting reconsideration of the additional requirements imposed. In 
accordance with 2 CFR 200.339, if the Grantee determines that noncompliance cannot be 
remedied by imposing additional conditions, the Grantee may take one or more of the following 
actions, as appropriate in the circumstances:  
 

• Temporarily withhold cash payments pending correction of the deficiency (in the case of 
reimbursements). 

• Disallow all or part of the cost of the activity or action not in compliance.   
• Wholly or partly suspend or terminate the award.  
• Recommend suspension or debarment proceedings as authorized under 2 CFR part 180.  
• Withhold future awards for the project or program.  
• Take other remedies that may be legally available.  

 
In accordance with 2 CFR 200.340 the Grantee may suspend or terminate this agreement if the 
Subrecipient fails to comply with any of the rules, regulations or provisions referred to herein, or 
such statutes, regulations, executive orders, and ARPA guidelines, policies or directives as may 
become applicable at any time; fails, for any reason, to fulfill in a timely and proper manner its 
obligations under this Agreement; uses funds under this Agreement ineffectively or improperly, 
or; submits reports that are incorrect or incomplete in any material respect.  
 
This Agreement may also be terminated for convenience by either the Grantee or Subrecipient, in 
whole or in part, by setting forth the reasons for such termination, the effective date, and, in the 
case of partial termination, the portion to be terminated. However, if in the case of partial 
termination, the Grantee determines that the remaining portion of the agreement will not 
accomplish the purpose for which this agreement was made, the Grantee may terminate the 
award in its entirety.   
If either party terminates this agreement, for convenience or with cause, Subrecipient shall 
return promptly to Grantee all funds provided to Subrecipient by Grantee and other program 
income that Subrecipient has not yet expended. 
 

E. Close-outs  
 
Consistent with 2 CFR 200.344 the Subrecipient’s obligation to the Grantee shall not end until all 
close-out requirements are completed. Activities during this close-out period shall include, but 
are not limited to: subrecipient close-out certifications, submission of final reports, making final 



payments, disposing of program assets (including the return of all unused materials, equipment, 
unspent cash advances, program income balances, and accounts receivable to the Grantee), and 
determining the custodianship of records. Notwithstanding the foregoing, the terms of this 
Agreement shall remain in effect during any period that the Subrecipient has control over ARPA 
funds, including program income. 
 

IX: COST PRINCIPLES 2 CFR 200 SUBPART E  

The Subrecipient shall administer its program in conformance with 2 CFR 200 Subpart E-Cost 
Principles. These principles shall be applied for all costs incurred whether charged on a direct or 
indirect basis. Cost principles include, but are not limited to: 

Profit: Section 200.400(g) states that Subrecipients may not earn or keep any profit resulting 
from Federal financial assistance (unless explicitly authorized by the terms and conditions of this 
agreement).  

Interest Earned: Interest earned in amounts up to $500 per year may be retained for 
administrative expense per 2 CFR 200.305.  

Fines, Penalties, Damages, and Other Settlements: Costs resulting from Subrecipient’s violations 
of, alleged violations of, or failure to follow Federal, State, local, tribal, or foreign laws or 
regulations are unallowable. 2 CFR 200.441  

Lobbying: The cost to influence activities associated with obtaining grants, contracts, cooperative 
agreements, or loans is unallowable. 2 CFR 200.450.  

Organization Costs: Costs for items such as incorporation fees, attorneys, or accountants in 
connection with establishment or reorganization of an entity are unallowable except with prior 
approval of U.S. Treasury. 2 CFR 200.455. 

X. AUDIT REQUIREMENTS 2 CFR 200 SUBPART F  

Subrecipients that expend $750,000 or more in Federal awards during their fiscal year must have 
a single or program-specific audit conducted for that fiscal year in accordance with the provisions 
of Title 2, Subtitle A, Chapter II, Part 200, Subpart F of the Code of Federal Regulations, Uniform 
Administrative Audit Requirements for Federal Awards. A non-Federal entity that expends less 
than $750,000 during their fiscal year is exempt from Federal audit requirements for that year, 
except as noted in 2 CFR 200.503 Relation to other audit requirements, but records must be 
available for review or audit by appropriate officials of the Federal agency, Grantee, and 
Government Accountability Office (GAO).  

Copies of the audit must be made available for public inspection, ensuring that protected 
personally identifiable information is not included. Audit reports must be submitted to the 
Federal Audit Clearinghouse (FAC) and all Federal agencies, the Grantee, and others interested in 
an audit report must obtain it from the FAC.  

The Subrecipient agrees to comply with audit requirements of 2 CFR 200 Subpart F, and further 
understands and agrees that funds may be withheld or requested to be repaid to grantee or 



other related requirements may be imposed, if outstanding audit issues (if any) from 2 CFR 200 F 
audits (and any other audits of grant funds) are not satisfactorily and promptly addressed. If 
Subrecipient is required to conduct a 2 CFR 200 Subpart F audit, it shall provide a copy of it to the 
Grantee within 30 days of completion of the audit.  

The Grantee reserves the right to have an audit conducted delineating the project costs after 
completion of the project. This audit shall be in accordance with generally accepted account 
principles. The audit shall be conducted by an independent auditor acceptable to the Grantee. 
Subrecipient shall provide the Grantee with a copy of such audit upon completion. Any 
deficiencies noted in the audit report shall be fully cleared by Subrecipient within thirty (30) days 
after receipt of said audit report by the Grantee. Failure of the Subrecipient to clear deficiencies 
noted in the audit report shall be a breach of this agreement and the Grantee may exercise any 
and all of its rights and remedies. 

XI. CIVIL RIGHTS & NON-DISCRIMINATION  

The Subrecipient agrees that no person in the United States shall on the grounds of race, color, national 
origin, religion, sex, age or disability be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving Federal financial Assistance. 570.602 
Section 109 and Section 504. The Subrecipient agrees to comply with local and state civil rights 
ordinances and with Title VI of the Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights Act of 
1968 as amended, Section 104(b) Section 504 of the Rehabilitation Act of 1973, the Americans with 
Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 11063, and Executive Order 
11246 as amended by Executive Orders 11375, 11478, 12107 and 12086.  

The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders, as revised by Executive Order 13279.  

The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C 794), which prohibits discrimination against the 
individuals with disabilities or handicaps in any Federally assisted program.  

XII. CONDUCT & RESTRICTIONS  

1. Prohibited Activity  
 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; 
political patronage; and nepotism.  
 

2. Hatch Act  
 
The Subrecipient agrees that no funds provided under this Agreement shall be in any way or to 
any extent engaged in the conduct of political activities in violation of Chapter 15 of Title V of the 
U.S.C.  
 

3. Religious Activities  



 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for 
inherently religious activities prohibited by 24 CFR 570.00(j) such as worship, religious instruction, 
or proselytization.  
 

4. Assignability  
 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior 
written consent of the Grantee.  
 

5. Conflict of Interest  
 
Subrecipient agrees to abide by the provisions of 2 CFR 200.112, which include (but are not 
limited to) the following:  
 
a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  
 
b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real or 
apparent, would be involved. 
 
c. No covered persons (employee, agent, consultant, officer or elected or appointed official of the 
Grantee, the Subrecipient, or any designated public agency) who exercise or have exercised any 
functions or responsibilities with respect to ARPA-assisted activities, or who are in a position to 
participate in a decision-making process or gain inside information with regard to such activities, 
may obtain a financial interest in any contract, or have a financial interest in any contract, 
subcontract, or agreement with respect to the ARPA-assisted activity, or with respect to the 
proceeds from the ARPA-assisted activity, either for themselves or those with whom they have 
business or immediate family ties, during their tenure or for a period of one (1) year thereafter. 
 
 

6. Lobbying  

The Subrecipient hereby certifies that no Federal appropriated funds have been paid or will be 
paid, by or on behalf of it, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee or a Member of Congress in connection with the awarding of any Federal contract, the 
making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment or modification of any Federal 
contract, grant, loan, or cooperative agreement. If any funds other than Federal appropriate 
funds have been paid or will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or 
an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 



cooperative agreement, it will complete and submit Standard Form-LLL, “Disclosure Form to 
Report Lobbying,” in accordance with its instructions, https://www.gsa.gov/forms-
library/disclosure-lobbying-activities. 

7. Copyright  
 
If this agreement results in any copyrightable material or inventions, the Grantee and/or U.S. 
Treasury reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, 
publish or otherwise use and to authorize others to use, the work or materials for governmental 
purposes.  
 

XIII. AVAILABILITY OF ARPA FUNDS  

 
Subrecipient acknowledges and agrees that the ARPA funding hereunder is subject to the control 
of the U.S. Treasury and may be encumbered, withdrawn, or otherwise made unavailable to the 
Grantee (whether earned or promised to, or by, Subrecipient).  
 
Subrecipient shall not be paid such funds unless and until they are made available for payment to 
the Grantee by the U.S. Treasury. No other funds owned or controlled by the Grantee shall be 
obligated under this Agreement unless specifically approved and permitted by the Grantee.  

XIV. INDEMNIFICATION  

Subrecipient waives any and all claims and recourse against the Grantee or U.S. Treasury, 
including the right of contribution of loss or damage to person or property arising from, growing 
out of, or in any way connected with or incidental to subrecipient’s performance of this 
Agreement.  

Subrecipient will indemnify, hold harmless, and defend the Grantee or U.S. Treasury against any 
and all claims, demands, damages, costs, expenses, or liability arising out of subrecipient’s 
performance of this Agreement.  

XV. ELIGIBILITY  

Subrecipient certifies that employees, agents, contractors, principals, officers and other persons 
engaged in carrying out the project are not debarred, suspended, voluntarily excluded, or 
otherwise ineligible for participation in federally assisted projects or federal funding.  

XVI. SEVERABILITY  

If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be 
affected thereby, and all other parts of this Agreement shall nevertheless be in full force and 
effect.  

 

XVII. SECTION HEADINGS AND SUBHEADINGS  

https://www.gsa.gov/forms-library/disclosure-lobbying-activities
https://www.gsa.gov/forms-library/disclosure-lobbying-activities


The section headings and subheadings contained in this Agreement are included for convenience 
only and shall not limit or otherwise affect the terms of this Agreement.  

XVIII. WAIVER  

The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right 
to act with respect to subsequent or similar breaches. The failure of the Grantee to exercise or 
enforce any right or provision shall not constitute a waiver of such right or provision.  

XIX. ENTIRE AGREEMENT  

This agreement constitutes the entire agreement between the Grantee and the Subrecipient for 
the use of funds received under this Agreement and it supersedes all prior or contemporaneous 
communications and proposals, whether electronic, oral, or written between the Grantee and 
the Subrecipient with respect to this Agreement.  

XX. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT  

The Federal Funds Accountability and Transparency Act requires recipients of grants who make 
First-Tier Sub-Awards over $30,000 to provide reporting of those subawards pursuant to the 
Federal Funding Accountability and Transparency Act (FFATA). 

 

To assist the Town with its required reporting,  

Subrecipient hereby certifies that the following information is correct:  

LEGAL NAME:  _________________________________________ 

DUNS Number: __________________________________________ 

Parent Organization: ______________________________________ 

EIN/TIN: ________________________________________________ 

SAM CAGE CODE (required): _________________________________ 

 

WITNESS:  Shepherd’s Table 

 

 

_______________________    BY: _____________________________(SEAL)  
 Daniella Burgos, Director of Development                                              

   

 

 



ATTEST:      TOWN OF RIVERDALE PARK   

 

  

_______________________      BY: _____________________________(SEAL)  
Jessica Barnes, Town Clerk    John N. Lestitian, Town Manager 
 



THIS AGREEMENT (herein called the “Agreement” or “agreement”) is entered into this _____ day of 
_________________, 2022, by and between the Town of Riverdale Park (herein called the “Grantee” or 
“Town”) and Central Kenilworth Avenue Revitalization Community Development Corporation (herein 
called the “Subrecipient” or “CKAR CDC”).  

WHEREAS, the Grantee has received funds from the United States Government under Public Law No: 117-
2 (3/11/2021) American Rescue Plan Act of 2021 (ARPA) through the State of Maryland providing 
additional relief to address the continued impact of COVID-19 on the economy, public health, state and 
local governments, non-profits, individuals, and businesses; and 

WHEREAS, Grantee has allocated certain Town General Funds for similar purposes; and  

WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing certain 
American Rescue Plan Act (ARPA) funds and certain Town General Funds; NOW, THEREFORE, it is agreed 
between the parties hereto that; 

I. SCOPE OF SERVICE  

A. Activities  

ARPA Program 

ARPA National Objective Expenditure Category (2): Negative Economic Impacts (2.1) Household 
Assistance: Food Programs 

$50,000 is awarded to the Subrecipient in support of their Restaurant Meals Program. 

Eligible purchases include, but are not limited to: 

• Non-perishable food items 
• Packaged, unexpired foods 
• Clean, fresh produce 
• Supplies for distribution 
• Personal hygiene items 
• Infant formula and food 
• Diapers 
 

Eligibility  
 
Beneficiaries of food and personal care items must be residents of Riverdale Park.  
 

Subrecipient Monthly Reports 

The Subrecipient shall submit a monthly accomplishment report to the Grantee detailing number 
of people served and number of meals, boxes or bags distributed, and expenditures amounts 
with corresponding receipts. These reports must be provided until all funds have been expended 
or until such time the project close-out procedures have been successfully completed.  



The Subrecipient will submit monthly reports by the 15th of each month (for the previous month) 
to the Town of Riverdale Park to include all information requested on the monthly 
accomplishment report.    

Receipts  

Receipts must only include purchases for the specific program listed above.  

Subrecipient Outcomes 

1. CKAR CDC will provide at least 1,500 nutritious and well-balanced meals to residents of 
Riverdale Park. 

2. CKAR CDC will buy meals from restaurants in Riverdale Park to assist them in their recovery 
from the COVID pandemic. 

3. Decreased prevalence of food insecurity among Riverdale Park families. 

B. Revision of Budget and Program Plans 2 CFR 200.308  

Subrecipient is required, among other things, to obtain Grantee approval for budget and program 
or project scope revisions.  

C. Use of Funds  

Subrecipient shall use funds solely for the activities as described in this agreement. 

D. Objectives  

All relief activities funded with ARPA funds must be in response to the public health emergency 
with respect to the Coronavirus Disease 2019 (COVID-19) and its negative economic impacts 
including assistance to households, small businesses, and non-profits. 

E. Levels of Accomplishment – Goals and Performance Measures  

The subrecipient agrees to provide the following:  

Activity        

CKAR CDC Restaurant Meals Program   
 
Delivery Date 
 
Funds allocated for the program are required to be expended before the end of June 30, 2022. 

 

F. Staffing  

Subrecipient agrees to allocate the necessary staff and time required to carry out each ARPA 
funded activity in a timely manner. Any changes in the key personnel assigned or their general 
responsibilities under these projects should be discussed with the Grantee immediately.  

G. Performance Monitoring 



The Grantee will monitor the performance of the Subrecipient against goals and performance 
standards as stated above. Substandard performance as determined by the Town will constitute 
noncompliance with this Agreement. If action to correct such substandard performance is not 
taken by the Subrecipient within a reasonable period after being notified by the Town, additional 
conditions, contract suspension or termination procedures will be initiated. 

H. Duplication of Benefits 

The Subrecipient agrees to establish and maintain adequate procures to prevent duplication of 
benefits as required by Section 312 of the Robert T. Stafford Disaster Relief and Emergency Act 
(42 U.S.C. 5155), as amended by Section 1210 of the Disaster Recovery Act of 2018 (Division D of 
Public Law 115-254; 132 Stat. 3442). The Subrecipient shall report and certify whether additional 
funds were received for disaster-related or COVID-19--related expenses, the amount, and when 
funds were received. If additional funds were received that are determined to be duplicative, 
repayment shall be required in accordance with this Agreement. 

 

II. SPECIAL CONDITIONS  

Should additional funding become available during the term of this agreement and the need exists for 
continued food assistance, this agreement may be extended by mutual agreement of both parties.  

III. TIME OF PERFORMANCE  

Services of the Subrecipient shall end on the 30th day of June 2022 or when funding has been exhausted, 
whichever comes first. The term of this Agreement and the provisions herein may be extended to cover 
any additional time-period during which the Subrecipient remains in control of ARPA funds. This 
Agreement also may be terminated sooner as provided in Part VIII.D.  

IV. BUDGET  

A lump sum payment of $50,000 will be made to CKAR CDC to immediately administer the Restaurant 
Meals Program within the Town of Riverdale Park.  An administrative fee is allowable but not obligatory 
and may be deducted for services satisfactorily rendered, in an amount of 20% of total program costs, 
paid pro-rata monthly based upon program costs expended that month. Subrecipient will deduct its 
proportionate 20% administrative fee monthly and shall account for such deductions in the monthly 
reports. 

All transactions must comply with policies and procedures, and all rules, regulations or provisions 
referred to herein, or such statutes, regulations, executive orders and U.S. Department of Treasury 
guidelines, policies or directives as may become applicable at any time.  

Line-Item Amount:  

CKAR CDC Restaurant Meals Program   $50,000 

The Town may require a more detailed budget breakdown than the one contained herein, and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and 
content prescribed by the Town.  



Additional funds for the program may be allocated through the Grantee’s budget process to continue the 
program in future fiscal years. Any amendments to the budget must be approved in writing by both the 
Grantee and the Subrecipient. 

V. PAYMENT  

A lump sum payment of $50,000 will be made to CKAR CDC to immediately administer the Restaurant 
Meals Program. 

VI. NOTICES  

Notices required by this Agreement shall be in writing and delivered via mail (postage prepaid), 
commercial courier, or personal delivery or sent by facsimile or other electronic means. Any notice 
delivered or sent as aforesaid shall be effective on the date of delivery. All notices and other written 
communications under this Agreement shall be addressed to the individuals in the capacities indicated 
below, unless otherwise modified by subsequent written notice.  

Communication concerning this agreement shall be directed to the following representatives:  

Grantee  

Town of Riverdale Park,  
Town Manager 
John N. Lestitian 
5008 Queensbury Road 
Riverdale Park, Maryland 20737     
jnlestitian@riverdaleparkmd.gov 

Subrecipient 

CKAR CDC 
Patricia Hayes-Parker 
Executive Director 
6801 Kenilworth Avenue Ste 203 
Riverdale Park, MD 20737 
peparker@ckarcdc.org  
 
VII. GENERAL CONDITIONS  

A. General Compliance  

The Subrecipient agrees to comply with the requirements of the American Rescue Plan Act 
(ARPA) including Subtitle M, Section 603 and Section 200 of Title 2. The Subrecipient further 
agrees to utilize funds available under this Agreement to supplement rather than supplant funds 
otherwise available.  

B. “Independent Contractor”  
 
Nothing contained in this Agreement is intended to, or shall be construed in any manner, as 
creating or establishing the relationship of employer/employee between parties. The 

mailto:jnlestitian@riverdaleparkmd.gov
mailto:peparker@ckarcdc.org


Subrecipient shall at all times remain an “independent contractor” with respect to the services to 
be performed under this Agreement. The Town shall be exempt from payment of all 
Unemployment Compensation, FICA, retirement, life and/or medical insurance and Workers’ 
Compensation Insurance, as the Subrecipient is an independent contractor.  
 

C. Mandatory Disclosures 2 CFR 200.113  
 
The Subrecipient must disclose, in a timely manner, in writing to the Grantee all violations of 
Federal criminal law involving fraud, bribery, or gratuity violations potentially affecting this 
Federal award. Subrecipients that have received a Federal award are required to report certain 
civil, criminal, an administrative proceedings to SAM. Failure to make required disclosures can 
result in any of the remedial activities described in 2 CFR 200.339 including suspension or 
debarment.  
 

D. Hold Harmless  
 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, 
actions, suits, charges and judgments whatsoever that arise out of the Subrecipient’s 
performance or nonperformance of the services or subject mattered called for in this Agreement.  
 

E. Workers’ Compensation  
 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all its employees 
involved in the performance of this Agreement.  
 

F. Grantee Recognition  
 
The Subrecipient shall ensure recognition of the role of the Grantee in providing services through 
this Agreement.  
 

G.  Amendments  
 
The Grantee and Subrecipient may amend this Agreement at any time provided that such 
amendments make specific reference to this Agreement, and are executed in writing, signed by a 
duly authorized representative of each organization. Such amendments shall not invalidate this 
Agreement, nor relieve or release the Grantee or Subrecipient from its obligations under this 
Agreement. The Grantee may, in its discretion, amend this Agreement to conform with Federal, 
state, or local governmental guidelines, policies and available funding amounts, or for other 
reasons. If such amendments result in a change in the funding, the scope of services, or schedule 
of the activities to be undertaken as part of this Agreement, such modifications will be 
incorporated only by written amendment signed by both the Grantee and Subrecipient. 
 

VIII. POST FEDERAL AWARD REQUIREMENTS 2 CFR 200 SUBPART D  



 
The Subrecipient agrees to comply with all applicable federal Regulations as now in effect and as 
such law may be amended during the term of this contract. Subrecipient will also comply with the 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements set forth in this 
contract and in 2 CFR Part 200 as now in effect, and as such law may be amended during the 
term of this contract, or any reasonably equivalent procedures and requirements that may be 
prescribed.  
 
The Subrecipient must identify in its accounts all Federal awards received and expended and the 
Federal programs under which they were received. These records must contain information 
pertaining to awards, authorizations, obligations, unobligated balances, assets, expenditures, 
income, and interest and be supported by source documentation.  
 
The Subrecipient must adequately safeguard all assets and ensure that they are used solely for 
authorized purposes.  
 

A. Performance and Financial Monitoring and Reporting  

1. Progress Reports  

The Subrecipient shall submit a monthly accomplishment report to the Grantee detailing number 
of people served and number of meals, boxes or bags distributed, and expenditures amounts 
with corresponding receipts. These reports must be provided until all funds have been expended 
or until such time the project close-out procedures have been successfully completed.  

2. Final Reports  

Subrecipient must submit all required final reports within 30 days of the end of the period of 
performance outlined in this agreement. 

 

B. Record Retention and Access  

The Subrecipient shall maintain all records required by the Federal regulations specified in 24 CFR 
570.506 and 2 CFR 200 that are pertinent to the activities to be funded under this Agreement. Such 
records shall include but not be limited to:  

• Records providing a full description of each activity undertaken;  
• Records demonstrating that each activity undertaken meets one of the National Objectives of the 

ARPA program; 
• Records required to determine the eligibility of activities;  
• Adequate documentation to support costs charged to the ARPA Program;  
• Records detailing procurement procedures followed;  
• Records documenting compliance with the equal opportunity components of the ARPA program;  
• Other records necessary to document compliance.  



Pursuant to 2 CFR 200.334 financial records, supporting documents, statistical records, and all other 
records pertinent to a Federal award must be retained, and to align record retention policies for a period 
of three (3) years from the date of submission of the final expenditure report. The only exceptions are the 
following: 

• If any litigation, claim, or audit is started before the expiration of the 3-year period, the records 
must be retained until all litigation, claims or audit findings involving the records have been 
resolved and final action taken. 

• When the Grantee or Subrecipient is notified in writing by U.S. Treasury for audit.  
• Records for real property and equipment acquired with Federal funds must be retained for 3 

years after final disposition. 
• When records are transferred to or maintained by U.S. Treasury or the Grantee, the 3- year 

retention requirement is not applicable to the Subrecipient. 
• The retention period for the records pertaining earned program income starts from the end of 

the Grantee fiscal year in which the program income is earned. 

U.S. Treasury, Inspectors General, the Comptroller General of the United States, and the Grantee, or 
any of their authorized representatives, must have the right of access to any documents, papers, or 
other records of the Subrecipient which are pertinent, in order to make audits, examinations, 
excerpts, and transcripts.  

The rights of access in this section (2 CFR 200.337) are not limited to the required retention period 
but last as long as the records are retained.  

C. Protection of Personally Identifiable Information  

Subrecipient shall comply with the Privacy Act of 1974 and 2 CFR 200.336 Collection and 
Transmission in the collection, maintenance, use and dissemination of personally identifiable 
information such as social security numbers, financial and medical information. Subrecipient will 
limit the collection, use and access of information about individuals that is relevant and necessary 
to accomplish its purpose, and that such data be maintained with appropriate administrative, 
technical, and physical safeguards to protect the information.  

D. Remedies for Noncompliance  

The Grantee may impose additional conditions, as described in 2 CFR 200.208, if the Subrecipient 
fails to comply with Federal statutes, regulations or the terms and conditions of this agreement, 
or fails to meet expected performance goals, or is not otherwise responsible. These conditions 
may include items such as the following:  
 

• Withholding authority to proceed to the next phase until receipt of evidence of 
acceptable performance within a given period of performance;  

• Requiring additional or more frequent project status reporting;  
• Requiring additional, more detailed financial reports;  
• Requiring additional project monitoring;  
• Requiring the Subrecipient to obtain technical or management assistance; or  
• Establishing additional prior approvals.  



 
The Grantee must notify the Subrecipient as to the nature of the additional requirements; the 
reason why the additional requirements are being imposed; the nature of the action needed to 
remove the additional requirements; the time allowed for completing the actions if applicable 
and the method for requesting reconsideration of the additional requirements imposed. In 
accordance with 2 CFR 200.339, if the Grantee determines that noncompliance cannot be 
remedied by imposing additional conditions, the Grantee may take one or more of the following 
actions, as appropriate in the circumstances:  
 

• Temporarily withhold cash payments pending correction of the deficiency (in the case of 
reimbursements). 

• Disallow all or part of the cost of the activity or action not in compliance.   
• Wholly or partly suspend or terminate the award.  
• Recommend suspension or debarment proceedings as authorized under 2 CFR part 180.  
• Withhold future awards for the project or program.  
• Take other remedies that may be legally available.  

 
In accordance with 2 CFR 200.340 the Grantee may suspend or terminate this agreement if the 
Subrecipient fails to comply with any of the rules, regulations or provisions referred to herein, or 
such statutes, regulations, executive orders, and ARPA guidelines, policies or directives as may 
become applicable at any time; fails, for any reason, to fulfill in a timely and proper manner its 
obligations under this Agreement; uses funds under this Agreement ineffectively or improperly, 
or; submits reports that are incorrect or incomplete in any material respect.  
 
This Agreement may also be terminated for convenience by either the Grantee or Subrecipient, in 
whole or in part, by setting forth the reasons for such termination, the effective date, and, in the 
case of partial termination, the portion to be terminated. However, if in the case of partial 
termination, the Grantee determines that the remaining portion of the agreement will not 
accomplish the purpose for which this agreement was made, the Grantee may terminate the 
award in its entirety.   
If either party terminates this agreement, for convenience or with cause, Subrecipient shall 
return promptly to Grantee all funds provided to Subrecipient by Grantee and other program 
income that Subrecipient has not yet expended. 
 

E. Close-outs  
 
Consistent with 2 CFR 200.344 the Subrecipient’s obligation to the Grantee shall not end until all 
close-out requirements are completed. Activities during this close-out period shall include, but 
are not limited to: subrecipient close-out certifications, submission of final reports, making final 
payments, disposing of program assets (including the return of all unused materials, equipment, 
unspent cash advances, program income balances, and accounts receivable to the Grantee), and 
determining the custodianship of records. Notwithstanding the foregoing, the terms of this 
Agreement shall remain in effect during any period that the Subrecipient has control over ARPA 
funds, including program income. 



 

IX: COST PRINCIPLES 2 CFR 200 SUBPART E  

The Subrecipient shall administer its program in conformance with 2 CFR 200 Subpart E-Cost 
Principles. These principles shall be applied for all costs incurred whether charged on a direct or 
indirect basis. Cost principles include, but are not limited to: 

Profit: Section 200.400(g) states that Subrecipients may not earn or keep any profit resulting 
from Federal financial assistance (unless explicitly authorized by the terms and conditions of this 
agreement).  

Interest Earned: Interest earned in amounts up to $500 per year may be retained for 
administrative expense per 2 CFR 200.305.  

Fines, Penalties, Damages, and Other Settlements: Costs resulting from Subrecipient’s violations 
of, alleged violations of, or failure to follow Federal, State, local, tribal, or foreign laws or 
regulations are unallowable. 2 CFR 200.441  

Lobbying: The cost to influence activities associated with obtaining grants, contracts, cooperative 
agreements, or loans is unallowable. 2 CFR 200.450.  

Organization Costs: Costs for items such as incorporation fees, attorneys, or accountants in 
connection with establishment or reorganization of an entity are unallowable except with prior 
approval of U.S. Treasury. 2 CFR 200.455. 

X. AUDIT REQUIREMENTS 2 CFR 200 SUBPART F  

Subrecipients that expend $750,000 or more in Federal awards during their fiscal year must have 
a single or program-specific audit conducted for that fiscal year in accordance with the provisions 
of Title 2, Subtitle A, Chapter II, Part 200, Subpart F of the Code of Federal Regulations, Uniform 
Administrative Audit Requirements for Federal Awards. A non-Federal entity that expends less 
than $750,000 during their fiscal year is exempt from Federal audit requirements for that year, 
except as noted in 2 CFR 200.503 Relation to other audit requirements, but records must be 
available for review or audit by appropriate officials of the Federal agency, Grantee, and 
Government Accountability Office (GAO).  

Copies of the audit must be made available for public inspection, ensuring that protected 
personally identifiable information is not included. Audit reports must be submitted to the 
Federal Audit Clearinghouse (FAC) and all Federal agencies, the Grantee, and others interested in 
an audit report must obtain it from the FAC.  

The Subrecipient agrees to comply with audit requirements of 2 CFR 200 Subpart F, and further 
understands and agrees that funds may be withheld or requested to be repaid to grantee or 
other related requirements may be imposed, if outstanding audit issues (if any) from 2 CFR 200 F 
audits (and any other audits of grant funds) are not satisfactorily and promptly addressed. If 
Subrecipient is required to conduct a 2 CFR 200 Subpart F audit, it shall provide a copy of it to the 
Grantee within 30 days of completion of the audit.  



The Grantee reserves the right to have an audit conducted delineating the project costs after 
completion of the project. This audit shall be in accordance with generally accepted account 
principles. The audit shall be conducted by an independent auditor acceptable to the Grantee. 
Subrecipient shall provide the Grantee with a copy of such audit upon completion. Any 
deficiencies noted in the audit report shall be fully cleared by Subrecipient within thirty (30) days 
after receipt of said audit report by the Grantee. Failure of the Subrecipient to clear deficiencies 
noted in the audit report shall be a breach of this agreement and the Grantee may exercise any 
and all of its rights and remedies. 

XI. CIVIL RIGHTS & NON-DISCRIMINATION  

The Subrecipient agrees that no person in the United States shall on the grounds of race, color, national 
origin, religion, sex, age or disability be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving Federal financial Assistance. 570.602 
Section 109 and Section 504. The Subrecipient agrees to comply with local and state civil rights 
ordinances and with Title VI of the Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights Act of 
1968 as amended, Section 104(b) Section 504 of the Rehabilitation Act of 1973, the Americans with 
Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 11063, and Executive Order 
11246 as amended by Executive Orders 11375, 11478, 12107 and 12086.  

The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders, as revised by Executive Order 13279.  

The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C 794), which prohibits discrimination against the 
individuals with disabilities or handicaps in any Federally assisted program.  

XII. CONDUCT & RESTRICTIONS  

1. Prohibited Activity  
 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; 
political patronage; and nepotism.  
 

2. Hatch Act  
 
The Subrecipient agrees that no funds provided under this Agreement shall be in any way or to 
any extent engaged in the conduct of political activities in violation of Chapter 15 of Title V of the 
U.S.C.  
 

3. Religious Activities  
 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for 
inherently religious activities prohibited by 24 CFR 570.00(j) such as worship, religious instruction, 
or proselytization.  
 



4. Assignability  
 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior 
written consent of the Grantee.  
 

5. Conflict of Interest  
 
Subrecipient agrees to abide by the provisions of 2 CFR 200.112, which include (but are not 
limited to) the following:  
 
a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  
 
b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real or 
apparent, would be involved. 
 
c. No covered persons (employee, agent, consultant, officer or elected or appointed official of the 
Grantee, the Subrecipient, or any designated public agency) who exercise or have exercised any 
functions or responsibilities with respect to ARPA-assisted activities, or who are in a position to 
participate in a decision-making process or gain inside information with regard to such activities, 
may obtain a financial interest in any contract, or have a financial interest in any contract, 
subcontract, or agreement with respect to the ARPA-assisted activity, or with respect to the 
proceeds from the ARPA-assisted activity, either for themselves or those with whom they have 
business or immediate family ties, during their tenure or for a period of one (1) year thereafter. 
 
 

6. Lobbying  

The Subrecipient hereby certifies that no Federal appropriated funds have been paid or will be 
paid, by or on behalf of it, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee or a Member of Congress in connection with the awarding of any Federal contract, the 
making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment or modification of any Federal 
contract, grant, loan, or cooperative agreement. If any funds other than Federal appropriate 
funds have been paid or will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or 
an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, it will complete and submit Standard Form-LLL, “Disclosure Form to 
Report Lobbying,” in accordance with its instructions, https://www.gsa.gov/forms-
library/disclosure-lobbying-activities. 

7. Copyright  

https://www.gsa.gov/forms-library/disclosure-lobbying-activities
https://www.gsa.gov/forms-library/disclosure-lobbying-activities


 
If this agreement results in any copyrightable material or inventions, the Grantee and/or U.S. 
Treasury reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, 
publish or otherwise use and to authorize others to use, the work or materials for governmental 
purposes.  
 

XIII. AVAILABILITY OF ARPA FUNDS  

 
Subrecipient acknowledges and agrees that the ARPA funding hereunder is subject to the control 
of the U.S. Treasury and may be encumbered, withdrawn, or otherwise made unavailable to the 
Grantee (whether earned or promised to, or by, Subrecipient).  
 
Subrecipient shall not be paid such funds unless and until they are made available for payment to 
the Grantee by the U.S. Treasury. No other funds owned or controlled by the Grantee shall be 
obligated under this Agreement unless specifically approved and permitted by the Grantee.  

XIV. INDEMNIFICATION  

Subrecipient waives any and all claims and recourse against the Grantee or U.S. Treasury, 
including the right of contribution of loss or damage to person or property arising from, growing 
out of, or in any way connected with or incidental to subrecipient’s performance of this 
Agreement.  

Subrecipient will indemnify, hold harmless, and defend the Grantee or U.S. Treasury against any 
and all claims, demands, damages, costs, expenses, or liability arising out of subrecipient’s 
performance of this Agreement.  

XV. ELIGIBILITY  

Subrecipient certifies that employees, agents, contractors, principals, officers and other persons 
engaged in carrying out the project are not debarred, suspended, voluntarily excluded, or 
otherwise ineligible for participation in federally assisted projects or federal funding.  

XVI. SEVERABILITY  

If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be 
affected thereby, and all other parts of this Agreement shall nevertheless be in full force and 
effect.  

 

XVII. SECTION HEADINGS AND SUBHEADINGS  

The section headings and subheadings contained in this Agreement are included for convenience 
only and shall not limit or otherwise affect the terms of this Agreement.  

XVIII. WAIVER  



The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right 
to act with respect to subsequent or similar breaches. The failure of the Grantee to exercise or 
enforce any right or provision shall not constitute a waiver of such right or provision.  

XIX. ENTIRE AGREEMENT  

This agreement constitutes the entire agreement between the Grantee and the Subrecipient for 
the use of funds received under this Agreement and it supersedes all prior or contemporaneous 
communications and proposals, whether electronic, oral, or written between the Grantee and 
the Subrecipient with respect to this Agreement.  

XX. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT  

The Federal Funds Accountability and Transparency Act requires recipients of grants who make 
First-Tier Sub-Awards over $30,000 to provide reporting of those subawards pursuant to the 
Federal Funding Accountability and Transparency Act (FFATA). 

 

To assist the Town with its required reporting,  

Subrecipient hereby certifies that the following information is correct:  

LEGAL NAME:  _________________________________________ 

DUNS Number: __________________________________________ 

Parent Organization: ______________________________________ 

EIN/TIN: ________________________________________________ 

SAM CAGE CODE (required): _________________________________ 

 

WITNESS:  CKAR CDC 

 

_______________________    BY: _____________________________(SEAL)  
 Patricia Hayes-Parker, Executive Director                                              

   

ATTEST:      TOWN OF RIVERDALE PARK   

  

_______________________      BY: _____________________________(SEAL)  
Jessica Barnes, Town Clerk    John N. Lestitian, Town Manager 
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